YTBEPXJEH
MOCTAHOBJIEHHEM M3PHU
ropoaa Marajana
ot 28.02.2024 Ne 564-nim
(B pen. ot 14.06.2024 No 1922, ot 17.07.2024 Ne 2391 -nm,
oT 24.12.2024 Ne 4539-1m)

AAMHHHMCTPATHBHBIN perjiaMeHT NPeJ0CTABJICHUS MYHHIMIIAJTbHON YCIAYyIH
«Bblgauya pa3penieHMH HA PaBO BHIPYOKHU 3€JICHBIX HACAKIACHUIN»

Pa3gea 1. O0mmue nmojioxxenus
1. IIpeamer peryJJUpoBaHUN AAMHUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIIMUHUCTPAaTUBHBIA  PEIVIAMEHT  YCTAaHABIMBAECT  CTAaHAAPT
IIPEAOCTABICHNs MYHUIMITAJIBHONW yCiayrun «Bpimaua paspemeHudi Ha IpaBo
BBIPYOKHM 3€JICHBIX HACAXKJICHHUI» (7ajee COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN
perjiaMeHT, MyHUIUIaJdbHas yClyra), COCTaB, IOCIEI0BAaTEIbHOCTh M CPOKHU
BBITIOJTHEHUS aIMUHUCTPATHBHBIX pouenyp 1o IIPEIOCTABIICHUIO
MYHULIMIIAJIBHOW  yCIOYyrd, B TOM  4YHUCJIE€ OCOOCHHOCTH  BBIIIOJHEHUS
aJIMUHHCTPATUBHBIX MPOLEAYP B DJJIEKTPOHHOM BHJIE, (OpMBI KOHTpOJIS 3a
UCIIOJIHEHHEM AJMUHUCTPATUBHOTO periiaMeHTa, JO0CyAeOHbIN (BHECYICOHBIN)
MOPSIIOK  O0XAaJTOBaHUS pEHICHUH W JaeilcTBuil (Oe37eicTBUA) JemapTaMeHTa
CTPOUTENBCTBA, APXUTEKTYPHI, TEXHUYECKOTO U 3KOJOTHUYECKOIO0 KOHTPOJISI MIPHUH
ropona Maranana (nanee — VYNOJHOMOYEHHBIM OpraH), JOJKHOCTHBIX JIWIL
Y IIOTHOMOYEHHOr0 OpraHa, MPeAOCTABIAIOINX MYHUIIUNIATIBHYIO YCIYTY.

1.2. Boeigaua paspemieHuss Ha TpaBO BBIPYOKHM 3€JEHBIX HAaCaXJIEHUU
OCYILECTBIISIETCS B CIIy4asix:

1.2.1. BeisBieHusI HApYIICHUS CTPOUTENBHBIX, CAHUTAPHBIX U UHBIX HOPM U
IpaBuJ, BBI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HACAXKICHHUI, B TOM YHUCIE NpU
IIPOBEICHUN KAIIUTAJIBHOIO U TEKYLIEr0 PEMOHTA 3aHUN, CTPOCHUH, COOPYKEHUN
B CJIy4ae, €CJIM 3eJIeHble HaCaXX/ICHUSI MEIaloT MPOBEIECHUIO PadoT;

1.2.2. TlpoBenenns caHUTApHBIX PyOOK (B TOM UHCIIE YIAJICHUS aBAPHUIHBIX
JIEPEBBEB U KYCTAPHUKOB), PEKOHCTPYKLMU 3€JIEHBIX HACAKAECHUN U KAIUTAIBHOTO
peMoHTa (pecTaBpariii) OOBEKTOB O3CJICHEHHs (IapKoB, OYJIhBApOB, CKBEPOB,
yIIUL, BHYTPUABOPOBBIX TEPPUTOPUIi), MPOTHBOIMOXKAPHOTO OOYyCTpOMCTBA
TEPPUTOPUNA TIYyTEM CHWIKEHMS Kjlacca NPUPOAHOM TMOKAPHOW OMACHOCTH
(perynupoBaHUe MOPOAHOTO COCTABA HACAXKICHMI ), CO3/IaHUSI MUHEPATU30BAHHbBIX
noJioc (B TOM YHUCJE YXOJl 3a MOJ0CaMH, CO3[JaHuE MPOTUBOIIOKAPHBIX Pa3pPHIBOB,
MIPOKJIAKA MPOCEK);

1.2.3. IlpoBeneHus CTPOUTENbCTBA, PEKOHCTPYKIHMH CETEH HWHKEHEPHO-
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TEXHUYECKOTO 00ECIICUEHUS, B TOM YHCIIE JIMHEWHBIX O0OBEKTOB;

1.2.4. TlpoBenmeHus KamWTAILHOTO WM TEKYIIETO pPEMOHTa ceTel
WHKXCHEPHO-TEXHUYECKOTO 00CCTICUCHHs, B TOM YHCJIEe JUHEHHBIX OOBEKTOB, 3a
UCKJIIOYEHHUEM  TPOBEJCHUS  aBAPUMHO-BOCCTAHOBUTEIBHBIX  paboT  cerei
WHXEHEPHO-TEXHUYECKOTO 00ECIIeYeHUS U COOPYKEHUH;

1.2.5. Pa3mernieHus, yCTaHOBKM OOBEKTOB, HE SBISIOIIMXCS OOBEKTaMHU

KalUTaJIbHOTO CTPOUTENBCTBA;

1.2.6. IlpoBeneHust HHXEHEPHO-TEOJIOTMYECKUX U3bICKAHUI;

1.2.7. BoccraHOBIEHUSI HOPMATHUBHOTO CBETOBOTO pEXHMa B KUJIBIX U
HEKUJIBIX IOMEIIECHUX, 3aTCHIEMBIX JIEPEBbIMU;

1.2.8. TlpoBeaenuss paboT 1O CHOCY (BBIBO3y) OOBEKTOB JBHXKHUMOTO
MMYIIECTBA B IESAX JIOCTyNa K JTAaHHOMY OOBEKTY, €CIU 3€JEHbIE HacaKJACHUs
MPENATCTBYIOT MPOBECHUIO TAKUX PadoT;

1.2.9. CrpoutenbcTBa, pPEKOHCTPYKIMH  OOBEKTOB  KalUTAJIbHOTO
CTPOUTEJIbCTRA.

1.3. Beimaua paspemieHdss Ha TPaBO BBIPYOKH 3€JICHBIX HACaKICHUIN
OCYILECTBIISIETCA JJIsl TMPOU3BOACTBA pPabOT HaA 3eMJisIX, Ha KOTOpble HE
pacupocTpaHseTCs JeUCTBUE JIECHOIO 3aKOHOaTeNbcTBa Poccuiickoint Penepanuu,
Ha 3eMJIX, HE BXOJAIIUX B MOJIOCHI OTBOJA >KEJE3HBIX U aBTOMOOMIBHBIX JOPOT,
Ha 3€MEJIbHBIX YYacTKaX, HE OTHOCSUIMXCS K CHENUAaJIbHO OTBEACHHBIM IS
BBITIOJTHEHUS arpOTEXHUYECKUX MEPOINPUATHI IO PA3BEACHUI0 U COJEPKAHUIO
3€JIEHBIX HaCaXJCHUM (TMUTOMHHUKH, OpaH)XEpEeWHbIE KOMIUIEKCHI), a TaKKe He
OTHOCSIIIUXCS K TEPPUTOPUM KITAIOUTII.

1.4. BeipyOka 3eieHbIX HacaXIeHuW Oe3 pa3pelieHHs] Ha TEeppUTOpPUU
MyHULUNAIBHOTO o00pa3zoBanusi «l'opog Maragan» He Jomyckaercs, 3a
UCKJIIOYEHHWEM  TPOBEJCHUS  aBapUMHO-BOCCTAHOBUTEIBHBIX  paboT  cerei
WHXXEHEPHO-TEXHUYECKOTO 00ECIICUCHUS U COOPY KEHUH.

B ciiyyae BOZHMKHOBEHUSI aBapUHOM CUTyallMM Ha OOBEKTaX WHKEHEPHBIX
ceTel 01aroycTpoiicTBa, TpeOyroIuX 0€30TIaraTeIbHOrO MPOBEACHUSI PEMOHTHBIX
paboT, MNPOU3BOAUTCS BBIHYXKIEHHAs BbIpyOKa 3€JEHBIX HacaXIeHuu (mpu
OTCYTCTBUUM  BO3MOXHOCTM  MX  COXpaHEHUss W/WiIM  mepecagku)  Oe3
MPEABAPUTEITHHOTO O(DOPMIICHHS Pa3pEIIUTENbHBIX JOKYMEHTOB, C MOCIEAYIOIIUM
ux odopmieHueM 10 GakTy BbIPYOKHM OTBETCTBEHHBIM IPOU3BOJAUTEIIEM
aBapUIHBIX PabOT B JCCATUIHEBHBIN CPOK.

2. Kpyr 3asaBureJei

2.1. 3asgBurensaMu  SABIAOTCA (DU3WUECKUE JIMIA, WHIAUBUyaTIbHbIC
NpeANpUHUMATENIM U IOPUIUYECKUE JIMIa, OOpaTHBIIMECS 3a pa3pelieHUEM Ha
MPaBO BBIPYOKM 3€JICHBIX HACAKJICHHI HAa 3€MENIbHBIX Yy4acTKaxX, HaXOJSIINXCS B
MYHUIIUNATBHOW COOCTBEHHOCTH JHOO COOCTBEHHOCTh Ha KOTOpbIE HE
pa3rpaHMuCHa, a TaK)Ke Ha TEPPUTOPUSIX, BKIIOUCHHBIX B COCTAB 3eJIeHOTO (oH/a,
Ha TEPPUTOPUU MYHHIIMIIAIBHOTO oOpa3oBanus «lopox Maragan» (mamee —
3asBUTEND).
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2.2. Wutepechl 3asBUTENEW, YyKa3aHHBIX B MyHKTe 2.1 HacTosmero
AJMUHHUCTPATUBHOTO pETJIaMEHTa, MOTYT TMPEIACTaBIATh JHIA, O0JIaIaroIIne
COOTBETCTBYIOIIUMU TOJTHOMOUHIMHE (1aniee — [IpencraBuTenb 3asBUTEIS).

2.3. ITlomromoums [lpencraButens 3asBUTENS, BHICTYIAIOIIETO OT UMEHU
3asBUTEINS, TOATBEPXKIAIOTCSA JIOBEPEHHOCTHIO, 0(OPMIICHHON B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepariuu.

3. TpeGoBanusi kK NOpAAKY HH(POPMHUPOBAHUS 0 MOPSIIKeE
NPeAoCTABJICHNSI MYHUIMIIAJIbHON YCIYIH

3.1. HnadopmupoBaHne o TMOPSAKE TMPEAOCTABICHUS MYHHUIIUIATLHON
YCIIYTH OCYIIECTBIISIETCS:

1) HemoCpeJACTBEHHO MPH JUYHOM MpUeMe 3asBUTENS B Y ITOJTHOMOYCHHOM
oprase, pacnojoxkeHHoM no azapecy: 685000, ropoxg Maranan, npocnekt Kapia
Mapxkca, mom 62a, kabuneT Ne 8 B ciemyroniue THA HEETH U YacChl: MMOHEACTHHUK
¢ 10.00 mo 12.00, Bropamk ¢ 15.00 mo 17.00, cpena ¢ 10.00 no 12.00, gerBepr c
15.00 mo 17.00, mo mpeaBapuTenbHOM 3amucu mo Tenedony (4132) 65-07-33,
(4132) 65-39-30 wiM MHOrO(YHKIIMOHAJILHOM LEHTPE TMPEAOCTABIICHHS
rOCYJapCTBEHHBIX U MYHHMIIMIIAIBHBIX ycayr (manee — M®II), pacmnonoxeHHOM 110
anpecy: 685000, ropon MaragaHn, ynuua ['opskoro, 1. 14, ¢ moHenenbHUKA IO
nstHUiy ¢ 09.00 go 20.00, cy66ota ¢ 10.00 go 18.00;

2) mo Ttenedony YmosHomoueHHoro oprana (4132) 65-07-33; (4132) 65-
39-30;

3) mo Temepony MODI[  (4132)  202-002, 8-800-234-08-80
(MHOTOKaHAJIbHEIE);

4) mnuceMeHHO, 1o aapecy: 685000, ropom MaranaH, npocrekr Kapia
Mapkca, nom 62a, B TOM YHCIE€ TOCPEACTBOM DJIEKTPOHHOM  ITOYTHI
satek(@magadangorod.ru, paxcumunsHOM cBsi3H (4132) 65-24-34,

4) TOCpeICTBOM pa3MEIIeHUss B OTKPBITOM © JOCTYHHOH Qopme
uH(popMaIuu:

a) B eaepanbHON TrocyaapcTBEHHON MH(pOpMaIMoOHHON cucteme «EnuHbIN
MopTay  TOCYJAApCTBEHHBIX M MYHHIMOAIBHBIX  ycnyr  (pyHKIui)»
(https://www.gosuslugi.ru/) (nanee — Equnblit moprain);

0) Ha ouIHATIBHOM caiiTe YTOJHOMOYEHHOTO OpraHa B MH(POPMAIMOHHO-
TeJleKoOMMyHUKalmonHo cetu «MHuTtepuer» https://magadan.49gov.ru (manee —
cetb «MHTepHETY, ODUITHAIEHBIN CAlT);

5) mocpeacTBoM pa3MerieHus HHPopMaIUy Ha HHPOPMAIIMOHHBIX CTCHIaX
YnosHomoueHHoro oprana wiu MOILI.

3.2. HudopmupoBaHue OCYLIECTBISAETCA 10 BONPOCaM, KaCarOIIMMCS:

1) ciocoboB  TOJauM  3asABICHUS O MPEIOCTABICHUM MYHHIUIAIBHON
YCIIyTH;

2) anpecoB YmojaHoMoueHHOro oprana u MOII, oOpamieHrHe B KOTOpBIC
HE0OXOMMO TSI PEIOCTABJICHNS] MyHHUIIUTIAIIBHON YCIIYTH;

3) cipaBouHO# HHPOPMAITUHK O paboTe Y TOJHOMOYEHHOTO OpraHa;
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4) TOKyMEHTOB, HEOOXOJUMBIX [UIS TPEIOCTABICHHUS MYHHUIIMITAIHHOM
YCIIyTH;

5) mopsiika U CPOKOB MPEOCTABICHUSI MYHUITUITAIBHON YCITYTH;

6) mopsika TMOMYyYeHUsS CBEICHHW O XOJ€ PAaCCMOTPEHHUsS 3asBICHUS O
MPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTM U O PE3ysibTaTax MpeaoCTaBICHUS
MYHUIUTIATBHOU YCITYTH;

7) mopsiaka  gocyaeOHoro  (BHecymeOHOro)  oOKajoOBaHUS — JACHCTBHIMA
(Oe3meiicTBUSl) JTOJDKHOCTHBIX JIMIT M TPUHUMAEMbIX HUMHU pEIICHUH MpH
MPEIOCTABICHUN MYHUIIUTIATBHOM YCITYTH.

[Tonyyenue mHbOpMaIMK MO BOIPOCAM MPEIOCTABICHUS MYHUIUNAIBLHOM
YCIIYTH OCYIIECTBIISIETCS] OECIIATHO.

3.3. Ilpu yctHOM oOpamennn 3asBUTENS (JIMYHO WM MO TeledoHy)
JOJDKHOCTHOE ~ JIMIIO  YTIOJHOMOYEHHOro  opraHa,  pabotHuk  MOI],
OCYIIECTBIISIIOIIUM KOHCYJbTUPOBAHUE, MOJPOOHO M B BEKIUBOU (KOPPEKTHOM)
dbopme HHPOPMHUPYET OOPATUBILIHUXCS O HHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH HAYMHATHCS C HWHOpMamuu o
HAUMEHOBAHUU OpraHa, B KOTOPBIA MMO3BOHWI 3asBUTENb, (HaMUIHH, HMEHH,
oTyecTBa (TOCIEeHEe — MPU HAJIMYMU) U JTOJDKHOCTU CIIELMAIMCTa, MPUHSABLIETO
Tene(OHHBIN 3BOHOK.

Eciu  nomxHOCTHOE JUI0O YTHOJHOMOYEHHOIO OpraHa HE MOXKET
CaMOCTOSITENIHO JaTh OTBET, TeNe(OHHBIM 3BOHOK JOKEH OBITh IepeagpecoBaH
(mepeBezieH) Ha APYroe TOJKHOCTHOE JIMIO UIIH JK€ 00paTUBILIEMYCS JIUILY JTOJIKEH
ObITh COOOIIEH TeNePOHHBII HOMEp, MO KOTOPOMY MOKHO OYyJeT NOJIyYUTh
HE0O0X0IMMYI0 HH(OPMAIIUIO.

Ecniu moaroroBka orBera TpeOyeT MOPOAOJIKUTENBHOTO  BPEMEHH,
JOJDKHOCTHOE JIMIIO Y TIOJIHOMOYEHHOI'O OpraHa npejjaraetr 3asiBUTEII0 OJUH U3
CJIEAYIOIINX BAPUAHTOB JAJIbHEUIINX JEHCTBHIA:

1) u310XUTh OOpaIlieHHe B MUCbMEHHOU (hopMme;

2) Ha3HAYUTH JPYroe BpeMsl ISk KOHCYJIbTAIUH.

JIOMKHOCTHOE JMIO0 YTOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBISATH
MH(GOPMHUPOBAHUE, BBIXOJALIEE 3a PAMKU CTaHJAPTHBIX MPOLENYyp U YCIOBUH
IPEIOCTABICHUS! MyHUIIMIIAILHOM YCIYTH U BIMSIOUIEe MPSIMO WM KOCBEHHO Ha
IPUHUMAEMOE peIICHHUE.

[IponomxurensHOCT  MHPOPMUPOBAaHUSA TO TenepoHy HE  JTOJKHO
npeBblarh 10 MUHYT.

NupopmupoBanue OCyIIECTBISETCS B COOTBETCTBUU C TpaHUKOM MpHEeMa
rpaxiaH.

3.4. Tlo MUCbMEHHOMY oOpallleHH1I0 JOJDKHOCTHOE JIUITO
YTOJIHOMOYEHHOTO0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIIMNAIbHOU
yCIyTH, MMOAPOOHO B MUCHhMEHHOU (opMe pasbsACHSAET TPaKIAaHUHY CBEACHHUS IO
BOTIpOCaM, yKa3aHHBIM B TMyHKTe 3.2 HACTOSIIEro AJIMHUHHUCTPATUBHOTO
permamMeHTa B TOpsAAKe,  yCTaHOBIGHHOM  DenepalibHBIM  3aKOHOM
ot 02.05.2006 No 59-®3 «O mopsigke paccMOTpeHHUs OOpalieHuil TpaxkaaH
Poccuiickoit @eaepanuny» (nanee — Genepanpbiii 3akoH Ne 59-D3).
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3.5. Ha Engunom mnopTtane pa3MemaloTcsi CBEIEHUS, IMPEeIyCMOTPEHHbIE
[TomoxenuemM o ¢denepabHOW TOCYAapCTBEHHOW WH(MOPMAIIMOHHONW CHCTEME
«DenepanbHBIA peecTp TOCYIapCTBEHHBIX U MYHULIUMANBHBIX yCIyT (QyHKIUN)»,
YTBEPKACHHBbIM MocTaHoBIIeHWEM [IpaButensctBa Poccuiickonn @enepanuu
ot 24.10.2011 Ne 861.

Hoctyn K wuHbOpMAaMM O CpPOKax U TOPSAJIKE MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIYTU OCYHIECTBISIETCS 0€3 BBINOJHEHUs 3asBUTEIEM KaKuX-
1160 TpeboBaHUM, B TOM 4Hcie 0€3 UCIOIb30BaHUS MPOrPaMMHOIO 00eCIeueHus,
YCTaHOBKa KOTOPOTO HA TEXHUYECKHE CPEACTBA 3asBUTENSI TPeOyeT 3aKIIOUeHUs
JUIEH3UOHHOTO WJIM WHOTO COIVIAIIEHHS C MPaBooOJiagaTesaeM MpOrpaMMHOTO
o0ecriedeHuns, MPEeAyCMAaTPUBAIONIETO B3WMAHUE IUIAThl, PETUCTPALUIO WU
aBTOPU3ALMIO 3asBUTENS, WIH NPEJOCTABICHUE UM IIEPCOHAIIBHBIX TaHHBIX.

3.6. Ha odummansHOoM caiiTe YNOJTHOMOUEHHOTO OpraHa, Ha CTEHAAaX B
MECTax MPEAOCTABICHUS MYHUIUNANbHOM ycayrn u B MODI] pa3zmemniaercs
clenyronasl CpaBo4Hasi HHpopMalus:

a) 0 MECTe HaxOXKJeHUs U rpapuke padoTbl YTOJIHOMOYEHHOIO OpraHa u
€ro CTPYKTYpHBIX TMOAPA3ACIICHUNA, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHHULUIIAIBHOM yCayTH, a Takke MOII;

0) cupaBOYHbIE TeneOHBI CTPYKTYPHBIX NO/Ipa3IeIeHUI
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIMIAIBHON
yCIIyTH, B TOM 4Hclie HoMep TenedoHa-aBTonHpopMaTopa (Ipu HATMYKH);

B) aJipec O(MUIMATBHOTO CaifTa, a TaKXe HJIIEKTPOHHOM MOYTHl U (WJIN)
(dopMbI 00paTHOM CBA3M YTIOJIHOMOUYEHHOTO opraHa B cetu «HTepHeT».

3.7. B 3zamax oxumaHus YTOJHOMOUYECHHOTO OpraHa pa3MenaroTcs
HOPMATHBHBIE TMPABOBbIE AaKThl, PETYJHUPYIOLUIME MOPAIOK MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH, B TOM 4Yucie AJMUHUCTPATUBHBIM PEriiaMeHT, KOTOPbIE
1o TpeOOBaHUIO 3asBUTENS TPEIOCTABIISAIOTCS MY JUIsl O3HAKOMIICHHUS.

3.8. Pasmemenne  wuHpoOpMamMmum 0  TOPSAKE — TPEAOCTABICHHS
MYHUIMOATBHOM yCIIyTM Ha WH(GOPMALMOHHBIX CTeHAaX B mnomemieHun MOIL]
OCYILIECTBIISIETCS B COOTBETCTBUM C COTJIAIICHUEM, 3aKIIFOUEHHBIM Mex1y MOI] u
YHOJIHOMOYEHHBIM OpPraHOM C y4eToM TpeboBaHM K HWH(POPMUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Uudopmanus o xolie pacCMOTPEHHUS 3asBICHUS O MPEAOCTABICHUU
MYHULUNAIBHON YCIYTM M O pe3yJbTarax MpEeAOCTaBICHUS MYHUIUIAIBHON
yCIyTh MOXET ObITh moJiyueHa 3asButresneM jubo IlpeacraBurenem 3asBUTENS B
JUYHOM KabuHeTe Ha EnuHoM moprane, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TIOJIpa3/iejIeHU YIOJIHOMOYEHHOIO OpraHa IMpu OOpalleHuu
3asBUTENS JIMYHO, O TeAePOHY, TOCPEICTBOM AIEKTPOHHOM MOUTHI.

Pazpnen |1. CtanpapTt npegocraBjieHus MyHUIIUNIAJIbHOM YCJIYTH
4. HaumeHOBaHMEe MYHUIIUNIAJIbHOM YCJIYTH

4.1. HamMeHOBaHHME MYHHMIMHNAJIBHOW YCIyru — «Bplmaua paspemieHuili Ha



MIPaBO BBIPYOKU 3€TIEHBIX HACAKICHUI.

S. HanMeHoBaHue oprana rocy1apcTBeHHOH BJIACTH, OPraHa
MECTHOI'0 CAMOYIPaBJIeHUs (OPraHM3alMu), MPeI0CTABJISIONIEr0
MYHUIHNAJIBHYI0 YCJIYTY

5.1. MyHununaneHas yciyra MOpeaocTaBisieTcss Y OTHOMOYEHHBIM
OpraHOM — JICIApTAMEHTOM  CTPOUTENBCTBA, APXUTEKTYpPbl, TEXHUYECKOTO H
HKOJIOTHYECKOTO KOHTPOJISI MIpHUH ropoaa MaraaHa.

6. Onucanue pe3yabTaTa NpeaoCcTaBJIeHUs MYHUIUNIAJIbHON YCIyTH

6.1. PesynpTaTOM mpEaOCTAaBICHUS MYHUIIUIAIBHON YCIyTH SIBISETCS
paspenieHre Ha MpaBo BIPYOKH 3€JIEHBIX HACAXKICHU.

Pa3pemienre Ha mpaBo BBIPYOKH 3€JIEHBIX HACAXKIACHUN OQopMIIsieTcs IO
dopme cormacHo mpmiaokeHHto Ne 2 Kk HacTosAmEeMy AJIMHHHCTPATHBHOMY
PETIIaMEHTY.

6.2. PesynpTaT mpenoctaBieHUs] MYHULMIAIbHON YCIyTd, yKa3aHHBIA B
nyHkTe 6.1 HacTosero AAMUHUCTPATUBHOIO PETJIaMEHTa:

1) nampaBnsiercss  3asBUTEN0 B (OpME  DIIEKTPOHHOTO  JIOKYMEHTA,
HOANMCAHHOTO YCUJICHHOW KBaTH(UIIMPOBAHHOHN 3JICKTPOHHOHN MOANUCHIO (naee
— YKOII) ynoJTHOMOYEHHOTO AOKHOCTHOIO JIMIA, B IMYHBINA KaOuHeT Ha EquHoMm
HopTaje B Cilydae, €CiM TaKoM croco0 yKa3aH B 3asBJICHUU O NPEAOCTaBICHUU
MYHULIMNAIBHOMN YCITyTH;

2) BBIaeTCS 3asBUTEIIO HA OYMaKHOM HOCHTEJIE TIPH JIMYHOM OOPAICHUN B
VYnonHnoMmoueHubli opraH, M®IL[ B COOTBETCTBMM C BBIOpPAHHBIM 3asiBUTEJIEM
CIIOCOOOM MOJYyYEHUs PE3yNbTaTa MPEJOCTABICHHUS] MyHUIIMIAIIBHON YCIIyTH.

7. Cpox npenocraBjieHUs MyHULMIIAJIbHOH YCJIYT'H

7.1. Tlpu oOpamiennn 3asiBUTENS 32 MPEIOCTABICHHEM MYHHUITUNAIBHOU
YCIIYT'H CPOK INPEAOCTABICHUS] MYHULIUIIAJIBHOM YCIYyTH HE MOYKET NpeBbILaTh 17
pabouux JHEN C 1aThl PETUCTPALMU 3asiBJICHUS B Y TOJIHOMOYEHHOM OpraHe.

7.2. Cpok mpenocTaBieHUs]  MYHMLIMIAIBHOW  YCIyI'M  HAauyMHAEeT
VCUYUCIATHCS CO JIHS, CIEAYIOIIEro 3a JHEM PErUCTPaLiN 3asBJICHUS.

7.3. B o0muil Cpok MNpeaocTaBICHUS MYHHUIIMIAIBLHOW YCIYTH BXOJUT
CPOK HaIlpaBJICHUS] MEKBEJIOMCTBEHHBIX 3alPOCOB M MOJYYEHUS HA HUX OTBETOB,
CPOK HAIIPaBJICHHUSI JOKYMEHTOB, SBJISIIOIIUXCS PE3YJIbTATOM NPEAOCTABICHUS
MYHULHUIIAIIBHON YCIIYTH.

8. IIpaBoBbIC OCHOBAHUA MJIS NPEAOCTABJICHUS MYHHIMIIAIbHOMI
yCayru

8.1. IlepeueHb HOPMATHBHBIX TMPABOBBIX  AaKTOB, PETYJIUPYIOIINX
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IPENOCTABICHUE MYHULMNAIBHOM YCIYrM (C YyKa3aHMEM HUX PpEKBU3HTOB U
UCTOYHUKOB O(UIMATBHOTO OIMyOJWKOBaHUA), pasMmemaeTcs B (eaepaabHOn
rocyiapcTBeHHoW — uH@OpMamnuoHHoM — cucteme — «DenmepanpHBIi  peecTp
TOCYJapPCTBEHHBIX U MYHUIIUITATBHBIX YCIYyT ((DYHKITHIT)Y.

9. HcuepnbiBaonuii nepeveHb JOKYMEHTOB, HEOOXO0AMMbIX 1JIsI
NnpeaocTaBjieHUsi MyHMIMNIAJIbHON yCayrH

9.1. MHcuepnsiBatouuii nepeyeHb JOKyMEHTOB U CBEJCHUMN, HEOOXOAMMBIX
B COOTBETCTBHMM C HOPMATHBHBIMHU IIPABOBBIMU AKTaMH JISI MPEAOCTABICHUS
MYHUITUTIATPHOM YCIYTH € YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOAWNMBIMH U
00s13aTeIbHBIMUA JIJISI TIPEIOCTABJICHUS MYHUIMIAIBHON YCIYTH, TMOJICKAIINX
MPEACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJIyYeHHs 3asiBUTEJIEM, B TOM UYHUCIIE B
ANIEKTPOHHOM (hopMe, OPSIIOK X MPE/ICTABICHUS.

0.1.1. 3asButens wnu [IpencraBuTens 3asgBUTENS MPEACTABISCT B
VYTO0JIHOMOYEHHBIN OpraH 3asBJICHUE O MPEIOCTABICHUU MYHUIMIAIBHOM YCIyrH
no ¢opme, mnpuBeAeHHOM B mpwiokeHuu Ne 1 Kk Hacroflemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY (Z1ajiee — 3asBJICHHUE), a TaK)Ke MpuUilaracMbie K
HEMY JJOKYMEHTBI OJJHUM U3 CIEAYIOLIUX CIIOCOOOB 10 BBIOOPY 3asBUTEIS:

1) B anekTpoHHOM (hopMe mocpeacTBoM EnuHoro nopraia.

B cnyuyae npeacrtaBineHust 3asBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB
yKa3aHHBIM criocoboM 3asiButens wiau [lpencraButenb 3asBUTENS, MPOLISAIINAE
OpOLEypbl  pPETUCTpallud,  WACHTUPUKAUUU U ayTeHTU(DUKAIUU  C
UCIIOJIb30BaHUEM (efepalIbHOM TOCYJIapCTBEHHONM HMH(POPMALMOHHON CHUCTEMBbI
«Enunas cucrteMa uIaeHTUPUKAIMUM W ayTeHTU(PUKAIMU B HUHQPACTPYKTYypeE,
o0ecreynBaroen MH(}OPMAITMOHHO-TEXHOJOTUYECKOE B3aUMOJICCTBHE
MH(pOPMAITMOHHBIX CUCTEM, UCIIOJIb3yEeMbIX LTSt PeI0CTaBICHUS
rOCYAapCTBEHHBIX M MYHHULMIAJIBHBIX YCIYT B AJIEKTPOHHOM (opme» (nanee —
ECHUA) unm MHBIX TOCYJAapCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM, €CJIM TaKue
roCyapCTBEHHbIE uH(OpMaIMOHHbIE CUCTEMBI B YCTaHOBJICHHOM
[IpaBuTenbCTBOM Poccutickon ®denepanuu MOpsAKE 00ecCIeuynBarOT
B3aumoneiicteue ¢ ECUA, mpu ycioBun COBHajeHUS CBEICHUNU O (PU3UUYECKOM
JUIE B YKa3aHHBIX MH(GOPMAIIMOHHBIX CHUCTEMax, 3aloiHII0T (popMy yKa3aHHOTO
3asBIEHUS C UCIIOJIb30BAHUEM MHTEPAKTUBHOM (POPMBI B AJIIEKTPOHHOM BHIE, 0€3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTo1aun 3asiBJICHUS B KaKOH-1100 uHOM (popme.

3asiBrieHHe HampaBisieTcs 3asBuTesneM wid IlpencraButenem 3asBUTENS
BMECTE C TMPUKPEIUICHHBIMU DJEKTPOHHBIMU JOKYMEHTAMH, YKa3aHHBIMH B
noAnyHkTax 2 -9 mnynkra 9.2 Hacrosero AJIMUHUCTPATUBHOTO perjaMeHTa.
3asBineHue TNoANUCHIBaeTca 3asBuTeneM wuiau [lpeacraButenem  3asBUTEN,
YIOJHOMOYEHHBIM Ha noanucaHue takoro 3assienus, YKOIII nubo ycunenHon
HEKBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOAMMUCHIO, cepTU(UKAT KIH0Ya MPOBEPKU
KOTOpPOM CO3[JaH U HCHOJB3yeTcs B HUH(QpacTpykType, obOecrneunBaroniei
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBUE MH(POPMAIMOHHBIX CHUCTEM,
WCIIOJIb3YEMBIX JJISI MPEOCTABICHHS TOCYAapPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
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B DJICKTPOHHON (opMe, KOTOpasl CO3/1aeTCs W TPOBEPSETCS C HUCIOJIb30BAHUEM
CPEACTB AIEKTPOHHON MOAMUCH U CPEJCTB YIOCTOBEPSIONIETO LEHTPA, UMEIOLIUX
MOATBEP)KICHUE COOTBETCTBHS TpPEOOBAHUSM, YCTAaHOBJICHHBIM (heepabHBIM
OpraHOM HCITOJIHUTEILHON BJIAcTH B 00JacTH oOecrnedeHusl Oe30MacHOCTH B
COOTBETCTBMHM C 4acThlo 5 crarbum 8 denepanbHoro 3akona ot 06.04.2011
Ne 63-03 «O06 anexTpoHHol noanucu» (nanee — denepanbHbiil 3akoH Ne 63-D3),
a TaKXke MpU HAJIUYMU Yy Biajeiblla cepTUdHUKaTa KIHOYa IMPOBEPKH KIIHOYa
MPOCTOM DJICKTPOHHOW TMOJMMUCH, BBIAAHHOTO €My IpH JIMYHOM IIpUEME B
cooTBeTcTBHM C [IpaBuUiiaMu MCIOIB30BAHUS MIPOCTOM AIEKTPOHHON MOAMUCH TPU
oOpallieHun 3a TMOJYyYeHHEM TOCYJapCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT,
YTBEPKACHHBIMU TOcTaHOBIeHHEM [IpaButenscrBa Poccuiickonn ®enepannn
ot 25.01.2013 Ne 33 «O0 uCHOIB30BAaHUHM MPOCTOW SIEKTPOHHON MOIMUCH TPH
OKa3aHWU TOCYJAAPCTBEHHBIX W MYHHIIUMAIBHBIX YCIYr», B COOTBETCTBUH C
[IpaBwiamu onpeaesieHus] BUIOB 3JIEKTPOHHOM MOJMKUCH, UCIIOIb30BaHNUE KOTOPHIX
JOMyCKaeTcsi TMpu  oOpalieHud 3a TOJYyYeHHUEM TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIYT, YTBEPXKICHHBIX TMocTaHOBIeHUEeM [IpaBuTenbcTBa
Poccutiickoit @eaepannn ot 25.06.2012 Ne 634 «O Bumax AJIEKTPOHHOHN TOIHCH,
WCIIOJB30BAaHUE KOTOPBIX JIONMYCKAETCA TMPU OOpAIICHHH 3a MOJydeHUEM
rOCy1apCTBEHHBIX M1 MYHUILIUTIIAJIBHBIX YCITYT.

2) Ha OyMakHOM HOCHTEJE IOCPEACTBOM JIMYHOrO oOOpalleHus B
YNOIHOMOYEHHBIM OpraH, B TOM uwucie uyepe3 MOPI[ B COOTBETCTBHH C
COIJIallICHuEM O B3aumMoAeucTBUU Mexay MODI[ u YIoIHOMOYEHHBIM OpPraHoOM,
3aKJIFOYEHHBIM B COOTBETCTBUM C TMocTaHOBJIeHUEM IIpaBuTenbcTBa Poccuiickoit
denepanuu or 27.09.2011 Ne 797 «O B3aUMOJIEUCTBUU MEXTY
MHOTO(QYHKIIMOHAJIBHBIMU ~ IIEHTPaMU MPEAOCTaBIEHUS T'OCYJIapCTBEHHBIX U
MYHULIMNAIBHBIX YCAYTr U (eaepaibHbIMU OpraHaMy MCIOJHUTEIBHOW BIACTH,

OpraHamMu rOCyIapCTBEHHBIX BHEOIOIKETHBIX boHI0B, OpraHaMu
rocyJlapCTBEHHOM BiacTH cyOnekToB Poccuiickoit denepaunu, opraHamu
MECTHOTO  caMoympaBieHus» (mamee — mocTaHoBiieHue [IpaBuTenbCcTBa

Poccuiickoii ®enepanmu Ne 797), nmub0 MOCPEACTBOM IMOYTOBOTO OTIPABICHUS C
YBEJOMJICHHEM O BPYUYCHUHU.

9.1.2. JloxymeHThl, mpuiaraeMbpie  3asBUTEIEM K  3asBJICHUIO,
MPE/ICTaBIIIEMbIC B SJICKTPOHHON (hOpMe, HAMPABIIAIOTCS B CIEAYIONUX (opMaTax:

1) xml — 1 TOKYMEHTOB, B OTHOIICHUHA KOTOPBIX YTBEP)KACHBI (POPMBI U
TpeboBanusi 1O (HOPMHUPOBAHUIO IJICKTPOHHBIX JOKYMEHTOB B BHjIE (ailjioB B
dbopmare xml;

2) doc, docx, odt—mms JOKYMEHTOB C TCEKCTOBBIM COJCpXKAHHEM, HE
BKJIFOHAIOIIUM (OPMYJIbL;

3) pdf, jpg, jpeg, png, bmp, tiff— a9 AOKYMEHTOB C TEKCTOBBIM
collep)KaHMEeM, B TOM YMCIE BKIOHaromux Gopmynsl U (Wiam) rpaduyueckue
N300paKEHHUS, a TAK)KE JOKYMEHTOB C TPaUIECKUM COICPIKAHUEM;

4) zip, rar — 1 CKaThIX JOKYMEHTOB B OJMH (haii;

5) sig — 11 OTKPETICHHON YCHUJICHHOM KBaIM(PHUIIMPOBAHHOW 3JIEKTPOHHOM
TIO/ITTHCH.
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9.1.3. B ciyuae eciau OpuruHaibl TOKyMEHTOB, IIPUIIaraeMbIX K 3asBICHUIO,
BbIIaHbl W TOJMNKMCAHBI YTIOJHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHUTEJNe,
nomyckaercss  (OpMHpOBaHHE  TaKUX  JIOKYMEHTOB, IPEACTaBISEMBIX B
AIIEKTPOHHOM (opme, MyTeM CKaHUPOBAHMS HETMOCPEACTBEHHO C OpHUTHHAJA
JIOKyMEHTa (MCIOJIb30BaHUE KOMUM HE JOMYCKAeTCs), KOTOPOE OCYLIECTBISIETCS C
COXpaHEHHEM OPHCHTALIMK OpUIMHAja JoKymeHTa B paspemenun 300 - 500 dpi
(macmTad 1:1) M BceX ayTEHTUYHBIX IPH3HAKOB IOMIMHHOCTH (Tpaduueckoi
NOANKMCH JIMIla, T[€4aTH, YrJIOBOro InTammna OJaHKa), C HCIOJIb30BaHUEM
CIEAYIOIINX PEKUMOB:

1) «gepHO-Oenpii» (P OTCYTCTBUM B JOKYMEHTE TIpadUUeCKuX
M300pakeHN U (MJIH) IBETHOTO TEKCTA);

2) «<OTTEHKH ceporo» (IpU HAJWMYUU B JOKYMEHTEC TpaHuuecKux
U300pKEHU, OTIIMYHBIX OT LIBETHOTO rpa)uyeCcKoOro u300pakeHus );

3) «UBETHOW» WM «PEKHUM IIOJIHOW IBeTornepenaun» (MpU HAIWYNH B
JOKYMEHTE IIBETHBIX I'paUuecKuX U300pakeHHil JIN0O [IBETHOTO TEKCTA).

KonuyectBo (ailyioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KK U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO U(WUJK) rpaduyecKyro HH(pOopMaIuio.

JIOKyMEHTBI, NpujaracMmble 3asBUTENEM K 3asBICHUIO, HAIpPAaBIICHHBIC B
AJIEKTPOHHOM (hopMe, TOJKHBI 00ecredrBaTh BO3MOKHOCTh HIEHTU(UIUPOBATH
JOKYMEHT U KOJIMYECTBO JINCTOB B JOKYMEHTE.

9.2. HcuepnbiBaromiuii MepedeHb JOKYMEHTOB, HEOOXOJUMBIX IS
IPENOCTABICHUS MYHHMIMNAIBHOW  YCIYTH, MOJIEKAIIUX IPEACTABICHUIO
3asBUTEIIEM CaMOCTOSATEIIBHO:

1) 3asBiIeHUE O TPEAOCTABICHUM MYHHUIMNAIBHON ycinyrn. B ciydae
MpeACTaBieHUs] 3asBUTEIEM 3asBICHUS B JJICKTPOHHON (Qopme MmocpeacTBOM
Enunoro moprana B cooTrBeTcTBHM C¢ moamyHkToM 1 mynkra 9.1.1 nHacrosiero
AJMUHHUCTPAaTUBHOTO pErjlaMeHTa YKa3aHHOE€ 3asiBJICHUE 3aroJIHAETCA IMyTeM
BHECEHMSI COOTBETCTBYIOIIMX CBEICHMA B WMHTEpaKkTHBHYIO (opmy Ha EnnHom
nopTase, 0e3 He0oOXOAUMOCTH MPEAOCTABICHUS B MHOU dopme;

2) TOKYMEHT, yJIOCTOBEPSIONINI JTHYHOCTh 3asiBUTeNs win [IpencraBurens
3agBUTENS (MPEAOCTABISIETCS B CiIydae JMYHOTO OOpalieHus! B Y IOJTHOMOYEHHBIN
opran, M®II). B cnyuae HampaBnenuss 3asiBlieHUs TMocpeacTBoM EmnuHoro
nopTaja, CBENEHUS M3 JIOKYMEHTa, YJIOCTOBEPSIOLIErO JUYHOCTH 3asBUTEI,
[TpencraButens 3asBuTens GOPMUPYIOTCS NMPHU MOATBEPIKICHUU YUETHOM 3aIIUCH B
ECHA wu3 cocraBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOHN 3alKCcH M
MOTYT OBITh POBEPEHBI ITyTEM HAIIPaBJICHUS 3alpoca C UCIOJIb30BAHUEM CUCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3auMoaeiicTBus (naiee — CMOB);

3) TOKyMEHT, MOATBEpKIarouii noaHomouus [lpencraBurens 3asBUTEIIS
JEeUCTBOBAaTh OT MMEHU 3asBUTENA (B ciydyae oOpallleHHs 3a MPeIoCTaBIECHUEM
MyHUIMnaidbHo  yciayru  IlpencraButenss 3asBurtens). llpu  oOpaimienun
IIoCpeacTBOM EAMHOrO roprajna yKka3aHHbIM JOKYMEHT, BbIJAHHBIM OpraHU3anuei,
ynocroBepsiercss YKOII mpaBOMOUYHOTO [TOJKHOCTHOTO JMIA OpraHu3aluu, a
JIOKYMEHT, BBIIAaHHBIN (pu3udeckuM Juiom, - YKOIII HoTapuyca ¢ mpuioxeHueM
daiina orkperiennoit YKOII B popmare sig;
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4) neHApoIIaH WJIM CXeMa C ONMCAHUEM MECTOMOJOXKCHUS 3eJICHBIX
HacCaXJCHU (C yKa3zaHMeM OJKaWIIero aJpecHOro OpPHEHTHpa, a TaKkKe
uHpOpManuy 00 OCHOBAHUSIX JUIS UX BEIPYOKH);

5) TOKyMEHT ¢ yKa3aHHEeM KaJlaCTPOBOTO HOMEpa 3eMEIbHOTO ydacTka (Ipu
HaJIM4MK), aapeca (MECTOpPACION0KEHHUs) 3eMEJIbHOTO y4acTKa, BUIa MPOBEACHUS
paboT, XapaKTepUCTUK 3€JEHBIX HacaXIEeHWM (MOpOIbI, BBHICOTHI, JUAMETpPA, U
T.J1.), OJUIeXkKAIIUX BhIpyOKe (mepedeTHast BEIOMOCTbh 3€JICHBIX HACAKICHU);

6) 3aK/IFOUCHUE  CICHUAIM3UPOBAHHOW  OpPraHM3allMd O  HAPYIICHHH
€CTECTBEHHOTO OCBEIICHMSI B >KWAJIOM WM HEXHIOM TOMelleHun (B ciydae
OTCYTCTBUS MPEANUCaHUS HAA30PHBIX OPTAHOB);

7) 3aKJIIOYEHUE  CICHUAIM3UPOBAHHOW  OpraHW3alud O  HApYyIICHHH
CTPOUTEIBHBIX, CAHUTAPHBIX W HWHBIX HOPM W TIPaBWJ, BBI3BAHHBIX
IPOU3PACTAHUEM  3€JEHBIX  HAaCaXIEHUW (IpU  BBIIBJICHUU  HAPYILICHUS
CTPOUTEIBHBIX, CAHUTAPHBIX W HWHBIX HOPM U TIPaBWJ, BBI3BAHHBIX
IIPOU3PACTAHUEM 3EJICHBIX HACAXKICHUN);

8) 3a1aHMe HA BBHIMIOJIHEHUE HHKCHEPHBIX W3BICKaHHH (B CITydae MPOBEICHHUS
WH)KEHEPHO-TCOJIOTMYECKIX U3bICKAHUH);

9) xomuu MpaBOyCTAHABIUBAIONIUX JOKYMEHTOB Ha 3eMEJIbHBIA Y4acCTOK, Ha
KOTOPOM OYJeT OCYIIECTBIIATHCS BBIPYOKa 3€J€HBIX HacaXJAeHUH (B ciiydyae, eciu
IIpaBa Ha 3€MEJIBHBIM Y4aCTOK OTCYTCTBYIOT B ENMHOM roCyIapCTBEHHOM peecTpe
HEJIBH>)KMOCTH).

9.3. HcuepnbiBaromuil nepevyeHb T0KYMEHTOB U CBEICHHUM, HEOOXOIMMBIX
B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU aKTaMHU IS TPEIOCTABICHUS
MYHUIUNATBHOM YCITyTH, KOTOPBIE HAXOAATCS B PACHOPSKEHUU FOCYJaPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIPAaBJIECHUS U MHBIX OPTaHOB, YYACTBYIOIIMX B
MPEIOCTABICHUU MyHUIIUIIATBHOU YCIIYTH.

9.3.1. HcuepnpiBaromuii mepedyeHb HEOOXOAUMBIX JUIS TPEAOCTABICHHS
MYHUIMNIATBHOM yCIyTU TOKYMEHTOB (MX KOMHI WM CBEEHUH, COAEPKALIUXCS B
HUX), KOTOpBIE 3alpalluBalOTCd YTMOJIHOMOYEHHBIM OpPraHOM B MOPSAKE
MEXBEJJOMCTBEHHOTO HMH()POPMALMOHHOTO B3aUMOJACUCTBUS (B TOM YHCIE C
ucnonb3oBanneM CMDB u moakiaroyaeMblx K Hell pernoHanbHeix CMDB) B
rOCyJJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOyNpaBJ€HUA U
MOABEIOMCTBEHHBIX ~ T'OCYJIJapCTBEHHBIM OpraHaM W  OpraHaM  MECTHOTO
CaMOYTIPaBJICHUSI OpPTaHM3AIUSAX, B PACHOPSIKEHUU KOTOPBIX  HAXOMSTCS
YKa3aHHbIE JOKYMEHTBI, U KOTOpble 3asBUTEIb BIPaBE MPEACTABUTh IO
COOCTBEHHOW WHUIINATHBE:

1) cBenennss U3 EQMHOTO TOCYIapCTBEHHOTO pEecTpa IOPHIUYCCKUX JIUIL
(mpu oOpareHny 3assBUTENS, ABISIONIETOCS IOPUIAYECKUM JTUIIOM);

2) cBenieHrsi U3 EQMHOTO TrocynapCTBEHHOTO peecTpa WHAMBHIYaTbHBIX
peANPUHUMATEIIEH (mpu oOpalieHuu 3asBUTENS, SIBJISIFOLLIETOCS
WHJMBUAYAJIBbHBIM MPENPUHUMATEIIEM);

3) cBenenus u3 EAMHOTO rocy1apcTBEHHOTO PeecTpa HEBHKUMOCTH

a) 00 00bEKTE HEIBIHKUMOCTH;

0) 00 OCHOBHBIX XapaKTEPUCTUKAX W 3aPETUCTPUPOBAHHBIX TpaBax Ha
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00BEKT HEJIBIKUMOCTH.

4) mpennycaHue HaJI30PHOTO OpraHa;

5) pa3pemieHre Ha pa3MelIecHHe 00BEKTa,;

6) paspernicHre Ha TIPaBO MPOBEACHHS 3EMIITHBIX PadoT;

7) cxema JBW)KCHHS TPAHCIOPTAa W TICIIEXOJOB B Cilydae OOpaIlcHHs 3a
MOJIy4YeHUEM pa3pelieHus] Ha BBIPYOKY 3€JICHBIX HACAKIEHUHM, MPOBOJUMYIO Ha
MPOE3)KEN YacTH;

8) paspellieHre Ha CTPOUTEIILCTRO.

10. I/IC‘lepHIJIBaIOHIl/Iﬁ MmepeICHb OCHOBaHUM AJId OTKa3a B IIpueEmMe
AOKYMEHTOB

10.1. 3agBneHue TOMAAaHO B OpraH TOCYJApCTBEHHOW BIIACTH, OpraH
MECTHOTO CaMOYyMpaBJICHUS WJIM OpraHu3aluio, B IOJHOMOYHUS KOTOPHIX HE
BXOJUT MPEJAOCTABICHUE MYHULIMTIATBHON YCIIyTH;

10.2. 3enénple HAacaXACHHUS pPACTOJIOXKEHBI HA 3EMENBHBIX ydYacTKax,
HaxoJsmuxcsl B (penepanbHO COOCTBEHHOCTH, B COOCTBEHHOCTH Maraianckoun
00J1aCTH, B YaCTHOM COOCTBEHHOCTH, 32 UCKIIFOUCHUEM TEPPUTOPHM, BKITIOUESHHBIX
B COCTaB 3eJieHOTo (hoH/a;

10.3. IlpexacraBieHre HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

10.4. IlpencraBieHHble 3asBUTENEM JOKYMEHTBI YTPATUIU CUITY HA MOMEHT
oOpalieHus 3a IpeI0CTaBICHUEM MyHUIIMIIATBHON YCIIYTH;

10.5. IIpencraBnennble 3asBUTENIEM JOKYMEHTHI COJIEpKaT MOTYUCTKH U
UCIIpaBJICHUS]  TEKCTa, HE  3aBEPEHHblE B  TMOPSAKE, YCTAHOBJIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoilt denepannu;

10.6. JIoKyMeHTBI COAEp)KaT TOBPEKIACHUSA, HAJIMYHE KOTOPHIX HE
NO3BOJISIET B TMOJHOM OOBEME UCIHOJIb30BaTh MH(POPMALIMIO U  CBEICHUS,
coJieprKallrecs: B JOKyMEHTax JJIsl IPEI0CTaBICHUSI MyHULIMTIATBHON YCIIyTH;

10.7. Hemonnoe 3amosiHeHue mosieid B ¢opme 3asBiCHHs, B TOM YHUCIE B
WHTEpaKTUBHOU (hopme 3asiBieHus Ha EnuHoMm moprare;

10.8. Ilomaua 3ampoca O MPEAOCTABICHWM MYHUIIMIIAIBLHON YCIYTH U
JIOKyMEHTOB, HEOOXOIUMBIX [IJIsi TPENOCTABICHUS MYHHUIIMIAIBLHON YCIyTd, B
AJIEKTPOHHOM (hOpME ¢ HApYyIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM;

10.9. HecoOmonenune ycrtaHoBieHHBIX cTtatheil 11 denmepanpbHOro 3akoHa
Ne 63-D3 ycnosuii npuzHanus aeiicrButenbHoctn Y KOIL.

Pemenue o0 oTkaze B mpueMe JOKYMEHTOB, YKa3aHHBIX B NyHKTe 9.2
HACTOSAIIET0 ATMUHUCTPATUBHOTO perilaMeHTa, oopmiisieTcs no ¢Gopme CoriacHo
npuioxkeHuto No 3 K HacToseMy AJIMUHUCTPATUBHOMY pEryIaMeHTy.

Pemenne 00 oTka3e B mpueMe TOKYMEHTOB, YKa3aHHbIX B IMyHKTe 9.2
HACTOSIIEr0  AJIMUHUCTPATUBHOTO  pErjlaMEHTa, HalpaBisieTcss  3asBUTEIIO
criocoOoM, orpeieICHHBIM 3asBUTEIEM B 3asBICHUH, HE TI031Hee 1 pabodero JaHs,
CJIEYIONIETO 3a JHEM PErHCTpallid Takoro 3asiBIEHUs, JTUOO BBIIAETCA B JCHBb
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JUYHOTO OOpalleHusi 3a NOJyYyeHHUEM YKa3zaHHoro pemenus B MOL[ wmm
YIIOTHOMOYEHHBIN OpraH.

OTka3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.2 HACTOAIIETO
AJMUHHCTPAaTUBHOTIO DPErjJaMEHTa, HE MPENsATCTBYET MOBTOPHOMY OOpalIEHUIO
3asgBUTENA B YIIOJIHOMOYECHHBIN OpTraH.

11. HcyepnbiBawiuii nepeyeHb OCHOBAHM J1JIA 0TKAa3a B
NMpea0CTABJIEHUH MYHHITUNIAJIBbHON YCJIYTH H 1JIsl MPHOCTAHOBJIECHHUS
MpeaoCcTABIEHUSI MyHUIMTIAJIbHON YCIyTH

11.1. Hanuuue npoTHBOPEUYMBBIX CBENCHUI B 3asBIICHUH U MPUIOKEHHBIX
K HEMY JIOKYMEHTax;

11.2. HecootBetrcTBue nH(POpPMAIIUN, KOTOpas COACPKUTCA B JTOKYMEHTaxX
U CBEJICHUSX, MIPEJICTABIICHHBIX 3asBUTENIEM, JAHHBIM, MIOJIYYEHHBIM B pe3ysibTaTe
MEKBEJOMCTBEHHOT'O B3AaMMOAECHCTBHS B TOM 4ymcIie nocpencrsom CMOB;

11.3. HecooTBEeTCTBHE ITOKYMEHTOB, MPEACTABIAEMBIX 3asBHUTEIIEM, II0
dbopmMe wiIM coAepKaHUI0 TpeOOBaHUSIM  3aKOHOAATENbCTBA Poccuiickoit
denepanny;

11.4. 3emenbHBIN y4aCTOK, HA KOTOPOM ILJIAHUPYETCS MPOBECTH PAOOTHI 110
BBIPYOKE 3€JICHBIX HACaXKJICHUW, HAXOJIUTCA B (pemepaibHOM COOCTBEHHOCTH, B
coOCTBeHHOCTH Maramanckoir 005acTd, B YacTHOM COOCTBEHHOCTH, 3a
UCKIIIOUCHUEM TEPPUTOPHUH, BKIIFOUEHHBIX B COCTaB 3€JICHOTO (hOH/a;

11.5. 3eneHble HAaCaXKIEHUSA PACIOJOXKEHBI Ha 0CO00 OXpaHIEMbBIX
MIPUPOTHBIX TEPPUTOPHSIX;

11.6. 3emenble HacaxacHWS 3aHeceHbI B KpacHyio kuHury Poccuiickoit
®deneparuu unu Kpacnyro kaury MaragaHckoit o61acTu;

11.7. TlepecedyeHne MPOEKTHBIX PEIICHUN B YACTH y4yeTa OJHUX U TEX Ke
3eJIEHbIX HaCaXXJI€HUM, MOJIeKAIUX BbIPYOKE B pe3ysIbTaTe peanu3aluu MpoeKTa,
MPEICTABIICHHOIO 3asBUTEJIEM, C TIPOEKTHON JOKYMEHTAIMEH, Ha KOTOPYIO paHee
OBLIO OPOPMIICHO pa3pellieHHe Ha TPaBO BBIPYOKH 3€JICHBIX HACAXKICHU;

11.6 3ampoc nojiaH HEYMOIHOMOYEHHBIM JIMIIOM.

Pemenne 00 oOTkaze B MPEAOCTaBICHWHM MYHUIMNAIBHOM  YCIIyTH,
opopmisiercss 1Mo (opMe corigacHo TpuIokKeHHI0 Ne 3 K HACTOAIMIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B TPENOCTABICHWHM MYHUIUMAIBHON  yCIIYTH
HaIpaBisieTcs: 3asBUTEIO CIIOCOOOM, OMPECICHHBIM 3asBHUTENIEM B 3asBIICHUH,
HE No37Hee paboyero JIHA, CJASAYIOIIEro 3a JHEM MPUHATHS TaKOTO peleHus, 0o
BBIJIAE€TCS B JICHb JIMYHOTO OOpallleHUsl 3a MOJyYEeHHEM YKa3aHHOTO pelIeHUs B
MOII ninn YoJTHOMOYEHHBINW OpTraH.

11.7. OcHOBaHMEM nJI1 NPHOCTAHOBJICHUS BBIAAYM PA3PELICHUs Ha IPABO
BBIDYOKHM  3€JIEHBIX  HACAXKJICHUM  SBJISIETCS  HEOOXOAMMOCTh  OILIATHI
BOCCTAHOBUTEIBHOU CTOUMOCTH.

Cpox MpUOCTAaHOBJICHUSI BbIIaUW pa3pelieHus] Ha MPaBO BHIPYOKHU 3€JIEHBIX
HacaXJIEeHUM HE MOKET npeBbiath 30 THEH.
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3asBuTens MHPOPMUPYETCS CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUHM O BbIJade
pasperieHus Ha MPaBo BEIPYOKH 3€ICHBIX HACAKICHHUM, B CPOK HE MO3HEE OTHOTO
pabouero JHA C JaThl MPUHATHS pEUIEHUS O NPUOCTaHOBJIEHUU. B muceMme,
HaIpaBJISIEMOM 3asBUTENIO, COJIEPKUTCSI CyMMa BOCCTAHOBUTEIBLHON CTOUMOCTH U
PEKBU3UTHI ISl  3a4MCIICHUS JICHEXKHBIX CpEACTB B  J0OXO0J  OromKeTa
MyHHUIIUTIATBHOTO 00pa3oBanus «['opon Maranany.

[IpengocraBiieHre MYHUIIMNAIBHOW YCIYyTd BO30OHOBIISIETCS HE TIO37HEE
pabouero JHs, CIEIYIOUIErO 3a MOATBEPKICHUEM (DaKTa MOCTYIUICHUS JCHEKHbBIX
CPEACTB IO OILIATE BOCCTAHOBUTEIbHON CTOMMOCTH.

12. Ilopsaok, pa3Mep U OCHOBAHMS B3UMAHUS FOCYAapPCTBEHHOI
NOLIMHBI MJIM HHOM OIJIATHI, B3MMAaEeMOii 3a Npe1ocTaB/IeHHe
MYHUIUNAJIBHON yCIyTH

12.1. TlpemocraBieHWe MYHHIMIAIBHOW YCIYTH OCYIIECTBISETCS O3
B3UMAaHUS TIJIATHI.

12.2. B cnydae BBIpYOKH 3€JICHBIX HACaKICHWW B IENAX, YKa3aHHBIX B
nynkrax 1.2.1, 1.2.3, 1.2.5, 1.2.6, 1.2.7 HnHactosmero AIMHUHHCTPATUBHOIO
periiaMeHTa, TOJJeKalIuX KOMIICHCAIIMU, 3asBUTEII0 BBICTABIISAETCS CUYET Ha
OIIaTy BOCCTAHOBUTEILHON CTOMMOCTH 3a BBIPYOKY 3€JICHBIX HACAXKICHUI.

12.3. Pacyer BOCCTAaHOBHUTEIBHOM CTOMMOCTH 3a BBIPYOKY 3€JI€HBIX
HACaXJCHUI OCYIIECTBIISIECTCS B COOTBETCTBUU C MOCTAHOBJIEHUEM M3PHUU TOpojia
Maragana ot 25.06.2020 No 1715 «OO6 yTBep>KIEHUUM METOJUKU pacuera
BOCCTAHOBUTEIHHOW CTOMMOCTH TIPH CHOCE 3CJICHBIX HACWKICHUW W pa3zMmepe
KOMITCHCAIIMOHHON CTOMMOCTH TIPH HE3aKOHHOM CHOCE 3€JICHBIX HaCaKICHUHA Ha
TEPPUTOPUN MYHULIMIIAIIBHOTO 00pa3oBanus «I opoxg Maragany.

13.  MakcuMaJbHbIii CPOK OKMIAHUA B OUepeau NpH nojgave
3asBHTEIEM 3a1IPOCA O PEAOCTABICHUM MYHUIMIIAJIBHOM YCJIYIH M IIPU
NOJIyYEeHHUH pe3yJibTaTa MpeIoCcTaBICHUA MYHUIMIIAJIbHOMH YCJIYTIH

MakcuManbHbll CPOK OXHUAAHUS B O4YEpeAM MpU MOoJade 3ampoca o
MPEIOCTABJIEHUH MYHULMIIAJBHON YCIYrd W [pU TOJIYYEHUU pe3yJibTaTa
MIPEIOCTABJIEHNUS] MyHULIMTIIAJBHOW YCIYTH B Y IOJIHOMOYEHHOM oprane uiu MOIL]
cocTaBisieT He 6osee 15 MUHYT.

14. Cpox perucTpanuu 3anpoca 3asiBUTeJIsA 0 PeI0CTABIEHUN
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHO# dopme

14.1. Peructparus 3asBiacHUS, MPEJICTABJIEHHOT O 3agBUTEIIEM
yKa3aHHbIMH B TmyHKTe 9.1 Hacrosmero AJIMHHHCTPAaTHUBHOTO pETJIaMEHTa
criocobamu B YTOJTHOMOYEHHBIN OpraH, OCYIIECTBIsIETCS HE mo3aHee 1 pabouero
JTHSI, CJIETYIONIETO 3a IHEM €T0 MOCTYTUICHHUS.

142. B cmnydae mnpencraBieHus 3asBICHUS B JJIEKTPOHHOW (opme
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cnocoboMm, yKazaHHbIM B  mnoamyHkre 1 mynkta 9.1  HacTosuero
AJMUHHUCTPATUBHOTO pErjaMeHTa, BHE pabouero BpPEeMEHH YIOJIHOMOYEHHOTO
oprana 1m00 B BBIXOAHOW, HepaOOUMi Mpa3THUYHBIN JCHb, AHEM MOIyYEHUS
3asBIICHUS CUMTAETCsl TEpPBbIA pabouuii  JIeHb, CICAYIOIMI 3a JHEM
IIPEICTABIICHUS 3asBUTEIIEM YKAa3aHHOTO 3asIBICHUS.

15. TpeGoBaHusi K noMemeHUsIM, B KOTOPBIX MPe10CTaBJIsIETCS
MYHHIHNAJIbHAA yCIyra

15.1. MecrononoxeHue  aJIMUHUCTPATUBHBIX  3JaHUHA, B  KOTOPBIX
OCYIIECTBISICTCS TpueM 3asBICHUA U JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, a TaKXe BblJaya pe3yJIbTaTOB
NPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIYTH, JOJKHO 00€CIeunBaTh yA00CTBO IS
TpaKJaH C TOYKA 3PEHHS MEMEXOJHOM JOCTYHHOCTH OT  OCTaHOBOK
OOILIECTBEHHOT'O TPAHCIIOPTA.

15.2. B cmywae ecnu uMeeTcss BO3MOXXHOCTh OpTaHHM3AIMH  CTOSHKU
(mapxoBKH) BO3JI€ 3/1aHUSI (CTPOCHHMS), B KOTOPOM pa3MelIeHO MTOMEIIESHUE TpremMa
U BblJAUU JIOKYMEHTOB, OPraHU30BBIBACTCS CTOSHKA(MapKOBKa) AJis JIMYHOIO
aBTOMOOWJILHOTO  TpaHcmopTa  3asBUTeNed. 3a  IO0JIb30BAHUE  CTOSHKOMN
(mapkoBKOI) ¢ 3asBUTENEH T1aTa HE B3UMAETCSl.

15.3. JIis1 mapKOBKM CIIEUAJIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB WHBAIUIOB
Ha cTosiHKE (mapkoBke) Bbiaensiercss He MeHee 10% mect (HO He meHee 1 mecTa)
JUIs OecTIIaTHON MApKOBKHU TPAHCIOPTHBIX CPEACTB, YIPABISIEMbIX UHBAIMIAMU I,
II rpynm, a taxxe wuHBamuaamu III rpynmbel B mopsnke, yCTaHOBJIEHHOM
[IpaButensctBOM  Poccuiickonn ~ ®denepauyy, H  TPAHCIOPTHBIX  CPEACTB,
NEePEeBO3AIIMX TAKUX UHBAIHUJIOB U (WJIN) A€TEH-UHBAIHIOB.

15.4. B nenax obecrnedyeHusi OECpPENATCTBEHHOrO JA0CTyna 3asBUTENEH, B
TOM YHCII€ TEPEABUTAIONIMXCS HAa HMHBAIMIHBIX KOJIACKaX, BXOJA B 3[aHUE U
MOMEIIECHHS], B KOTOPBIX MPEAOCTABIISIETCS MyHULIUINIANIbHAS yCIIyTa, 000pyIyIOTCS
NaHIyCaMH, MOPYYHSIMH, TAKTHIBHBIMU (KOHTPACTHBIMU) MPEayNpeKIAI0IIMU
JJIEMEHTaMHU, WHBIMU CHEIHAJbHBIMH TMPUCHOCOOJECHUSIMHU, TO3BOJISIOLIUMU
o0ecnieunTh OECHpPEnsATCTBEHHBIH JOCTYH M NEPEeIBUKEHHE HWHBAJIWIOB, B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickon @Penepauvu O COUMATBHOM
3aIUTE UHBAIUIOB.

IleHTpanbHBIH BXOJ B 37aHHE YIIOJHOMOUYCHHOIO OpraHa JOJDKEH OBITh
obopynoBaH  WHGOPMAIMOHHOW  TaOMWYKOM  (BBIBECKOHM),  cojepiKaiei
uH(pOpMaIHIO:

1) HauMeHOBaHUE,

2) MECTOHAXO0XJICHUE U aJIpec;

3) pexum paboTHI,

4) rpaduk npuema;

5) Homepa TeneOHOB IS CITPABOK.

15.5. [lomenienrsi, B KOTOPBIX NPEIOCTABISAETCS MyHULUINAIbHAS YCIyra,
JOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-3MUIAEMHUOJIOTMYECKUM  IpaBUjaM U
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HOpMAaTHBaM.

15.6 [TomerneHusi, B KOTOPHIX MPEIOCTABISICTCS MYHUIIUIIATbHAS YCIIyTa,
OCHAILIAFOTCS:

1) mpOTUBOIIOXKAPHOI CUCTEMOM U CpPEeICTBAMH MOKAPOTYIICHUS; CHCTEMOMN
OTIOBEILIEHUS O BO3HUKHOBEHUH YPE3BBIYAMHON CHUTYallMU; CPEICTBAMH OKA3aHUS
MEPBOX MEJIUIIMHCKOU TTOMOIIIH;

2) TyaJleTHBIMU KOMHATaMH JIJISl TIOCETUTEIICH.

15.7. 3an oxunanus 3asBUTENe OOOpPYAYyeTCs CTYNbSIMH, CKaMbsIMH,
KOJIMYECTBO KOTOPBIX ONpelesieTcss HCXoas U3 (PaKTUYECKOHW Harpy3ku u
BO3MOYKHOCTEH NJIsi X pa3MElIeHUs] B MOMEIICHUH, a TakKe MHPOPMALMOHHBIMU
CTEHJIaMHU.

15.8. TexcThl MaTepuajnoB, pa3MENIEHHBIX Ha HWH(POPMAIMOHHOM CTEHIIE,
neyaTaroTcs yIOOHBIM Uil YyTeHUsl mpudToM, 0€3 HCIpPaABICHUN, C BBIICICHUEM
Han0oJIee BAKHBIX MECT MOTYKUPHBIM MIPHPTOM.

15.9. Mecrta miis 3armoTHEHUS 3asIBJICHHA 000PYIYIOTCS CTYJIBSIMHU, CTOJIaMHU
(cToiikamu), O1aHKamMu 3asiBIICHUM, MUCbMEHHBIMU PUHAICKHOCTSIMHU.

15.10. Mecta mnpuema 3asBureneii o00opyaAyroTCs HHPOPMAIMOHHBIMH
TabIMYKaMu (BBIBECKAMU) C YKA3aHUEM:

1) HoMepa KaOWHEeTa 1 HAMMEHOBAHUS OT/ICIIA;

2) pamMuaMK, UIMEHU U OT4ecTBa (MOCCIHEe — IPU HAJIMYUH), TOJIKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MIPUEM JJOKYMEHTOB;

3) rpaduka nprieMa 3asBUTEIICH.

15.11. PaGouee MecTO KaXJIOro JMIAa, OTBETCTBEHHOIO 3a IIPHEM
JIOKYMEHTOB, JOJDKHO OBITh OOOpYJOBAaHO IMEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyHa K HEOOXOAUMBIM HH(DOPMAIMOHHBIM 0a3aM JIaHHBIX,
MeYaTaruM yCTPOUCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

15.12. JIutio, OTBETCTBEHHOE 3a TMpPHUEM JOKYMEHTOB, JOJDKHO WMETh
HACTOJIBHYIO TaOJUYKY C yKa3aHueM (aMWINU, UMEHH, OTUYeCTBa (TTOCIEAHEE - TPU
HaJIUYHUH) U JOJKHOCTH.

15.13. [Ipu  mpenmocTaBieHWHM  MYHULUMATBHOW  YCIYTH  HWHBAJIUAAM
o0ecreunBaroTCs:

1) BO3MOXKHOCTh O€CHpPEMITCTBEHHOIO JOCTylla K OOBEKTY (3MaHHMIO,
MIOMEIICHHIO ), B KOTOPOM MPEOCTABIISIETCS MyHHUITUTIATbHAS YCITyTa;

2) BO3MOYKHOCTh CaMOCTOSITEJILHOTO TEPEIBMKCHUS 10 TEPPUTOPHH, Ha
KOTOPOW paCIOJIOKEHBI 37aHUS W TIOMEIICHHs, B KOTOPBIX MPEIOCTABISICTCS
MyHHUITUTIATBHAS YCIyra, a TaKKe BXOJa B TakWe OOBEKTHl M BBIXOJIA W3 HUX,
MOCaJK B TPAHCIOPTHOE CPEJACTBO M BBICAAKM M3 HETr0, B TOM YHCIE C
WCIIOJIb30BaHUEM Kpecia-KOISCKHY;

3) CONpPOBOKACHNE WHBAIMIOB, MMEIOIINX CTOWKHE PacCTPOMCTBA (YHKIIMH
3pEeHHS U CAMOCTOSITEILHOTO MEPEIBIKCHUS;

4) HajJiexainee pasMelieHue OOOpYJOBaHHMS W HOCHTENeH HH(OPMAINH,
HEOOXOJMMBIX JJIsi OOecreueHusi OeCHpensITCTBEHHOIO JO0CTyla HWHBAJIUIOB K
3/IaHUSIM U TIOMEMICHUSIM, B KOTOPBIX MPEOCTABIISETCS MyHUIIUNIANIbHAS YCIyTa, U
K MyHUIIUIIATEHOMN YCIyTe ¢ y4eTOM OTPAaHUYCHHUM UX KU3HEIEATEIbHOCTH,
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5) nybnupoBanre HEOOXOAMMOU /I WHBAIMUIOB 3BYKOBOH W 3pUTEIHLHOU
uHbOpMaIlMK, a TaKKe HAJMUCEeH, 3HAKOB U WHOW TEKCTOBOW M rpadudeckoi
uH(bOpMaIlMU 3HaKaMHU, BBITIOJIHEHHBIMH pebe(HO-TOUeYHBIM HIprudTOM bpaiins;

6) TomyCK CypaomnepeBoIuYrnKa U TH(IOCYPAOIEPEBOTUHKA,

7) momyck co0aku-IIPOBOIHUKA pu HaJIU4UA JOKyMEHTA,
HOJTBEPXKIAIOLIETO €€  CleluadbHoe O00ydyeHHe, Ha OOBEeKThl (37aHuI,
IOMEILEHUS ), B KOTOPBIX PEIOCTABIIAECTCS MyHULIUIIAIbHAS YCIIYTa,;

8) okazaHWe WHBaJIHMIAM TIOMOIIM B TPEOJOJICHUH OapbhepoB, MEIIAIOIINX
IIOJIYYEHUIO0 UMM TOCYIapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYI HapaBHE C APYTHUMHU
JULAMU.

16. Iloka3arejM JOCTYMHOCTH M Ka4eCTBA MYHHIUNIAJIbHON yCJIYyrd

16.1. OcHOBHBIMH  TIOKa3aTeIsIMH  JOCTYMHOCTH  TPEAOCTABICHUS
MYHUIUNATBHOU YCIYTH SIBISIOTCA:

1) HanMuMe TOJHOW W TMOHSATHON MH(GOPMAIMH O TOPSIKE, CPOKAX U XOJE
IPEIOCTaBIEHUsT MyHUIUNAIbHOU yciuyru B ceth «HMHTepHeT», cpencTBax
MaccoBOM UH(pOpMaIHHY;

2) BOBMOXKHOCTD IOJTYYCHUSI 3asBUTEIIEM YBEJIOMIICHHU O TPEIOCTABICHUH
MYHHUIIMIIAJIBHON YCIIYTU MOCPEACTBOM JIMYHOTO KabuHeTa 3asButTeis Ha EnuHoM
1opTazse;

3) BOBMOXKHOCTh ~ MMOJy4eHUsT WH(POpMAIMA O XOJE MPEIOCTABICHHS
MYHULIMIIAJIBHOW YCIIYTH, B TOM YHCJIE C HCIOJIb30BAHMEM HH(OPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

16.2. OcHOBHBIMU MOKa3aTes MU KauyecTBa MPEeI0CTaBICHUS
MYHUIUNATBHOU YCIYTH SIBISIOTCS:

1) cCBOEBpEeMEHHOCTh ~ TPEJOCTABJICHUS  MYHHIMIAIBHOW  yCIAYIH B
COOTBETCTBUM CO CTAaHIAPTOM €€ MPEIOCTaBIEHUS, YCTAHOBIEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

2) MUHMMAaJIbHO BO3MOJKHOE KOJHMYECTBO B3aWMOJCHUCTBHN Tpa)kJaHWHA C
JOJDKHOCTHBIMH JIMIIAMH, YYaCTBYIOIIMMHM B IPEAOCTABICHUN MYHULUNAIBHON
YCIIyTH;

3) orcyrcTBHE OOOCHOBaHHBIX JKajdo0 Ha JeicTBus  (Oe3zeiicTBuE)
COTPYJHHKOB M X HEKOPPEKTHOE (HCBHUMATEIbHOC) OTHOIICHUE K 3asIBUTEIISIM;

4) OTCYyTCTBUE HApYIICHWH  YCTAHOBJICHHBIX CPOKOB B  IIpoIecce
IIPEIOCTABIECHUS MyHULMIIAIBHON YCIYTH;

5) orcyrcTBHEe  3asBIeHWH 00  OCHMApUBaHUM  PEUICHWUH, JEHCTBHIA
(6e3nelicTBus) YIOJTHOMOYEHHOTO OpPTaHa, €ro JI0HKHOCTHBIX JIMII, IPUHUMAEMbIX
(COBEpIIEHHBIX) MpPU MPEAOCTABICHUM MYHUIUNAIBHOM YCIyrd, MO HWTOram
pPacCMOTPEHHsI KOTOPBIX BBIHECEHBI pEHIeHUs 00 YJOBJIETBOPEHUU (YACTUYHOM
YIOBJIETBOPEHUH) TPEOOBaHUY 3asiBUTENCH.

17. Nuble TpeOGOBaHUA K NMPEIOCTABJICHUI0O MYHUIIUNIAJIbHOMH YCJIYIH
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17.1 Ilepedenp ychayr, KOTOpbIE SBJISIOTCS  HEOOXOAMMBIMU  H
00s13aTeIbHBIMU JJI1 TIPEIOCTABJIICHUS MYHMIIMNAIBHOW YCIyTH, B TOM YHCIIE
CBEIICHHSI O  JOKyMEHTe  (JOKyMEHTax), BblJaBacMOM  (BbIJaBa€MbIX)
OpraHu3alysIMH, YYaCTBYIOIIMMH B MIPEAOCTABICHUNA MyHULIMIIAIbHON YCIYTH.

Ycayru, HeoOXxoaumble UM oOs3aTeNbHBIE I8 MPEJOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

17.2. Ilpm mnpenocTaBiCHUU MYHHUIUMNAIBHOM YCIYrH 3ampeniaeTcs
TpebOBaTh OT 3asIBUTEIS:

1) mpencTaBiieHUs] JIOKYMEHTOB M WHGOPMAIMA WA  OCYIIECTBICHUS
NENUCTBUN, TMPEJCTAaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PEryJUPYIOUIMMH  OTHOUICHUS,
BO3HHKAIOIME B CBSI3U C MPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIYTH;

2) mpecTaBICHUs] TOKYMEHTOB M UH(POPMAIIMU, KOTOPBIE B COOTBETCTBHU C
HOPMaTUBHBIMM NPABOBBIMU akTaMu Poccuiickonn Penepannn, MyHUITUIAIbHBIMA
IPaBOBBIMM AKTAMH HAXOIATCS B PACHOPSHKEHUH OPraHOB, MPEAOCTaBIISIOMIMX
MYHUIUOAIBHYIO YCIYry, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOYIIpaBJ€HUsl H(WUJIM)IOJIBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM H
OpraHaM MECTHOTO  CaMOYIpaBJICHHUsS  OpraHW3aluii, Yy4acTBYIOIIUX B
MPEAOCTAaBICHUA MYHUIMNAIBHBIX YCIYr, 3a MCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 cratbu / denepanpHoro 3axoHa oT 27.07.2010 Ne 210-03
«O0 opraHuzaluu MPea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT)
(manee — ®enepanbhbiit 3akoH Ne 210-D3);

3) mpeacTaBiCHUs JOKYMEHTOB M HWH(POPMAIMH, OTCYTCTBHE H(HIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IMEPBOHAYAIILHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX IS NPEIOCTaBICHUS MYHHUIIMNAIbHON
yCIIyrd, MO0 B MPEAOCTABIECHUM MYHULHUIAIBHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHHE TPEeOOBAHWH HOPMATHUBHBIX TPABOBBIX AKTOB, KaCAIOIIMXCS
MPEIOCTABIECHUS MYHUUMIAIBHON YCIyTrd, IOCJIE MEepBOHAYAIBHOW MOAAaYn
3asBiCHMS,

0) HamMure OmMOOK B 3asiBICHUU M JIOKYMEHTaX, MOJaHHBIX 3asBUTEICM
nocjie MEepBOHAYaJIbHOTO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPENOCTaBIICHUs ~ MYHUIIMNAIBHOM  yCiIyrd, JuO0O0 B  TPEAOCTaBICHUU
MYHUITUTIATBHOM YCIYTH U HE BKJIIOYEHHBIX B MPEJCTABICHHBIN paHee KOMIUIEKT
JIOKYMEHTOB;

B) UCTCUCHUE CPOKA JICHCTBUS JIOKYMEHTOB MM M3MCHEHHE WH(OpMAIHH
MoCJIe TMEePBOHAYAIILHOTO OTKa3a B TNPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs
NPENIOCTaBICHU ~ MYHUIUOAIBHOM  yciyrd, JubOO0 B  MPEAOCTaBICHUU
MYHULUITAIIBHON YCIIYTH;

T) BBISIBIICHUEC JOKYMCHTAJIBHO MOJITBEPKACHHOTO (hakTa (IIPHU3HAKOB)
OMMUOOYHOTO WU MPOTUBONPABHOIO JEUCTBUA (O€3AeHCTBUS) JOJKHOCTHOTO
auna YTNOJHOMOYEHHOTO oOpraHa, ciyxailero, padbotHuka MOL[, paGoTHuka
opraHu3zaiuu, npeaycMorpeHHoi yacteio 1.1 crareu 16 denepanpHoro 3axkoHa Ne
210-d3, npu nepBOHAYATEHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
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MPENOCTaBICHUS ~ MYHUIIMTIAIBHOM  yCIyrw, JuOO0 B  MPEIOCTaBICHUU
MYHULIUNIAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJIE 32 MOAMUCHIO PYKOBOIUTES
YNOIHOMOUEHHOTO opraHa, pykoBoauresnss M®L] npu nepBoHAYaIbHOM OTKa3€ B
nmpueMe JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTaBICHUS MYHHUITUNATHHON
YCIIYTH, TM00 pYKOBOAUTENS OpraHU3alllK, MPeaycCMOTpeHHOU yacThio 1.1 cratbu
16 ®denepanbHoro 3akoHa Ne 210-d3, yBemomusieTcs 3asBUTENb, a TakKKe
MPUHOCSATCS] U3BUHEHUS 32 JOCTABIICHHbBIE HEYJ00CTBA.

1) TpeAoCTaBlieHus Ha OyMa)XHOM HOCHUTeNIe JOKYMEHTOB U MH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crarbum 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a HCKIOUYECHUEM
CIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKWE JOKYMEHTHI JIMOO WX H3BATHE
ABJISIETCS HEOOXOJIMMBIM YCJIOBHUEM MPEAOCTABICHUS TOCYJapCTBEHHON WU
MYHULIMNAIBHON YCIYTH, W WHBIX CJIy4aeB, YCTAHOBJIICHHBIX (QeaepaibHbIMU
3aKOHAMU.

17.3. Vnple TpeOoBaHWs, B TOM 4YHCJIE YYHUTHIBAIOIIUE OCOOCHHOCTH
MpeoCTaBiIeHNS MyHUIIMNAIBHOU yciiyru B M®II, ocoOeHHOCTH TpeaoCTaBICHUS
MYHULUNAIBHON YCIYTH MO SKCTEPPUTOPUATIBHOMY MPUHIIMIY U OCOOEHHOCTH
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH B 3JIEKTPOHHOM (opMme.

B 1mensx mnpenocraBieHUss MYHHUIMIAIBHOM yCIYrd 3asBUTENNO WIU
[IpencraButento 3asButens obecneunBaercss B MOII noctyn k Enunomy noprainy,
B COOTBETCTBUHU C nocraHoBiieHUEM [IpaBurensctBa Poccuiickoii denepauuu ot
22.12.2012 Ne 1376 «O6 ytBepxkneHuu IlpaBun opraHuzanuu AeSTEIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHUS]  TOCYJApCTBEHHBIX U
MYHULIUIATBHBIX YCIYT».

Pazpnen 1. CocraB, mociiegoBaTe IbHOCTD M CPOKM BHINOJTHEHUS
aIMHUHUCTPATUBHBIX MPOLETYP

18. UcuepnbiBaOuUuii nepeyeHb AIMUHUCTPATUBHBIX MPOLETYP

18.1. TlpenmocrtaBineHue MYHHMIMMAIBHOW YCIyTd BKJIIOYaeT B ce0s
CJIeIyIONTUE aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) npuiem, IpoBepKa JOKYMEHTOB M PETUCTpAIlKsl 3asBICHNUS;

2) motyueHue CBEJICHUI MOCPEACTBOM MEKBEJOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJICHCTBHS, B TOM YHUCJIE C UcIToab3oBaHueM CMOB;

3) moaAroToBKa akTa 00CieI0BaHHUS;

4) HanpaBJICHWE HAYUCIICHUH  BOCCTAHOBUTCIIBHOM  CTOMMOCTH  (IIpH
HaJIUYUN);

5) paccMoTpeHre JOKYMEHTOB U CBEJICHMIA,

6) IpUHSATHE PEIICHHMS,

7) BBIZaua pe3yJibTara.

B cnyuae aBapuitHOW cuTyanuu Ha OO0BEKTaX HWHXKEHEPHBIX ceTel
OaroycTpoiicTBa, TpeOyrOmMX O€30TIarateIbHOro MPOBEJACHUS PEMOHTHBIX
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paboT, TPOM3BOAUTCS BBIHYKICHHBI CHOC 3€JCHBIX HAacaXACHUH (Ipu
OTCYTCTBMM  BO3MOXKHOCTH HX  COXpaHEHHsS W/WIUM  Tepecaiku)  6e3
IpeBaPUTEIILHOTO 0(OPMIICHHUS Pa3peINTEIbHBIX TOKYMEHTOB, C ITOCIEAYIONIM
X opOopMIIEHHEM IO (aKTy CHOCA OTBETCTBEHHBIM IPOHM3BOJUTEIICM aBApUHHBIX
paboT B IECATUIHEBHBII CPOK.

Omnucanue agMHUHUCTPATUBHBIX MPOIEIYp MPEACTABICHO B MPUIOKCHUH
Ne 4 x HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

19. IlepeuyeHb aAMHMHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NPeI0CTABJICHUN MYHUIIUIIAJIBLHOM YCJIYIH YCJIYT B 3JIEKTPOHHOM opme

19.1. I1pu npegocTaBICHUN MYHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU popme

3asBuTENI0 00ECIIEUYNBAIOTCS:

1) monmyueHne WHPOpPMAIMKM O TOPSIKE H CPOKaxX NPEJOCTaBICHUS
MYHULHANIAIBHON YCITyTH;

2) popmupoBaHue 3asBICHHUS,

3) mpueM U perucrpanus YTOJTHOMOYCHHBIM OPTaHOM 3asiBICHUS W WHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJI IPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCIyTH;

4) moryueHue pe3ybTara MpeloCTaBICHIS MYHUIUIIATBHON YCITYTH;

5) monyyeHue CBEJICHUH O XOJIC PACCMOTPEHUS 3asIBIICHHS;

6) ocyllleCTBIICHHE OIICHKM Ka4yecTBAa MPEAOCTABICHUS MYHHUIUIIATBHOM
YCIyTH;

7) nocynebHoe (BHecymeOHOE) O0OKaaOBaHME PpELICHUM W JICHCTBHIA
(6e3nelicTBusl) YIOJIHOMOYEHHOrO oOpraHa Jubo jgedctBusi (Oe3neicTBue)
JTOJDKHOCTHBIX ~ JIUI]  YTOJHOMOYEHHOTO  OpraHa,  MpeaoCTaBIISIONIETO
MYHUIIATIATIBHYIO YCIIYTY, THO0 MyHHUIIMITAILHOTO CITYXKAIIETO.

20. Tlopsinok ocyuiecTBJIEHUS] AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBMIl) B 3JICKTPOHHOU opme

20.1. ®opmupoBaHue 3asBICHUS.

®opmupoBaHue 3asBICHHUS OCYLIECTBISETCS IOCPEACTBOM 3alOJHEHHUS
NEKTpOHHON dopmbl 3asiBieHuss Ha EaumdoMm mnoprtane, 06e€3 HEOOXOAUMOCTU
JOTIOJTHUTEIIFHOM Mo/1aun 3asBJICHUS B KAaKOW-THO0 HHOU (opMme.

dopmaTHO-JI0rHYecKas poBepKa c(OpPMHUPOBAHHOTO 3asBiaeHUs
OCYILIECTBIISIETCS MOCIIE 3arOJHEHHs! 3asiBUTENIEM KaXKJI0TO U3 MOJIEH IeKTPOHHOMN
dopmbr  3asBienus. I[lpu BBIIBJICHHMM HEKOPPEKTHO 3alOIHEHHOTO  TIOJS
ANEKTPOHHOM (GopMbl  3asiBiCHUS, 3asgBUTENb YBEIOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKH W MOPSJIKE €€ YCTPaHEHHUs MOCPEICTBOM HHPOPMAIIHOHHOTO
COOOIIIEHUST HETIOCPEICTBEHHO B AJICKTPOHHOM (hopme 3asBIeHMUS.

[Ipu hopmupoBanuu 3asiBieHus 3asBUTEIO 00ECIIEUNBACTCS:

1) BO3BMOXKHOCTh ~ KOIIUPOBAHWSI M COXpAaHCHHS 3asBICHHS M HMHBIX
JIOKyMEHTOB, YKa3aHHBIX B AJIMUHHCTPATUBHOM pETJaMEHTE, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;
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2) BO3BMOXKHOCTh TIe4aTH Ha OyMa)KHOM HOCHUTENIE KOIUHU JIIEKTPOHHOU
dbopmbI 3asBICHUS;

3) coxpaHeHHE paHee BBEICHHBIX B DJIEKTPOHHYIO ¢opMy 3asBICHUS
3HaYeHU B 000 MOMEHT MO >KEeNaHWI0 3asBUTENs, B TOM 4YHUCIE INIpU
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe JJisi NOBTOPHOIO BBOJAA 3HAUCHUU B
AJIEKTPOHHYIO (hopMy 3asIBICHUS;

4) 3amoNHEHHEe TOJICH 3JEKTPOHHON (opMbl 3asBICHUS O Havajia BBOJA
CBEJICHUI 3asBUTENEM C MCIOJIb30BAaHUEM CBEICHUI, pazMmelieHHbXx B ECUA, u
CBEJCHMH, ONYyONMKOBaHHbIX Ha EnuWHOM mopTasie, B 4acTu, Kacawoluencs
cBeicHUM, oTcyTCcTBYIOMMUX B ECUA;

5) BO3MOXHOCTh BEPHYTHCS HA JIFOOOW M3 ATAIOB 3aMOJHEHUS YJICKTPOHHOM
dbopmbl 3asBneHus 0e3 MoTepy paHee BBEACHHON HH(pOpMAIUY;

6) BO3MOKHOCTh JOCTymna 3asBUTENs Ha EIWHOM Tmoprajge K paHee
MOJIAHHBIM UM 3asIBJICHHUSIM B TE€UYEHUE HE MEHEE OJIHOIO I0/1a, a TAKKE K YACTUYHO
c(OpMUPOBAHHBIM 3asBJICHHUSIM — B TEUCHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHOE M TOJANUCAHHOE 3asiBJICHUE U HHBIE JOKYMEHTHI,
HEOOXOAUMBIE ISl MPEAOCTABICHHUS] MYHULMIIAJIBHOM YCIyTH, HAIpaBJISIIOTCA B
YIIoITHOMOYEHHBINH OpraH nocpeacTsoM ExuHoro noprana.

20.2. YTOTHOMOYEHHBIM OpraH o0OeCIeYnBacT B CPOKH, YKa3aHHBIC B

nyHkTax 14.1-14.2 nactosiiero AIMUHUCTPATUBHOTO PETJIaMEHTa!

1) npuem  JOKYMEHTOB,  HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYTH, U HalpaBiieHUue 3asiBUTEIIO 3JIEKTPOHHOTO COOOIIEHUS O
NOCTYIIJIEHUU 3asiBJICHUS;

2) peructpanuio 3asBICHHS W HANpPaBJICHUE 3asBUTCIIO YBEJIOMJICHHUS O
peructpauuu 3asBiaeHuss 100 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIMMBIX
JUTSL IPEIOCTABICHUS! MyHUIIUTIIAIBHON YCITYTH.

20.3. DnexTpoHHOE 3asBICHUE CTAHOBUTCS JTOCTYIMHBIM JUIS JTOJKHOCTHOTO
Juna YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALUIO
3asBneHusi (nanee —OTBETCTBEHHOE JOJKHOCTHOE JMIO), B TOCYAapCTBEHHOU
MH()OPMAIMOHHOW CHCTEME, HCHOJb3yeMOW YTOTHOMOYEHHBIM OpPraHOM JiJist
MpenocTaBieHus MyHUIunaibHou ycinyru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

1) mpoBepsieT ~ HaNMYUE ~ DJICKTPOHHBIX  3asBICHUN,  MOCTYMUBIIUX
nocpeacTsoM EnnHoro nopTrana, ¢ nepuoJU4HOCTBIO HE pexke 2 pa3 B JICHb;

2) paccMaTpHBaeT MOCTYIHBIIHNE 3asBICHUS W TPUIOKEHHBIC AJICKTPOHHbIC
o0pa3bl TOKYMEHTOB (JJOKYMEHTHI);

3) IpOM3BOIUT ACWUCTBUSL B COOTBETCTBMU ¢ myHKTOoM 18.1 Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

20.4. 3asBUTEINIO B KaUeCTBE pe3yJibTaTa MPEAOCTABICHHUS] MyHUIIUNIATbHON
yCIIyT'H 00€CreYMBaeTCsl BO3MOKHOCTh MOJyUYEeHHSI IOKYMEHTA:

1)B  dopme  3JIEKTPOHHOrO  JIOKyMeHTa, moamnucaHHoro  YKOII
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIA  YTOJHOMOYEHHOTO  Oprasa,
HaIpaBJIEHHOTO 3asBUTEINIO B IMYHBIN KaOuHeT Ha EnnHom nopraie;

2)B Buje OyMaXHOrO JOKYMEHTa, MOJTBEPKIAIONIETO COJCPIKAHHIE
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NEKTPOHHOIO  JOKYMEHTAa, KOTOpbI 3asBUTENb IMOJYy4YaeT IMpPU JUYHOM
obpamennu B MOII,

20.5. Tlonyuenne wuHpOpMaAIMM O XOAE€ PACCMOTPCHHS 3asBICHUS H O
pe3ynbTare MPEeAOCTaBICHUS MYyHUIUIAIBHOW YCIyTHM MPOU3BOAUTCS B JUYHOM
kaOuHere Ha EnuHoM mopTtaiie. 3asBUTENb UMEET BO3MOXKHOCThH MO COOCTBEHHOM
WHUIIMATUBE B JII000E BpeMsi MPOCMATPUBATh CTaTyC AJIEKTPOHHOTO 3asiBICHUS, a
Takke HHPOpPMaIUIO O JAIbHEUIIINX IEUCTBUSIX B JINYHOM KaOMHETE.

[Ipu mnpenoctaBieHUM MYHUIMIAIBLHOM YCIYTH B 3JIEKTPOHHOU (dopme
3asBUTENIO HAIPABJISAETCS:

1) yBeioMIIEHUE O MTPUEME U PErHCTPALMU 3asIBJIICHUS U MHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, COJIEpIKaIliee
cBeeHus O ¢akrte mnpuema 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX st
IPEIOCTABIECHUSI MYHULUNIAILHON YCIYTH M Hadajle MpoLEeIypbl MPEA0CTABICHUS
MYHUIUOAIBHOM YCIyTH, a TakXe CBEICHHUS O JaTe W BPEMEHU OKOHYAHUS
NPEIOCTABICHUS MYHUUMIAIBHOM yCIyrd, JuOO MOTHMBHPOBAaHHBIM OTKa3 B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

2) yBeIOMJICHUE O pe3yJIbTaTaX PacCMOTPECHHUS JTIOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTAaBICHUS MYHHUIMINAIBHOW YCIYTH, COZEp)Kallee CBEAEHUSI O
IPUHATUY TTOJIOKUTEIBHOIO PEIEHUS O IPEIOCTaBICHUN MYHULUIIAIBHON yCIyTH
Y BO3MOXXHOCTH IIOJIYYHTh PE3YJbTaT NMPEAOCTABICHHUS MYHHIMIAIBHON YCIIYTH,
1100 MOTUBHUPOBAHHBIN OTKAa3 B IPEAOCTaBICHUN MYHUIIUIATIBHON YCIIYTH.

20.6. Ouenka KkayecTBa MPEJOCTaBICHHS  MYHULUNAIBHON  yCIyru
OCYLIECTBJISIETCSI B  COOTBETCTBMM ¢ IIpaBuiamMu OLEHKM TIpakJaHaAMHU
3G (DEKTUBHOCTH JEATENBHOCTH PYKOBOAMTENECH TEPPUTOPUAIBHBIX OpPraHOB
(denepaibHBIX ~ OpraHOB  HWCIOJHHUTEILHOM  BJIAcTU  (MX  CTPYKTYPHBIX
NO/Ipa3IeNIEHui) U TEPPUTOPUATBHBIX OPraHOB rOCYJAPCTBEHHBIX BHEOIOKETHBIX
(GoHAOB (MX pErvoOHANBHBIX OTAEJIEHUH) C Y4YeTOM KadecTBa MPEJOCTABICHUS
rOCYAapCTBEHHBIX YCIYT, PYKOBOJUTENEH MHOIOPYHKIMOHAIBHBIX LEHTPOB
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT C YYETOM KauecTBa
OpraHu3allid NPEIOCTABIEHUS TOCYIAapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYT, a
TAaK)K€ IPUMEHEHUS pE3yJbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBAaHUA JUIA
NPUHATHUSA pELICHMI 0 JOCPOYHOM IIPEKPaICHUH VCIIOJIHEHHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTENSIMH CBOMX JOJDKHOCTHBIX —OOSI3aHHOCTEH,
YTBEPKACHHBIMU TTocTaHOBieHHEM [IpaBurenbctBa Poccuiickon @enepanuu OT
12.12.2012 No 1284 «O06 omenke rpaxnanamu 3GHEKTUBHOCTH ACSTEIHHOCTU
PYKOBOAMTENEH  TEPPUTOPUAIBHBIX  OpPraHOB denepanbHbIX ~ OpPraHoB
UCITOJIHUTENIbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN) U TEPPUTOPUATIBHBIX
OpraHOB T'OCYJApPCTBEHHBIX BHEOIOJKETHBIX (OHIAOB (MX PErHOHAIIBHBIX
OTIIEJICHUI) C YYeTOM KayecTBa IMpPEAOCTaBICHUS TOCYJAapPCTBEHHBIX YCIYT,
pyKoBOAUTENEH MHOTO()YHKIIMOHAIbHBIX LEHTPOB peI0CTaBICHUS
rOCYAapCTBEHHBIX M MYHUIMINAIBHBIX YCIYI C YYETOM KayecTBa OpraHU3aluu
IIPENOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr, a  TakXe O
NPUMEHEHUN PE3YJIbTATOB YKA3aHHOM OLICHKM KaK OCHOBAHUS JUIsl TPHUHITHS
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pelieHnii O JOCPOYHOM TMPEKPAIIEHWW HWCIOJHEHUS COOTBETCTBYIONTUMU
PYKOBOJIUTEIISIMUA CBOUX JTIOJDKHOCTHBIX 00SI3aHHOCTE.

20.7. 3asBuTento o0ecreuynBaeTCsS BO3MOKHOCTh HAIPaBJICHUS >KaTOOBl Ha
pelieHus], 1eMcTBUS niau Oe31eicTBUE Y TOJTHOMOYEHHOTO OPraHa, JOJKHOCTHOTO
auiia  YNOJHOMOYEHHOTO OpraHa Ju00 MYHHUIIMIIAJBHOTO  CIIYXallero B
COOTBETCTBHM cO cTaTtheil 11.2 denepanbHoro 3akoHa Ne 210-d3 u B mopske,
YCTaHOBJIEHHOM TocTaHoBiieHUEM IIpaButensctBa Poccuiickorn Depnepanuu
ot 20.11.2012 Ne 1198 «O denepasibHON TOCyAapCTBEHHOM HHQPOPMALIMOHHOM
cucreMme, o0ecreunBaroIIel mpoiecc J0cyie0Horo, (BHECYACOHOT0) 00KaI0oBaHuUs
pemieHnii W JelcTBui  (Oe3A€HCTBHS), COBEPIIECHHBIX IIPH MPEIOCTABICHUH
TOCYJapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr» (Jajgee — TOCTaHOBJICHHE
[IpaBurenbcTBa Poccuiickoit @eneparu Ne 1198).

Paznen V. (I)OpMLI KOHTPOJIA 3a UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O
periiaMmeHTa

21. Tlopsiiok ocylecTBJIEHHS TEKYIero KOHTPOJIS 3a cO0JII0IeHUeM 1
HCIIOJIHEHHEM O0TBeTCTBEHHBIMH /I0JKHOCTHBIMH JIULAMH NOJI0KeH Ui
perjiaMeHTa U HHbIX HOPMATUBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIIMNX
TpeOoBaHNUs K NPeJ0CTABJICHHI0 MYHHIMIIAJIbHON YCJIYTH, a TAKKe
NPUHATHEM UMM PelieHuii

21.1 Tekyumit KOHTPOJIb 3a COOJIIOJICHUEM U HCIOJHEHUEM HACTOSIIETO
AJMUHHUCTPATUBHOTO pErJIaMEHTa, WHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAaHUS K TPEIOCTABICHUIO MYHHUIUTIAIBLHOW YCIIYTH,
OCYIICCTBJISICTCS.  HAa  TIOCTOSHHOH  OCHOBE  JOJDKHOCTHBIMH  JIMIIAMH
YTIOJITHOMOYEHHOTO OpTraHa, YIMOJTHOMOYEHHBIMH Ha OCYIIECTBICHUE KOHTPOJISI 3a
MPEIOCTaBICHUEM MYHHUITUTIATLHON YCIYTH.

JUIs  TeKyImero  KOHTPOJS  HMCIOJB3YIOTCS  CBEICHHS  CIY)KEOHOM
KOPPECTIOHJCHITNN, YCTHas W THCbMEHHAas WHQOpMAIs CHEIUAINCTOB |
JOJDKHOCTHBIX JIUIT Y TIOJTHOMOYEHHOTO OpTaHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS MTyTEM MPOBEACHUS MPOBEPOK:

1) pemiennit o mpemoctaBiacHuH (00 OTKase B MPEAOCTABICHHH)
MYHHUITUTIATBHOUN YCIYTH;

2) BBISBICHUS U YCTPAaHCHHsI HAPYIIICHUH MTpaB rPpakIaH;

3) pacCMOTpeHHUs, NPUHATHS pPEIICHWA ¥ TOJArOTOBKM OTBETOB Ha
oOpamieHusl TpaXaaH, COJACpXKaIue  KAIOObl Ha  PEIICHHS, JICHCTBHS
(6e3neiicTBUE) TOTKHOCTHBIX JIHII.

22. TlopsiioK ¥ MEPUOAUYHOCTH OCYIIECTBICHUS IVIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI H Ka4eCTBA MPeI0CTABICHUSA
MYHHUIMIIAJIbHOH YCJIYTH, B TOM YHCJI€ MOPAAOK U (POPMBbI KOHTPOJIS 32
MOJTHOTOM U Ka4YeCTBOM IPeI0CTABICHUA MYHUIMITAJIBHON YCJIYI'H
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22.1. KoHTponb 3a  MOJHOTOM ©  KAueCTBOM  MPEAOCTaBICHUS
MYHUIIUIIAJILHON YCIIYTH BKJIIOYAET B ce€0s1 MPOBECHHUE MIIAHOBBIX M BHETJIAHOBBIX
IPOBEPOK.

22.2. IlnaHoBble TPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAHMM TOJOBBIX
IUIAHOB pabOThl YTMOJIHOMOYEHHOIO OpraHa, YTBEPKIAEMbIX PYKOBOAMUTEIEM
Y10JIHOMOYEHHOT O OpraHa.

[Ipy mIaHOBOW MpOBEpKE TOJHOTHI M KadecTBa IMPEJOCTaBICHUS
MYHUIIUIIAJIBHON YCIyTH KOHTPOJIIO MOAJIEXKAT:

1) coOmoieHne  CPOKOB — TPEAOCTABICHUS ~ MYHHIUIAJIBHOW  YCIIyTH;
COOJIIO/IEHNE TIOJIOKEHUH HACTOSAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) MPaBWIILHOCTh M OOOCHOBAaHHOCTh TPHUHATOTO pemieHus o0 OTKa3e B
MPEOCTaBIEHUU MYHULIMIIATBHON YCIYTH.

22.3. OcHOBaHHEM JIJIsl IPOBEICHUS BHETUIAHOBBIX MPOBEPOK SIBIISIOTCS

1) momyyeHre OT TOCYHapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOymnpaBlieHUs HHPOpPMAIMKM O  TPEANojaraéMblX WJIH  BBISIBJICHHBIX
HapylICHUSAX HOPMATUBHBIX NpPaBOBbIX akToB Poccuiickonn  @Penepanuu,
HOPMAaTHUBHBIX TMPABOBBIX AaKTOB MYHHUIMIAIBHOTO oOpa3oBanus «l opon
Maranany;

2) oOpamieHUs TpaXJaH ©  IOPUAMYECKUX JIMI] HA  HApYIICHUS
3aKOHO/ATEIbCTBA, B TOM YHMCJIE HA KAayeCTBO IPEIOCTABIICHUS MYHHUIIMIIAIbHOU
YCIIyTH.

23.  OTBETCTBEHHOCTD JIOJIZKHOCTHBIX JIMII 32 PellieHUsl U JelcTBUS
(0e3neiicTBuE), NPpUHUMAaeMbIe (OCylIeCTBJIsIeMble) UMHU B X0/€
NpeaoCcTABJIEHUS MYHUIMIIAJIbHON yCIyrH

23.1. Tlo pesynbTraraM TMPOBEIEHHBIX IPOBEPOK B CIydyae BBHISBICHHUS
HapylLIEHUH  TOJIOKEHHW  HACTOSIIETO0  AJIMHHHMCTPATUBHOIO  PEIVIAMEHTA,
HOPMATHUBHBIX IPABOBBIX aKTOB MYHULIMIIAILHOTO 0Opa3zoBanus «I'opon Maranan»
OCYILECTBJISIETCS ~ NPUBJICYEHUE BHHOBHBIX JIMII K  OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

IlepcoHanbHast OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] 34 IPAaBWIBHOCTh U
CBOCBPEMEHHOCTh NPUHSATHUA pELIEHUs O TMpeaocTaBieHud (00 oTkaze B
IIPENOCTABICHUN) MYHUIMIAIBHOW YCIYTHM 3aKpeIuIsieTcsl B UX JIOJKHOCTHBIX
UHCTPYKIHUSAX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOJATENIbCTBA.

24. TpeOoBaHusi K NOPSAAKY U (popMaM KOHTPOJIS 32
npeaocTaBJieHHeM MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBbI
rpaskaaH, MX 00beAUHEHNUH U OPraHU3aNMH

24.1. I'paxxpane, wux OOBEAMHEHUS M OpraHU3alMid HUMEIT MPaBO
OCYUIECTBJISATh KOHTPOJb 3a MPEJOCTaBICHUEM MYHUIMINAIBHOW YCIYTrd IMyTEM
NoJTydyeHus: HH(pOpMAaLIUK O XOJI€ MPEIOCTABICHUSI MyHUIIMIIAIBHON yCIIyTH, B TOM
YHUCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBUIN).
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['paxxnane, nx 0ObeTUHEHNS U OPTaHU3AINH TAK)KE HUMEIOT TIPABO:

1) HampaBJIATh 3aMEYaHUs W TPEIOKCHHS 110 YIYYIICHHIO JOCTYITHOCTH U
KaueCTBa MPEA0CTABICHUS MYHUIIUTTAIGHON YCITyTH;

2) BHOCHTD IPEIIJIOKEHUS O Mepax 10 YCTPAHCHHUIO HAPYIICHUH HACTOSIICTO
AJMUHUCTPATUBHOTO pETIIaMEHTA.

24.2. J1oJDKHOCTHBIE JHIa YTIOJHOMOYEHHOTO OpraHa MpUHUMAIOT MEphI K
MPEKPAIICHUIO JOMYIICHHBIX HApYIICHUA, YCTPAHSIOT NPUYUHBI U YCIIOBUS,
CTIOCOOCTBYIOIINE COBEPIICHUIO HAPYIIICHHH.

24.3. ndopmammss o pe3ylbratax pacCMOTpPEHUs] 3aMeYaHUd |
NPEJIOKEHUH TPaKIaH, X 00BEIMHEHUH U OPTaHU3AIMA TOBOJUTCS 10 CBEACHHUS
JIUTI, HAPABUBIIINX 3TH 3aMEUaHUS U TIPEAJIOKCHUSI.

Paznen V. Jlocyneonnlii (BHecy1e0OHBII) MOPAAOK 00:Ka10BAHUSA
pelieHni U aeiicTBUil (0e31elCTBUSI) OPraHa, NpeaoCTABJISIIONICT0
rocyIapcTBEHHYI0 (MyHHIMIAJIbHYIO) YCJIYTY, 4 TAKAKE UX J0JLKHOCTHBIX JIMII,
rocyIapcTBEHHBIX (MyYHHMIUNAIbHBIX) CJIYKAIMX

25. IIpaBo 3asiBuUTEJIA HA 00:KAT0BAHUE

3asBUTEIHL MMEET MPAaBO Ha OO0XKaJIOBaHME pEHICHUS W (WJIK) JIeUCTBUMA
(Oe3meiicTBuUs) YTIOJIHOMOYEHHOT'O OpPTraHa, TOHKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO
opraHa, MYHULUNAIbHBIX chyxkamux, M®I[, a Taxxke pabotHuka MO®I[ npu
MPEIOCTABICHUN MYHUIIMITAILHON YCIIYTH B 10CY1€0HOM (BHECYJI€OHOM) TOPSIIKE
(manee — xxanoba).

26. OpraHbpl MECTHOT0 CAMOYNPaBJIeHHs, OPraHU3AIUH U
YIOJTHOMOYEHHbIE HA PACCMOTPEHME KAJT00bI JTHIA, KOTOPbIM MOKeT ObITh
HalpasJieHa Kaj100a 3assBUTeNsl B 10CYyAeOHOM (BHeCy1eOHOM) MOPSIAKe

26.1. B nocynebnom (BHecynebnom) mopsiake 3asButenb ([IpemcraBurensb
3asBUTHIICS) BIPaBe 0OPATUTHCA C KalloOOM B MUChbMEHHOM (hopme Ha OyMaKHOM
HOCHUTEJIE WJIH B JICKTPOHHOM hopme:

1) B VNONHOMOYEHHBI OpraH — Ha peuieHne u (Wik) JeHCTBHS
(Oe3necTBUE) NOJKHOCTHOTO JIMLA, PYKOBOAUTENS CTPYKTYPHOTO MOAPA3IETICHUS
YHoNMHOMOYEHHOTO oOpraHa, Ha pelnieHue W jaeictBus  (Oe3neicTBue)
YIIOJIHOMOYEHHOTO OpraHa, PyKOBOAMUTENS YIOJHOMOYEHHOIO opraHa (mpu
OTCYTCTBUHU BBILIECTOSIIIIETO OPTaHA);

2) B BBIIICCTOAIIME OpraH (IpyW €ro HaJIW4YUH) — Ha pelieHue W (W)
nevctBus  (O6e3nedicTBUE)  YIOJHOMOYEHHOTO — OpraHa,  pyKOBOAMTEN
YTOJTHOMOYEHHOTO OpPraHa;

3) k pykoBomutenmo M®DI[ — Ha pemenus u paeiictBus (Oe3zeicTBUE)
pabotHuka MOII;

4) x yupeautento M®L] — Ha pemenue u aericteus (0e3aericteue) MOII.

26.2. B YnomnomoueHHoM oprane, MO®ILl|, y yupenutens MOIL]
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OIPCACIIAOTCS YIIOJJHOMOYCHHBIC HAa PpACCMOTPCHHC »Kayto0 JOJDKHOCTHBIC JIMIA.

27. Cnocodbl uHpopmupoBanus 3asiBuTeIeil 0 MOPSiAKe MOAAYM U
paccMOTpeHHs KajJ00bl, B TOM YHCJIe ¢ Hcnoab3oBanuem Enqnnoro noprasa
rocy1apCTBEHHbIX M MYHHIUIIAJIBHBIX YCJIYT ((PYHKIMIT)

27.1. Uapopmariuss o0 TMOpsAAKE TOAaYM W PACCMOTPEHUs]  KajaoObl
pasMmemniaercs Ha UWHGOPMAIMOHHBIX CTEHJaX B MeCTax IMPEeA0CTaBICHUS
MYHUIIUNIATBHOM  yCIYrM, Ha caiTe YMOJHOMOYEHHOTO OpraHa B CETU
«utepuer», EnuHoM mnopTane rocyJapCTBEHHBIX MYHUIMIAIBHBIX YCIYT, a
TaK)K€ TPENOCTaBIsIeTCSA B yCTHOW (opme mo TenepoHy um (W) Ha JTUIHOM
npuemMe MO0 B THUCHMEHHOH (hOpME TIMOYTOBBIM OTIPABJICHHEM IO apecy,
yKazaHHoMY 3asiBuTeneM win [IpencraBurenem 3assBUTEINS.

28. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIINX
NMOPSAAOK J0CYAeOHOro (BHeCcyae0HOro0) 00kaoBanus aeiicTeui (0e3aeiicTBus)
U (MJIM) pelieHnil, MPUHATHIX (0CYIIeCTBJICHHBIX) B X0/€ NPeI0CTABICHUSA
MYHHUIUNAJIBHON YCJIYTH

28.1. Tlopsimok  mocynebHoro (BHeCyneOHOro) OO0XKallOBaHUS pEUICHUN U
nercTBuil  (Oe3neicTBrs)  YIIOJIHOMOYEHHOTO — OpraHa, IPEeIOoCTaBIISIFOIIECTO
MYHHIIATIATBHYIO YCIIYTY, a TAK)KE €r0 JIOJDKHOCTHBIX JIUI PETYJIUPYETCS:

1) ®enepanbubiM 3akoHOM Ne 210-D3;

2) nocranoBiienueM [IpaBurenscTBa Poccutickoit denepanmm Ne 1198,

Paznen V1. OcobGeHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX IPOLEYP
(neiicrBuii) B M®II npenocraBieHus rocy1apCTBEHHbIX M MYHUIMITAJIbHBIX

ycJayr

29. HcuepnbiBaiuii nepedeHb aAIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBuii) mpu npeaocTapjieHu MyHHMIMIIAJIbHOMN YCIYIH, BHINOJHSEMbIX
M®I]

29.1 M®I] ocymiecTBiseT:

1) unpopmupoBaHue 3asBUTENCH 0 MOPSIJIKE IIPEAOCTABIICHUS
MyHUDMNanbHOM ycinyru B MODIL[, 1o wuHBIM BOIpocaMm, CBSI3aHHBIM C
MPEAOCTABICHUEM MYHULHNAIBHON yCIYrHM, a TakXke KOHCYJIbTUPOBAHUE
3asBUTENEHN O MOPAAKE MPEIOCTABICHUS MyHULIUNIAIBHON yciyru B ML

2) BelAauy 3asBUTEIIO pe3yjbTara MPEIOCTABICHHUS MYHHUIIMIIATBHOM
yCIIyrd Ha OyMa)XHOM HOCHTEJIE, MOATBEPKIAIOIIEM COJIEPKAHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampaBjieHHbIX B MOI[ mno pesynpraram IpenoCTaBICHUs
MYHULANAIBHON YCIIYTH, @ TAKXKE BbIJaYy JOKYMEHTOB, BKJIIOUasl COCTABJIEHUE HA
OyMa)XHOM HOCUTEJIE€ U 3aBEPEHHE BBIMHCOK U3 HHPOPMAIIMOHHBIX CHCTEM
OpraHoB, MPEJOCTABISIONINX TOCYIaPCTBEHHBIC (MYHHIIMTIATBHBIC) YCIIYTH;
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3) uHBIE TpOIEIyphl ¥ JACUCTBUS, NpeaycMoTpeHHble @DenepaibHBIM
3akoHOM Ne 210-D3.

B cootBerctBum ¢ yacthio 1.1 cratem 16 denepanpHoro 3akona Ne 210-D3
Jutst peanuzannn cBoux (GyHkuuii M®ILI Bnpase npuBiieKaTh HHbIE OPTraHU3ALMH.

30. HudpopmupoBanue 3asiBuTesei

30.1. UadopmupoBanue 3asutenss MOL] ocymiecTBiasieTcs: CaeayOmUMU
crocobamu:

1) mocpescTBOM TPHBICYCHUS CPEACTB MAcCOBOW WH(pOpPMAIIMU, a TaKXKe
myTeM pa3MelieHus] HHPOopMauu Ha OPHUIMATBHBIX CallTaX U HHPOPMAIIMOHHBIX
creHaaxM Ol

2) ipu obpameHnu 3asButens B M®L[ nmudHO, 110 TeiaedoHy, MOCPEICTBOM
MOYTOBBIX OTHPABJICHU JINOO MO 3JIEKTPOHHOM MOYTE.

[Ipu nuuHoM oOpamenun pabotHuk MO®I[ noapobHo HHPOPMUpPYET
3asBUTENCH MO MHTEPECYIOIIMM MX BOMPOCAM B BEXJIUMBOM KOPPEKTHOU dopme
C HCHOJB30BAHUEM O(HIMAIBHO-AECIOBOIO CTWIS peud. Pexomenayemoe Bpems
MPEIOCTaBIICHUsI KOHCYJIbTalluu — He Oojee 15 MUHYT, Bpemsi OXHUIAHHUS B
ouepei B cekTope WHGOPUPOBAHUA JIA TOJNydYeHHs HWHOpManuu O
MYHHUITUTIATBHBIX YCIyTaX HE MOXKET MPeBbIIaTh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C WHGOpPMAIUU O
HAMMEHOBAaHUU OpraHu3anuu, Q(aMuUiIud, HWMEHH, OTYEeCTBE U JOJKHOCTU
pabotHuka MO®ILI, npunsBmiero Tene@oHHbIN 3BOHOK. MHIUBHyallbHOE YCTHOE
KOHCYJLTUPOBAaHUE MNpHU oOpamieHuu 3asButens 1o TenedoHy padoTtHuk MOI]
ocymecTBiseT He 6onee 10 MuHYT.

B cmywae ecnu s MOATOTOBKM — OTBeTa  TpeOyercst  Ooljiee
POJOJKUTENBHOE BpeMsi, paboTHUK M®L, ocymecTBastomuidl HHAMBUIYaIbHOE
YCTHO€ KOHCYJIbTUPOBAHME IO TeNEPOHY, Ipeaaraet 3asBUTEIIO:

1) u3noxkuth oOOpamieHWe B NHCbMEHHOW (opme (OTBET HampaBIsETCS
3asBUTENIO0 B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIEHUN );

2) Ha3HAYUTh APYroe BPEeMs JIJIsl KOHCYJIbTAIUH.

[Ipu KOHCYIBTUPOBAHHUH IO MUCHbMEHHBIM OOpaICHUSM 3asBUTEICH OTBET
HaIpaBJIsIeTCs B MMMCbMEHHOM BHUJE B CpoK He mo3anee 30 KajJeHAapHbBIX THEH ¢
MOMEHTa perucrpanuu ooOpaiieHus B ¢GopMe DSJIEKTPOHHOTO JIOKyMEHTa IO
azpecy SJEKTPOHHOUW MOYTHI, YKa3aHHOMY B OOparieHuu, noctynusiieM B M®OI]
B (hopMe HIIEKTPOHHOTO JOKYMEHTa, U B MHCbMEHHOM (opME IO MOYTOBOMY
azipecy, yKa3aHHOMY B oOpalieHuu, noctynusiiem B MOL] B nucekMeHHo# dopme.

31. Bpiaaua 3asiBUTEJIIO pe3yJIbTAaTa MPeI0CTABICHUS
MYHHMUMIAJBHON yCJIyTru

31.1. Ilpu Hanuyuu B 3asiBJICHUU yKa3aHUs O BblJaue pe3yiabTaTOB OKa3aHMS
ycayru yepe3 MOL[ YnonHomoueHHbIl opraH nepenaet JokyMeHTbl B MOL ms
nocienywoomeil Bbigaun  3asButento (IIpemctaButento 3asgBUTENA) CIIOCOOOM,
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COIVIACHO  COTJIAIIEHUAM O  B3aUMOJICWCTBHM,  3aKJIIOUYEHHBIM  MEXIY
YnonaomoueHHbIM opranoM 1 M®LIB nopsake, yTBEpKAEHHOM OCTAHOBIECHUEM
[IpaBurenscTBa Poccuiickon denepannu Ne 797.

[Topsnok w cpoku mnepenadyd YNOJIHOMOYEHHBIM OpPraHOM — TaKHUX
IOoKyMeHTOB B MODIl omnpenenstorcss COrJjameHueM O B3aUMOJICMCTBUH,
3aKJIFOUYCHHBIM MU B MOPSAJKE, YCTAHOBJICHHOM MOCTaHOBIEHUEM [IpaBuTENnbCTBA
Poccuiickoit @eneparuu Ne 797.

31.2. Ilpuem 3asBuTeneil g BbIIAYUM  JOKYMEHTOB,  SIBJISIFOIIUXCS
pe3yJbTaTOM MYHULUNAIBHOW YCIIYT'H, OCYIIECTBISETCA B MOPAIKE OYEPEAHOCTH
IpU TIOJIyYEHHH HOMEPHOrO TajoHa W3 TEPMHUHAIA OJJIEKTPOHHON OYepenH,
COOTBETCTBYIOIIETO IEIH OOpaIIeHus, 1100 MO MPeIBAPUTEITHHON 3aITUCH.

PabotHuk M®IL] ocymecTBaseT cienyomue AeMCTBUs:

1) ycTaHaBIMBaeT JIMYHOCTH 3asBHUTEIS HAa OCHOBAaHHWM JOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIICTBOM PoccHiickoi
denepannu;

2) mpoBepsier monHOMOYMst  IlpencraButens 3asButens (B ciaydae
oOpamenus [IpencraBurens 3asBurtens);

3) ompenenser cTaTtyc ucroHeHus 3asienus 3assutens B [VC;

4) pacriedaThiBaeT Pe3yJIbTaT MPEJAOCTABICHUS MYHHUIMITAIBLHONH YCIyTd B
BUJIC PK3EMIUIApPA SJIECKTPOHHOIO JOKYMEHTAa Ha OyMa>KHOM HOCHTEINEe U 3aBepsieT
ero c wucnoip3oBanueM nedatu MOIL] (B mpeayCMOTPEHHBIX HOPMATUBHBIMU
npaBoBeIMHU akTamu Poccuiickoit denepaiuu cirydasx — rnedatu ¢ M300pakeHueM
['ocynapctBennoro repoa Poccuiickoit deneparun);

5) BbIIaeT JOKYMEHTHI 3asBUTEIIO, IPH HEOOXOJAMMOCTH 3allpallliBacT y
3asBUTEI NOANUCH 33 KaX bl BbIJTAHHBIN JOKYMEHT;

6) 3ampamuBaeT corjacue 3asBUTEN HAa y4acTHE B CMC-OIPOCE ISl OILICHKH
KaueCcTBa NpeaocTaBieHHbIX yciayr MOII.



28

[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEIOCTaBICHUS

MYHULIMNAIBHON YCIIyTH

OOPMA

3asiBjieHNe 0 Bblaye pa3pelleHusi Ha MPABO BLIPYOKH 3eJIeHbIX HACAKIEHU I

Komy:

Jannwvie [Ipeocmasumens
(Pusuueckoe nuyo)

Jaunwvie [Ipeocmasumens
(Anousuoyanvhuwiil
nPeonpuHUMamens)

}lenapTaMeHT CTPOUTCIILCTBA, APXHUTCKTYPbI, TCXHUYCCKOTO U
OKOJIOIr'MYCCKOr0o KOHTPOJIAA MOPUH IropoJa Maramana

damunnsa

Nwma

OT4ecTBO

HaumeHnoBaHue 1OKyMeHTa, YO0CTOBEPSIOIIETO

JINYHOCTh
Cepus
Howmep

Jara BbI1aun
KewMm BpIIaH

Tenedon

3HeKTpOHHa}I mo4yTra

damunusa

Nms

OT4ecTBO

OI'PHUII

NHH



Jlaunwvie [Ipeocmasumens
(FOpuouueckoe auyo)

Hannvie 3aseumens
(Duzuuecxoe 1uyo)

29

Tenedon

DneKTpoHHas mouTa
[TomHOE HaMMEHOBAaHUE OpraHU3aAIUU

Opranu3anuoHHO-TIpaBoBasi popMa OpraHu3aIuu
OI'PH

NHH

Tenedhon

DJIIeKTpOHHAs IT0YTa

damunus

Nwms

OtuecTBO

HaumenoBanue AOKYMCHTA, YAOCTOBCPAIOIICTO
JIUMYHOCTD

Cepus
Howmep

JlaTa BeIgA4YM
Kewm BeIan
Tenedon

DNeKTpOHHAs MOYTa
damunus

Nwms
OT4ecTBO

HaumenoBanue AOKYMCHTA, YAOCTOBCPAIOIICTO
JIMYHOCTD

Cepus
Howmep

JlaTa BeIgauYM



Hannvie 3aseumens
(Mnousuoyanvhulil
npeonpuHuMamerv)

Hannvie 3aseumens
(FOpuouueckoe nuyo)

30

Kewm BeIman
Tenedhon

BHCKTpOHHaﬂ Imo4yTra

damunusa

Nwms
OtyecTBO
OI'PHUII
NHH

HaumenoBanue AOKYMCHTA, YAOCTOBCPAIOIICTO
JIUMYHOCTD

Cepus
Howmep

JlaTta BeIgA4YMn
Kewm BrIman
Tenedon

DneKTpoHHas mouTa
[TomHOE HAaMMEHOBaHUE OPraHU3AINN

OpranuzaiinoHHO-TIpaBoBas (hopMa opraHU3aIUN
OI'PH

NHH

Tenedon

DNEeKTpOHHAs MoYTa

damunus

Nwms

Ot4ecTBO

HaumenoBanue AOKYMCHTA, YAOCTOBCPAIOILCTO
JIMYHOCTDH
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Cepus
Howmep

Jara BeIgaun
Kewm BrIan
Tenedon

DNIEeKTpOHHAs [0YTa

3ASBJIEHUE
0 BblJa4e pa3pelieHus Ha PAaBO BHIPYOKHM 3€JICHBIX HACAKICHU I

[lpomry BbIATH  pa3peliCHHE Ha MpPaBO  BBIPYOKHM  3CIICHBIX  HACAKICHUH
B IEJIX (yenw
VKasvleaemesi 6 coomeemcmeuu ¢ nyHkmom 1.2 umacmosweco AOMUHUCMPAMUBHOZO
peanamenma).

CBeneHHs 0 JOKYMEHTAX, B COOTBETCTBHH C KOTOPBIMH ITPOBOIUTCS BHIPYOKa 3€JICHBIX
HacaXJIeHUH:

Croco0 MOJIYYCHHUS pE3yjibTaTa IIPEAOCTAaBICHHUA MYHHHHHaHLHOﬁ yciayru:

IIpunoxxenus:
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[Tpunoxenue Ne 2

K AZIMUHUACTPAaTUBHOMY PErJIaMEHTY
MPENOCTABIECHNS MYHHUIUIIAJIBHON yCIIYyT U
«Bp1gaua paspelieHuii Ha mpaBo
BBIPYOKH 3€JICHBIX HACAKICHU)

O®OPMA

JlenapTaMeHT CTPOUTENIbCTBA, APXUTEKTYPbI, TEXHUYECKOTO U S3KOJIOTUYECKOTO
KOHTpPOJIS M3puu ropoaa Maragana

Komy:
(HaI/IMeHOBaHI/Ie 3as4BUTCIIA ((I)aMI/IJ'II/Iﬂ, HMs, OTYECTBO - IJIA
IpaxxJaH, MOJIHOC HAMMCHOBAHUC OpraHrU3alnuu, (1)aMI/IJ'II/IH, HnuMms,
OTYECTBO PYKOBOJAUTEIIA — IJId FOPUANICCKUX J'II/III)

€ro MOYTOBBIM HHIEKC U aApec, TesedOH, aipec SIEKTPOHHON ITOUYTHI)

PASPEHIEHHUE
HA NPaBO BLIPYOKH 3eJIeHbIX HACAKIEHUH

oama peuitenuss ynojaiHOMO4YeHHoco HOMep peuleHus
opeaHa MecntHoco camoynpaesienus YHNOJIHOMOYEHHO20 OopeaHa mMecmHnoco
camoynpaeilieHus
[To pe3ynpTaTaM paccMOTpeHUs 3asiBICHUS YBEIOMIIIEM O
MPEIOCTaBIIEHUU DPAa3pellieHUus] Ha TMPaBO BBIPYOKM 3EJIEHBIX HACaXICHUU Ha
OCHOBaHUU Ha 3€MEJIBHOM  Y4YacTK€ C  KaJaCTPOBBIM  HOMEPOM
Ha CPOK 0

[TpunokeHune: cxema ydyacTka ¢ HAHECEHHUEM 3€JIeHBIX HACaXACHUMN, TIOJIJIeKAINX BBIPYOKE.

(MOIKHOCTB) (oamuce) (pammms, ML, OTIECTBO)
(pu HANMUYHN)
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[Tpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
MPENOCTABIECHNS MYHHUIUIIAJIBHON yCIIYyT U
«Bp1gaua paspelieHuii Ha mpaBo
BBIPYOKH 3€JICHBIX HACAXKICHUI

O®OPMA

JlenapTaMeHT CTPOUTENIbCTBA, APXUTEKTYPbI, TEXHUYECKOTO U S3KOJIOTHYECKOTO
KOHTpPOJIS M3puu ropoaa Maragana

Komy:

(HaumeHoBaHMeE 3asiBUTENS ((haMUIKsl, UMsI, OTYECTBO - JUIS TPAXKIaH,
M0JTHO€ HAMMEHOBaHHUE OpraHu3aluy, GaMHINs, UMsl, OTYECTBO
PYKOBOAMTEIS — JUIS FOPHIMYCCKHX JIHIT)

€ro MOYTOBBINM HHIEKC U a/Ipec, Tene(OH, apec SJIEKTPOHHOU ITOYTHI)

PEILIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HeO0OX0AMMBbIX /IJIsl IPeI0CTABJICHUS yCayru /
00 oTKa3e B PeI0CTABJICHUH YCIYIH
No / ot
(Homep u 0ama pewienust)

ITo pesynpTaTam paccMOTpeHUs 3asBiIeHHs TO yciayre «Bwimaua pasperieHusi Ha MpaBo
BBIPYOKHM 3€JICHBIX HACAKICHHID) oT U TPWIOKCHHBIX K HEMY
nokymeHToB nenapramenToM CATOK mapum ropona Maragana npuHATO perieHrne o0 oTKasze B
npueMe JIOKYMEHTOB, HEOOXOJMMBIX Il TpeaoCTaBieHUss yciayru / o0 oOTkaze B
MPeI0CTaBICHUN YCIyTH, o CIIETYIOIIUM OCHOBaHUSIM:

Bbl BrpaBe MOBTOpHO OOpaTUTHCS B OpraH, YHNOJHOMOYEHHBIM Ha IpelocTaBiIeHHE
YCIIyTH, C 3asIBJICHUEM O MPEAOCTaBICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHbBIX HAapYIICHUH.

JlaHHBIA OTKa3 MOXeT ObITh O0KaloBaH B JIOCYAE€OHOM MOps/IKE MyTeM HarpaBJICHUS
aJ00bl B OPraH, YIIOJIHOMOUYEHHBIH Ha IPEIOCTaBIEHUE YCIYTH, a TAKXKE B CY1€0HOM TMOPSIJIKE.

(mOIKHOCTB) (moamuce) (pammms, IMsL, OTIECTBO)
(pu HaNMUYMN)
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[Tpunoxenue Ne 4

K AJIMUHHCTPATUBHOMY PETJIaMEHTY

IlepeueHb aAMMHUCTPATUBHBIX NPOLEAYP

MpeI0CTaBICHUSA
MYHUIIUTIATBHON YCIYTH

Ne Mecto [Tpouenypsl HerictBus MakcuMalibHBIN CPOK
n/m BBIITOJIHEHUS
nencTeus/
ucnosbzyemas MC
1 2 3 4 B
1 | BemomctBo/III'C KOHTpOJIb KOMIUIEKTHOCTH NPEJOCTABICHHBIX JOKYMEHTOB
2 | BenomctBo/III'C [IpoBepka HOKYMEHTOB U [TonTBepxkienne nonHomounit [lpencraBurens 3asBuTens Jlo 1 paGouero st
3 | BemomctBo/III'C perucTpanus 3asiBICHUS Perucrpanus 3asBiaenus P
4 | BenomctBo/III'C [TpunsTHe pemieHust 00 0TKa3e B MpUeMe JOKYMEHTOB
Benomcteo/IIT'C/
5 . HanpasiieHne MeXBeIOMCTBEHHBIX 3aIIPOCOB
CM5B [lonyueHnune cBeneHuit .
Jlo 5 pabounx gHei
BemomctBo/III'C/ | mocpencteom CMOB
6 [TosnydyeHne 0TBETOB Ha MEKBEJJOMCTBEHHBIE 3aPOCHI
CMD5B
Brie3 Ha MecTo ipoBeieHus paboT Jij1st 00CcIeI0BaHus
acTka
ITonroroBka akra A
Hanpasnenue akra o0GcienoBanus, pacuera
oOcneoBaHusl, HAITPABJICHUE N
BenomctBo/III'C/ N BOCCTAHOBHUTEIBHOM CTOMMOCTU .
7 HayuCJIEHUN Jo 10 paGouux muei
CMO5B . Brinaua (HanpaBieHue) akta 00ciIe10BaHus U cUeTa s
BOCCTaHOBUTEJIbHON .
OILJIaThl BOCCTAHOBUTEIBHON CTOMMOCTH
CTOUMOCTH
KOHTpOs1b MOCTYIIIEHNSI OILIATHI
[Ipuem cBeneHuit o0 omare
Paccmotpenue nokymeHToB u | [IpoBepka cOOTBETCTBHS JOKYMEHTOB M CBEJICHUI .
8 | BenomcrBo/III'C P JOKY POBEP JIOKY . Jo 2 pabounx gHE
CBECHUM YCTaHOBJICHHBIM KPUTEPUSM Ui IPUHSTUS PEIICHUs
9 | BegomctBo/III'C IIpunstHe pelenus [IpuHsATHE pelIeHNs O IPEAOCTABICHUN YCIYTH Jo 1 yaca

! He Bxmouaercs B 061IHil CPOK TIPEAOCTABICHNS MyHHIIUNIATLHON YCITyTH.
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Ne Mecto [Ipouenypsl HerictBus MaxkcruMallbHBIN CPOK
n/m BBITIOJTHEHUS
necreus/
ucnoyp3yemas MC
1 2 3 4 B
10 | BemomctBo/IIT'C DopMUPOBAHKE PEIICHUS O TPEAOCTABICHUH YCIYTH
11 | BegomcrBo/III'C [TpunsTHE pemenus 00 0TKa3e B MPEIOCTABICHUH YCIYTH
12 | BegomctBo/III'C dopMHUpOBaHKE OTKa3a B MPEIOCTABICHUHN YCIYTH
Brigaua pesysibTara Ha Brigaua pe3ynbpTaTa B BUJIE 9K3EMILISIPA AIEKTPOHHOTO

13 | Moxyms M®IL/ OyMaXHOM HOCHTEJIC JIOKYMEHTA, paclieyaTaHHOTO Ha OyMa)KHOM HOCHTEIIE, Hocue oxoruannus npoueayps!

Benomerso/III'C 3aBEPEHHOr0 MOANUCKHIO U nedaTtsio MDIL] / BeomcTse TPHHATHA pCIICHHUA

(OIIIMOHATILHO)




