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AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBJIeHNus MyHHIMNIAJAbHOM ycayru «I[IpenocraBieHnue B apeHay
MYHHUIHMIIAJIbHOTO HMYIIECTBA (KPOMe 3eMeJIbHBIX YUYACTKOB)»

. O01Me moJioKeHus

1.1. lenu pa3paboTKu aAMUHUCTPATUBHOIO PETJIAMEHTA.

Hacrosimmii  agMUHHCTPATHBHBIA  PETJIAMEHT IO  NPEAOCTABICHUIO
MyHUIMDanbHOW  ycayru «lIpemoctaBneHue B apeHAy MYHULUIAIBHOTO
UMyIIeCcTBa (KpOME 3EMEJIbHBIX Y4YacTKOB)» (danee - AJIMUHUCTPATUBHBIN
pErjlaMeHT) OMpeAeNieT CPOKM M MOCIEI0BAaTENbHOCTh aJMUHUCTPATHUBHBIX
npoueayp  (AeicTBUil)  YNMOJHOMOYEHHOIO  OpraHa,  MpeAOoCTaBJISIOLIETO
MYHULUOAIBHYIO YCIYry; TMOPSAOK B3aWMOJCHCTBUS C 3aSBUTEISIMH  IIPU
IIPENOCTAaBICHUM MyHMIMNanbHOW yciyrun  «lIpegocraBnenne B apeHnay
MYHUIIMIIAJIBHOTO MMYyHIeCTBa (KpOME 3€MENIbHBIX YYacTKOB)» (Jajee Takxke -
MyHHULMIIATbHAS YCIIyTa).

AJIMHUHUCTPATUBHBIN perjiaMeHT pa3paboTaH B IEJISX MOBHIIICHUS KauyecTBa U
JOCTYIIHOCTH  MOPEJOCTABICHUS MYHULMIIAIBHOW yCIyTM Ha TEPPUTOPUU
MyHULIAIATBEHOTO 00pa3oBanus «I'opox Maragany.

1.2. HopmaTtuBHbIE TMpaBOBbIC aKThI, SBJSIONIAECS OCHOBAHMEM IS
pa3paboTKu AJMUHHUCTPATUBHOTO PETJIaMeHTA.

AMUHUCTPATUBHBIN PETJIAMEHT pa3pad0TaH B COOTBETCTBHUH CO CJIEIYIONTUMU
HOPMATUBHBIMU ITPABOBBIMU AKTAMMU:

- @epepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT;

- TIOCTaHOBJICHHEM MdpHUHM ropoaa Maragana ot 26.10.2010 Ne 3258 «O6



yrBepkaenun [lopsiaka pa3pa®oOTKu W YTBEPXKIACHUS aJMUHUCTPATHBHBIX
pEriaMeHTOB MPEOCTABICHUS MyHUIUMTNIATBHBIX YCIYT (GYHKIMI) HA TEPPUTOPHUU
MyHUIIUTIATBHOTO 00pa3oBanus «I'opog Maranany,

- MOCTAaHOBJICHHEM MApUHM ropojga Maragana ot 28.10.2010 Ne 3293 «O6
HKCIIEPTHOM COBETE, YIOJHOMOYECHHOM IIPOBOJIUTH AKCIIEPTHU3BI
aJIMUHUCTPATHBHBIX PETJIaMEHTOBY;

- TIOCTaHOBJIEHHEM Mdpuu ropojga Maramgana ot 27.03.2012 Ne 1099 «O
Peectpe MyHUIIMNIANIBHBIX YCIYr MYHHUIUIAIBbHOTO oOpa3zoBanus «l'opon
Marapgamn.

1.3. Pa3memienue wuHdbopmanuu 00 AJIMUHUCTPATUBHOM pErJIaMEHTE U
MPEIOCTABIIEMON MYHUIUIIAIBHON yCIyre B peecTpe MYHHULUMAIbHBIX YCIYT,
MPEIOCTABIISIEMbIX OpraHaMd MECTHOTO CaMOYIPABICHUS W MYHHUIIMNAIbHBIMU
yUpexACHUSIMUA MyHUITUTIATBHOTO 00pa3oBanus «['opon Maranany.

Nudopmarus 006 AIMUHHUCTPATUBHOM pErJaMEHTE M MPEOCTaBISIEMON
MYHULIMNAIBHON yclyre pa3MmelleHa B Peectpe MyHUIMOANbHBIX — YCIYT
MyHHUITUTIATBHOTO 00pa3oBanus «['opon Maranany.

1.4. 3asBuTensiMU TpU  MPEIOCTABICHUHM  MYHUIUNAIBHOM  yCIyru
«[IpenocraBienue B apeHAy MYHHMIMIIAJIBHOTO HMMYyIIECTBa (KpOME 3€MEIbHBIX
YYaCTKOB)» MOTYT ObITh (DU3UYECKUE U IOPUANUECKHUE JIHIIA.

Il. CranpapT npenocraBjieHrss MyHUIUIIAJIbHON YCIyTH

2.1. HaumeHoBaHWE MYHUIIUTIAIBHON YCITYTH.

[IpenocTaBnenue B apeHly MyHHUIIMIIATLHOTO UMYIIECTBA (KPOME 3eMETbHBIX
YYaCTKOB).

2.2. HaumeHoBaHHMe oOpraHa, HENOCPEACTBEHHO MNPEAOCTABIISIIOIIETO
MYHHIUIIATBHYIO YCITYTY.

MyHUIIMNIANBHYIO YCIYTy MpPEAOCTaBIsACT AENapTaMEHT UMYIIECTBEHHBIX U
KWJIMIIHBIX OTHOILIEHUA MAIpuM ropoga Maranana (nainee — JlemapTtaMeHT Wid
YIOJHOMOYEHHBIN OpraH).

[Ipu mpenocTaBiieHUM MYHULMIAIBHON YCIIYTM 3alpeniaeTcss TpeboBaTh OT
3asBUTEJISI OCYIIECTBIICHUS ICMUCTBUI, B TOM YHUCJIE COTJIACOBaHUM, HEOOXOAUMBIX
JUIS TIOJYYEHHMS] MYHULMNAIBHBIX YCIYT U CBSI3aHHBIX C OOpallieHHUEM B HHBIC
rOCyIapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABJIEHUsI, OpraHU3alvu, 3a
WCKIIFOUCHUEM TIONYYEeHHsI YCIyT W TOJYYEeHHsS JIOKYMEHTOB W HWH(opmaIuwu,
MPEIOCTABISIEMBIX B PE3YJIbTATE MPEHOCTABICHUS TAaKUX YCIYT, BKJIIOUYECHHBIX B
MEePEUYCHb YCIYT, KOTOpPBIEC SBJISIOTCS HEOOXOTUMBIMH U 0O0SI3aTEIBHBIMH IS
MPEIOCTABJIEHNUS] MyHULIUITAJIBHBIX YCIIYT.



2.3. Pe3ynbTaT npenocTaBieHUs] MyHUIIMTAIbHON YCIIYTH.

PesynbTaToM mnpenocTaBieHUS MYHUIUMIIAIBLHOM YCIYTH SBJISIETCA BblIaya
(HampaBlieHUE) 3asBUTENIO TMPOEKTa JOroBOpa apeHAbl MYHUIHMNAILHOTO
UMyIlleCTBAa WJIM BbljJaua (HAMpaBieHUE) 3asABUTENIO pelIeHus 00 OTKaze B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

2.4. Cpok npenoCTaBICHUSI MyHULIMNAIBHON YCITYTH.

[IpengocraBiieHe MYHUIIMITAJILHOM YCIYTHM OCYIIECTBISIETCS B CIEAYIOIINE
CPOKH:

- MpU TPEIOCTaBIECHUHM MYHUIMNAIBHOTO UMYIIECTBA B apeHay 06e3
npoBeneHust ToproB - 30 pabouyux AHEH CO MHS PETUCTPALMH YIOTHOMOYEHHBIM
OpraHoOM 3asiBJICHUS O MPEJOCTABICHUH MYHUILIUITAIbHON YCITYTH;

- IIpu I1IpCeAOCTABJICHHUHM MYHHIUIIAJIBHOI'O HMYIOCCTBA B apCHAY IIO
pe3yiibTaTaM IIPOBCACHHWA TOPI'OB HA IIPAaBO 3aKJIIFOUCHHUS JOT'OBOPA ApCHALI - 10 114
pa60‘II/IX AHA CO OHA PCrucCTtpaiv YIIOJIHOMOYCHHBIM OPIraHOM 3asABJICHHUA O
npcaoCTaBIICHUHU MYHI/II_[I/Il'IaJII)HOf/'I YCIIYI'H.

2.5. HpaBOBI)Ie OCHOBAHMA JIA IIPEAO0CTAaBICHHA MYHHHHHaJIBHOﬁ YCIYIH.

Hpe,Z[OCTaBHCHHC MYHI/IIII/IHaJILHOﬁ YCIyru oCymecCTBIEICTCA B COOTBCTCTBHUU
CO dJICAyromrMHN HOPMATUBHBIMHU IIPABOBBIMH dKTaMU:

- ' paxxnanckum koaekcom Poccurickont denepanuu;

- ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «OO6 00mUX MpUHIIKAIIAX
OpTraHU3aIMd MECTHOTO camoympaByieHus B Poccurickont denepanumn»;

- @enepanbHbiM 3akOHOM OT 29.07.1998 No 135-®3 «O06 oneHoYHOM
nestesbHOCTH B Poccuiickon denepanuny;

-  @enepanbHbIM  3akoHOM OT 26.07.2006 Neo 135-®3 «O 3ammTe
KOHKYPCHITUN,

- ®enepanbHbIM 3aK0HOM OT 24.07.2007 Ne 209-D3 «O pa3BuTHHU Majoro u
CpEIIHETr0 mpeanpuHuMaresbCcTBa B Poccuiickon deaepauunmy;

- ®enepanbubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapcTBeHHOMH
pETUCTpaIiy HEABUKUMOCTH;

- Ilpukazom ®DenepanbHOM aHTUMOHOMOJBHOU CIIyxkObl Poccuiickoii
®enepauun ot 10.02.2010 Ne 67 «O mnopsiake NpoOBEAEHUS KOHKYPCOB WIIU
ayKIIMOHOB Ha MPAaBO 3aKJIFOUEHUS JOrOBOPOB apeH/Ibl, JOrOBOPOB OE3BO3ME3THOTO
IIOJIb30BAHUSA, JOTOBOPOB JOBEPUTEIBHOIO YIIPABICHHWS HMYIIECTBOM, HHBIX
JIOTOBOPOB, MPEyCMAaTPUBAIOIIUX IIEPEXO PAB B OTHOLIEHUH I'OCYyAApPCTBEHHOIO
WM MYHMIUIIAJBHOIO MMYLIECTBA, U NEPEYHE BUAOB MMYILIECTBA, B OTHOLICHUU



KOTOPOr0 3aKJIIOUYEHHE YKA3aHHBIX JIOTOBOPOB MOXKET OCYIIECTBIATHCS IMyTEM
MIPOBENICHUS TOPTOB B (POpME KOHKYpCay;

- YcraBoM MyHULIMIIAIBHOTO 0Opa3oBanus «['opoa Maragany,

- pemenneM Maraganckoil ropoackoit dymsr ot 12.02.2004 Ne 4-J1 «O
[Tonoxenun «O mopsake MPenoCTaBICHUS B apeHAYy OOBEKTOB MYHULIMITAIIBHON
COOCTBEHHOCTHU Topoja Maraiana (KpoMe 3eMeIbHBIX Y4aCTKOB)»;

- pemienneM Marananckoit ropoackoit Jymer ot 20.05.2002 Ne 25-J1 «O
[Tonoxennn «O TIOpPSAKE YOPABICHUA W PACHOPSIKEHUS MYHUIUIIAIBHOU
COOCTBEHHOCThIO MYHUIIMITAJIBHOTO 00pazoBanus «I opoxg Maranany;

- [lono>xeHneM o JenmapTaMeHTe UMYIIECTBEHHBIX U JKUIIUIIHBIX OTHOIICHHNA
MApUU TOopoaa Maramgana, yTBEp)KICHHBIM pelieHrneM MaraiancKoi TopoJICKOi
Hywmbl o1 14.06.2016 Ne 37-]1 «O Ilonoxxenusix 00 oTpacieBbiX (PyHKIIMOHAIBHBIX )
U TEPPUTOPUATIBHBIX OpraHax M3puu ropoaa Maraganay;

- WHBIMM HOPMATHUBHBIMHU NPaBOBBIMU akTaMH Poccuiickoit Denepanuu,
Maraganckoil 00JacTd M MYHUIMIAIBHOTO oOpa3zoBaHusi «l'opox Maragany,
periaMeHTHPYIOIIUMH IPAaBOOTHOIIEHUS B cdepe MNpenoCTaBICHUS B apeHAY
MYHUILIUATHFHOTO UMYIIECTBA (KPOME 3€MEJIbHBIX YUYaCTKOB).

2.6. I/IqupHBIBaI-OIHI/Iﬁ IICPCUYCHb JOKYMCHTOB, HGO6XOI[I/IMI>IX B COOTBCTCTBHH
C 3aKOHOHAATCJIbHBIMH HWJIM HWHBIMH HOPMATHBHBIMH IIPABOBBIMHU aKTaMH JIA
MMpcaoCTaBJICHUA MYHHHHHaJIBHOﬁ yCiIiyru ¢C pa3aciICHUCM Ha JOKYMCHTBI H
I/IHCI)OpMaI_[I/IIO, KOTOPBIC 3asABUTCIIb OOJDKCH HNPEAOCTABUTL CaAMOCTOATCIBHO, H
AOKYMCHTBI, KOTOPLIC 3ajABUTCJIb BIIpaBC IPCACTABUTL 110 coOCTBEHHOMU
HWHHUIIMAaTUBEC, TakK KakK OHH nogjiexar MpeaACTaBJICHUIO B paMKax
MCXKBCAOMCTBCHHOI'O I/IH(i)OpMaHI/IOHHOFO B38HMOI[€I>1CTBH$I.

2.6.1. Jlnga npenocTaBiieHUsT 3asBUTENI0 MYHULHINAIBHOW YCIYTH 3asBUTEID
(mpeacTaBUTENb  3aABUTENS) IMPEJOCTABISIET CAMOCTOSITENBHO — CIEAYIOLINE
JIOKYMEHTBI:

a) 3asBJIeHHE, O(POPMIIEHHOE B IIPOU3BOJILHOM (hOpME;
0) TOKYMEHT, YJOCTOBEPSIOIIHNI JIMUHOCTH 3asBUTEIIS;

B) JOKYMEHT, TOJTBEPXKAAIOUIMI MOJTHOMOYUS MPEICTABUTENS 3asdBUTENS (B
cilydae, eclii C 3asBJIICHHEM 00palllaeTcs MPeACTaBUTENb 3asBUTEIS);

') B CJIydac eClii JJIs TIPEIOCTaBICHUSI MYHHIIMITAIIBHON YCIyrd Heo0XoIuMa
00paboTKa MepCOHABHBIX JTAHHBIX JIUIA, HE SBIISIOIICTOCS 3asBUTEIIEM, U €CITH B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEPCOHANILHBIX JTaHHBIX» 00pab0TKa TaKWX IEPCOHANBHBIX ITaHHBIX MOXKET
OCYIICCTBIIATHCSA C COTJIACUsl YKa3aHHOTO JIMIA, MPU OOpAIleHHH 3a TOJyYCHHEM
MYHHUITUTIATBHOW YCIIYTH 3asSBHUTENb JIOMOJHHUTEIBHO TPEICTaBIsAET JTOKYMEHTHI,



MNOATBCPKAAOIUC ITOJIYYCHHUE COIJIaCHUs YKA3aHHOI'0 Jinha WM €ro 3aKOHHOI'0
nNpeaACTaBUTCIIA Ha 06pa60TI<y NEPCOHAJIBHBIX OAaHHBIX YKAa3aHHOI'0 JIMIA.
I[OKYMCHTLI, IMOATBCPIKAAOIINUC ITOJTYUCHUC COrJIaCusia, MOI'yT OBITH IMpCaACTaBJICHBI,
B TOM 4YHCIJIC, B q)opMe QJICKTPOHHOI'O JOKYMCHTA.

I{CﬁCTBHC JAHHOI'O IIOAITYHKTA HC PACIIPOCTPAHACTCA Ha JINI, IIPHU3HAHHBIX
0e3BECTHO OTCYTCTBYIOIIUMH, W Ha PA3BICKUBACMLIX JIMI, MCCTO HAXOXICHHUA
KOTOPBIX HC YCTAaHOBJICHO YIIOJIHOMOYCHHBIM @eﬂepaﬂbHIﬂM OpraHomMm
HCIIOJIHUTEIbHOM BIACTH.

2.6.2. [lepedyeHb JOKYMEHTOB, IPEIOCTABISIEMbIX 3asIBUTEIIEM IO COOCTBEHHOM
WHUIIMATUBE, TaK KaK OHM TMOJJIeXKAT MPEJACTAaBICHHUIO B  paMKax
MEXBEJIOMCTBEHHOTO H()OPMAITMOHHOT'O B3aUMOJICHCTBHUSA:

a) BBIMMCKAa M3 EJAMHOrO rocymapCTBEHHOTO peecTpa IOPUIWYECKUX JIHUI]
(ETPYOJI) o ropuaudeckoM Julie, SBIISIIOIIEMCS 3asiBUTEIIEM;

0) BbIMMCKa U3 EIWHOrO TrOCYyIapCTBEHHOTO peecTpa WHIMBHUIYATbHBIX
npeanpunumareneit  (EI'PUII) o6  wuHauBuayandbHOM  MpeANpUHUMATEIE,
ABJISIFOLIEMCS 3asIBUTEIIEM.

BanpemaeTc;I Tpe6OBaTB OT 3as4BUTCIIA:

- MOpCaAOCTaBJICHUA OOKYMCHTOB H I/IH(i)OpMaHI/II/I HJIK  OCYHICCTBJICHUA
I[GﬁCTBHﬁ, MpcaoCTaBJICHUC HIIM OCYIICCTBJICHUC KOTOPBIX HC IIPCAYCMOTPCHO
HOPMATUBHBIMHU IIPABOBBIMHA dKTaMHU, PCTYJIUPYIOIMUMHA OTHOIICHU A, BOZHUKAIOIIHUC
B CBA3HU C MMPCAOCTABJICHUCM MYHUIHUIIAJIbHBIX YCIIYT,

- TpeAOoCTaBJCHUE JIOKYMEHTOB U  HWHMOpManuM, B TOM  YHCIE
MOATBEPKAAIOMINX  BHECEHHWE  3asdABUTEIEM  IUIATBIL 3@  IPEJOCTaBJICHUE
MYHUIUMIIAIBHON YCIIyTHM, KOTOPBIE HaxXOASATCS B PACHOPSIKEHHH OPraHOB,
MPEAOCTABISAIOIMINX TOCYIAPCTBEHHBIE YCIYTH, OPraHOB, IPENOCTAaBJISIOIINX
MYHHUIUIIAIBHBIE YCIYTH, UHBIX TOCYJIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOympaBJeHUus JU0O TMOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WU
opraHaM MECTHOTO  CaMOYNpAaBJICHHUS  OpraHu3alMid, Yy4YacTBYIOIIUX B
MIPEIOCTABJIEHUH TOCYIAPCTBEHHBIX MU MYHULIMNAJIBHBIX YCIYT, B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMu CyOBbeKTOB Poccuiickoit deneparuu, MyHUIIUNATEHBIMU
MPAaBOBBIMH aKTaMHU, 332 UCKIIFOUEHUEM JJOKYMEHTOB, BKJIIFOUEHHBIX B ONPEICIICHHbBIN
nyHKTOM 6 ctatbu 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TPEAOCTABJICHUS TOCYAApPCTBEHHBIX WU MYHUIHUIAIBHBIX YCIYT»
nepeyeHb JOKYMEHTOB. 3asiBUTEIb BIPABE MPEAOCTABUTh YKa3aHHbIE IOKYMEHTBI U
uHpopMali0o B OpraH, NPEAOCTABISIONIMN MYHUIUMNAIBHYIO YCIyTy, IO
COOCTBCHHOM MHUIIUATHUBE;

- TMpEICTaBIEHUS JOKYMEHTOB U HWH(MOpManuu, OTCYTCTBUE U (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MpPU MEPBOHAYAIBHOM OTKa3e B



npuemMe JIO0KYMCHTOB, HGO6XOI[I/IMBIX AJs1 IIPEA0CTaBJICHUA MYHI/IHHHaJIBHOI)'I
yCiIyru, mmbo B IMpeA0CTaBJICHNU MYHHHHHaHBHOﬁ YCIyru, 3a HCKIIOYCHHEM
CICAYIOIIHX CIIYHacCB:

a) HN3MCHCHHC Tp€6OBaHI/Iﬁ HOPMATUBHBIX IIPABOBLIX 4KTOB, KadCAIOIMUXCA
MMpcaoCTaBJICHHUA MyHHHHHaHBHOﬁ YCiIyru, I110cCJic HepBOHaanBHOﬁ noga4uu
3as4BJICHUA O IIPCAOCTABJIICHHUHA MYHI/IHI/IHaJIBHOI?I YCIYIH;

0) HanM4Ke OMMOOK B 3asIBJICHUH O MPEAOCTABICHUNA MYHUIIUTIATBHON YCIYTH
U JIOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM TOCIE EPBOHAYATIBLHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX JJIs TPEAOCTABICHUS MYHUIIUTIAILHOM YCIIyTH, TU0O B
MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYyTH U HE BKIIOUEHHBIX B MPEICTABIICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

B) MCTEUCHHE CpOKa JIEHUCTBUS JOKYMEHTOB WM HM3MEHEHHE HH(popmanuu
1ocjie MEepBOHAYAJIbHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs
NPENOCTAaBICHUSI ~ MYHUIMOAIBHOW  yCIyr'H, JuUO0 B  NIPEIOCTaBICHUU
MYHULHANIAIBHOWN YCIIYTH;

I) BBISIBJICHHUE JOKYMEHTAJIBbHO TMOATBEPXKACHHOTO (akTa (MPU3HAKOB)
OIKMOOYHOTO WJIM MPOTUBOIPABHOTO JAeHCTBUS (0€3eHCTBUS) TOTKHOCTHOTO JIUIIA
opraHa, MpPEJOCTABISIONIEr0 MYHULHUIAIBHYIO  YCIYTy, MYHUUHUIAJIBLHOTO
Cly)Kallero, pa0OTHHMKAa  MHOTO(YHKIMOHAJBbHOTO  LEHTpa,  pabOTHHKA
OpraHM3alrd, IPEAYCMOTPEHHOM YacThio 1.1 cTtateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHu3anuy MpPEeAOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHUIIUTIAJIBHBIX yCIyT», MPU MEPBOHAYATBHOM OTKa3e B IpHUEME JTOKyMEHTOB,
HEOOXOUMBIX JJIl MPEAOCTaBICHUS MYHUUUNAIbHOM yciayru, Jubo B
PEOCTABIEHUU MyHUIIUIIAJILHON YCIIYTH, O YEM B MMCbMEHHOM BU/IE 32 TIOJIUCHIO
PYKOBOAMTENSL ~ OpraHa,  IpPEJOCTABIISIOIIEIO0  MYHUUUNAIBHYIO  YCIYTY,
PYKOBOAMTENST MHOTO(QYHKIIMOHAJIBHOIO LIEHTPA MPU NEPBOHAYAILHOM OTKAa3e B
npueMe JIOKyMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIIyTd, MO0 PyKOBOJIUTENS OpraHU3aliy, MpeyCMOTpeHHOM yacThio 1.1 cratbu
16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIECHUSI TOCYJAPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT» YBEIOMIISETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 33 JOCTaBJICHHbIE HEY100CTBA.

2.6.3. Ilepeuenn yciayr, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUTSl IPEAOCTABIICHUS MyHUIIMTIAIBHOM YCIIYTH, B TOM YHCII€ CBEEHUS O JOKYMEHTE
(IokyMeHTax), BbIJaBa€MOM (BbIAABAEMbIX) OpraHU3AlMSIMHU, YYAaCTBYIOIIMMHU B
MPEIOCTABICHUN MYHUIIUNATBHON YCIIYTH.

Jpyrux yciyr, KOTOpbIE SBIISIIOTCS HEOOXOIUMBIMH U 00S3aTCIBHBIMHU IS
MPENOCTABJIECHUSI MYHUUMIAIBHOM YCIYyTH, 3aKOHOJATENbCTBOM Poccuickomn
denepanuu He MPELYCMOTPEHO.

2.7. HcuepnblBaroliii TEPEUYCHb OCHOBAHUW [JI1 OTKa3a B TMpHUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.



3asBUTENI0 OTKAa3bIBa€TCA B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHMIIMNAIBHOW YyCIyrd B CiIy4yae, €CId OTCYTCTBYIOT
JIOKYMEHTBI, PEyCMOTPEHHBIE MyHKTaMu 2.6.1 AIMUHUCTPATUBHOTO PETJIaMEHTa,
00513aHHOCTb O MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS.

Otka3 B mpuemMe JOKYMEHTOB HE MPENATCTBYET MOBTOPHOMY OOpaIICHHUIO
3asiBUTENS MPU YCTPAHEHUU OOCTOSITENIbCTB, MOCIYKMBUIUX OCHOBaHUEM JIJIs
OTKa3a.

2.8. HcuepnbiBatouuii nepeyeHb OCHOBAHWM JUIsi MPUOCTAHOBIICHUS WIIU
0TKa3a B MPEJOCTABICHUN MYHUIIUIIAIBLHON YCIYTH.

2.8.1. OcHoBaHusi UiIsi TPUOCTAHOBJIEHUS MYHHIMIAIBHONH  yCIIyI'H
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IS OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCITyTH:

- 00BEKT, B OTHOIIEHWH KOTOPOIO 3allpalldBacTCs IPEIOCTaBICHUE
MYHULIUIAIBHON YCIYTH, HE SABISETCS 00bEKTOM MYHHUIUIIAJILHOW COOCTBEHHOCTH
MyHULIMIATBHOTO 00pa3oBanus «I opoa Maragany,

- O0BEKT MYHMIIMNAIBHOW COOCTBEHHOCTH MYHUIIMIIAJIBLHOTO 0Opa30BaHUS
«I"'opox Maranany nepefaH IOpUIUIECKAM WK PU3UYECKUM JIMIIAM Ha KaKOM-TH00
MpaBe.

2.9. Pa3Mep mnaTel, B3UMAaeMOM C 3asgBUTENS MPU NPEAOCTABICHUU
MYHUITUTIATBHOM YCIYTH, U CIIOCOOBI €€ B3UMAaHHS B CIydasiX, MPEAyCMOTPEHHBIX
dbenepalbHBIMU  3aKOHAMU, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMuW MarafgaHckoi o007acTH, MYHMIIUNAIBLHBIMUA MPaBOBBIMU
aKTaMH.

MynununanbsHas yciyra npefocTaBisieTcsi 0e3 B3MMaHUsl TOCyAapCTBEHHOU
MTONUIMHBI WJIA WHOU TIJIATHI.

2.10. MakcuMaJIbHBIN CPOK OKHUJAHUSA B OYEPEAM NpPHU IOJaye 3arpoca o
MPEIOCTABJICHUN MYHULMINAIBHOW YCIYIM W TpU TOJY4YEHUH pe3ysibTara
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

Bpems oxupanus B odepeny I IMOAAYM 3asBJICHUS W IPUIOKECHHBIX
JOKYMEHTOB B JlemapTameHT W NOpH TOJYYEHUH pe3yJibTaTa HPENOCTaBICHUSA
MYHULHANAIBHON YCIIYTH HE NOJKHO NPEBBIIATH 15 MUHYT.

2.11. Cpok peructpauuu 3ampoca 3asBUTENId O MOPEAOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH.

2.11.1. 3ampoc 3asBuTens, nDocTynuBMKA B JlemaprameHT npu
HEIMOCPEJICTBEHHOM OOpAaIlleHUH 3asBUTEJIS, IOYTOBBIM OTIIPABICHUEM WJIU
MIPEICTABICHHBIN B 3JIEKTPOHHOU (hopme depe3 opuIMaIbHbIM callT MIpUH TOpoJIa



Maranana https://magadan.49gov.ru (manmee - oQUIMANBHBIN CaWT), TOpTaI
rocyJnapcTBeHHbIX yciayr Poccuiickoit ®denepannu www.gosuslugi.ru (manee -
eMHBINA OPTAa), MOJUICKUT 00s3aTeNIbHON pEerucTpaluu B TeueHue 1 padouero aHs
C MOMEHTA MOCTYIUIEHUA B JlemapTaMeHT.

2.11.2. B cnyyae TOCTYIUIEHHMS 3ampoca 3asBUTENS  IOCPEICTBOM
WHOOPMAIMOHHOW CUCTEMBI B Hepabo4yuil JeHb, perucTpaius 3ampoca
OCYUIECTBIISICTCS CIEIYIOUUM PabOYnM JTHEM.

2.12. TpeboBaHus K TIOMCIICHHUSAM, B KOTOPBIX IPEAOCTABISIOTCS
MYHULIMIAIBHBIC YCIYTH, K 3a1y OXKHIAHUS, MECTaM JJIsl 3allOJTHEHHUS 3alIPOCOB O
MPEAOCTaBJICHUH MYHUIUNAIBHOM yCIyrd, HWHGOOPMAIIMOHHBIM CTEHJaM C
oOpa3liaMyd WX 3alloJHEHUsS W TEpPeYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH, B TOM 4YHCIE K OOECICUCHUIO
JOCTYMTHOCTH JIJI1 WHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepannu 0 COIMaaIbHON 3alUTE NHBAIUIOB.

[Ipu npemocTaBlieHUM MYHUIUNAIBHOW YCIYTH JOJKHBI COOJIIONATHCS
TpeOOBaHUSI TO OOECIEUEHHUIO JOCTYMHOCTH JUIsi WHBAJIMUJIOB TMOMEIICHUH, B
KOTOPBIX TMPEIOCTABISACTCS MYHHUIMIANbHAS YCIIyra, 3aja OXXHUIAHUA MECT I
3alOJTHEHHUST  3alpOCOB O  MPEAOCTAaBICHUM  MYHULMNAIBHOW  YCIYTH,
MH(POPMAITMOHHBIX CTEHIOB C 00pa3liaMy UX 3aMOJHECHUS U IEpEYHEM JOKYMEHTOB,
HEOOXOJIMMBIX JJI MPEJOCTaBICHUS] MYHUIIMTIAILHON YCIyTH, B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutrickon deepanu 0 COUAIBHON 3aIUTE HHBAIUIOB.

Mecra mpefocTaBiieHUs MYHUIMIIAIBHOM YCIyrd JOJDKHBI  OTBEYaTh
CJIETYIOITUM TPEOOBAHUSIM.

2.12.1. TIlpuem 3adBUTENEH [OKEH OCYIIECTBISATHCS B CIEHUAIBHO
BBIJICJICHHBIX JIJI 3TUX LEJIeH MOMEIIEHUSIX.

2.12.2. Mecra a1t uHGOPMUPOBAHUS 3asIBUTEIICH TOKHBI OBITH 000PYA0BaHbBI
WHOOPMAITMOHHBIMU ~ CTEHJAMH, CTYJIbSIMA UM CTOJaMu JJs  OoQOpMIICHUS
JIOKyMEHTOB.

2.12.3. BusyanbHasi, TekcToBas u WHas UWHOpMaAIUI O TOPSIKE
MPENOCTABIICHUS MYHUIIMTIATBHOM YCIYTH pa3MeniaeTcss Ha HHQPOPMAIMOHHOM
CTeHje B mnoMemeHusx JlemaprameHTta I OXKWUJAHUA  3asBUTETEH
(ycTaHaBIMBAIOTCS B yJIOOHOM [IJIsi 3asBUTENICH MeCTe), a TaKkKe Ha EIUHOM
nopraie, opHuIarIbHOM CaiTe.

Odopmiienre BHU3yallbHOM, TEKCTOBOW M HMHOW HWHGOPMAIMH O TOPSIIKE
MPENOCTABIICHUS ~ MYHUIMITAJILHOW  YCIYTH  JOJDKHO  COOTBETCTBOBATh
ONTUMAJILHOMY 3pUTEILHOMY BOCTIPUATHIO ATOW WHGOPMAIMK 3asBUTEISIMHU, a
UMEHHO MH(opMaIvs T0HKHA OBITh HarleyaTaHa yJ0OHBIM JIJIsl YTEHUS MPUDTOM,
OCHOBHBIC MOMEHTBI U Han0oJiee BaKHBIE MECTA JIOJDKHBI OBITH BBIICIICHBI.

[Ipy u3MeHeHuM YCIOBUM M IMOPsAAKA IPEIOCTABICHUS MYHULUIIAIbHOU



yciyra uHGopManus 00 U3MEHEHHSIX JTOJDKHA OBITh BBIJIEIICHA IIBETOM M IIOMETKOM
«Baxna0Y.

NudopmanmoHHbie CTEHIbI TOJKHBI ObITh MaKCUMAJIbHO 3aMETHBI, XOPOIIO
poCcMaTpuBaeMbl U QYHKIIUOHATBHBI.

Ha nndopmaiimoHHbIX cTeHAaX pa3MENaloTcs cieayronne HHHopMalluoOHHbIS
MaTepuabl:

- cYepIbIBatoNIas UHGoOpMaIKs O MOPSAKE MPETOCTaBICHUS MYHULIUITAILHON
yclIyrd (B TEKCTOBOM BHUJE U B BHJIE OJIOK-CXEMBbI, HAIJIAJHO OTOOpakaroien
QITOPUTM MPOXOKACHUS aIMUHUCTPATUBHBIX MPOIIEAYD);

- W3BJICYCHUS M3 TEKCTa AJMUHUCTPATUBHOTO pEriiaMeHTa C MPHIOKCHUSIMU
(mostHast Bepcus - Ha O(UIIMATBFHOM CaiTe);

- CX€Ma pa3MEIICHUS COTPYAHUKOB, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, U PEKUM IIpUeMa MU 3asBUTEIICH;

- HOMCpa Ka6I/IH€TOB, B KOTOPBIX IMPEAOCTABIIACTCA MYHHUIUIIAJIbHAA YCIIyIa,
(baMI/IJ'II/II/I, HMCHA, OTYCCTBA U JOJDKHOCTH COOTBCTCTBYIOINX AOJDKHOCTHBIX JIMI] U
MYHHUIUIIAJIBHBIX CIYXKaIllUX

- BBIICPKKH H3 HOPMATHBHLIX IIPABOBBIX d4KTOB IIO HauOoJIee dYacTo
3a/1aBaCMbIM BOIIPpOCaM,

- TpeOOBaHUS K MHUCHMEHHOMY 3asBIICHUIO (3aIIpoCy) O MPEIOCTaBICHUU
KOHCYJIbTAIIMH, 00pa3el] 3asBJIeHUs (3ampoca) O MPEeI0CTaBICHUN KOHCYJIbTAIINH;

- (bOpMI)I JOKYMCHTOB JI 3aIllOJIHCHMA, 06pa3uLI 3aIllOJIHCHHA JOKYMCHTOB,

- IIEpEYEeHb OCHOBAHMM JUIsI OTKa3a B MPENOCTABICHUM MYHULHMNAJIbHOU
YCIYTH;

- IOPSAI0K 00KaJIOBaHMS PEIICHUM, JEHCTBUI HIIH O€31eUCTBUS JOJKHOCTHBIX
JIAL] 1 MYHULIUITATIBHBIX CITYXKAIUX, IPEIOCTABISIOMINX MYHUIIAIIAIBHYIO YCIIYTY.

2.12.4. MecTta oxuIaHus 3asBUTEIIEH JIOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM
YCIJIOBUSIM JUTSI 3asIBUTEJIEH U ONTUMAIBHBIM YCIOBUSM PaOOThI IOJKHOCTHBIX JIUIT
Y MyHULIMNAIBHBIX CIYKAIIKMX, TPEAOCTABISIONINX MYHUIIUTIATBHYIO YCIYTY.

MecTta oxunaHus 3asBUTENEH JOKHBI ObITh OOOPYJOBAaHBI CTYJIBSIMHU U
CTOJIAMH, PACHOJIaraTbCs B KOPUAOPAX IMOMEILECHHUS.

2.12.5. Mecra mia npuema 3asBUTEICH TOJKHBI OBITh CHA0XKEHBI CTYJbSIMH,
CTOJIJAMH M TIMCBbMEHHBIMH TPHHAUICKHOCTSIMHU. 3asgBUTEIN O0CCIICUUBAIOTCS
HEOOXOJIMMBIM PA3JaTOYHBIM MaTepHaioM (KaHLEIIPCKUE IPUHAIICKHOCTH,
Oymara, mamsTKd, OJaHKW, 0Opasmbl M T.J. B KOJUYECTBE, JOCTATOYHOM JIJIsi
oopMIIEHUS JOKYMEHTOB 3asSBUTEIISIMH ).



2.12.6. Paboune mecra JOKHOCTHBIX JHUI[ M MYHUIIMIAIBHBIX CIYXKAIlHX,
MPEAOCTABISIONIMX MYHUIIUTIIATBHYIO YCIYTy, OOOpPYAYIOTCS KOMIBIOTEpaMU U
OPTTEXHUKOM, TO3BOJISIIOIIMMH CBOEBPEMEHHO U B IOJHOM OOBEME IOJydaTh
CIIPaBOYHYIO HH(POPMAITHIO 110 BOIIPOCaM MPEIOCTABICHUS YCIYTH U OPTraHU30BaTh
MPEeA0CTaBICHNE MYHUIIMTIIATBLHON YCIYTH B TTIOJTHOM 00OBbEMe.

2.13. Tloka3arenu T1OCTYMMHOCTU U Ka4e€CTBa MyHUIIUIIATLHON YCIYTH.
[TokazaTensiMu TOCTYMMHOCTH M Kau€CTBA MyHUIIMIIAIBLHON YCIYTH SBIISIOTCS:

- BO3MOKHOCTH IIOJIY4aTb MYHHUIHUIIAJIBHYIO YCIYI'yY CBOCBPCMCHHO H B
COOTBCTCTBHH CO CTAHAAPTOM IMPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYTH;

- BO3MOKHOCTb MOJTy4aTh MOJHYIO, aKTYaIbHYIO U IOCTOBEPHYIO HHGOPMALIIIO
O TOpSIAKE TMPEJOCTABICHUS MYHUIMNAIbHOW YCIYrd, B TOM 4YHUCIE C
UCIIOJIb30BaHUEM nH(OPMAITMOHHO-KOMMYHUKAITUOHHBIX TEXHOJIOTUH,
pa3meniennyto Ha [lopranax u odpunmanabHOM caiTe;

- BO3MOXXHOCTbD IMOJTY4YaTh 3asBUTEIIEM JOCTOBEPHYIO U MOJIHYIO0 HHGOPMAIIUIO
O XOJI¢ pacCMOTPEHHsI ero oOpaileHus U (WiIu) O pe3yibTaTe MPEeAOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

- BO3MOKHOCTb 3asBUTEIISI 00paIlaThbCs B JOCYAeOHOM (BHECYICOHOM) U (MJIK)
CyJ1IeOHOM TOPSIIKE B COOTBETCTBUM € 3aKOHOAaTeNIbcTBOM Poccuiickoit deneparuu
C aJo0OM Ha MPHUHATOE MO 3asBJICHUIO 3asBUTEINI PEIICHUE WM Ha JEHCTBUS
(Oe3meiicTBUE) TOJDKHOCTHBIX JIUI] M MYHUIIUITAIBHBIX CITYKAIKX;

- yI00CTBO M JOCTYITHOCTh TOJIYYECHHS 3asgBUTEIEM UH(POPMALIUU O TOPSJIKE
IIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

ITokazarensasMu KayecTBa MPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH SABIISIOTCS
CPOK MpPEIOCTABJICHUSI MyHUIIMIIAJLHOW yCIIyTH, OTCYTCTBHE WJIM HAJIMYHE Kajno0
Ha AeiicTBus (0e31eiicTBrE) TOHKHOCTHBIX JIUI U MyHUIIMIAIBHBIX CITY>KAILIKX.

2.14. HVuble TpeOOBaHMS, B TOM YHUCJIE YYUTHIBAIOUIME OCOOEHHOCTU
MPEIOCTABIECHUSI MYHUIIMNAIBHBIX YCIYT B MHOTO(QYHKIMOHAJIBHBIX LEHTPAX M
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIMITAJIHBIX YCIIYT B 3JIEKTPOHHOU (hopme.

2.14.1. IlpenocraBiieHME MYHHUIIUIIAJBLHONW YCIYTH B AJIEKTPOHHOU ¢opme
oOecreynBaeT BO3MOXXHOCTh MOJJa4M 3as1BJICHUS U TIOJIyYeHHS] HHPOPMALIUK O XOAE
NPEIOCTAaBICHUS MYHUIUINAIBHOM YCIYrd B JJEKTPOHHOM BHJIE€ B TMOPSJKE,
YCTAaHOBJIEHHOM pa3aeiioM 3.3 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.14.2. TlonyyeHue MYHHUIMOAIBHOW YCIYTM B MHOTO(QYHKIHMOHAIBHOM
LEHTPE TMPEAOCTABIEHUS TOCYIApPCTBEHHBIX W MYHULMNAIBHBIX YCIYr HeE
IIPELYCMOTPEHO.



[11. CocTaB, mocjie0BaTEILHOCTH U CPOKH BBITIOJTHEHHUS A[IMUHUCTPATHUBHBIX
npoueayp, Tped0BaHus K MOPSAKY UX BbINOJHEHHUSI, B TOM YHCJe
0COOEHHOCTH BBINOJHEHNSI A/AMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM
(dopmMme, a TakKe 0COOEHHOCTH BBINOJHEHHUSI AIMUHUCTPATUBHBIX MpoleaAyp B
MHOTO(pyHKIMOHAJIBLHOM LIEHTpPeE

3.1. [IpenocraBienre MyHUITUNATBHONW YCIYTH BKIIIOYAET B ce0s CIEAYIOLIUe
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

1) KOHCYIBTUPOBAHUE 3asIBUTENS O MOPSIAKE MPEAOCTABICHNS MyHUIIUIAIBHON
yCIIyTH (MpY HAIMYUHA HEOOXOAUMOCTH);

2) mpueM U pEerucTpamus 3asBICHUS MU JOKYMEHTOB Ha IOJy4YeHUeE
MYHUITUTIATBHOM YCIIYTH WM MOJrOTOBKA U HAalpaBlieHHue (BpyueHUeE) 3asiBUTEIIO
YBEJIOMJICHHUSI O BO3BpATE 3asBJICHUS U IPUIIOKEHHBIX JOKYMEHTOB;

3) popmMupoBaHUE U HAMIPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

4) PaCCMOTPCHHUC 3asABJICHHUA WU JOKYMCHTOB Ha ITOJIYUCHHUC MYHPIHHHaJIBHOﬁ
YCIyru (HpI/I IMpcao0CTaBJIICHNNU MYHHUIIUIIAJIBHOI'O UMYIICCTBA B apCHAY oe3 TOpFOB);

5) paccMoTpeHHe 3asBJICHUS U JIOKyMEHTOB Ha MOJYy4YEHHE MYHHUILIUIAIbHON
yciayrd (OpyU TpPeaoCTaBI€HUM MYHUIUNAIBHOTO MMYIIECTBa B apeHay Mo
pe3ysbTaTaM MpPOBEIEHUS TOPTrOB Ha MPABO 3aKIOYEHUS JOTOBOPA apEH/IbI);

6) Bblgaua (HampaBJICHWE) 3asBUTEII0 IPOEKTa JIOTOBOpA  apeHJbl
MYHUIMIIATBHOTO UMYLIECTBA WJIU Bblaya (HApaBJICHNUE) 3asIBUTENIO PEILICHUS 00
OTKa3€ B NMPEJOCTABICHUH MYHULIUIIAJIBLHON YCIYTH.

biok-cxema nmpenocTtaBieHHs MYHUUMIAIBHOW YCIyTHM TPUBEICHA B
MIPUJIOKEHUHN K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. TlocnenoBaTrenbHOCTh, CPOKH BBIMOTHEHUS M TpeOOBaHUS K MOPAIKY
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYD.

3.2.1. KoncympTHpoBaHuEe 3asgBUTENS O IMOPSAOKE IPEIOCTABIICHUS
MYHHUIUITAIBHON YCIYTH.

JUis  monydyenuss  uMH(OpManuMM 1O MPOLEAype  MPEeAoCTaBICHUs
MYHUIUNATBHOM YCIYTU 3asABUTEISIMU  UCMOJIB3YIOTCA cieayromue (HopMbl
KOHCYJIbTUPOBAHHSL:

-  WHAWBUAYaJIbHOE KOHCYJIBTUPOBAHHWE 3aABUTEISI TIPH €TI0  JIMYHOM
oOpallieHuu;

- UHJIMBU1yaJIbHOE KOHCYJIbTUPOBAHKE 3asIBUTENS IO TeNedOoHy;



- UHIUBUIYaJIbHOE KOHCYJbTUPOBAHHUE 3asiBUTENSI B MUCbMEHHOU (opme Mo
noure (MO 3JEKTPOHHOW MOYTE), MOCPEICTBOM HCHoJib3oBaHusl [lopranos, mpu
MOCTYIIJICHUY TUCbMEHHOTO 00paIleHus OT 3asBUTEJIS;

- HY6JII/ILIH0€ KOHCYJIbTUPOBAHUC 3aABUTCIIA.

3.2.1.1. HMuauBuayanbHOE€ KOHCYJIBTUPOBAHUE 3asBUTENA IIPU JTUYHOM
oOpaiieHuu pou3BoauTes 1o anapecy: 685000, ropoa Maranan, ynuna ['opskoro,
noM 16 (kabunetsl 302, 303) B cienyromue JHA HEACIH W 4Yachl: TOHEACIbHUK-
yeTBepr ¢ 14.00 gacoB g0 17.00 gacos.

Bpemst oxxunanus 3asBUTENS TP UHAUBUIYATIbHOM KOHCYJIBTUPOBAHUM MPU
JMYHOM OOpallleHUuH HE T0HKHO MPEBBIAaTh 15 MUHYT.

WNuauButyaibHOE KOHCYJIBTUPOBAHUE 3asIBUTEIS IIPH €ro JIMYHOM OOpaIieHuH,
OCYLIECTBIISIEMOE YIOJIHOMOYEHHBIM COTPYAHUKOM JlenaptaMeHTa,
OCYIIECTBJISIONIMM KOHCYJTUPOBAHUE 3asBUTENEH (fanee - YIOJIHOMOYEHHBIN
COTPYIHUK), HE JIOJ>KHO MPEBBIIATH 20 MUHYT.

Ecan JJI IIOATOTOBKK OTBCTA IIPH IIPCAOCTABIICHUN KOHCYJIbTAalluH Tp€6y€TCH
IMpOaAO0JIZKUTCIIbBHOC BPCM:, TO YHOHHOMOHGHHBIﬁ COTPYAHUK IIpCAJIaract 3asBUTCIIIO
06paTI/ITI>C5I ITMCBbMCHHO, an00 Ha3HAYUTh Apyroc YIIO6HOC HJIsI HCTO BPCM:A
KOHCYJIbTAallH.

IIpy HEBO3MOXXHOCTM YIOJHOMOYEHHOI'O COTPYAHUKA CaMOCTOSTEIBHO
OTBETUTh HA INOCTaBJIECHHBIE BOIPOCHI, OH JOJDKEH IepeajipecoBaTh (IIEPEBECTH)
BOIIPOCHI 3asIBUTENS] HTHOMY JOJDKHOCTHOMY JUIYY (MYHULIUIIAILHOMY CITY>KallleMYy)
JlenaprameHTa, KOMOETEHIUS U TOJPKHOCTHBIE 00S3aHHOCTH KOTOPOTO MO3BOJISIIOT
JIaTh OTBET 3asBUTEIII0 HA MOCTABJIEHHBIE BOMPOCHI, WIH COOOMIUTH Teae(POHHBIN
HOMED, [0 KOTOPOMY 3asIBUTEIIb MOKET MOIYYUTh HEOOXOIUMYIO HH(POPMALIHUIO.

3.2.1.2. WNupnuBuayalbHOE KOHCYJbTUPOBAHHUE 3asBUTENSL MO TeynedoHy
npousBoauTCs 1o Tenedony: (4132) 62-62-23, 62-52-17.

IIpu oTBeTe Ha TeneOHHBIE 3BOHKH YIOJHOMOYEHHBIH COTPYIHUK TOJKEH
Ha3BaTh HAMMEHOBaHUE OpraHa, GaMuiIuloo, UM, OTYECTBO, 3AHUMAEMYIO
JOJDKHOCTb.

Bo Bpems pasroBopa HEOOXOAMMO NPOM3HOCHUTH CIIOBA YETKO, H30erarhb
napauIeTbHBIX PAa3roBOPOB C OKPYKAIOIIMMU JIFOJBMU U HE TIPEPHIBAThH Pa3roBOp MO
NpUYMHE TIOCTYTIJICHUS 3BOHKA Ha IPYTOH amnmapar.

B KoHIIE KOHCYJIBTUPOBAHUS YIIOTHOMOYCHHBIA COTPYIHUK JTOJDKEH KPATKO
MTOJIBECTH UTOTH Y TIEPEUUCITUTH MEPhI, KOTOPBIE HAJIO MPUHATH (KTO UIMEHHO, KOT/1a
U YTO JIOJDKEH CHENATh).

NuauBuyalbHOE ~ KOHCYJBTUPOBAaHUE  3asiBUTENd 1O  TelaeoHy
YIOJHOMOYEHHBIM COTPYIHUKOM HE JIOJKHO NpeBbiaTh 10 MUHYT.



Ecnu nns mauu oTBeTa mpu MHIMBHUIYAJIbHOM KOHCYJIBTUPOBAHHUM 3asBUTENS
no TtenegoHy Tpedyercs NPOJOJDKUTENBHOE BpeEMS, TO YHOJHOMOYEHHBIN
COTPYIHUK MpeJjaraeT 3asBUTEII0 OOpaTUThCS MUCHbMEHHO, JTHO0 MEPEe3BOHUTH
JTAHHOMY YIIOJIHOMOYEHHOMY JIMIY B APYTO€ yI0OHOE JJIsl 3asiBUTEINS BPEMSI.

[Ipu HEBO3MOXKHOCTU JOJKHOCTHOTO JIMIIA CAMOCTOATENbHO OTBETUTh Ha
MOCTABJICHHBIE BOIPOCHI, OHO COOOIIAET 3asBUTENIO Tele(OHHBIH HOMEp, IO
KOTOPOMY MO>KHO MOJYYUTh HEOOXOAUMYIO HH(OPMALIHIO.

Y10JIHOMOYECHHBIE Juna, OCYmCCTBIIAIOIMNEC KOHCYIIbTUPOBAHUC I10 TCJIC(bOHy
HJIA JIMIHO, JOJIZKHBI KOPPCKTHO MU BHUMATCIIBHO OTHOCHUTLCA K 3aABUTCILAIM.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKHU U YCTHBIE 00OpaIeHUs, YIIOTHOMOYCHHEIC
JuIa MoapoOHO W B BEXIMBOH (opMe HHPOPMHUPYIOT OOPATHUBIIMXCS IO
UHTEPECYIOIINM UX BOIIPOCAM.

3.2.1.3. WHauBuayanbHOE KOHCYJIbTUPOBAHHUE 3asBUTENII B IHUCbMEHHOMN
dbopme MPON3BOUTCS TIPU MOCTYIUICHUH MUCbMEHHOTO 00pAaIleHNUS:

- 1o azapecy MmectoHaxoxjaeHus Jlemapramenra: 685000, ropox Maranan,
ynuna ['opekoro, gom 16;

- 10 aJpecy IeKTPoHHOH mouthl Jlenapramenta: dizho@magadangorod.ru;
- MOCPEACTBOM HCII0JIb30BaHus [TopTaios.

[Ipu uHAMBUYaTbHOM KOHCYJIBTUPOBAHUU 3asIBUTENSI B MMCbMEHHOU (opme
OTBET Ha oOpaiieHue 3asBuTeNs HanpasisieTcss B 30 (TpUALATUIHEBHBIN) CPOK C
MOMEHTA TIOJTy4YEeHHs OOpaIleHHUS

- B MUCbMEHHOM (hopMe TTOUTOM Ha apec 3asiBUTENS, yKa3aHHBINA B 00palieHIY;

- B (¢dopMe DIEKTPOHHOTO JOKYMEHTa, TMOJIMUCAHHOTO YCHJICHHOMN
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJIMMCHIO, HA AJICKTPOHHBIN aJ[pec 3asBUTETIS,
yKa3aHHBIN B 00palieHuu, Ju00 mocpeICTBOM ucnoib3oBanus [lopramnos.

OTBeT Ha MNHUCHBMEHHOE OOpalieHHE MOXKET ObITh TaKKe JOMOJHHUTEIBHO
HaIpaBjeH OTJIMYHBIM OT Croco0a TMOJIy4YeHUs OoOpalleHHsl CocOOOM Ha ajpec
3asIBUTEJNS, YKa3aHHBINM B MUCbMEHHOM OOpaIlleHUH B KAYECTBE CIIoco0a oOparieHus
3asIBUTEINS WJIM CIIOCco0a JIOCTaBKH, YKa3aHHOTO B MUCbMEHHOM OOpaInieHuu (B ToM
qucie B popMe AIEKTPOHHOTO JOKYMEHTA).

3.2.1.4. IlybmuyHoe  KOHCYJbTUPOBAaHUE  3asBUTENICH  MPOU3BOIUTCS
MOCPEACTBOM pa3MeleHus nHpopManuyu Ha HHHOPMAITMOHHBIX CTEHJIaX B MECTax
OPEIOCTABICHUS! MYHMIMIAILHOW YCIyrH, MyOJuKauud HHYOPMALIMOHHBIX
MaTepHalioB B CPEICTBAX MAacCOBOM HH(pOpMALMM, BKJIOYAs MyOJUKALMIO Ha
oduimansHoM caiite u [lopranax.

Pa3menienne Bu3yaldbHOUM, TEKCTOBOM M HMHOW HHMOpManmuu o MOpSAKe



IIPEAOCTAaBICHN MyHULIIUNIAIIBHOW yCiIyrd B [lenmapramente, a Takxke Ha [lopranax
U 0opUIMATBFHOM CalTe JOJKHO COOTBETCTBOBATH TPeOOBAaHUAM, YKAa3aHHBIM B
nyHKTe 2.12.3 AAMUHUCTPATUBHOTO pErjaMeHTa.

VY1onHOMOYEHHbIE JIMI]a HE BIpaBE OCYUIECTBIATh KOHCYJIbTHPOBAHUE
3asiBUTENICH, BBIXOSIIECE 32 paMKU UHPOPMUPOBAHUS O CTaHJAPTHBIX MPOIIETypax
U YCIIOBUSIX OKA3aHUsI MYHULIUIIAILHON YCIYTH U BIMUSIONIEE MPSIMO UM KOCBEHHO
Ha UHAUBUYaJIbHbBIE PEIICHUS 3asiBUTENICH.

3.2.2. Ilpuem u peructpainusi 3asBJICHUS W JIOKYMEHTOB Ha IMOJIy4YeHHUE
MYHUIIUNIATBHOM YCIIYTH WJIM MOJArOTOBKA U HAalpaBlieHUuEe (BpyueHHUE) 3asiBUTEINIO
YBEJOMIICHHSI O BO3BpATE 3asBJICHUS U MPUIIOKEHHBIX JTOKYMEHTOB.

3.2.2.1. OcHOBaHMEM JJIs Hayala aAMUHMCTPATUBHOW MPOLEAYPHI SBIIAETCA
IIOCTYIIJICHUE COTPYAHUKY JlemapraMeHTa, OTBETCTBEHHOMY 3a IIPUEM U
perucTpalmio KOPPECIOHACHIMU (Janee - YHOJHOMOYEHHBIH COTPYIHHK),
3asBJICHUSA c IIOKYMEHTaMH, IIPEyCMOTPEHHBIMU IIYHKTOM 2.6.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. llpm mnOCTyIUICHMM 3asBJIEHUA W JOKYMEHTOB HA IIOJy4YECHHUE
MYHULANAIBHON YCIYTH YIIOJTHOMOYEHHBIM COTPYIHUK:

- YCTaHaBJIMBACT IIPEAMCT O6paHICHI/I$[, JIMYHOCTDh 3asaBUTCIIA, ITOJITHOMOYHA
MMpCACTAaBUTCIIA 3asABUTCIIA,

- TIPOBEPSIET MPABWIBHOCTD 3aNIOJIHEHUSA 3asBJICHUSA U HAJW4YUE TOKYMEHTOB,
HEOOXOIMMBIX JJIS1 TOJIYYEHUS] MyHUIIMIAIIBHON YCIIYTH;

- TIPOBEPSET HAJIWYUME OCHOBAHMM Uil OTKAa3a B IPUEME JIOKYMEHTOB B
COOTBETCTBHHM C IIYHKTOM 2.7 AIMUHUCTPATUBHOIO PETJIAMEHTA;

- OCYILECTBIIAET PEruCTPAlMIO 3adBJIICHHUS B JKypHaje ydeTa BXOJsILEH
KOPPECTIOHEHIUH.

3.2.2.3. Ilpy HaJMuMKM OCHOBAaHWUM [JIsI OTKAa3a B IIPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUIS TIONYyYEHUS MYHUIUNAIBHON yCIyrd, YHOJTHOMOYEHHBIN
COTPYIHHUK OOEecreuyuBaeT MOATOTOBKY W  MOJINUCAHUE  PYKOBOIUTEIEM
JlenapTameHTa Wi JIMLIOM, €70 3aMEIIAI0IINM YBEJOMIICHHS O BO3BpATE 3asBJICHUS
U TIPUJIOXKEHHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIs TOMYyYEHHUS MYHHUIIUTATBHON
YCIIYTHU € YKa3aHUEM MPUYMH BO3BpaTa (J1ajee - yBeJJOMJICHHUE O BO3BpaATe).

VYBenomieHrue O BO3BpaTe YMNOJHOMOYEHHBIM COTPYAHUK HaIlpaBisieT
3asBUTEIIIO 110 aJIpECY, COJAEPKALEMYCS B €T0 3asBJICHUH, WM BPy4daeT 3asiBUTEIIO
JIUYHO.

3.2.2.4. Ecnmu OTCYTCTBYIOT OCHOBaHHMS ISl OTKa3a B IMPUEME TOKYMEHTOB,
HEOOXOAMMBIX ISl TOJYYEHUS MYHUIUNAIBHOM YCIYTH, YHOJHOMOYEHHBIN
COTPYIHHUK OOECIEeYMBAET NMPHUEM M PErHCTPALMIO 3asBJICHUS O MPEJOCTABICHUU



MYHHIUIIAIBHON YCIYTH.

3.2.2.5. JIOKyMEHTHI, NOCTYIIMBIIKE ITOYTOBBIM OTIIPABICHUEM, B AJIEKTPOHHON
dbopMe perucTpupyroTcs B IeHb UX MOCTYyIUIeHUs B JlemapTameHT.

3.2.2.6. Bpems npuema 3asBICHHS M JIOKYMEHTOB Ha IMOJy4YEHUE
MYHHUIMIIATBHOW YCIIYyTH COCTaBIISI€T HE OoJiee 15 MUHYT.

3.2.2.7. Cpox BBINOJTHEHUS aIMUHUCTPATUBHOM MPOLEAYpHl MO TpPUEMYy U
pPETrUCTpalliy 3asiBICHUS U JOKYMEHTOB Ha TOJYyYEHUE MYHHUIIMMATbHON YCIyTH
coctaBisger | paboumii JOeHb, CPOK MOATOTOBKM W HamNpaBieHUs (BPYUCHHs)
3asBUTENIO YBEIOMJICHHS O BO3BpaTe C 3asABJICHHEM M NPUIOKCHHBIMU
JOKYMEHTaMU COCTaBIISIET 3 pabo4MX JIHS.

3.2.2.8. Pe3ynbTaTOM BBINOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI IO
MPUEMY U PETUCTPALIMU 3asBJICHUS U JOKYMEHTOB Ha MOJYYEHUE MYHUIIMIIATbHON
YCIYTU SIBIIIETCSl MPUEM U PETUCTpPAlUs JOKYMEHTOB 3asBUTENSI HAa MOJIyYEHUE
MYHUITUTIATBHOM YCIIYTH WM HalpaBlieHue (BpyUYeHHUeE) 3asBUTEI0 YBEIOMIICHUS O
BO3Bpare.

3.2.3. CDOpMI/IpOBaHHG N HAIIPpaBJICHUC MCKBCIOMCTBCHHBIX 3aIIPOCOB.

3.2.3.1. OcHOBaHuEM ISl HaYaJla aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
OTCYyTCTBME B  JlemapramMeHTe  JOKYMEHTOB, IMPEAYyCMOTPEHHBIX  2.6.2
AJMUHHUCTPATUBHOTO  pErjlaMeHTa, HEOOXOJMMBIX  JJisi  MPEAOCTaBIICHUS
MYHULIUNAIBHON yCIIYTH, KOTOPBIE HAXOAATCA B PACIIOPS)KEHUH TOCYJaPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CAMOYITPABJICHUS U MHBIX OPTaHU3aLIMIX.

3.2.3.2. Tlomy4uB 3asiBJICHHE IIOCJIE €r0 PErMCTpPalrH, YIIOIHOMOYECHHBIN
COTpPYIHUK JlemapTaMeHTa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIMNAIBHOU
yCIyra (fanee - YIMOJIHOMOYEHHBIA COTPYAHMK) OCYIIECTBIISET MOATOTOBKY U
HaIIPaBJICHUE MEXBEIOMCTBEHHOTO 3aIIpOca B TOCYAAPCTBEHHBIE OPTaHbl, OPTAHbI
MECTHOTO CAMOYIIPABJICHUS M HHBIE OPTraHMU3alH, B PACIOPSIKEHUH KOTOPBIX
HAXOoJATCA JOKYMEHTBI, HEOOXOJIMMBbIE JJIsi MPEIOCTaBICHUS MYHULMIIATIBHON
YCIIYTH.

3.2.3.3. MexBeAOMCTBEHHbI 3ampoc (QopMupyeTrcss B COOTBETCTBUU C
TpeboBanusiMu ctatbu 7.2 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alK TMPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT» U
MOJITMCHIBAETCS YIIOJTHOMOYEHHBIM JIUILIOM.

3.2.3.4. HanpaBiieHne MEXBEIOMCTBEHHOIO 3aIllpoca OCYIIECTBISETCA C
UCIIOJIb30BAHUEM  €IMHOM  CHCTEMBl  MEKBEJIOMCTBEHHOTO  BJIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.2.3.5. MakcuManbHbIil CPOK BBITIOJHEHUSI TAHHOTO JAEHCTBUSI COCTABISAET 5
pabouux THEH.



3.2.3.6. Pe3ynbTaToM aMHUHUCTPATUBHON MPOLIEAYPHI SBIISETCA MOTyYCHUE U3
rOCyJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO CaMOYIPaBJICHUS U HMHBIX
OpraHu3alliii 3anpaiuBaeMbIX JJOKYMEHTOB JIMOO OTKa3 B UX MPEIOCTaBICHUHU.

3.2.4. PaccmoTpeHme 3asBICHMS W  JOKYMEHTOB Ha  IOJy4YCHHE
MYHHIIATIAJTFHONW yCIyry (TIpHU MPEIOCTaBICHUNA MYHHIIMITAJLHOTO MMYIIECTBA B
apeHay 0e3 TOpron).

3.2.4.1. OcHOBaHUEM JJIs Hayajga aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
MOCTYIUICHUE YIIOJTHOMOYEHHOMY COTPYJIHUKY 3asBJIEHUs W JOKYMEHTOB Ha
MOJIy4YeHUEe MYHUIMNAIBHON yCiayrn (B TOM YHCIE IOJYyYCHHBIX B TOPSIIKE
MEKBEJOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOJICHCTBUS ).

3.24.2. VYNOIHOMOYEHHBI COTPYAHUK OCYIIECTBISIET PACCMOTPEHUE
3asBJICHUS] U JIOKYMEHTOB Ha IMOJYYEHUE MYHULUINAIBHOW YCIYTM Ha HPEAMET
HaJqu4yus WIM OTCYTCTBHSI OCHOBaHUM JJIsI OTKaza B NPEAOCTAaBICHUU
MYHHIUITATBHON YCIYTH.

3.243. Ilpyu HaIMuYMM OCHOBAaHUW [JI1 OTKa3a B MPEAOCTaBICHUU
MYHULIUIAIBHON YCIYTH, MPEIYCMOTPEHHBIX IMTYHKTOM 2.8.2 AJIMUHHUCTPATUBHOTO
peryiaMeHTa, yIoJIHOMOUYEHHBIN COTPYIHUK 00ECIIEUMBAET MOJATOTOBKY pELICHUsI 00
OTKa3e B MPEIOCTABICHUH MYHUIIMTIAIBHON yCIyru (fajnee - peiieHue 00 oTkase),
€ro MoJINMCcaHue pyKoBoauTesieM JlenaprameHTa Wiu JUIOM, €ro 3aMEHaIOIINM.

B PCUICHUHN 00 oTkaze JOJDKHBI OBITH YKa3aHbl BCEC OCHOBAHMWA AJIA OTKas3a B
npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIIyTH.

3.2.4.4. MakcuMaJIbHBINM CPOK BBITIOJHEHUS JAHHOTO JEUCTBUS COCTABISET 24
paboyux JTHA C MOMEHTA MOJIYYEHHS YIIOJTHOMOYEHHBIM COTPYIHUKOM 3asiBJICHUS C
IIPUJIOKEHHBIMU JOKYMEHTAMH.

3.2.4.5. Eciu OTCYTCTBYIOT OCHOBaHHUs JUIsi OTKa3a B IPEIOCTABJICHUU
MYHULIUTATBHOMN YCIYTH, YIIOJTHOMOYEHHBIN COTPYTHUK 00€CTIEUNBAET MOATOTOBKY
MPOEKTa JIOrOBOpa apeHJIbl MYHUIUMAIBHOTO WMYIIECTBA, €ro MOJANHCaHUE
pykoBonuteneM JlenapraMeHTa Uiy JIMLIOM, €r0 3aMEIatoIIHM.

3.2.4.6. MakcumanbHbI CPOK BBITIOJTHEHHUS JAHHOTO JIEUCTBUS COCTABIACT 24
pabouux JHS ¢ MOMEHTA MOJTYYEHHUSI YIIOTHOMOYEHHBIM COTPYIHUKOM 3asiBJICHUS C
MPUJIOKEHHBIMU JOKYMEHTAMH.

3.2.47. Pe3ynpTaroM aJMUHHUCTPATHBHOM MPOLEAYPHl MO PACCMOTPEHUIO
3asiBJICHUS M JIOKYMEHTOB Ha TMOJy4YE€HHWE MYHUIUNAIBHOW YCIYIH SBISIETCS
NOATOTOBKA IPOEKTa JOTOBOPA AapeHIbl MYHULMUIIAJIBHOTO HUMYILECTBA, €ro
NOJANKMCAHWE PYKOBOAUTENEM [lemapTameHTa Wiu JULOM, €ro 3aMEelIaroM WIN
MOJIFOTOBKA PEIIEHUs] 00 0TKa3e B MPEJOCTABICHUN MYHUIIMIAIBHON YCIIyTH, €ro
NOANKMCAHKNE PYKOBOAMTENIEM [lenapTamenTa WK JULOM, €T0 3aMELIAOLIUM.

3.2.5. PaccmorpeHue 3asBIE€HUS M JIOKYMEHTOB Ha  IIOJy4Y€HUE



MYHUITUTIATHPHOW YCIYTH (TIPH TPEIOCTaBICHUN MYHHITUTAIBHOTO MMYIIECTBA B
apeHIy M0 pe3ysibTaTaM NpPOBEICHHs TOPrOB Ha IMPaBO 3aKIIOYECHUS JOTOBOpa
apeH/Ibl).

3.2.5.1. OcHOBaHueM jis Hayajga aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
MOCTYIUICHUE YIIOJHOMOYEHHOMY COTPYIHUKY 3asBJICHHS U JOKYMEHTOB Ha
MOJIy4YeHUEe MYHUIMNAIBLHON yCiayrn (B TOM YHCIE IOJYyYCHHBIX B TIOPSIIKE
MEKBEJOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOJICHCTBUS ).

3.2.5.2.  YNOJIIHOMOYEHHBIH COTPYAHUK OCYIIECTBIISIET PACCMOTpPEHUE
3asiBJICHUS] U JIOKYMEHTOB Ha MOJY4YEHHUE MYHULUIAIBHON YCIyr Ha MpeaMeT
HaJIM4Msl WM OTCYTCTBUS OCHOBaHMM [UIsi OTKa3a B TIPEIOCTaBICHUU
MYHHUIUNATBHON YCIIYTH.

3.2.5.3. Ilpu Hanuuud OCHOBaHWM /I OTKa3a B MPEAOCTaBICHUU
MYHUITUTIATBHOM YCIYTH, MPEyCMOTPEHHBIX MYHKTOM 2.8.2 AJAMUHUCTPATUBHOTO
periiaMeHTa, YIIOJIJHOMOYCHHBIN COTPYTHUK 00€CTIeunBacT MOATOTOBKY peIIeHHs 00
OTKa3e B MPEIOCTABICHUH MYHUIIMTIAIBHON yCayru (fajiee - peieHue 00 oTkase),
ero MOJNMCaHne PYKOBOAUTENEM JlemapTaMeHTa Wiin JUIOM, €T0 3aMEIIArOIINM.

B PCUICHUHN 00 oTkaze JOJDKHBI OBITH YKa3aHbl BCC OCHOBAaHUSA IJIs1 OTKA3a B
npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIIyTH.

3.2.5.4. MakcuMalbHbIi CPOK BBITIOJHEHUS TAHHOTO JAEHUCTBUA cocTaBisieT 20
pabounx THEW ¢ MOMEHTA MOJTYUYEHHUs YIOJHOMOYEHHBIM COTPYIHUKOM 3asBJICHUS
C MIPUJIOKEHHBIMU JOKYMEHTaMHU.

3.2.5.5. Eciu OTCYTCTBYIOT OCHOBaHHUS [Jisi OTKa3a B IMPEIOCTABICHUU
MYHUIMOATBHOM  YCIYI'M,  YIOJHOMOYEHHBIH  COTPYIHHMK  OOECleYyuBaeT
BBITIOJTHEHUE CIENYIOIIUX JTEVCTBUMN:

- MOJTOTOBKY 3alpOCOB TEXHUYECKOW JOKYMEHTAIlMM Ha OOBEKT
MYHULIMNAIBHOTO UMYIIECTBA (TEXHUUYECKOTO TlaHa, KaJacTpOBOIO Macmopra) B
YIOJITHOMOUYEHHBIC OpraHbl U TOJyYEHUE pe3ysbTaTa 3amnpocoB (B TeueHue 10
pabouux THEW ¢ MOMEHTAa MOJYYEHHUs YIOJHOMOYEHHBIM COTPYIHUKOM 3asBJICHUS
C MPUIIOKEHHBIMU JJOKyMEHTaMHu );

- TIPOBEJICHUE OIIEHKH O0BEKTa MYHUIIUMAIBHOTO MMYIIECTBA, MOCPEICTBOM
3aKJIIOYEHHUS] JOTOBOPA Ha MPOBEJACHHUE OLIEHKU U MOJIYYEHUE COOTBETCTBYIOIIETO
orueta (B TeyeHue 40 pabouux JHEH ¢ AaThl TOMYYEHUS] TEXHUYECKOU
JIOKyMEHTAITMU Ha O0BEKT MyHHUITUTIATLHOTO UMYIIECTBA);

- TOATOTOBKY MOCTAHOBJICHUSI MAPUU Tropoja Maragana o NpoBeACHUN TOPTOB
(KOHKYpPCOB WJIM ayKIIMOHOB) Ha IIPaBO 3aKJIIOUEHUS 1OrOBOpPA apeH/bl (B TEUCHUE
10 pabouux gHEH ¢ JaThl HOJYyYEHUS OTYETa 00 OIICHKE);

- IOJTOTOBKY W pa3MelleHrne nHpopMaIuy 0 IpOBEIeHUN TOPTroB (KOHKYPCOB
WIM ayKIMOHOB) Ha oQUIMATLHOM CcaiTe, a TakkKe calTe torgi.gov.ru B



COOTBETCTBHH C TPEOOBAHUSIMH aHTUMOHOIIOIHFHOTO 3aKOHOAATENIbCTBA (B TEUCHHE
5 pabouux HEW CO IHS MPUHATHS IOCTAHOBJICHHS O MTPOBEJACHUH TOPTOB);

- TMPOBEJCHUE TOProB (KOHKYPCOB WJIM ayKIMOHOB) B COOTBETCTBUH C
TpeOOBAHUSIMU aHTUMOHOIIOJIBHOTO 3aKOHOIaTEIhCTBA U TIOIMKMCAHUE ITPOTOKOJIA O
pe3yibTaTax MpOBEIACHUS TOProB (B TeueHHe 25 pabouux JHEW C JaThl mpuema
3asiBOK Ha y4acTHE B TOprax);

- MOJITOTOBKY MPOEKTa IOTOBOPA apeH]Ibl MyHUIIMNAIBHOTO UMYILECTBA, €T0
NOJANKUCAaHWe pyKoBoauTeneM JlemapraMeHTa WM JIMIIOM, €ro 3aMellailuM (B
TeyeHue 15 pabouux IHEW C MOMEHTa MOAMHCAHUS MPOTOKOJIA O PE3ysbTaTax
MPOBE/ICHUS TOPTOB).

MaxkcuMalnbHbIii CPOK BBIMOJHEHUS MaHHBIX JACHCTBUUA coctaBigeT 105
paboynx JHEH ¢ MOMEHTA IMOJYyYCHHS YIIOJJHOMOUYEHHBIM COTPYAHUKOM 3asBICHUS
C NIPWIOKEHHBIMU JIOKYMEHTAMHU.

3.2.5.6. Pe3ynpTaTtoM aJMHUHHCTPATUBHOW MPOLEAYPHl IO PaCCMOTPEHUIO
3asiBJICHUS M JIOKYMEHTOB Ha TMOJy4YeHHWE MYHHUIIUNAIBHOW YCIYTH SBISICTCS
MOATOTOBKA MPOEKTa JOTOBOpPA AapEHIIbl MYHHIIMIAIBHOTO HMMYIIECTBA, €ro
NOJANKUCAHWE PYKOBOAUTENEM [lemapTameHTa WU JULOM, €ro 3aMEelIAoUM HIIN
MOATOTOBKA pelieHus: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIAILHON YCIIYTH, €T0
NOJANKUCAHKUE PYKOBOAMTENIEM [lenapTamenTa Win JUIOM, €T0 3aMEUIA0LIUM.

3.2.6. Bblgaua (HampaBiieHUE) 3asBHUTENIO IPOEKTa JOTOBOpPA apEHbI
MYHHUIIUTIAJIFHOTO UMYIIIECTBA WM Bblaua (HalpaBiICHNUE) 3aBUTEIIO PELICHUS 00
OTKa3e B MPEJ0CTAaBICHIUH MyHUITUTATIBHON YCIYTH.

3.2.6.1. OcHoBaHMEM ISl HAYAJIa aAMUHACTPATUBHOM MPOLEAYPHI 110 BbIAAYE
(HampaBJIEHHUIO) 3asBUTEII0 TPOEKTa JIOrOBOpa apeHAbl MYHULHUIAIBLHOTO
MMYIIECTBA WJIM BbJaue (HAMpaBIICHUIO) 3asBUTENIO pEIIeHHS 00 OTKa3e B
IPEeI0CTaBICHUN MYHUIUTIATBHOU yCIIyTH ABJISIETCS MOCTYIIJIEHUE
YIOJHOMOYEHHOMY COTPYJHHUKY IOANMCAHHBIX pyKoBoauTenem JlemapraMmeHTa
WIM JILOM, €ro 3aMEIIAIIMM IPOEKTa JOTOBOPA apeHAbl MYHUIMIIAJIBLHOTO
UMYILECTBA WIN pelieHusi 00 0TKa3e B NMPEJOCTAaBIEHUN MYHUIIMIAIBHON YCIYTH
(nanee - pe3yibTaT MyHULIMIAIBHON YCIIyTH).

3.2.6.2. YNOJTHOMOYEHHBIM COTPYAHUK OCYIIECTBISICT  HAaMpaBJICHUE
pe3ysbTaTa MyHUILIUIIAIEHON YCIYTH 3asBUTENIO IO aJIpeCy, COACPKaAIIEMYCs B €T0
3asIBJICHUH, JTUOO 110 MHUITUATUBE 3asIBUTENS BPYYaeT €My JTUYHO.

3.2.6.3. MakcumanbHbIi CPOK BBITIOJHEHUS TAHHOTO JEHUCTBUSI COCTABISAET 3
pabouux JTHS C MOMEHTA MOCTYIUICHUS! YIIOJTHOMOYEHHOMY COTPYIHUKY pe3ysbTara
MYHULIUNIAIBHOU YCIIYTH.

3.2.6.4. PesympraroM = aIMUHHUCTPAaTUBHOM MpOLEAYpPbl MO  BbIJAye
(HampaBJIEHHUIO) 3asBUTEII0 IIPOEKTa JIOrOBOpa apeHAbl MYHHULMUIAJIBHOTO
UMYILIECTBA WIN pelieHusi 00 0TKa3ze B MPEIOCTABICHUH MYHULUNAIBHON yCIyTH



ABJIIETCSl HANpaBJICHHE (BPYYEHHE) 3asBUTENIO0 pe3yjibTaTa MYHHUIUMOAIbHOU
YCIIYTH.

3.3. OcoOEHHOCTH BBITTOJIHEHHS A AMUHUCTPATUBHBIX MTPOLIETYP B AIEKTPOHHON
dbopme.

3.3.1. MyHununaneHas yciyra MOpeIoCTaBisIeTCS 3asBUTENI0 B IOPSIKE,
NPEAyCMOTPEHHOM  pasfieioM 3.2  AJAMUHUCTPATHBHOTO  perjamMeHTa C
OCOOEHHOCTSIMH, YCTAaHOBJICHHBIMHU HACTOSIIUM PA3ICIOM.

3.3.2. 3asBlIeHHE U IOKYMEHTHI Ha MPEIOCTABICHHE MYHUIIUITAIIBHON yCIIyTH,
NPCJACTABIICHUE  KOTOPBIX  3asABHUTEIIEM  MPEAYCMOTPEHO  myHKTOM  2.6.1
AJMUHHUCTPATUBHOTO pErjiaMEHTa B JJICKTPOHHOW (OpMe IPEACTABISIOTCS B
Komurer 3asBuUTEIIeM TIyTeM HaIpaBICHUS SJICKTPOHHBIX JOKYMEHTOB C
UCITOJIb30BaHUEM  MH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHONH  CeTH  0OIIero
MOJIb30BaHUs - (pemepabHOM TOCYyIapCTBEHHONW WH(POPMAIMOHHON CHCTEMBI
«EnuHBI TIOpTATT TOCYMApCTBEHHBIX W MYHHUIMITAIBHBIX YCIyT ((yHKITHN)»
www.gosuslugi.ru (nanee - eAMHBIN OpTa).

3.3.3. 3asBIiIeHHE U TOKYMEHTHI Ha NPEIOCTABICHHE MYHULIUIIAIIBHOW yCIIYTH,
1o/JaBaeMbple B (pOopMe 3JIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI OBITH MOJANHCAHBI
AIEKTPOHHOM TOJANKCHIO, BUJ KOTOPOH NPEIyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanum.

3.3.4. DreKTpOHHBIE JTOKYMEHTHI, IPUJaraeMble K 3asiBICHUIO, B TOM YHUCIIE
JIOBEPEHHOCTH, HAampaBiAlOTCS B BHue (¢ainoB B ¢opmarax PDF, TIF,
MO3BOJISIIOIIMX B TOJHOM OOBEME MPOYHUTATh TEKCT JOKYMEHTa M PACIO3HATh
PEKBHU3UTHI IOKYMEHTA.

3.3.5. CpencrBa 2JIEKTPOHHOM MONKUCH, MIPUMEHSIEMbIE MPU MTOJaY€ 3asIBJIICHUS
Y JIOKYMEHTOB Ha MPEI0CTABICHHE MYHUIIUTIATLHOMN yCIyru B (hOpMe DJIEKTPOHHBIX
JIOKYMEHTOB,  JIOJDKHBI ~ OBITh ~ CEpTU(PUIMPOBAHBI B  COOTBETCTBUU  C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

3.3.6. 3asBIIeHHE U IOKYMEHTHI Ha MMPEIOCTABICHHE MYHULIUITAIIBHOW YCIYTH,
nocTynupimie B JlemapTamMeHT B SJEKTPOHHON (opMe uepe3 eAWHbIA MopTall,
MoUIeKaT 00s3aTeILHON perucTpanuu B TeueHue 1 (omHoro) pabodero mHS C
MOMEHTA TIOCTYIUICHHUS.

3.3.7. CoTpynHHMK, OTBETCTBEHHbIi 3a TIPUEM U  PETUCTPALUIO
KOPPECTIOHICHITUN HAMPABIIAET 3aABUTEIIO YBEAOMIICHUE B DJICKTPOHHOU (opMme,
MOATBEPKIAIONIEE TMOJTyYeHHUEe 3asBIICHUS W JOKYMEHTOB Ha TIPEIOCTaBICHUE
MYHHUITUTIATFHOM YCIIYTH, C UCTIOIB30BAHUEM €IMHOTO MOpTasa.

3.3.8. MyHunuunanbHasi yciayra NpEeAOCTaBISIETCAd 3asBUTENI0 B CPOKH,
YCTaHOBJICHHbIE TYHKTOM 2.4 AJMUHHCTPATUBHOIO PErIaMEHTA.

3.4. Uudopmarius o X0/1€ BHIOTHEHUS 3alIpoca 3asBUTEIIS O TIPEIOCTaBICHUN



MYHHIUITAIBHON YCIYTH.

3asBUTENb BIOpaBE IOJYYUTh CBEICHHS O XOJE€ MPEIOCTaBICHUS
MYHUIIUIIAJTBHOW YCIYTU JIUYHO, TOCPEACTBOM MHUCHMEHHOTO OOpaIlleHus WU B
3JIEKTPOHHOM (hOpME C UCTIONB30BAHUEM €JUHOTO U MECTHOI'O MTOPTAJIOB.

C 3ampocoM 0 mOpenoCTaBiICHUM MHPOPMALMU O XOJI€ OKa3aHWs
MYHUIIUTIATBHOM YCIYTU 3asBUTENb MOXET oOpaTuThcs B JlemapraMeHT wuiu
HaIlpaBUTh NMUCBMEHHOE OOpallleHHe IO aapecy (B TOM YHUCIE AJIEKTPOHHOMY),
teneoHy, ykazaHHple B myHktax 3.2.1.1 - 3.2.1.3 AJIMHUHHCTPATHUBHOIO
periiaMenTa, a TakykKe MOCPEICTBOM UCIOJIb30BAHUS €IMHOTO TopTaa.

Cotpynuuk /lenaprameHTa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE HHPOPMAIIUU
O XOJie BBIMIOJIHEHMS 3aIlpoca 3asBUTENS O MPEJOCTABICHUM MYHHUIUMAIBHON
yCcIIyra (fanee - YIOJHOMOYEHHBIA COTPYAHMK) OCYIIECTBIISET MOATOTOBKY U
HaIlpaBJICHUE 3asBUTEIIO 3alpalllMBA€MbIX B 3allpoCce€ CBEACHUN HE MO3qHEE 5
pabounx JHEN Mocye NoJydeHUs YKa3aHHOTO 3arpoca.

CBGI[CHI/ISI HaIIpaBJIAIOTCA (pranOTCH) 3asABUTCIIIO CHOCO6OM, YKa3aHHbIM B
3aIIpocCcec, B TOM YHUCJIC IIOCPCACTBOM HCIIOJIB30BaAHUA CANHOI'O IIOpTAalia.

B ciyyae BbIOOpa 3asBHTENIEM CHOCO0a MPENOCTABICHUS 3alpalinBacMoOn
uH(pOpMAIUU O XO0JIe OKa3aHUsS MYHUIIUNAIBHOU YCIyrd B (popMe 3JIEKTPOHHOTO
JIOKYMEHTa, Takasi WH(OpMalMs HamnpaBisieTCs B aApec 3asBUTENs B (opme
AJIEKTPOHHOTO JOKYMEHTa, TOJAMUCAHHOTO YCWICHHON KBATU(PUIIMPOBAHHON
AJIEKTPOHHOM MOAIHUCHIO.

3.5. llopsinok B3aUMOAEHCTBHS OPraHOB, IPEAOCTABISAIOMINX MYHULIMIIATIbHBIE
yCIIYyI'M, WHBIX OpPraHoB, OpPraHOB MECTHOI'O CaMOYIpaBJCHUS, OpraHU3aLMi,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIUTIAJIBHBIX YCIIYT.

3.5.1. B xonme oxa3aHus MyHHLMIOAIbHOM yciayrn JlemaprameHT Bhpase
3aMnpanmBaTh y roCy1apCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpaBJIEHUS,
OpraHu3aliid, YYacTBYIOIIMX B MPEJOCTABICHUM MYHULUNAIBHON YCIYTH,
CBEIICHUS, HEOOXOOUMBIE ISl €€ HCIOIHEHUS B (opMe MEKBEIOMCTBEHHBIX
3aIIpOCOB.



V. ®opMbl KOHTPOJISI 32 MCTIOJTHEHHEM AIMUHUCTPATUBHOTO
perjiaMeHTa

4.1. Tlopsmok OCYIIECTBICHHUS TEKYIIETO KOHTPOJS 3a COOJIOJCHUEM U
WCIIOJHEHUEM JIOJDKHOCTHBIMHM  JIUIIAMH, W MYHHUIUMIIAJBHBIMUA  CIY)KaIllUMU
aMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, a TAKKE
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JTUI[AMH.

Texkyuuii KOHTPOJb 3a COOJIOJIGHUEM TMOCIEI0BATEIbHOCTU JECHCTBUH,
OMPENICICHHBIX  aJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  MPEIOCTABICHUIO
MYHULMOQIBHOM ~ YCIYTM, ¥  NOPUHSATAEM  PEIICHUH  YNOJHOMOYEHHBIMU
coTpyaHuKamMu JlemapTaMeHTa OCYIIECTBISECTCS HENPEPHIBHO PYKOBOIUTEIEM
JenaprameHnrTa.

Tekymuii KOHTPOJb OCYHIECTBIIIETCS IMYTEM IPOBENECHUS MPOBEPOK
COOJIIOJIEHUSI M HUCIOJIHEHUS YIOJHOMOYEHHBIMU COTPpYAHUKAMH JlermapTameHTa
MTOJIOKEHUM AJMWHHCTPATHUBHOTO PETVIAMEHTA M MHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K NPEIOCTABICHUIO MYHULUIAIBLHOM
YCIIyTH.

4.2. TlopsIoK ¥ NEPUOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA UCITOJIHECHUS aIMUHUCTPATUBHOTO PETJIAMEHTA.

KonTpons 3a MOJHOTOM M KAayeCTBOM MCIOJHEHUSA YIIOJIHOMOYECHHBIMU
coTpyaHuKamMu [lemaprameHTa AJIMUHUCTPATUBHOIO pErjiaMeHTa BKIIIOUAeT B ce0s
MPOBEJCHUE IUJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE U YCTPAHEHUE
HApYLICHHUH TpaB 3asBUTEIICH, pACCMOTPEHUE, NIPUHATUE PEIIEHUN U MOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENCH, COAep)KaluX >KajJoObl Ha JEUCTBHS
(Oe3meiicTBUE) TOJDKHOCTHBIX JIUI] M MYHHUIIATIAIBHBIX CITY>KaIuX.

[Topsinoxk M MEepUOAMYHOCTh MPOBEAECHUS IUIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa HCHOJHEHHUS YIOJIHOMOYEHHBIMH COTpyJHUKamu JlemaprameHTa
AJMUHHUCTPATUBHOTO pETJaMEHTa, YCTAaHABIMBAIOTCS JIOKAJBHBIMU aKTaMU
Henapramenta. [Ipu 3TOM 1m1aHOBBIE MPOBEPKHU OCYLIECTBIISIIOTCS HE peke 1 pa3a B
TO/I.

BHennaHoBble ~ MpPOBEpPKM  MOJHOTHI M KauyecTBa  HMCIOJHEHMS
YIOJIHOMOYEHHBIMM  COTpyJHMKaMu  [lemaprameHTta  AJMHUHHCTPATUBHOTO
permaMeHTa TPOBOJATCS TPH BBISIBICHWW HApPYIICHUH TIO MPEIOCTABICHUIO
MYHUIIUIIAJTBHONW YCIIyTH (B TOM YHMCJE€ KOHTPOJIHHO-HAI30PHBIMU OpPraHaMU) WIIH
110 KOHKPETHOM >kajo0e 3asiBUTES.

Petenue 00 ocyiiecTBI€HUH TIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK MOTHOTHI U
KaueCTBAa HCIOJHEHHUS YIOJIHOMOYEHHBIMH COTpyAHUMKamu JlemaprameHTa
AJIMUHUCTPATUBHOTO PETJaMEHTa NPUHUMAETCA pyKOBOAUTENEM JlenapTamenTa.



4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JHUI[ M MYHULMIAIBHBIX CIYy>KalUuX
YIOJHOMOYEHHOTO OpraHa WM oOpraHuzanuii B cdepe NperocTaBiICHUs
MYHUIIUNIATBHBIX YCIYT 3a pellieHus W AecTBusi (Oe3neicTBue), MPUHUMAEMbIE
(ocyliecTBIsIEeMbI€) B X0J1€ UCIIOJIHEHUS] AJIMUHUCTPATUBHOTO PETJIAMEHTA.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIydae BBISBJICHUS HapYIICHUN
MpaB 3asABUTEJICH BUHOBHBIC JIMIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

V. ocyneOHblii (BHeCY1eOHbIH) MOPSII0K 00KAJTOBAHUS pPellieHu i
U AeiicTBUIl (0e31eliCTBUSI) OPraHa, NpeaoCTaBISIOIIEr0
MYHHULIMIAIBHYIO YCJIYTY, MHOTO()YHKIIHOHAIBHOIO LIEHTPA,
opraHmu3anmii, ykazanabix B yactu 1.1 craten 16 ®@enepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanum npeaocraBjJieHUus
rocyJapCcTBEHHbIX H MYHHIMIIAJBHBIX YCJIYI», a TAKKe HX
AOJIKHOCTHBIX JIML, MYHHIMIIAJTbHBIX CJIYKAILIUX, PA00THUKOB

5.1. 3asBUTEns HMEET IMpaBO Ha OOXKaJOBaHUE pEHICHUH U AeUCTBUM
(6e3nmeiictBusi) JlemapTrameHTa, NPEIOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aIui, yka3aHHbiX B yactu 1.1 cratbu 16
OdenepanpHOoro  3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX yCIyr» (nanee -
OpraHu3alliu), a TaKXe HUX JOJDKHOCTHBIX JIMI], MYHUIUIAJIBHBIX CIY>KaIluX,
PabOTHUKOB B JOCY/1I€OHOM (BHECYAC€OHOM) MOPSAJIKE MyTEM MOJa4YH KaI00bl HA UX
petenue u (unm) aeiictue (0e3aeiicTrre) (nanee - xxanooa).

5.2. 3asBuUTEIH MOXKET OOpPATUTHCS C KAJIO0OU, B TOM YHUCJE, B CICAYIOIINX
CITy4asx:

5.2.1. HapymeHnue cpoka perucTpauvv 3amnpoca O MPEaOCTaBICHUN
MYHHUIUITAIBHON YCIYTH.

5.2.2. HapymieHue cpoka npeaoCTaBICHUSI MyHUIIUTIAIBHON YCIYTH.

5.2.3. TpebGoBanue y 3asBUTENS JAOKYMEHTOB Wi uH}opmaiuu maubo
OCYILECTBJICHUS JIEUCTBUM, NPEACTABICHUE WM OCYLICCTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoin ®enepanuu,
MYHULMNAIbHBIMU TPABOBBIMU AKTAMHU JUISl MPEAOCTABIEHUS MYHULUIIAIBHON
YCIIYTH.

524. Orkaz B 1@OpueMe JOKYMEHTOB, MPEIOCTABICHUE  KOTOPBIX
MPENYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMH akTaMu Poccuiickon Penepauuu,
HOpPMATHBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoii ®enepanuu,
MYHULMIIAUIBHBIMA TPAaBOBBIMU AKTaMU Ul NPEAOCTABIICHUS MYHUILIMIIAJIBHOU
YCIIyTH, Y 3asiBUTEIIS.



5.2.5. Otka3 B IpeloCTaBICHUU MYHUIUMIAIBHOW YCIYTH, €CJIM OCHOBAHUS
OTKaza He MpelycMOTpeHbl (deaepaibHbIMA 3aKOHAMU M MPUHSTHIMA B
COOTBETCTBUHM C HUMHM MHBIMA HOPMATHBHBIMHM MPAaBOBBIMU akTamMu Poccuiickoi
denepanMyd, HOPMATHUBHBIMM TPABOBBIMH aKTaMH CYOBEKTOB Poccuiickoit
denepanyy, MyHUIIUTATbHBIMUA TPABOBBIMU aKTAMHU.

5.2.6. 3arpeboBaHMe C 3asBUTENS MPU MPEIOCTABICHUH MYHHUIIUITAIBHOM
YCIAyTH TIUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoit  denepanyii, HOPMATUBHBIMH IPABOBBIMH aKTaMHU CyOBEKTOB
Poccuiickon denepann, MyHULIUITAIBHBIMU ITIPABOBBIMUA AKTaMH.

5.2.7. Ortka3 [lenmapramMeHTa, NMPEAOCTABIIOMIET0 MYHULUNAIBHYIO YCIIYTY,
€ro JOJDKHOCTHOIO JIMI[Aa, MHOIO(YHKIHMOHAJIBHOTO LEHTpa, €ro pabOTHHKA,
OpraHu3anyid, UX paOOTHUKOB B HUCHPABJICHUM JONYIICHHBIX UMHU OIEYATOK H
OLIMOOK B BBIIAHHBIX B pe€3yJibTaTe MPEIOCTABICHUS MYHULUINAIBHON YCIyTH
JOKyMEHTaX MO0 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABJICHHIA.

5.2.8. HapymeHune cpoka uiv MopsiKa BbIIa4d JOKYMEHTOB MO PE3yJibTaTaM
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

5.2.9. llpuocrtaHOoBI€HHE MPEAOCTABICHUS MYHULHUNAIBHOU YCIYTH, €CIIH
OCHOBAHMSI MPUOCTAHOBJICHUSI HE MPETyCMOTPEHBbI (eAepalbHBIMU 3aKOHAMH H
IIPUHATBIMA B COOTBETCTBUHM C HUMH WHBIMU HOPMATUBHBIMHU IPABOBBIMU aKTaMU
Poccniickon denepannn, 3aKOHAMU Y1 HHBIMM HOPMATUBHBIMHU IPABOBBIMU aKTaMU
cyowsexToB Poccuiickoit denepaiyiv, MyHULIUIIAIbHBIMU IPABOBBIMH AKTaMHU.

5.2.10. TpeOGoBanue y 3agBUTENS] MPU NPEIOCTABIECHUUM MYHULIHUIIAIBHON
yCIYI'M JOKYMEHTOB WJM WH(OpManuu, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCHh MPU NEPBOHAYATIBHOM OTKa3€ B MPHEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHMs MYyHULUNAIbHOM yciyru, mubo B
IPENOCTABICHUM  MYHHLIMIAIBHOM  YCIyrd, 32 MCKJIIOYEHUEM  CIIydacs,
IPENYCMOTPEHHBIX NYHKTOM 4 4yactu 1 crareum 7 denepaJibHOro 3akOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu MPeIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULIUIATIBHBIX YCIIYT».

5.3. locyneOHoe (BHecyneOHOE) oOKaloBaHWE 3asBUTEICM pEIICHUNA M
nevctBuil (6e3aeiicTBUsI) MHOTOGYHKIIMOHAIBHOTO IIEHTpPa, €ro pabdOTHHUKA B
clyyasx, VyKa3aHHBIX B TnyHKTax 5.2.2, 5.2.5, 527, 529, 5210
AIMUHHUCTPATUBHOTO  pErjlaMeHTa, BO3MOXHO B  CiIy4yae, €Clid  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss u JercTBus (0e3aeicTBrUE) KOTOPOro
00XanyroTcsl, BO3JIOKEeHa (PYHKIIUS 10 MPEeOCTaBICHUI0 MYHUIIMITAIIbHON YCIYTH B
MOJTHOM 00BheME B TOPSAKE, OMpenesieHHOM dacThio 1.3 ctateu 16 denepaabHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3auud NOpeaoCTaBICHUS
TOCYIapCTBEHHBIX U MyHHUIIUITATLHBIX YCIYT).

5.4. O6mme TpeboBaHuUs K MOPSJIKY MMOJIa4l U PACCMOTPEHUS JKaJTOObI.



5.4.1. Kanoba nonaercs B nMcbMEHHOM opMe Ha OYMa>KHOM HOCHUTEIE WU B
ANEKTPOHHOM QopMe B JlemapTaMeHT, MNPEAOCTABISIONINN MYHUIUIIAIbHYIO
yCIIyTy, MHOTO(DYHKIIMOHAJIIHBIA WEHTP JHUOO B COOTBETCTBYIOIIMWA OpraH
rOCyAapCTBEHHOW BiIacTH (OpraH MECTHOTO CaMOYMIPABJICHUS) MyOIMYHO-
paBOBOrO 00pa30OBaHMs, SBJISIONIMNCA YUpEIUTEIEM MHOTO()YHKIIMOHAIBHOTO
HeHTpa (najgee - ydpeauTenb MHOTOQYHKIHMOHAIBHOTO IIEHTpa), a TaKXKe B
OpraHu3alluu.

Kamober Ha pemeHus €W JeUCTBUA  (0e3l€MCTBHUE)  PYKOBOIUTENS
JlenaprameHTa, MNPEIOCTABISIONIEIO0 MYHHUIUIAIBHYIO YCIYry, IOJAIOTCS B
BBIIECTOAIMIA Oprad (Ipy €ro HajJu4yuHh) JUO0O B CIy4ae €ro OTCYTCTBUS
paccMaTpuBaIOTCS HEMOCPEICTBEHHO PYKOBOJHUTENEM JlemaprameHTa,
MPEIOCTABIISAIONIEIO0 MyHUIIUIIATBHYIO YCIIYTY.

Kamobst Ha  pemieHuss W geictBus  (Oe3nmeiicTBUE) — pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTpa MOJIA0TCS PYKOBOJMTEITIO 3TOrO
MHOTO(YHKIIMOHATILHOTO 1IeHTpa. XKanoObl Ha perieHus u qeicTBus (0e3aeicTBrE)
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MOJAOTCS YUPEAUTETIO0 MHOTO(DYHKIIMOHAIEHOTO
LEHTpa WM JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IMPaBOBBIM
akToM cyonekTa Poccutickoit denepanumu.

XKanoObl Ha pemieHus U aercTBUs (Oe3nercTBUE) PaOOTHUKOB OpraHU3ALMA
MOJIAIOTCS PYKOBOJUTENSIM 3THUX OpTraHU3aIHil.

5.4.2. JKanoba Ha pemeHus u JeWctBus  (Oe3deiicTBUE) oOprasa,
MPENOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]A Oprasa,
MPEAOCTABISIONIET0 MYHULIMNAIBHYIO YCIYry, MYHHIIMIAIBHOTO CIyXKallero,
PYKOBOJIUTENISI OpraHa, MPe0CTaBISIONEr0 MyHUITUTIATBLHYIO YCIYTY, MOKET OBITh
HaIpaBJeHa 1o MoYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIA LIEHTP, C UCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «VHTepHeT», oduImaibHOro
caiiTa, €IMHOr0 MOpTaja rOCYJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, & TaKkKe
MOKET OBITh MPUHATA MPHU JIMYHOM TIPUEME 3aIBUTEIIS.

XKanoba Ha pemenus u nerctBus (Oe3nencTBrE) MHOTO(DYHKIIMOHATBHOTO
IEHTpa, PaOOTHUKA MHOTO(YHKIIMOHATBLHOTO IIEHTPa MOXKET ObITh HAMpaBIlieHA TI0
oure, C HCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW — CETU
«MHTEepHET», O(UIMATEHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €IUHOTO
nopTrajia TOCYJAapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT, a TakKKe MOXET OBITh
MIPUHSATA TP JTUIHOM TIPUEME 3asIBUTEIIS.

XKanoba Ha pemeHuss u nencTBus (Oe3nelCTBUE) OpraHU3allvil, a TakkKe UX
pabOTHUKOB MOXET OBITh HalpaBlieHa [0 T0YTe, C HCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHEeT», OoQuIMaIbHBIX
CalTOB ATUX OpraHU3alIMA, €IMHOTO TOpTaia roOCyAapCTBEHHBIX U MYHUIIMITAIbHBIX
YCIIYT, @ TAK)KE€ MOXET ObITh IPUHSTA NPU JTUYHOM [IPUEME 3aIBUTEISL.

5.4.3. OcobGeHHOCTH MOJaYl U PACCMOTPEHHUS Kajlo0 Ha peleHus U JeHCTBUs



(Oe3nmeiicTBME) OpraHOB MECTHOTO CaMOYIPABIEHUS M HX JOJDKHOCTHBIX JIUIL,
MYHUIIUIATBHBIX CIIy)KalllMX, a TaKkKe Ha pelIeHus W AencTBus (Oe3nencTBHe)
MHOTO(YHKIIHOHAJIBHOTO ~ LIEHTpa, €ro  pa0OTHUKOB  yCTaHABIMBAIOTCA
MYHUIIUIATEHBIMU IPABOBBIMH aKTaMHU.

5.4.4. XXano6a qoipKHA coaepKaTh:

- HAMMCHOBAaHWE OpraHa, MPEIOCTABISIONICT0 MYHUIUINAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeI0CTABIISIONICIO0 MyHHUIIUIAIBHYIO YCIIYTY, TH00
MYHHIIUIIAJIBHOTO  CIIY)KaIlllero,  MHOTOQYHKIIMOHAJIBHOTO  IIGHTpa,  €ro
pykoBoauTens W (wiM) pabOTHHMKA, OpraHU3alMi, WX PYKOBOJAUTENCH M (WJIM)
pabOTHUKOB, peIIeHUs U AeHCTBUSI (0e37eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

- (haMuIuIo, UMsl, OTYECTBO (TIOCIIEHEE - MPU HAJTUYHH), CBEACHUS O MECTE
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa JMOO HAaMMEHOBAaHUE, CBEJCHUS O
MECTe HaXOXJACHHS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTrO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HAJTUYUU) U
MOYTOBBIN aJipec, MO KOTOPHIM JI0OKEH OBITh HAPABJIEH OTBET 3asIBUTEIIIO;

- cBeIcHUsI 00 00KalyeMbIX PEIICHUSIX U JEeUCTBUSIX (O€31eiCTBUN) OpraHa,
MPENOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JOJKHOCTHOTO JIMIA OprasHa,
MPEIOCTABISAIONIEr0 MyHUIIUNAIBHYIO YCIYTY, JIN00 MyHUIUNIATBHOTO CITYXAIIETo,
MHOTO(YHKIIMOHAJILHOTO I1E€HTpa, pabOTHUKAa MHOrO(YHKIHMOHAJIBHOIO LIEHTPA,
OpraHu3alun, ux pabOTHUKOB;

- JIOBOJIbI, HA OCHOBAHHWU KOTOPBIX 3asIBUTENIb HE COTJACEH C PEIICHHEM U
nerctrueM (0e31eiiCTBUEM) opraHa, MPeAoCTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIIONEro MyHHIIUIIANBHYIO YCIIYTY, 00
MYHHIIMIIAJIBHOTO  CIY’KAaIIero, MHOTO(YHKIIMOHAIFHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, OpraHu3anuil, uX paOOTHUKOB. 3asBUTENIEM
MOTYT OBITh ITPE/ICTABIECHBI JOKYMEHTHI (IIpY HAJIMYKH ), TOITBEPKJAIOLIIE JOBOIbI
3asBUTEIS, INOO UX KOIHUHU.

54.5. JKamoba, moctynuBmas B JlemapramMeHT, TPEIOCTaBISIOMINN
MYHUIIUTIATBHYIO ~ YCIYTy, MHOTO(YHKIIMOHAJIBHBIM  LEHTP, YYPEIUTEIIO
MHOTO(YHKIIMOHATILHOTO IIEHTPa, B OPraHU3alliy JTUOO BBIIIECTOSIINN OpraH (Ipu
€r0 HaJM4HH ), IOJJIKUT PACCMOTPEHHUIO B TEUCHHUE MATHAAIATH pab0OvHX JTHEH CO
JHS €€ perucTpanud, a B ciay4dae oOkajmoBaHusi oOTKaza JlemaprameHTa,
MPEIOCTABIISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OpraHW3aluii B TIPHEME JTOKYMEHTOB Y 3asBUTCIA JHOO B HCIPABJICHHH
JOMYIICHHBIX OINMEYaTOK W OIMOOK WM B Cllydae OO0XaJOBaHHWS HapYIICHUS
YCTaHOBJICHHOTO CPOKA TaKUX MCIIPABIICHUH - B TCUCHHE TIATH pabOUYNX JHEH CO JTHS
€€ perucTpalmm.

5.4.6. Ilo pesyiapbratam pacCMOTPEHHs KajoObl MNPUHUMAETCS OJHO U3
CIEYIOLIUX PEIICHUM:



- »Kano0a YJIOBIETBOpSIETCS, B TOM 4YHCiIE€ B (opMe OTMEHBI MPUHSATOrO
pelieHusi, UCHpPABJICHMS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MPENOCTaBICHUS MYHUIIMNAIBHOM YCIYrd JOKYMEHTaX, BO3BpaTa
3asIBUTENIO  JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH TPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMaTUBHBIMU
NpaBOBBIMM aKTaMu cyObeKkTOB Poccuiickoit ®enepanuu, MyHULUNATILHBIMU
MPaBOBBIMU aKTaMHU;

- B YAOBJICTBOPCHUU ’KaJI0OBI OTKa3bIBaCTCH.

5.4.7. He no3nHee AHs, CASAYIOMIETO 3a THEM IPUHSITHUS PEUICHUS, YKa3aHHOTO
B NyHKTe 5.4.6 AJIMHMHHCTPATMBHOIO pETJIaMEHTa, 3asBUTENI0 B MHUCHMEHHOMN
dbopMe ¥ TO IKENAHWIO 3asBUTENI B DIEKTPOHHOM (opme HampaBisercs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAIOOBI.

B cinydae mpusHaHUA KajoObl IMOMJIEKAINEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENI0 JaeTcs HWH(opmanmuss O JACHCTBUAX, OCYLIECTBISIEMBIX OPraHoM,
MPEIOCTABISAIOIIUM MYHULHUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM
aM00 oOpraHu3aluedl B IENIIX He3aMEAJIUTEIbHOTO YCTPAHEHHs BbISIBICHHBIX
HapylIeHUA IIpU OKAa3aHWHW MYHHIMNAIBHOM YCIYIH, a TaKXKe MPUHOCITCSA
U3BUHEHUS 32 JIOCTaBJIEHHbIE HEYJI00CTBA U YKa3blBaeTca HWHGOpMALHSI O
JanbHENIINX ACHCTBUSAX, KOTOPhIE HEOOXOJUMO COBEPUIUTH 3aABUTENIO B IEJISIX
MOJTYYEHHS] MyHULIUIIAIBHOW YCIYTH.

B cnyuae npusHaHHA KanoObl HE NOJUIEKALIEN YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCA apryMEHTHPOBAHHBIE PA3bACHEHHS O MPUYHMHAX HPHUHSATOrO
pelIeHus, a Takke nH(OpMaLKA O MOPsIIKE 00KaJIOBaHUS IPUHITOIO PEILICHUS.

5.4.8. B ciayyae ycTaHOBIIEHHSI B XOJI€ WJIM MO PE3yJbTaTaM PaCCMOTPEHUS
KanoO0bl TPU3HAKOB COCTaBa QJMHUHHCTPATHBHOIO TMPABOHAPYIICHUS WA
MPECTYIJICHUSI JODKHOCTHOE JIMIO0, PAOOTHUK, HAJEICHHBIC MOJHOMOUYUSMH TIO
PAaCCMOTPEHHUIO Kalo0 B COOTBETCTBHHM C MYHKTOM 5.4.1 AIMHUHHUCTPATUBHOTO
periiaMeHTa, He3aMeJIUTEIbHO HAaNpaBisIOT MMEIOIIMECS] MAaTepHallbl B OPTaHbl

MPOKYpaTyphI.



[Ipunoxenue

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUITUTIATLHOM
yeiyru «[IpenocraBienue B apeHy
MYHUIIUTIATBHOTO UMYIIECTBA
(Kpome 3eMeIbHBIX YYaCTKOB)»

B/1IOK-CXEMA
NPEQOCTABNEHUA MYHULMNANBHOW YCNYTU «NPEQOCTABNEHUE B APEHAY
MYHULUMNANBHOIO MMYLLEECTBA (KPOME 3EME/IbHbIX YYHACTKOB)»

HpmeM M permcrpanmda 3adBJIEHUMA UM OOKYMEHTOB Ha IIOJIyUeHMe MYyHMIIMIIAJIbHOM
YCIIyTmM MM IIOAOI'OTOBKAa M HaAllpaBJICHUE (prqume) 3aABUTETII0 YBEIOMJIEHUMA
O BO3BpAaATe 3adaBJIECHUA U IPUIIOXEHHEBEIX IJOKYMEHTOB

T
\/

@OpMMpOBaHMe VI HallpaBJIeHME MeXBeIOMCTBEHHEIX 3allpOCOB

\/ \/
PaccMoTpeHMe PaccMOTpeHMe 3asBJIEHUS U
3aaBJIEHUS U IOOKYMEHTOB Ha IOoJyueHUe
IOOKYMEHTOB Ha MYHMULUIIAIBHOM YCJIYyIT'HU
noJiyueHue (mo pesynbTaTaM IPOBENEeHUS
MYHULMIIAJIbHOM TOPI'OB Ha IIpaBO 3BaKJIOUEeHUA
YCIIYy T IoroBopa)
T T
\/ \/

Brimaua (HanpaBJIeHME) 3BafgBUTEJIO OOI'OBOPA apPeHIBE MyHMUMIIAJILHOIO
MMyHleCTBa WJIM BbIOA4Ya (HANpPabJIEHME) 3asABUTEJIO pPelleHMsa 00 OTKase
B NPeOOCTaBJIEHUM MyHMUMIAJbHOM yCJyIM




