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AJIMUHUCTPATUBHBIN PETJIAMEHT
MpeaoCTaBJIeHUs MyHUIMNAJIbHOU yeayru «lIpuem 3asiBjieHuit u
BbI/Ia4a JOKYMEHTOB 0O COIJIACOBAHUM INEePeyCcCTPoiicTBa U (MJIH)
nepeniaHupPoOBKH NMOMEIEHHH B MHOTOKBAPTHPHBIX I0MAX)»

I. OBIIME MMOJIOKEHUA

1.1. ]_IGJII/I p213pa6OTKI/I AIMHUHHUCTPATHBHOI'O PCTIIaMCHTA.

Hacrosmmit aAMUHUCTPATUBHBIN perylaMeHT IIPENOCTABIICHUS
MyHUIMNanbHOW ycinyrn «lIpmeM 3asBiIEHMH M BblAa4a JIOKYMEHTOB O
COIJIACOBAaHUM IepeycTpoiicTBa W (WJIM) TNEpPEIUIAaHUPOBKM IOMELIEHUH B
MHOTOKBapTHPHBIX J0Max» (Janee - AIMUHUCTPATUBHBIN PErJIAMEHT) ONPeaeIsieT
CPOKM U TOCIEAOBATEIbHOCTh aJMUHUCTPATUBHBIX Mpoueayp (AeicTBUA)
YIOJHOMOYEHHOT'O OpPraHa, MPeJ0CTABIISIIONIEr0 MyHUIUMIIATIBHYIO YCIIYTY; MOPSI0K
B3aMMOJICUCTBUS C 3asBUTENSIMU MPU MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH
«IIpuemM 3asBlIeHHI M BblJaya JOKYMEHTOB O COIJVIACOBAHUM MEPEYyCTPOWCTBA U
(WJIK) MeperyIaHuPOBKY OMEIICHU B MHOTOKBAapPTHUPHBIX JOMAaX» (J1ajiee TaKxKe -
MYHULIMNATbHAS YCITyTa).

AJIMUHUCTPaATUBHBIN perjiaMeHT pa3paboTaH B IEJISAX MOBBIIIECHUS KauyecTBa U
JOCTYITHOCTH  MPEIOCTABJICHUS MYHUIUIIAIBHOM YCIYyIM Ha TEPPUTOPUH
MyHULIHATBHOTO 00pa3oBanus «I opox Maragany.

1.2. HopmaTtuBHbIE TMpaBOBbIC aKThI, SBJSIONIAECS OCHOBAHMEM IS
pa3paboTKu AJMUHHUCTPATUBHOTO PETJIaMeHTA.

AMUHUCTPATUBHBIN PETJIAMEHT pa3pad0TaH B COOTBETCTBHUH CO CJIEIYIONTUMU
HOPMATUBHBIMU ITPABOBBIMU AKTAMMU:

- ®enpepanpbiii 3akoH o 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT;

- TOCTaHOBJICHHE MIpHH ropoaa Maragana ot 27.03.2012 Ne 1099 «O Peectpe
MYHHUITUTIATBHBIX YCIIYT MyHUITMTIATLHOTO oOpa3oBanus «['opox Maragany.



- TIOCTaHOBJIEHHE MdIpuU Topoaa Maragana ot 26.10.2010 Ne 3258 «O6
yrBepkaeHnn [lopsinka pa3paOoOTKM W YTBEPXKIASHUS  aIMUHUCTPATHUBHBIX
PETJIaMEHTOB MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT (QYHKIHK) HA TEPPUTOPUN
MYHHITUTIATBHOTO 00pa3oBanus «I'opox Maramany,

- TIOCTaHOBJICHHE MAIpUU Topojga Maragana ot 28.10.2010 Ne 3293 «O6
HKCIIEPTHOM COBETE, YIOJHOMOYEHHOM IIPOBOJIUTH AKCIIEPTHU3HI
aJIMUHUCTPATUBHBIX PETIIaMCHTOB).

1.3. Pa3smemenue wuHdbopmanuu 00 AJIMUHUCTPATUBHOM pErjlaMEHTE U
MPEeI0CTaBIsIeMON MyHUIIMNIATBHOU yciayre B PeecTpe MyHUIMIANBHBIX YCIYT,
MPEIOCTABIISIEMbIX OpraHaMd MECTHOTO CaMOYIPABICHUS W MYHHUIIMNAIbHBIMU
yUpexKACHUSIMU MyHUIIUTIATBHOTO 00pa3oBanus «['opon Maranany.

Nudpopmanus o0 AJMHMHHUCTPAaTHBHOM pErJIaMEHTE M MPEIOCTaBIIEMOI
MyHULIMIIAIBHOM  yCIyre pasMelleHa B Peecrpe MyHULIMNAIbHBIX — YCIYT
MyHHUIUNIATBHOTO 00pa3oBanus «I'opox Maranany.

1.4. 3asBuUTENsIMU TIPU MPEAOCTABICHUN MYHULIUNAIBHOW YCIYTH MO MPUEMY
3asiBJICHUI M BbIJAYM JOKYMEHTOB O COIJIACOBAHHH IEPEyCTPONCTBA U (UJIN)
NEPETUIAHUPOBKH MMOMELIEHUI MOTYT ObITh (PU3HMYECKUE WIH FOPUIAYECKUE JTULA.

II. CTAHJIAPT ITIPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYTHA

2.1. HaumeHoBaHME MYHUIIUNIATLHOW YCITYTH.

[Ipuem 3asBneHn U BbIJaYa JOKYMEHTOB O COTJIACOBAHUU IIEPEYCTPOMCTBA U
(uJ1K) mepenIaHuPOBKU MOMENIEHUH B MHOTOKBapTUPHBIX JOMAX.

2.2. HaumeHoBaHue OpraHa, pei0CTaBIsSIONIEr0 MyHUIIMTIATbHYIO YCIYTY.

MyHnuuunanbsHas yciryra npeAaocTaBisieTcst Mapueit roposa Marajgana (ganee -
HcnonmHuTens). [Tpuem 3asBJICHUH OCYILIECTBIISIETCS CEeKpeTapeM
MEXKBEJIOMCTBEHHON Komuccuu 1o pacCMOTPEHUIO BOIPOCOB NEPEYCTPOMCTBA U
MEPEIUIAHUPOBKM TMOMEIICHUHN, TMEPEeBOAA JKWIBIX TMOMEIIECHUN B HEXKWIbIC
MOMEIICHUS U HEXXWIBIX TOMEIICHUH B KWJIbIE TTOMEIICHUS B MHOTOKBAPTUPHBIX
JIOMax Ha TEPPUTOPUU MYHHUIUIAIbHOrO oOpa3oBaHusi «l'opoxg Maranan», B
cooTBeTcTBUM C lloyo)keHMEM YTBEPKIAECHHBIM MOCTAHOBICHUEM MIPHUHU TOpOJa
Maranana ot 13.01.2016 Ne 16 (nanee - cekperaps Komuccuu, Komuccus).

Cekpetapp Komuccuu sBIsIeTCS COTPYAHUKOM JieNapTaMeHTa CTPOUTEILCTBA,
aApPXUTEKTYPhl, TEXHUYCCKOTO W OSKOJOTHYECKOTO KOHTPOJSI MOPHH TOpoja
Maranana (manee - Jlemaprament). MyHuIuNangbHas yciyra OKa3bIBaeTCs B
nomMenieHny Jlenapramenra.

[Ipu mpenocraBieHMM MYyHUIMIAIBLHON YCIYrH 3arpeniaercs TpeboBaTh OT
3asBUTEJISI OCYIIECTBIICHUS IEUCTBUI, B TOM YHUCJIE COTJIAaCOBAHMM, HEOOXOAUMBIX
JUTSL TIOJyYEeHHsS] MYHMIIMTAIBHBIX YCIYT W CBSI3aHHBIX C OOpallleHueM B HHbBIC



TOCYAApCTBCHHBIC OpraHbl, OpraHbl MECCTHOI'O CaMOYIIpaBJICHWA, OpTraHU3allnHr, 3a
HCKIIOYCHHUEM IIOJNYUCHHA YCIYI W IIOJYYCHHUSA OJOKYMCHTOB M I/IH(bOpMaI_II/II/I
npeaoCTaBIBKICMbIX B PC3YIILTATC IPCAOCTABIICHHUA TAKHUX YCIYI, BKIFOYCHHBLIX B
ICPCUYCHb YCIIYI', KOTOPBIC ABJIAIOTCSA HGO6XOI[I/IMI>IMI/I n 00s13aTeIbHBIMU JIIA
npeaoCTaBJICHUA MYHUIUITIAJIIBHBIX YCIIYT.

2.3. Pe3ynbTaT npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH.

2.3.1. KoHeuHbIM pe3yJabTaTOM NPEIOCTaBICHUS MYHUIIMIAIBHOU YCIYTH
SIBJISTFOTCSI:

- pelieHre O COTJIaCOBaHUU TEpeyCTpocTBa M (WJIM) MEeperyiaHuPOBKU
MOMEIIICHHUS,;

- IIOCTAHOBJICHHUC M3pHUHU IOpoaa MaraﬂaHa O COTJIaCOBaHMM WJIM 00 OTKa3e B
corjiaCoBaHnuu HGpGYCTpOﬁCTBa )51 (I/IJII/I) MNCPCINIAaHUPOBKHU ITIOMCIICHMA.

2.3.2. Ilpouenypa nperoCTaBICHUS MYHUIUIAIBHONW YCIYTHM 3aBEpIIACTCS
MyTEeM MOJyYeHHUS 3asiBUTEIEM (HAPaBICHUS 3asBUTEITIO):

- pELICHUS O COIVIACOBAaHUU MEPEYCTPOMCTBA W (MJM) MEPEIJIaHUPOBKHU O
MOMEIIEHUS;

- KOIHUU TTOCTAaHOBJICHUS] MIPUU TOpoja MarajiaHa o COIVIaCOBaHMM WU 00
OTKa3€ B COTJIACOBAHUU TMEPEYCTPOICTBA U (WJIN) NIEPETUIAHUPOBKU MTOMEIICHHUS.

2.4. Cpok npenoCTaBICHUSI MyHULIMIAIBHON YCITYTH.

Pemenne o cornmacoBaHuM TeEpeycTpoWcTBa W (W) TEPEIUIAaHUPOBKU
MOMEIICHHS PUHUMACTCA HE TMO3/Hee 4eM depe3 45 (COpok MsiTh) AHEH CO JHA
MOJTYYEHHUS 3asBICHUS;

B Teuenne 3 (Tpex) paGoumx HHEW CO JIHA TPUHSITHS PEIICHHS PE3yJbTatr
MPEIOCTABIICHUSI MYHUITUTIATBLHOM YCIIYTH HAMPABIISIETCS (Bpy4aeTcsl) 3asBUTEITIO.

2.5. IIpaBoBbIe OCHOBaHUS 1Sl IPEAOCTABICHUS MYHULIMIATBHON YCITYTH.

HpeI[OCTaBJ'IeHHC MYHHHHHaHBHOﬁ YCIYIru OCymeCTBIICTCA B COOTBCTCTBHUHA
CO CJICAyIOMKMMH HOPMATUBHBIMU IIPABOBBIMH aKTaMU:

1) Koncturymnueit Poccuiickoit denepanun;
2) Kunumnaeim kogekcoM Poccuiickoii denepanuu (nanee - Koaekc);

3) ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 0o0muUxX MpUHITUIIAX
Opra’u3anyy MECTHOro caMmoylipasieHus B Poccurickon denepanuny;

4) ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
TAHHBIX ),

5) YcraBoM MyHuIunaapHoro odpaszoBanus «l'opon Maranan», NpUHSATHIM



pemenueM Maraganckoii ropojckoit Jymsr ot 26.08.2005 Ne 96-/1;

6) nocranoBieHueM lIpaBurensctBa Poccuiickoii @enepanuu ot 28.04.2005
Ne 266 «OO6 yrtBepxkaeHun (GopMbI 3asgBICHHS O TIEPEYCTPOWCTBE M (WIIH)
NEPeTJIaHUPOBKE JKUIIOTO TOMEIIEHUS U (POPMBI JOKYMEHTA, TOITBEPKIAIOIIETO
NPUHATHE PEIICHUS O COTJIACOBAHHMH IEPEYCTPONCTBA W (WIIM) TEperyIaHUPOBKH
KHUJIOTO TIOMEIICHHSI,

7) moctaHOBiIeHMEM M3puu ropona Maragana ot 13.01.2016 Ne 16 «O
MEKBEJTOMCTBEHHOW KOMHCCHHU IO PACCMOTPEHHUIO BOIIPOCOB MEPEYCTPONCTBA U
NEPETJIaHUPOBKA MTOMEIIEHUH, TepeBO/a KHUIBIX TOMEIICHUH B HEKHUIIbIE
MIOMEIIEHUS U HEKUIIBIX TTOMEIIEHUI B KHUIIbIC TTOMEIICHUSI B MHOTOKBAPTHPHBIX
JIOMax Ha TePPUTOPUU MYHHUIIUTIATBHOTO oOpa3oBanus «['opox Maragany;

8) WHBIMH HOpPMATHBHBIMH TIpaBOBBIMH akTaMu Poccuiickoit denepanum,
Maramanckoit o61acTi 1 MyHUIIUMIIATEHOTO oOpa3zoBanust «['opox Maragany.

2.6. I/IqupHBIBaIOHII/II;’I IICPCUYCHb JOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBCTCTBHH
C 3aKOHOHATCIBbHbBIMU HWJIM HWHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH, IJIA
MMpcaoCTaBJICHUA MYHHHHHaJIBHOﬁ yCiIiyru ¢€ pa3aciiICHUCM Ha JOKYMCHTBI H
I/IHCI)OpMaI_[I/IIO, KOTOPBIC 3adABUTCIIb HOJDKCH HNPEAOCTABUTL CaAMOCTOATCIBHO, H
JAOKYMCHTBI, KOTOPBLIC 3ajBUTCJIb BIIpaBC INPCACTABUTL II0 COOCTBECHHOM
HWHHUIINAaTUBEC, TakK KakK OHH nogJjiexar MMpCACTAaBJICHUIO B paMKax
MCXKBCAOMCTBCHHOI'O I/IH(I)OpMaHI/IOHHOFO BBaHMOHCﬁCTBHH.

2.6.1. Ina npenocTtaBiIeHUs  MYHUIMIIAJIBHOW  YCIYTH  3asABUTEIb
IIPEIOCTABIIIET CAMOCTOSITENIBHO CIEAYIOUINE TOKYMEHTBHI:

1) 3asBieHue O mnepeycTporMcTBe W (WJIM) TEperiaHupoBKEe MO ¢opme,
YTBEPKIAECHHOM ynoJHOMOYeHHbIM [IpaBuTensctBom Poccuiickoit ®denepannu
(dbenepaibHbIM OPraHOM MCIOJHUTENBHOU BIIACTH;

2) mnpaBOyCTaHABIMBAIOIIME JIOKYMEHThl Ha NepeycTpanBaemMoe H (WJn)
NeperuIaHupyeMoe IOMEILIEHHE, PaBa Ha KOTOPOE HE 3apEeTUCTPUPOBaHbI B EnnHOM
roCy1apCTBEHHOM peectpe HEJBUKUMOCTH (MOITMHHUKH WIH
3aCBUJIETEILCTBOBAHHBIE B HOTAPUAIbHOM HOPSAIKE KOHH);

3) TOATOTOBJICHHBIM W O(DOPMIICHHBI B YCTAaHOBJICEHHOM MOPSJAKE MPOEKT
nepeycTpoiicTBa W (WIM) TNEPErUIaHUPOBKH IEpeyCcTpauBaeMoro u  (Wiu)
NEPEIUIAHUPYEMOrO  MOMEIIEHUsT B  MHOTOKBapTHPHOM  JIOM€, a  €Cliu
NEPEYCTPOMCTBO U (WIIH) NEPEINIAHUPOBKA MIOMEIIEHUS B MHOITOKBaPTUPHOM JIOME
HEBO3MOXKHbI 0€3 MPUCOEIMHEHUS K JAaHHOMY IIOMEIICHUIO 4YacTh OOLIero
UMYIIECTBA B MHOTOKBAPTUPHOM JIOME, TakKXKe€ IMPOTOKOJ OOLIero coOpaHus
COOCTBEHHMKOB TMOMEIIEHUH B MHOTOKBAapTUPHOM JIOME O COIJIACHU BCEX
COOCTBEHHMKOB MOMEILEHUI B MHOTOKBAPTUPHOM JIOME€ Ha TaKHUe MepeyCTPONCTBO
u (W) TeperiaHupOBKY  TOMEIIEHHS] B MHOTOKBAPTUPHOM  JIOME,
npeaycMoTpeHHoM 4YacTeto 2 crtatbu 40 JKunmumHoro konekca Poccuiickoit
Denepauuu;



4) cornacue B MUCbMEHHOM (popMe BCEX WICHOB CEMbU HaHUMATENs (B TOM
YHUCJIE BPEMEHHO OTCYTCTBYIOLIMX YJIEHOB CEMbM HAHUMATENs), 3aHMMAOIIMX
nepeycrpauBaemMoe U (WiK) MneperuiaHupyeMoe KMIIOe TIOMEIIEHHEe Ha OCHOBAaHUU
JIOTOBOpA  COLMAJIBHOTO HaiimMa (B ciy4yae, €Cld 3asBUTEIEM SIBISETCA
YIOJHOMOYEHHBI  HalMojaTeJeM Ha TNPEJICTaBlICHUE MPETyCMOTPEHHBIX
HACTOSIIIIMM IMYHKTOM JOKYMEHTOB HaHHUMATENb NepeycTpauBaeMoro u (Ujm)
NEePEerUIaHuPyEeMOr0 JKUIIOTO TTOMEILIEHHUS 110 JOTOBOPY COLUATBLHOTO HaiimMa).

3asiBUTENb NIPU NTOJA4€ 3asIBICHUS IPEABSIBIIET JOKYMEHT, TOATBEPKAAIOIINI
JUYHOCTb 3asiBUTEIS, @ B CiIydyae OOpalleHUs MpeACTaBUTENs IOPUANUECKOTO WIN
¢uznyecKoro Juia - JOKYMEHT, MOATBEP)KIAIONIUI MMOJIHOMOYUS TPEACTaBUTENS
IOPUIMYECKOTO WM (PU3MYECKOTO JIMIA B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccniickon denepanuu, Konuss KOTOPOro 3aBepsercs cekperapem Komucenu, n
IIPUOOIIAETCS K IOJaHHOMY 3asIBJICHUIO.

2.6.2. IlepedeHb TOKYMEHTOB, IPEAOCTABISIEMbIX 3aBUTEIIEM 110 COOCTBEHHOM
WHULIMATUBE, TaK KaKk OHU  TOJJIeKAaT TMPEJACTABICHUI0O B  paMKax
MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMO/ICHCTBUS:

1) mpaBoycTaHaBiIMBAIOIIME TOKYMEHTHI Ha IHepeycTpauBaeMoe M (MIIH)
NEepeIUIaHupyeMOe MOMEILIEHHE, TTpaBa Ha KOTOPOE 3aperucTpupoBanbl B EnquHom
roCyJapCTBEHHOM PEECTPE HEIBUKHUMOCTH;

2) TEXHUYECKUH MACIOPT MEpPeyCTPauBaeMOro M (Wju) MeperuiaHupyeMoro
MOMEIICHHS;

3) 3aKirOYeHHE OpraHa MO OXPAaHE MaMSITHUKOB apXUTEKTYpbl, UCTOPUU U
KyJbTYPBI O IOYCTUMOCTHU MPOBEJICHUS IEPEYCTPONCTBA U (MIIN) EPETIIAHUPOBKU
ITOMEIIEHHUS, ECIIU TAKOE KUJIO€ ITOMEIEHUE WU IOM, B KOTOPOM OHO HaxOJMTCH,
ABJISIETCA MAMATHUKOM apXUTEKTYPbI, UCTOPUU WU KYJIbTYPHI;

2.6.3. 3asBUTENIb UMEET IPABO MPEACTABUTH IOKYMEHTHI, YKa3aHHBIC B TyHKTE
2.6.1, B myHkre 2.6.2 (Mo cOOCTBEHHOW WHHIMATHBE) AJIMUHUCTPATUBHOTO
periiamenTa B JlermapraMeHT:

- B IMICBbMCHHOM BH/JC ITIO ITOYTC,

- IMYHO MO0 Yepe3 cBouX mnpencraButeseii B kabunet Ne 10 [lemapramenTa,
pacnoioxkeHHbl o aapecy: 685000, ropox Maranan, npocnekt Kapna Mapkca,

oM 62 «Ay, o BTopHuKa u cpenam ¢ 14.30 go 17.00 no npeaaputesbHON 3aNIUCH
o tenedony (4132) 60-66-08;

- B DJICKTPOHHOM BUJIE (IIPY HAJTMYHH 3JIEKTPOHHOM MOJIIKCH);

- MpPU HAJIAYUU COIJIAIICHUS O B3aUMOJCHCTBHM 4epe3 MaramgaHckoe
00J1aCTHOE TOCYIapCTBEHHOE aBTOHOMHOE yupekieHne « MHOroQyHKITMOHATbHBIN
LHEHTP MPEAOCTAaBIEHUS TOCYJIapCTBEHHBIX MU MYHHIMNAIBHBIX yCIyr» (panee -
MHuorohyHKIIMOHATBHBIN [ICHTP).



2.6.4. 3anpermraeTcs TpeOOBATh OT 3asIBUTEJIS:

- TPEAOCTaBICHHE JOKYMEHTOB W UWHGOpMAlMd WIA OCYUIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYILECTBIECHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMU [TPABOBBIMH aKTAMHU, PETYIUPYIOIIMMHU OTHOLLICHHUSI, BO3HUKAIOIINE
B CBSI3M C MPEIOCTABICHUEM MYHULIMIAIbHBIX YCIYT;

- IPE/ICTABJIEHUE JOKYMEHTOB U MH(QOPMAIIMH, B TOM YHCJIE IOITBEP K IAIOIINX
BHECCHHME 3asBUTENIEM IUIATBl 33 IMPEAOCTABICHUE MYHULUIIAJBHON YCIYTH,
KOTOpBIE  HAaxoIATCA B  PACHOPSDKEHWHM  OPraHoB,  IIPEAOCTaBIIIOLIMX
rOCYAapCTBEHHBIE YCIIYTH, OPraHOB, IIPEAOCTABIIIOINX MYHUIIMIIAIBHBIE YCIYTH,
UHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABIICHUS JMOO
IIOJIBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSA OpraHH3alnu, Y4aCTBYIOLIHUX B PEA0CTaBICHUN
rOCYJapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU
IIpaBOBBIMM aKTaMu cyObeKTOB Poccuiickoii ®enepanuy, MYyHULMIIAIbHBIMU
IIPaBOBBIMH aKTaMH, 32 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEACIICHHBIN
nyHkToOM 6 ctathu 7 ®DegepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYI»
NepeUYeHb JOKYMEHTOB. 3asBUTEIb BIIPABE MPEJICTABUTh YKa3aHHbIE JOKYMEHTBI U
uHGOpMAIlMI0O B OpraH, MPEAOCTaBISAIONIMN MYHUIMIAIBHYIO YCIYTy, IO
COOCTBEHHOW MHUIIMATUBEY;

- TpEJCTaBICHUS JOKYMEHTOB U UWH(MOpMaIuu, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi NPEJOCTaBICHUS MYHHUIUIATIBHON
yCIIyTH, MO0 B TPEAOCTABICHUM MYHUIIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHHUEM
CIEAYIOIINX CIIyYaeB:

a) U3MEHeHue TpeOOBaHWU HOPMATHUBHBIX TMPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABJIEHNUS] MYHHULMIIAIBHOM YCIyIH, I[I0CJI€ TEPBOHAYAIBHOM I10Ja4U
3asBJICHUS O MPEIOCTABICHUN MYHULMITAIIBHON YCIIYTH;

0) Hanmu4Ke OMMOOK B 3asIBJICHUH O MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH
Y JTOKYMEHTAX, [MOJaHHBIX 3asABUTEIIEM IOCJIE IIEPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKyMEHTOB, HEOOXOUMBIX JJI MTPEAOCTABICHUS] MYHHUIIUIIATLHOM YCIIYTH, 00 B
MPEIOCTABICHUN MYHHIUIIAIIBHON YCIYTH M HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT TIOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHUCTBUS JTOKYMEHTOB WJIM HM3MEHEHUE WH(pOpMaIuu
1oCJIe TMEPBOHAYAJILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi
NPENOCTAaBICHUS ~ MYHUIMOAIBHOW  yclIyr, JuO0 B NIPEIOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

I') BBISIBJIEHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akTa (MPU3HAKOB)
OIK1OOYHOTO MJIM MPOTUBOMIPABHOTO JeHCTBUS (0€3eHCTBUS) TOTKHOCTHOTO JIUIA
OopraHa, TMPEIOCTaBIAIONIET0 MYHUIMUNAIBHYI  YCIYry, MYHUIMIAILHOTO



CIy)alero, pabOTHHKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
OpraHu3aluu, TpeaycCMOTPpEeHHOM JacThio 1.1 crateu 16 denepanibHOro 3aKOHA OT
27.07.2010 No 210-®3 «OO6 opraHuzalnuu MPeJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT», NPU MEPBOHAYAIBHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJIA TMPEJOCTABICHUS MYHUIIMIAIBHOM  yciIyru, Jub0 B
MPEIOCTABICHUU MYHULIUIIAJIHOM YCIIYTH, O YeM B MUCbMEHHOM BHU/IE 32 MOAMHUCHIO
PYKOBOJMTEINS  OpraHa, MPEJOCTABISIIONIETO  MYHHUIIMNAIbHYIO  YCIYTY,
PYKOBOJIUTENS MHOTO(YHKITMOHAIBHOTO IIEHTPA MPHU MEPBOHAYAIILHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIMUMBIX HJIsi TPEIOCTABICHUS MYHHUIIUITATBHON
yCIyTd, THO0 PYKOBOJIUTENS OpraHU3aIlllH, MPEIyCMOTpEeHHOM yacThio 1.1 cratbu
16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHIIUIAIBHBIX YCIYT» YBEIOMIISETCS
3asBUTENb, a TAK)KE IPUHOCSITCS] U3BUHEHUS 32 JJOCTaBJICHHbBIC HEYA00CTBA.

2.6.5. Ilepeuensb yciayr, KOTOpPbIE SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUTS IPEAOCTABIICHUS MyHUIIUNIATBHON YCIIyTH, B TOM YHCJIE€ CBEJICHUS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBIAABAE€MbIX) OpraHU3AlMSIMHU, YYaCTBYIOIIMMHU B
IIPENOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

JIpyrux yciyr, KOTOpbIE SBIISIIOTCS HEOOXOIUMBIMH M 00S3aTCIBHBIMHU JIJIS
MPENOCTABJICHUSI MYHUUIMIAIBHOM YCIYyTHM, 3aKOHOJATEJILCTBOM Poccuiickon
denepaliiv HE IPELYCMOTPEHO.

2.7. HcuepnblBalolliMii T€pEUYCHb OCHOBAaHUW [JI1 OTKaza B IpHUEME
JIOKYMEHTOB, HCOOXOIMMBIX JIJIs1 IPEAOCTABICHUS MYHHUITUTIAILHON YCIIyTH.

HOI[EI‘-I& 3asBJICHUA JIUIIOM, HC SABJAIOITMMCA COOCTBEHHHKOM
COOTBCTCTBYIOIICTO IMMOMCHICHUSA UJIK YIIOJTHOMOYCHHBIM UM JIMIIOM.

2.8. HcuepnplBaloliMii MEpEYEHb OCHOBAHUM JUIsi TMPUOCTAHOBIICHUS
MIPEIOCTABJIECHNUS] MYHULHWNAIBHOM YCIYIM WIM OTKa3a B NPEJOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

2.8.1. OcHoBaHusl ISl IPUOCTAHOBIICHUS MPENIOCTABICHUS MYHULIMIATbHOMN
YCIIYTU OTCYTCTBYIOT.

2.8.2. Pemiennie 06 oTkase B MPEIOCTABICHUN MYHUITUTIATBHOM YCIIYTH MOXKET
OBITH MIPUHSTO IO CJIEAYIONUM OCHOBAHUSIM:

a) HENpEeACTaBJICHUS OMNPENENECHHbIX NYHKTOM 2.6.1 AJIMHHUCTPaTUBHOTO
periiaMeHTa J0KyMEHTOB, 00S3aHHOCTh IO TIPE/ICTABIICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIS;

0) MOCTyIUICHUsI B OpraH, OCYIICCTBIISIIONIMN COTJIACOBAaHUE, OTBETa OpPraHa
TOCyJapCTBEHHOW  BJACTH, OpraHa  MECTHOTO  CaMOYIpaBlieHHus  JHOO0
MOJIBEJIOMCTBEHHONW OpraHy TOCYJAapCTBEHHOW BJIACTU WM OPTaHy MECTHOTO
caMOYIIpaBJICHUS OpraHu3aIuH Ha MEXBEIOMCTBEHHBI 3arpoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBMHM JOKyMeHTa W (wim) uHopmaiuwy,



HEOOXOJMMBIX IS TPOBEIACHUS TMEpeyCcTpoiicTBa W (WiIH) TMeperyiaHuPOBKU
MIOMEIIIEHNS] B MHOTOKBAPTUPHOM JIOM€ B COOTBETCTBUM C 4acThiO 2.1 crtaTbu 26
Kunmuuinoro kojaekca Poccuiickoit @eniepaiinu, €Ciau COOTBETCTBYIOIINI JOKYMEHT
He ObUI TIPEJCTaBJICH 3asBUTEIEM II0 COOCTBeHHOM wuHuIMathBe. OTKa3z B
COTJIACOBAaHMM IEepeyCTpOMcTBa M (WJIM) TIepEIJIAaHUPOBKU IIOMEILCHHUS B
MHOTOKBAPTHUPHOM JIOME T10 YKa3aHHOMY OCHOBAHMIO JOIYCKAETCA B CiIydae, €Cliv
OpraH, OCYIICCTBJISIIOIIMN COTJIacOBaHUE, IIOCIE TOJYYECHHMSI TaKoro OTBETa
YBEIOMUJI 3asBUTENS O IIOJYYEHUH TAaKOTO OTBETA, MNPEMIONKHUI 3asIBUTEIIO
MPEACTaBUTh JOKYMEHT W (Win) WH(pOpMaIio, HEOOXOIUMBIE ISl TTPOBEACHUS
nepeycTporcTBa U (WIIK) NEPENIIaHUPOBKHU MTOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME
B COOTBETCTBMHM ¢ dacThio 2.1 cratem 26 JXuymmiHoro kojaekca Poccwuiickoit
denepanuu, ¥ HE TMOTYYUI OT 3aABUTEIIS TaKUE JOKYMEHT | (Win) HH(OOPMAITUIO B
TEUCHUE MATHAAIATH pabounX JHEH CO JHS HANPABJICHUS YBEIOMIICHUS;

B) IPEIOCTABIICHUS JOKYMEHTOB B HEHAJICXKAIUI OpraH;

I') HECOOTBETCTBHUS IMPOEKTa IEpeyCcTpoMcTBa M (WiIM) NEepervIlaHupPOBKU
MOMEIICHHS] B MHOTOKBapTUPHOM JI0OM€ TpeOOBaHUSM 3aKOHOAATENbCTBA.

2.9. Pazmep maTel, B3UMAacMOM C 3aABUTENS IIPU MPEAOCTABICHUU
MYHUIMIATBHOW YCIYTH, U CIIOCOOBI €€ B3UMAaHMS B CIIydasiX, MPEAYyCMOTPEHHBIX
(denepaibHBIMU 3aKOHAMHU, NPUHUMAEMBIMA B COOTBETCTBUM C HHUMHU HWHBIMU
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
IpaBOBBIMU akTaMu MaragaHckoil 00s1acTH, MYHULMIAIbHBIMU IPABOBBIMU
aKTaMH.

MYHI/IHI/IHaJ'II)HaH yciayra npcaoCTaBJIACTCA 0e3 B3MMaHUA FOCYﬂ&pCTBGHHOﬁ
MOIIJIMHBI UJIM WHOM ILJIATHI.

2.10. MakcuManbHbI CPOK OXHUIAHUA B OYEpEAW NP MOJaye 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W MpH TOJy4eHUU pe3ysbTaTa
MPEAOCTaBICHUS MYHHUIIUTIIAJIBHON YCIIYTH.

MakcuMainbHbll CPOK OXHMJAAHWS B OYepeaud IIpyU Iojaye 3ampoca o
MPEIOCTABJIEHUH MYHULMINAJIBHOW YCIYIM W MpPU TOJYYEHUM pe3yJibTaTa
MPEAOCTaBIECHU MYHUIIMTNIAJIbHON YCIIYTH HE JOJIKEH MPEBBIIIATh 15 MUHYT.

2.11. Cpok peructpauyu 3ampoca 3asBUTENS O MOPEAOCTABICHUU
MYHHLUITAIBHON YCIYTH.

3anpoc  3asBUTENA,  NOCTynuBIIMKA  cekperapro  Komuccum — mipu
HEIMOCPEJICTBEHHOM OOpAIllEHUU 3asBUTENISA, TOYTOBBIM OTIIPABICHUEM WIIU
MIPE/ICTABJICHHBIN B DJIEKTPOHHOU (hopme depe3 opUIuaIbHbIA CAaUT MIPHUH TOPOJIa
Maranana https://magadan.49gov.ru (nanee - opuIIHaNIbHBIA CalT), PETHOHATBHBIH
MopTajg TOCYAApPCTBEHHBIX W MYHHUIIMIAIBHBIX ycIyr Maramganckoit oOmactu
www.pgu.49gov.ru (majgee - peruoHaJIbHBIM TMOpTad), €IAUHBIA TOpTal
rocyaapcTBeHHbIX ycnyr Poccuiickoit ®eneparuun www.gosuslugi.ru (nanee -
€AUHBIN TOpTAIT), MOJICKHUT 0053aTeIbHOM perucTpanuu B TeueHue 1 (0gHOTO)



paboyero JHs ¢ MOMEHTA MOCTYIUIEHHs cekpeTapro Komuccuu.

2.12. TpeboBanusi K TOMEMICHUSM, B KOTOPBIX TNPEIOCTABISIOTCS
MYHHIUIIAIBHBIE YCIYTH, K 3ally 0KUJAHHS, MECTaM JUIsl 3alIOJIHEHHUSI 3aIPOCOB O
MPEAOCTaBICHUA MYHULMNAIBHON yCIyrd, HWH(QPOPMAIIMOHHBIM CTEHAAM C
oOpa3liaMyd WX 3allOJIHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBICHNUS MYHHUIIMIIAJILHOW YCIyTH, B TOM 4YHCJIE K OOECICUCHHIO
JOCTYMTHOCTH JiJIS HWHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon denepanyn 0O COMUATBHON 3aIUTE UHBAJIUIOB.

[Ipu mnpenocTaBieHUM MYHHUITUIIAIBHOW YCIYTH JIOJDKHBI  COOJIOIAThCS
TpeOOBaHUS TO OOECIEUCHHUIO JOCTYMHOCTH JUIsi WHBAJIMUJIOB TOMEIICHUH, B
KOTOPBIX IPEAOCTABISAETCS MyHUIIMIANbHAS yCJIyra, 3aja OXKUJAaHHS, MECT s
3alOJIHEHUS  3allpOCOB O  NPEAOCTABJICHUM  MYHUIMIAIBHON  yCIIYTH,
MH()OPMAITMOHHBIX CTEHIOB C 00pa3liaMy UX 3aMOJHEHUS U IEpEYHEM JJOKYMEHTOB,
HEOOXOJMMBIX JJI MPEJOCTaBICHUS] MYHUIIMTIAIBLHON YCIyTH, B COOTBETCTBUU C
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.

Mecra 1mpenocTaBiieHUs MYHULMIIAIBHON YCIyrd JOJDKHBI  OTBEYaTh
CJIEIYIOIIUM TPEOOBAHUSIM.

2.12.1. 3pganHue, B KOTOPOM pacClojioKeH JlemapTamMeHT, IOKHO OBITh
000pyZ0BaHO OTAEJIBHBIM BXOJIOM JJI1 CBOOOIHOTO JOCTYIA 3asIBUTENEH.

LentpansHblid BXoa B 3aaHue [lemaprameHTa IOJKEH OBITH O0OpYIOBaH
nHpOpMaIIMOHHON TaOMUYKOM  (BBIBECKOMW), cojepkaimied uHPOpMalUIO O
HAaUMEHOBAHWUU, MECTOHAX0XIeHNUH JlemapTamMenTa.

2.12.2. Mecra a1 uH(GOpMUPOBAHUS 3asIBUTEIEH TOJIKHBI ObITH 000PYAOBaHbI
WH()OPMAIMOHHBIMU ~ CTEHJAMH, CTYJIbSIMU U CTOJamMu 1 OQOopMIIEHUS
JIOKYMEHTOB.

2.12.3. BusyanbHas, TeKcToBas © HHas UHoOpManus O TMOPSAKE
MPEIOCTABIECHUS MYHULMINAIBHOM YCIYrd pa3Meniaercss Ha HHPOPMALMOHHOM
CTeHAe B nomenieHuax Jlemapramenta s OXUIAHUA — 3asABUTEIEH
(ycTaHaBIMBaIOTCS B yIOOHOM JUIsl 3asBUTEJIEH MECTe), a TAK’Ke HAa PETMOHAILHOM
nopTase, eAMHOM NopTajie U o(ULraIbHOM caiTe.

Odopmiienre BU3yallbHOM, TEKCTOBOW M HMHOW HHGOPMAIMH O TMOPSAKE
MPENOCTABIICHUS ~ MYHHUIIMITAJILHOW  YCIYTH  JOJDKHO  COOTBETCTBOBATh
ONTUMAJILHOMY 3pUTEILHOMY BOCTIPUATHIO ATOW WHGOpMAIMKM 3asBUTEISIMU, a
UMEHHO MH(OpMaIus T0DKHA OBITH HalledaTaHa y0O0HBIM JJIs YTeHUS MPUdTOM,
OCHOBHBIE MOMEHTHI U HanboJiee BaKHBIE MECTA JIOJKHBI OBITH BBIJICIICHBI.

[Ipy u3MEeHEeHUM YCIOBHM W TMOPALKA MPEIOCTABICHUS MYHULHUIIAIbLHOU
yciyrd uHGopManus 00 U3MEHEHHSIX JTOJDKHA OBITh BBIJIEJICHA [IBETOM M IIOMETKOM
«BaxxH0Y.



NudopmanimoHHbie CTEHIbI TOJKHBI ObITh MaKCUMAJIbHO 3aMETHBI, XOPOIIO
pOCMAaTPUBAEMbl U QYHKIIUOHAIBHBI.

Ha nndopmaiimoHHbIX cTeHAaX pa3MeNIaloTcs ciieayronme HnHHopMallioOHHbIS
MaTepuabl:

- cYepIbIBatoNIas UHGoOpMaIKs O MOPSAKE MPEOCTaBICHUS MYHULIUITAILHON
yciIyrd (B TEKCTOBOM BHUJE U B BHJIE OJOK-CXEMbI, HArJIAJHO OTOOpakaroien
QJITOPUTM MPOXOKACHUS aJIMUHUCTPATUBHBIX MPOIIEAYD);

- TeKCT AJIMUHUCTPATUBHOTO pPErJIaMEHTa C MPUJIOKEHUAMHU (IIOJTHAsT BEPCHUS
Ha OPUIIMATBLHOM CaliTe U U3BJICUCHUS Ha MH(DOPMAIMOHHBIX CTEHIAX);

- CXema pa3MeIIEHUs COTPYIHHUKOB, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MYHUITUTIATBHOM YCIIYTH, U PEXKUM IIpUeMa MU 3asBUTEIICH;

- HOMCpa Ka6I/IH€TOB, B KOTOPBIX IMPCAOCTABIIACTCA MYHHUIUIIAJIbHAA YCIIyIa,
(baMI/IJ'II/II/I, HMCHA, OTYCCTBA U JOJDKHOCTH COOTBCTCTBYIOINX AOJDKHOCTHBIX JIMI[ U
MYHHUIUIIAJIbHBIX CIYXKaIlllUX;

- MECTOHaxOXJeHue u rpadux padboTrsl MHOrohyHKIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMTTAIBHBIX YCIIYT;

- BBIICPKKH H3 HOPMATHBHBIX IIPABOBBIX aKTOB IIO Hanbojee dYacTo
3a/1aBaCMbIM BOIIPpOCaM,

- TpeOOBaHUS K MHUCHMEHHOMY 3asBIICHUIO (3aIIpoCy) O MPEIOCTaBICHUU
KOHCYJIbTAIIMH, 00pa3el] 3asBJICHUs (3apoca) O MPEI0CTaABICHUN KOHCYJIbTAIINH;

- (bOpMI)I JOKYMCHTOB JI 3aIllOJIHCHMA, 06pa3uLI 3aIllOJIHCHHA JOKYMCHTOB,

- IIEpEYEeHb OCHOBAHMM JUIsI OTKa3a B MPENOCTABICHUM MYHULHMNAJIbHOU
YCIYTH;

- IOPSAI0K 00KaJIOBaHUS PEIICHNUH, ICHCTBHIM MM O€3/IeHCTBUS JOJDKHOCTHBIX
JIAL] 1 MYHULIUITATIBHBIX CITYXKAIUX, IPEIOCTABISIOMINX MYHUIIAIIAIBHYIO YCIIYTY.

2.12.4. MecTta oxuIaHus 3asBUTEIIEH TIOJDKHBI COOTBETCTBOBATH KOM(MOPTHBHIM
YCIJIOBUSIM JUTSI 3asIBUTEJIEH U ONTUMAIBHBIM YCIOBUSM PaOOThI IOJKHOCTHBIX JIUIT
Y MyHULIMNAIBHBIX CIYKAIIUX, MPEIOCTABISIONINX MyHUIUIIAIIBHYIO YCIIYTY.

MecTta oxunaHus 3asBUTENEH JOKHBI ObITh OOOPYJOBAaHBI CTYJIBSIMHU U
CTOJIAMHM, PACIIOJIAraTbCs B KOPUAOPAX ITOMELIEHHUS.

2.12.5. Mecra mia npuema 3asBUTEICH TOJKHBI OBITh CHA0XKEHBI CTYJbSIMH,
CTOJIJAMH M TIMCBbMEHHBIMU TIPHHAUICKHOCTSIMHU. 3asgBUTEIN O0SCIICUnBAIOTCS
HEOOXOJIMMBIM PA3JaTOYHBIM MaTepHaioM (KaHLEIIPCKUE IPUHAIICKHOCTH,
Oymara, mamsTKd, OnmaHkuW, oOpasibl M T.JA. B KOJMYECTBE, JOCTATOYHOM IS
oopMIIEHUS JOKYMEHTOB 3asSBUTEIISIMH ).



2.12.6. Pabouee mecto cekperaps Komuccuu, o00pyayeTcss KOMIBIOTEPOM U
OpPI'TEXHUKOM, MO3BOJSIONINE CBOEBPEMEHHO M B TOJHOM OOBEME MOJIy4aTh
CIIPABOYHYIO HH(OPMAIUIO 10 BOMPOCaM MPEIOCTABICHUS YCIYTH U OPraHU30BaTh
MPEeI0CTaBICHUE MYHUITUTIATBHON YCIYTH B TIOJTHOM OOBEME.

2.13. Tloka3arenu T1OCTYMMHOCTU U Ka4€CTBa MyHUIIUIIATLHON YCIYTH.
[TokazaTensiMu TOCTYITHOCTH U Kaue€CTBa MyHULIUNIAIbHON YCITYTU SBJISIFOTCS:

- BO3MOHOCTBH IIOJIY4aTb MYHHUIHUIIAJIBHYIO YCIYI'yY CBOCBPCMCHHO H B
COOTBCTCTBHH CO CTAHAAPTOM IMPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYTH;

- BO3MOKHOCTb MOJTy4aTh MOJIHYIO, aKTYaIbHYIO U IOCTOBEPHYIO HHGOPMALIHIO
O TMOpSAKE TMPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, B TOM YHCIE C
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO - TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHUH,
pa3meniennyto Ha [lopranax u odpuiManabHOM caiTe;

- BO3MOXXHOCTbD IMOJTy4YaTh 3asBUTEIIEM JOCTOBEPHYIO U MOJIHYIO0 HHGOPMAIIUIO
O XOJI¢ pacCMOTPEHHsI €ro oOpaileHus W (WIK) O pe3yibTaTe MPeaOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

- BO3MOKHOCTb 3asBUTEIIS 00paIlaThes B JOCYAeOHOM (BHECYICOHOM) U (MJIK)
CyJ1IeOHOM TOPSIIKE B COOTBETCTBUH € 3aKOHOAaTeNIbcTBOM Poccuiickoit deneparuu
C aJo0OM Ha MPHUHATOE MO 3asBJICHUIO 3asBUTEINS PEIICHUWE WM HA JEUCTBUS
(Oe3meiicTBUE) TOJKHOCTHBIX JIUI] M MYHUIIUIIATBHBIX CITY>KalUX;

- YIIO6CTBO U OOCTYIIHOCTB IIOJIYUCHHUA 3aABHUTCIICM I/IH(i)OpMaHI/II/I O IIOpAAKE
MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyTH.

[Toka3arenamu KauyecTBa NPEeAOCTABICHUS MyHULIMIIAJBHOW YCIYTU SIBIISIFOTCS
CPOK MPEIOCTABICHHUS MYHHUIIUTAIBHONW YCIYTH, OTCYTCTBUE WIM HAJIMYUE K00
Ha AeicTBus (06e37eiicTBIE) TOHKHOCTHBIX JIUI] 1 MyHUIIMITAIBHBIX CITY>KaIlUX.

2.14. Vnple TpeOOBaHMS, B TOM YHCJIE YYHUTHIBAIOIIUE OCOOCHHOCTU
MPEIOCTABIIEHUS MYHUIIUMIATBHBIX YCIYyr B MHOTOGYHKIIMOHAIBHBIX LIEHTPax M
O0COOCHHOCTH MPEIOCTABIICHUS MyHUIIUITAJIBHBIX YCIIYT B AJIEKTPOHHOM (hopMme.

2.14.1. IlpenocraBiieHME MYHHUIIUIIAJBHONW YCIYTH B AJIEKTPOHHOU ¢dopme
oOecreynBaeT BO3MOXHOCTh MOJJa4M 3as1BJICHUS U TOJIyYeHHS] HHPOPMALIUU O XOAE
MPEAOCTABIECHNS MYHULMITAJIBHOW YCIYTH B DJJIEKTPOHHOM BHJAE B IOPSIKE,
YCTAHOBJIEHHOM ITYHKTOM 3.3 AZMHHHUCTPATUBHOIO PErJIAMEHTA.

2.14.2. 3agBuTENnb MOXKET TMOJYYUTh MYHHULUNAIBHYIO YCIyTy B
MHoOro(yHKIIMOHATBEHOM IIEHTPE MPU HAIMYUHU COTJIAIICHHUS O B3aUMOICHCTBUU.

Nudopmaruto o mopsiike Npe10CTaBICHUS MyHUITUTIATLHON YCIYTH 3asIBUTEIb
BIIPABE TMOJYYUTh y CIEUHATUCTOB MHOTO(DYHKIIMOHAILHOTO IIEHTpa B MOPSIIKE
JUYHOTO oOpamenus no aapecy: 685000, ropoa Maranan, ynauna ['oppkoro, 1om
14, ¢ nonenenbHuka no naTHUiy ¢ 09.00 mo 20.00, cy66ota ¢ 10.00 o 18.00, a



TaK)Ke TOCpenCTBOM TenedoHHOMN cBs3H no Tenedonam + 7 (4132) 202-002, 8-800-
234-08-80 (MHOTOKaHAJIbHBIE).

2.143. B cnydae npeacTaBlICHUS 3asABICHUS O IPEAOCTABICHUU
MYHUIIUNATBHOM yciyru 4Yepe3 MHOroQyHKIIMOHAIBHBIA ILEHTP pe3yJbTaT
MPEIOCTABIICHUSI MYHULIUITAJIbHON YCIIYTH, YIIOJTHOMOYEHHBI OpraH HalpaBiseT B
MHoroyHKIIMOHATBHBIN LIEHTP, €CIM WHOM Crmoco0 €ro mojydyeHus He yKa3aH
3asIBUTEIIEM.

II1. COCTAB, HOCIEJOBATEJBHOCTb U CPOKH BbBIIIOJTHEHUA
AIMUHUCTPATHUBHBIX NIPOUHEAYP, TPEBOBAHUS K IIOPAAKY UX
BBIIIOJIHEHUS, B TOM YUCJIE OCOBEHHOCTH BBIIIOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOIEJYP B DJJEKTPOHHOMN ®OPME, A TAKKE
OCOBEHHOCTMU BBIITIOJIHEHUA AIMAHUCTPATUBHBIX ITPOLUHELYP
B MHOTI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. CocTaB aAMUHHACTPATUBHBIX IPOLEAYP.

[IpengocraBiieHne MyHULMINAIBHOM YCIYrM BKIIOYAE€T B ce0s CIEAYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) wuHpOpMUpOBaHME U KOHCYJIbTHUPOBAaHUE 3asBUTENS O MOPSIKE
MpEeA0CTaBICHUS MYHUITUTIATBLHON yCIyTH (TTPU HATMYUK HEOOXOIUMOCTH);

2) OpueM U PETUCTPALIMS 3asIBJICHUS C MPUTIaraeMbIMU IOKYMEHTaMU;
3) popmMupoBaHUE U HAMIPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

4) pacCMOTpEeHHUE 3asBJICHUS] C MPHIaraéMbIMU JOKYMEHTAMH, MOATOTOBKA U
W3JIaHHUE TOCTAHOBJIEHUSI MAIPUH Topojia Marajgana o corjaacoBaHUM WM 00 OTKa3e
B COIJIACOBAHUU MEPEYyCTPOUCTBA U (MJIN) MEPETUIAHUPOBKU MOMEIIICHHUS;

5) mNoAroTroBKa pEIIeHHs O COIJIACOBAHWU TIEPEeyCTporMcTBa U (WJIN)
NePEeTUIaHUPOBKH MOMEILEHUS;

6) HampaBieHUE (BpY4Y€HHE) 3asABUTEIIO0 pe3ysibTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

brnok-cxema mnpenocTaBIeHUsT MYHULUMNAIBHOW yCIYrd TIPUBEACHA B
npuioxeHU Ne 2 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. TlocnenoBareabHOCTb, CPOKH BBIIIOJIHEHHS W TPEeOOBaHUS K MOPAIKY
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYD.

3.2.1. KoncynpTHpOBaHME 3adBUTENS O MOPSAAKE  IPEIOCTABICHHUS
MYHULMUIIAJIBHON YCIIYTH.

Jist  monydyenuss  uMHOpManuMuM MO NPOLEAype  MPEeAaoCTaBIEHUs
MYHUIUOATBHOM YCIYTU 3asBUTEISIMU  UCIOJIB3YIOTCA Cleayiomue (opMbl
KOHCYJIbTUPOBAHHSL:



-  WHAWBUAYaJIbHOE KOHCYJIBTUPOBAHHE 3asABUTEISI TIPH €ro JIMYHOM
oOpallleHuH;

- THAUBUAYAJIbHOC KOHCYJIIbTUPOBAHUC 3aABUTCILA 110 TGJIG(i)OHy;

- UHIUBUIYAJIbHOE KOHCYJIbTUPOBAHHUE 3asBUTENS B MUCbMEHHOW (hopMe IO
noure (Mo 3JIEKTPOHHOM MOYTE) NPH MOCTYIIEHUHA MUCbMEHHOrO0 OOpamieHusl OT
3asBUTEIIS;

- HY6JII/ILIH0€ KOHCYJIbTUPOBAHUC 3aABUTCIIA.

1) HWHauBHIyadbHOE KOHCYJIHTUPOBAHHE 3asBHUTENS IPH €ro JINYHOM
oOpaleHun nMpou3BoaAuTCs 1o aapecy: 685000, ropon Maraaan, npocrekt Kapia
Mapkca, 1om 62 «A», kabureT Ne 10 B cieayroIye JHA HEJIGTH U Yachl: BTOPHUK,
cpena ¢ 14.30 mo 17.00 mo npenapuTenpHON 3anucu 1o tenedony (4132) 60-66-
08.

Bpemst oxxunanusi 3asBUTENS NIPU UHIAUBUYATbHOM KOHCYJIBTUPOBAHUM TPU
JMYHOM OOpaIlleHuu HE TOHKHO MPEBBIMIATh 15 MUHYT.

NunuBuayanbHOE KOHCYIBTUPOBAHUE 3asIBUTEIIS PU €TI0 JIMUHOM OOpaIleHUH,
ocyliecTBisieMoe cekperapem Komuccnuu, He JOKHO IpeBbiath 10 MUHYT.

Ecan HJI IIOATOTOBKM OTBCTA IIPHU IIPCAOCTABIICHUH KOHCYJIbTAallN Tpe6yeTc;I
MMpOAOJIKUTCIIbBHOC BpPCM:A, TO CCKPCTAPb Komuccun npcajiaract 3asaBHUTCIIIO
06paTI/ITI>C5I MMIUCEMEHHO JM0O0 Ha3HAYWUTh Apyroc y,Z[O6HOe HJIs1 HCT'O BPCM:A
KOHCYJIbTAallH.

Ecmu cekperapr Komuccuu He cnocoOeH caMOCTOSITEBHO OTBETHTH Ha
MOCTAaBJICHHBIC BOMPOCHI, TO OH JIOJDKEH TepeasipecoBaTh (NEPEBECTH) BOMPOCHI
3asBUTENISI MHOMY JIOJDKHOCTHOMY JIMIY (MYHULIMOAIBHOMY  CIIyXalleMy)
JenapramMeHTa, KOMIETEHIUS U JOJKHOCTHBIE 00SI3aHHOCTH KOTOPOTO MO3BOJISIIOT
JlaTh OTBET 3asBUTEI0 Ha MOCTABJICHHBIC BOMPOCHI, WM COOOIUTH Teae(OHHBIN
HOMEP, IO KOTOPOMY 3asiBUTEIIb MOXKET MOJTYYUTh HEOOXOAUMYI0 HHPOPMAITHUIO.

Cexperapp KomMuccuu, OCyIIECTBISIOIMIMN KOHCYJIBTUPOBAHUE MPHU JTUYHOM
oOpalieHnu, JOJKEH KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3asSBUTEIIO.

IIpu oTBerax Ha ycTHble oOpamieHusi cekperapb Komuccum noapoO6HO U B
BEXKJIMBON (hopMe UHPOPMUPYET 0OPATUBIIKUXCS MO HHTEPECYIOLUIUM UX BOIPOCAM.

2) HVHuguBuoyallbHOE  KOHCYJBTHPOBAaHWE  3asBUTEN 10  TelaehOHY
npousBouTcs no tenedony: (4132) 60-66-08.

[Ipu oTBere Ha TenedoHHBbIE 3BOHKH cekpeTapb Komuccuu nojikeH Ha3BaTh
HAaMMEHOBaHUE OpraHa, GaMUIIUI0, UM, 0TYECTBO, 3aHUMAEMYIO TOJKHOCTb.

Bo Bpemsi pasroBopa HEOOXOAMMO MPOU3HOCUTH CIIOBA YeTKO, H30erarh
napaJieIbHBIX PA3rOBOPOB C OKPYIKAIOIIMMH JIFOIBMH 1 HE TIPEPHIBATh Pa3TrOBOP 10



MIPUYXHE NOCTYIUJIEHHS 3BOHKA Ha JIPYTrOW amnmapar.

B koHIIE KOHCYJIBTHPOBaHUS ceKpeTapb KOMHCCUU TOMKEH KPAaTKO MOJIBECTH
UTOTY U NIEPEYUCITUTH MEPBI, KOTOPbIE HEOOXOAUMO MPUHATH (KTO UMEHHO, KOT1a U
YTO JIOJKEH CHIETaTh).

NuauBuyaibHOE KOHCYJIBTUPOBAHUE 3asBUTENS MO TeleoHy cekpeTapeM
Komuccuu He 1omxHO nipeBbimaTh 10 MUHYT.

Ecnu nns mauu oTBeTa mpu MHIMBHUIYAJIbHOM KOHCYJIBTUPOBAHHUM 3asBUTES
no TenegoHy Tpedyercs NpPOAOHKUTENbHOE BpeMs, TO cekperapb Kommuccuu
npeajiaraeT 3asBUTEII0 OOpaTUThCS MUCBMEHHO JMOO TEPE3BOHUTH JTAHHOMY
YIOJHOMOYEHHOMY JIMIlY B APYroe yI00HOE JIJIsl 3asiBUTEIS BPEMSI.

Eciu cekperapp Komuccuum He cnocoOeH caMOCTOSITENBHO OTBETHTh Ha
MOCTABJICHHBIE BOMPOCHI, TO OH COOOINAeT 3asgBUTENIO Tele(OHHBIN HOMEp, IO
KOTOPOMY MO>KHO TOJTyYUTh HEOOXOAMMYIO HH(OPMAITHIO.

Cexperapp Komuccuu, ocymecTBIsSIOMUNA KOHCYJITUPOBAHUE IO TEIE(OHY,
JIOJKEH KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K 3aSBUTEINIO.

[Ipu orBeTax Ha TenedoHHBIC 3BOHKM cekperaph Komuccuu moapoOHO U B
BEXKJIMBOM opMe HHPOPMUPYET 0OPATUBIIUXCS IO UHTEPECYIOLTUM UX BOIIPOCAM.

3) UnauBuayanbHOe KOHCYITUPOBAHKE 3asiBUTENS B TUCBMEHHOM opMe 1o
noyre M (WIM) MO DBJIEKTPOHHOM TOYTE€ NPOU3BOJUTCS NPU MOCTYIUICHUU
MUCBMEHHOTO OOpallleHus 1O aJpecy MecToHaxoxaeHusa [lemapramenta: 685000,
ropon Maranan, npocnekt Kapma Mapkca, qom 62 «A» u (WIM) MO ajpecy
anekTpoHHOM mouthl JlemapramenTta: satek@magadangorod.ru, co cchuiKOW 0O
HarpasieHuun oopaienus B Komuccuto.

[Tpn MHAWBHYaTbHOM KOHCYJIBTHPOBAHUU 3asiBUTENS B MUChMEHHOW (opme
110 [TOYTE OTBET Ha OOpaIleHUEe 3asBUTEISI HAIIPABIISIETCS MOYTOU B aIpec 3asiBUTEIIS
B Cilydae OOpaileHusi B MUCbMEHHON ¢opme, TUOO0 MO IEKTPOHHOM MOouTe Ha
ANIEKTPOHHBIN ajpec 3asBUTENd B ciayyae oOpaiieHus B (OpMe 3IIEKTPOHHOTO
nokymeHTa B 30 (TpuaUATUAHEBHBII) CPOK C MOMEHTA MOJYYEHUs 0OpalleHusl.

OTBeT Ha THUCHBMEHHOE OOpaIeHHE MOXKET OBITh TaKKE JOMOTHHTEIHHO
HaIpaBJICH OTJIMYHBIM OT CIOCOo0a MOJydeHHs oOpalieHuss cnocoOOM Ha ajapec
3asIBUTEIS, YKa3aHHBIA B MTUCHbMEHHOM OOpAIICHUH B KAYECTBE CII0c00a 0OparieHus
3asIBUTEJIS WIIHA CITOCO00a JOCTABKH, YKA3aHHOTO B MUCHbMEHHOM OOpPAIIICHHH.

JlaToii moaydeHUs OOpalleHus SBISICTCS JaTa PETUCTPAIMH  BXOSIIETO
oOparieHus.

OTBeThl Ha MUCbMEHHBIE 00paAEHUs Tal0TCSI B IPOCTOM, YETKON M MOHATHON
dbopMe B MUCBMEHHOM BHUJE U JOJDKHBI COAEpP’KAaTh OTBEThl HA IOCTaBIECHHBIE
BOIIPOCHI, JOJDKHOCTb, (haMUIIMIO U MHUIMANb! uyieHa Komuccuu, noanucaBuiero
OTBET, (aMUIINIO, HHUITUAIBI, HOMED Tene(OoHa UCTIOTHUTEIIS.



4) IlyOnuuHO€ KOHCYJIBTUPOBAHUE 3asIBUTENEH MPOU3BOJIUTCS MOCPEICTBOM
pasmerienuss uHGoOpMalMM  Ha  HUHQOPMALMOHHBIX CTEHIAX B  MecTax
MPENIOCTaBIICHUS MYHULIMMAIBHON YCIyrd, NyOIuKamuu UHOOPMAIMOHHBIX
MaTepHalioB B CPEJACTBAX MAacCOBOM HH(pOpMalMM, BKJIOYAas MyOJUKAIMIO Ha
odunranbHoM caiite u [Topranax.

Pa3Merienre BU3yallbHOM, TEKCTOBOM M HMHOM HHQOpManMM O TMOPSJIKE
MPEAOCTABIECHNS MyHULIUITIAIIBHOW YCIIYyTH B IOMENIEHUAX JlemapTamMenTa, a Takxke
Ha [loprasax W odunMaTbHOM caiTe JOHKHO COOTBETCTBOBATH TPEOOBAHUSIM,
YKa3aHHBIM B TyHKTE 2.12.3 AJIMUHUCTPATUBHOTO pErIaMeHTa.

Cexperapp Kommuccun He BOpaBe OCYHIECTBISTh KOHCYJBTUPOBAHUE
3asiBUTENCH, BBIXOSIIECE 32 paMKU UHPOPMUPOBAHUS O CTaHJAPTHBIX MPOIIEIypax
Y YCJIOBUSAX OKa3aHUSI MyHUIIMNAIBLHON YCIYTH U BIUSIONIEE MPSAMO WA KOCBEHHO
Ha WHJIUBUAYaJIbHBIC PELICHUS 3asiBUTEIICH.

3.2.2. IIpuem u perucTpanus 3asiBJICHUsS C IPUJIAraeMbIMHA IOKYMEHTAMHU.

OcHoBaHueM i1 Hadajga aJIMUHUCTPAaTUBHOM IPOLIEAYpPHl  SIBISIETCS
nocTyIieHue cexkperapro Komuccuu, 3asBlI€HUS O COIIaCOBAaHUU I1EPEyCTPOMCTBA
U (WIK) NEeperviaHnpPOBKU MTOMEICHUS C MpUilaraéMbIMU JOKYMEHTaMH, IepeYeHb
KOTOPBIX IIPUBENIEH B IyHKTE 2.6.1 AIMUHUCTPATUBHOTO PETIAMEHTA.

[Ipn nocryrennu 3asBiaeHus cekpetapb Komuccun, 0cyniecTBisieT ero npuemM
Y PETUCTPALMIO B KypHAJIE yUeTa BXOAAIEH KOPPECTIOHACHIIMU. BhIjaeT paciucKy
C YKa3aHUEM IPUHSATBIX JOKYMEHTOB.

Bpemsi mpuema 3asBieHHs C MpUIaraéMbIMH JOKYMEHTAaMHU COCTABIISIET HE
oonee 20 MUHYT.

MakcuMalIbHBIM CPOK BBITIOJIHEHHSI TAHHOTO JEUCTBUSI cocTaBisieT 1 (oauH)
pabounii 1eHb.

Pe3ynbTaToM BBINOIHEHUS! TaHHOM aJIMMHMCTPATUBHOW MPOLEAYPHI SBIISIETCS
nepeaaya COTpyJHUKOM JieapTaMeHTa, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIHIO
BXOJISILIEN KOPPECTIOHACHIINH, 3apPETUCTPUPOBAHHOTO 3a5BJICHUS C IPUIIOKEHHBIMU
JOKyMEHTaMU COTPYJIHUKY JIellapTaMEHTa, OTBETCTBEHHOMY 3a IMPEIOCTaBICHUE
MYHUIUTIATBHOM YCIYTH (J1ajiee - COTPYAHUK JIETIapTaMEHTA).

3.2.3. ®opMHpOBaHHE U HAIPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

OcHoBaHueM Ui Hayajlla aJAMUHUACTPATHUBHOM TPOLEAYpPHl  SBISAETCS
orcyrctBue B JlemapraMeHTe JOKYMEHTOB, VYKa3aHHbIX B NyHKTe 2.6.2
AJIMUHHUCTPATUBHOTO  pErjiaMeHTa, HEOoOXOJMMBIX  JJisi  IPEeJOoCTaBICHUS
MYHULHANAIBHON yCIIYTH, KOTOPBIE HAXOAATCSA B PACIIOPSKEHUH TOCYJaPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYIPaBJI€HHUs W HHBIX OpPraHM3alMsIX, W
3anpalmmBaeMbIX cekperapeM Komuccnn camoCTOSTENBHO.

[TomyuuB 3asBIIEHME TIOCIIE €r0 perucTpauuu, cekperapp Komuccuu



OCYHICCTBJCT IIOATOTOBKY MW HAIIPABJICHHUC MCKBCIOMCTBCHHOI'O 3alpoca B
rocyaapCTBCHHLIC OpraHbl, OpraHbl MCCTHOIO CaMOYIIPaBJICHHUA W  HHBIC
opranmi3alnuvu, B PACIIOPAKCHHUHU KOTOPBIX HAXOAATCA JOKYMCHTEHI, HGO6XOI[I/IMI>IC
I IIPpEAO0CTAaBIICHUA MYHI/IHI/IHEUIBHOI‘;1 YCIYIu.

MeXBeIOMCTBEHHBIH 3ampoc GOPMUPYETCSI B COOTBETCTBUH C TPEOOBAHUSIMHU
ctatbu 7.2 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MIPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT» W TOJIIHACHIBACTCS
YIOJHOMOYCHHBIM JIHIIOM.

HaHpaBHCHI/Ie MCXKBCAOMCTBCHHOI'O 3alrpoca OCYHCCTBIIACTCA C
HCIIOJIb30BAaHHUCM eﬂHHOﬁ CHCTCMBI MCXKBCOOMCTBCHHOI'O QJICKTPOHHOTI'O
B3aI/IMOI[CI‘/’ICTBI/I$I.

MakcuMabHBIA CPOK BBITTOJIHCHHS JTAHHOTO JCHCTBHUS COCTaBIIsACT 5 (IIATH)
pabo4ux JTHEH.

PGBYJ'IBTaTOM aIIMI/IHHCTpaTI/IBHOﬁ npoucaypel ABJIACTCA IIOJIIYYCHHC U3
rocygapCTBCHHBIX OpraHoB, OpPraHOB MCCTHOI'O CAMOVYIIPABJICHHUA HW HHBIX
opr aHI/IBaIlHﬁ 3allpallinBaCMbIX TOKYMCHTOB 1100 0TKa3 B UX npcaoCTaBJICHHUU.

3.2.4. PaccMoTpeHute 3asiBJICHUS C IPUJIAraéMbIMU JOKYMEHTAMH, TOATOTOBKA
Y U3/1aHKE TTOCTAHOBIICHUS MApUHU ropojia Maraana o COrjlacoBaHUU UK 00 OTKa3e
B COIJIACOBAHUU MEPEYCTPOUCTBA U (MJIK) EPETIAaHUPOBKH MOMEIIICHUS.

[Ipy  TOCTYIUIGHWW  JIOKYMEHTOB, HEOOXOJUMBIX JUUII  BBIIOJHCHHUS
aJIMHHHACTPATHUBHON mporeaypbl (B TOM 4YHCIIC TIOJYyYEHHBIX B IOPSJIKE
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOCHCTBHS ), cekperaph Komuccun
HaIpaBIIIeT IMaKeT JOKYMEHTOB B KoMuccHIO, KOTOpas B COOTBETCTBHH C
[TomoskeHHEM YTBEP)KICHHBIM IIOCTAHOBJIICHHEM M3pUH Topoja MaramgaHa ot
13.01.2016 Ne 16, paccmaTpuBaeT 3asiBJICHHE O COTJIACOBAHWU TEPEyCTPONCTBA U
(MM TIepeTIaHMPOBKH IIOMEIICHHSI BMECTE C MPUIIOKCHHBIM ITAKETOM JJOKYMEHTOB
Y TOTOBHT 3aKJIFOUCHUE.

Cexperapp KoMmuccun HampapisieT 3akJIIOUEHUE KOMHUCCHM U HPOEKT
IIOCTAHOBJICHUSI M3pHUM ropoaa Marajmana Mapy ropoga MaragaHa Uil IPUHATHSA
COOTBETCTBYIOIIETO TIOCTAHOBJICHMSI O COTJIACOBAaHMM WJIM 00 OTKa3e B
COTJIaCOBaHUM MEPEYCTPOUCTBA U (MJIH) MEPETTIAHUPOBKU TTOMEIIICHHUS.

B mnocranoBnenun 00 oOTKa3ze B COTJIACOBAaHUM TEPEYyCTpoWcTBa W (WIIM)
MEePETUIAHUPOBKY TIOMEIIEHUS JTOJDKHBI OBITh YKa3aHbl OCHOBAaHUS IJIsi OTKasza B
MPENOCTABIICHUH MYHHUITUTIATBHOM YCIYTH TPEIyCMOTPEHHbIE TYHKTOM 2.8
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

MakcuMallbHBI CPOK BBIMOJHEHHSI JTAHHOTO JEHUCTBUSI COCTABISIET 3 (TpH)
pabouux JHS.

Pe3y.HbTaTOM BBIINTOJIHCHUA aI[MHHHCTpaTHBHOﬁ MMpouCcaAypsbI ABJIACTCA U3/ITaHUC



MOCTAHOBJICHUST MA3pUU Topoja Maramana o corjiacoBaHWM Wid 00 OTKaze B
COTJIaCOBaHUM MEPEYCTPOUCTBA U (WJIN) MEPEIIIAHUPOBKU TOMEIIICHHUS.

3.2.5. TloaroroBka pemieHUs O COIJIACOBAaHUM IMEpPEyCcTpONCTBA U (WIIM)
NEePEerUIaHUPOBKH MTOMEIICHUSI.

OcHoBaHueM JyIsl Hayala aJMUHUCTPATUBHOM MPOIEAYPHI SABISETCS U3JaHUE
MOCTaHOBJICHUSI MApUH ropoaa MaragaHa o COrJIacOBaHUU NEPEyCTPONCTBE U (MIIH)
NEeperuIaHuPOBKE MOMEIIECHUS.

Ha ocHoBanuu nocranoBieHust Mapuu ropoga Maranana cekperaps Komuccun
TOTOBUT TIPOEKT PEHIeHUs O COrJacoBaHUM MepeycTpoicTBa U (WUJIN)
NEPETUIAaHUPOBKH KUJIOTO MoMelleHus. Pelienre noanucebBaeTcss pyKoBOIUTEIEM
JenaprameHTa MO0 JTUIOM €r0 3aMEIAOIIHM.

MakcumanbHbIA CPOK BBIMIOJHEHUS TAaHHOTO JNEUCTBUS cocTaBiseT 1 (oauH)
pabouuii JeHb.

Pe3ynbraToM  BBINOJHEHUS aJIMUHUCTPATUBHOM  MPOLEAYpPHI  SIBIISIETCA
odopmieHue JlenapTaMeHTOM pElIeHHs O COTJIACOBAHUHU MEPEyCTPOUCTBa U (UJITN)
MEePEIIAaHUPOBKH KUIIOTO OMEIICHUSI.

OOmwmit CpoK TMOATOTOBKA M TPHUHATUS TOCTAHOBIEHUS MIPUHU TOpOJa
Maraiana o corjacoBaHUM WU 00 OTKa3€ B COIIACOBAHUHU MIEPEYCTPOMCTBA U (UJITH)
NEPEeIUIAHUPOBKU  TOMEIIEHUsI, OQOpPMJICHUSI PEIICHUs O  COTJaCOBAaHUU
nepeycTpoicTBa 1 (Uin) NEePETUIaHUPOBKY TOMEIIEHUS COCTaBISIET 45 (COPOK IMATh)
JTHEW CO JHS MTOCTYIUICHUS 3asIBJICHHUS.

3.2.6. Hanpapnenue (BpyyeHHUE) 3asBUTEIIO pe3yJbTaTa MPEIOCTaBICHUS
MYHHUIUITATBHON YCIYTH.

OcHoBaHueM JUIsl Havajla aAMUHUCTPATUBHOM MPOIEAYPHI ABISETCS U3JaHUE
IIOCTAHOBJICHHS MAPHM ropoja MaragaHa o COIVIaCOBaHMM WM 00 OTKasze B
COrJacOBaHUM  TNEpeycTpolcTBa H  (WJM) TMEPEIUIaHUPOBKUA  MOMEUIEHUS,
oopmileHHE peleHs O COTJIaCOBAHUN NIEPEYCTPOICTBA U (M) EPETNIAHUPOBKH
MOMEIICHHUS.

Cexkpetapb Komuccun o0ecreunBaeT HanpapieHUE 3asiBUTEIIO IOCTAaHOBICHUS
U (WIM) pemieHusi Mo aJpecy, coaepKalieMycsi B €ro 3asBjieHUHU, JHUOO MO
WHUIIMATUBE 3asBUTEIISI BpyUaeT eMy JTUYHO.

MakcumanbHbld CPOK BBIMOJHEHUSI JTAHHOTO JIEUCTBUS cOCTaBisieT 3 (Tpu)
pabouux aHs.

Pe3ynbraToM  BBINONHEHWS  AAMUHUCTPATHBHOM  NPOLIEAYPHI  SBIIAETCS
HarpaBjeHue (BpyYEHME) 3asBUTEII0 KOMUU TIOCTAHOBJIEHUS MIpUU TOpoJa
Marasiana o corjgacoBaHUM UM 00 OTKa3€ B COIIACOBAHUM NEPEYCTPOMCTBA U (HUJITH)
NEePerUIaHMPOBKY TTOMEILIEHUS], PELIEHUSI O COTJIACOBAHUU MEPEyCTPONCTBA U (UJIN)
NIEPEIIAHUPOBKU ITOMELIEHUS.



3.3. OcoOGeHHOCTH BHITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIIETYP B JIEKTPOHHOM
dbopwme.

3.3.1. 3asBieHue O MPEJOCTABICHUM MYHUIUINAIBHOW yciyru B (dopme
AJIEKTPOHHOTO JOKYMEHTa MpeJcTaBisieTcs B JlenapTaMeHT Mo BEIOOPY 3asiBUTEIIS:

- IIyTeM 3amoJiHeHUs POpMBI 3arpoca, pa3MEIIeHHONW Ha 0(hUIIMaIbHOM CaiTe,
B TOM YHUCJE TMOCPEICTBOM OTIPAaBKH 4Yepe3 JIMYHBIM KaOWHET PEeruoHabHOTO
nopTaina Wik eIMHOTO TopTaa;

- TyTeM HampaBJiCHHUsI OJJICKTPOHHOTO JIOKyMEeHTa B JlemapraMeHT Ha
opHUIIMAIBHYIO  3JIEKTPOHHYIO mouTy satek@magadangorod.ru  (manee -
IIPEICTaBICHUE TTOCPEACTBOM DIICKTPOHHOM TOYTHI).

3asBieHne B opMe JICKTPOHHOTO IOKyMeHTa opopMIIsieTCsl B BUjie (paitiioB B
dbopmare XML (manee - XML-10KkyMeHT), CO3/JaHHBIX C HUCMOJb30BaHUeM XML-
CXeM M 00€CTICUMBAIOIINX CUYUTHIBAHUE U KOHTPOJb MPEJCTABICHHBIX JaHHBIX, U
MIOAIMCHIBACTCS TI0 BRIOOPY 3asBUTEIIA:

- €CJIM 3asgBUTEJIEM SIBISAETCA (DU3MYECKOE JIMIIO - JIEKTPOHHOW MOANMHUCHIO
3asiBUTENS  (MIPEACTABUTENSl  3asBUTENS), YCWICHHOW  KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM MOJIMUCHIO 3asBUTENA (IIPEACTAaBUTEIS 3asIBUTEIIS );

- €CJIM 3asIBUTEJIEM SIBJISICTCS FOPUIMYECKOE JIMIO - AJIECKTPOHHOM MOJMMUCHIO
au00  YCWICHHOM  KBadU(UIIMPOBAHHOW  SJEKTPOHHOW  MOJIMKCHIO  JIMIIA,
JEWCTBYIOIIETO OT UMEHHU IOPUIMUECKOTO JIuIla 0€3 JOBEPEHHOCTH, IIPEICTaBUTEIS
IOpUJIMYECKOTO JIMIIA, IEUCTBYIOIIETO HA OCHOBAaHUU JIOBEPEHHOCTHU, BBIJIAHHOW B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoil deaepannu.

[Ipn momaue 3asBIEHUI K HUM MPHJIATAIOTCS JOKYMEHTHI, MPEICTaBICHUE
KOTOPBIX 3asgBUTENIEM MPEIyCMOTPEHO B COOTBETCTBHU C TMOJIOKCHHUSIMH ITyHKTa
2.6.1 AIMHMHHCTPAaTMBHOIO perijaMeHTa (C y4eToM OCOOEHHOCTEH odopMiIeHHs
JOKYMEHTa, YAOCTOBEPSIOIIETO JIUYHOCTh 3asgBUTENS, WJIH YJOCTOBEPSIOLIETO
JUYHOCTh  TPEACTABUTENS  3asgBUTENS, €CIU  3asdBICHUE TPEICTABISICTCA
MPEICTABUTEIIEM 3asIBUTEIISN).

Konus JTIOKYMEHTA, YAOCTOBEPSIIOIIETO JIMYHOCTH 3asIBUTEIIA
(YIOCTOBEpAIOIIEr0 JIMYHOCTh MPEACTABUTENSI 3asBUTENS, €CIU 3asBICHUE
MPEACTABISACTCS  MPEJICTABUTENIEM  3asBUTENISA), TPEAOCTABISIETCS B BHJIEC
AJIEKTPOHHOTO O0pa3a Takoro JOKyMEHTa, 3a HCKIIOYEHUEM TMPEIOCTaBICHUS
3asiBJICHUSI TOCPEACTBOM OTIPABKU dYepe3 JIMYHBIM KaOWHET pPEermoHaIbHOTO
MopTajja Wih €INHOTO MOPTAJIA, a TAKKE, €CJIM 3asIBJICHUE MTOAIUCAHO YCUJIEHHOU
KBTH(UITUPOBAHHON JIEKTPOHHOMN TOIMUCHIO.

B ciy4dac IMpCaACTaBJICHUA 3asBJICHHUA npcacTaBUTCICM 3asBHUTCIIA,
I[eﬁCTBYIOHlHM Ha OCHOBAHHHU AOBCPCHHOCTH, K 3ajABJICHHIO TAKIKC IIPHIIAracrTcCs
AJOBCPCHHOCTD B BUAC 3JICKTPOHHOI'O 06p3321 TAKOTI'0 IOKYMCHTA.



DNeKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble
K 3a8BJICHHIO, B TOM YMHCJI€ JIOBEPEHHOCTH, HAMpAaBIAIOTCS B BUIE (aillioB B
dbopmarax PDF, TIF, mo3Bositonux B mojgHoM 00beMe MPOYUTaTh TEKCT JOKYMEHTA
Y Pacro3HaTh PEKBU3UTHI JOKYMEHTA.

CpencTBa 3J€KTPOHHOW TMOAINUCH, MIPUMEHSAEMBIE TP MOJA4Y€ 3asiBJICHUNA U
NpujaraéMbIX K 3asBJICHUIO JJEKTPOHHBIX JOKYMEHTOB, JOJDKHBI — OBITh
cepTU(UIIMPOBAaHBEI B  COOTBETCTBUM C 3aKOHOAATEIbCTBOM  Poccuiickoi
denepannm.

MYHI/IHI/IHaJIBHaH yciyra npeaoCTaBIICTCA 3asBHUTCIIIO B CPOKH,
YCTAHOBJICHHBIC ITYHKTOM 2.4 AI[MI/IHHCTpaTI/IBHOFO periiaMCHTA.

3asBUTEb BIIPaBE MOJIYYUTh PE3YNIBTAT PACCMOTPEHUS 3asBJICHUSL OJHUM U3
CIEAYIOIINX CIIOCO00B (HE0OX0IMMO yKa3aTh B 3asSBJICHUU KOHKPETHBIN CIIOCO0):

1) B Buae OyMaXHOro JOKYMEHTa, KOTOPBIA 3asBUTEIb MOJy4aeT
HEIMOCPEICTBEHHO TIPU JIMYHOM oOpailieHnu B JlenaprameHt;

2) B BUJE OyMa)XHOTO JOKYMEHTa, KOTOpbIN HampasisieTcs [lenaprameHTOM
3asBUTENII0 TMOCPEICTBOM IMOYTOBOTO OTHPABJICHUS Ha aJpec, YKa3aHHbIA B
3asIBJICHUH.

3.3.2. HWudopmarmuss o0 XoJe BBIINOJHEHHS 3ampoca 3asBUTEISA O
MPEI0CTABICHUM MYHUILIMTIAIbBHOW YCIIyTH.

ITonydeHue 3asBiICHHs U NIPUTIAra€MbIX K HEMY JOKYMEHTOB IIOATBEPKIAACTCS
JlermapraMeHTOM IIyT€M HAINPABJICHUSA 3asBUTEIIO YBEIOMIICHMs, COIEPIKALIEro
BXOJALIMN PETUCTPALIMOHHBIA HOMEP 3asIBJICHUSA, JaTy MOJIy4YeHUs JlenapraMeHToM
YKa3aHHOTO 3asBJICHHSI W NPUJIAra€MbIX K HEMY JOKYMEHTOB, a TaKK€ IEpEUYEHb
HAaMMEHOBaHUW (ailioB, MpeACTaBICHHBIX B (POPME 3JIEKTPOHHBIX JOKYMEHTOB, C
yKa3aHueM ux o0bema (J1ajee - yBeJOMIICHHE O TIOJyYeHHUH 3asiBJICHUA).

yBeI[OMJ'IeHI/IC O IIOJTYYCHHUH 3asaBJICHHA HAITPABJIACTCA YKA3aHHBIM 3asBUTCIICM
B 3asBJICHUU CIIOCOOOM HE ITO3JHEC pa60qer0 AHs, CICAYIOIICro 3a AOHCM
IMOCTYIIJICHUS 3asABJICHUA B I[eHapTaM€HT.

3.3.3. [Topsimok B3aMMOJIENCTBUA OpPraHoB, MPEIOCTABIISIOIINAX
MYHULIMIAIBHBIE YCIYTH, UHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS,
OpraHu3allii, yYacTBYIOIIUX B MPEIOCTABICHUN MYHUITUTIAIbHBIX YCIIYT.

B xozxe okazaHus MyHUIIMITAJIBHOM yCiIyru JlenmapTaMeHT BlpaBe 3anpaliuBaTh
y TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUsI, OpraHU3aLNi,
Y4aCTBYIOIMUX B  IPENOCTABICHUM MYHULMNAIBHOW  YCIYIH, CBEICHWS,
HEOOXOUMBIE 1)1 €€ UCTIOTHEHMS.

IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA



4.1. Tlopsmox OCYIIECTBICHHUS TEKYIIETO KOHTPOJII 3a COOJIIOJICHHEM U
UCIIOJIHEHUEM JIOJDKHOCTHBIMU  JIMI[AMH W MYHUUMIAJIBHBIMHU  CITYXaIIUMHU
AJMUHHUCTPATUBHOT'O periaMeHTa U MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, a TAKXKE
MPUHATUEM PEIICHUI OTBETCTBEHHBIMU JIUIIAMHU.

Texkyuii KOHTPOJb 3a COONIOJIGHUEM IIOCIEI0BATeIbHOCTU JEeHCTBUH,
ONpPEACICHHBIX AIMHHUCTPATUBHBIMU  MPOLEAypaMU IO  MPEIOCTABICHUIO
MYHUIUIIAIBHON ~ YCIAYyTHM, U TPUHATHEM  PEIICHUH  YNOJIHOMOYECHHBIMU
COTpyIHUKaMu J[lemapTaMeHTa OCYIIECTBISIETCA HENPEPHIBHO PYKOBOAUTEIEM
JlenaprameHra.

Texymuii KOHTPOJIb OCYHIECTBIISIETCS IyTEM MPOBEICHUS MPOBEPOK
COOJNIIOJICHUsT M  MCIOJHEHUS COTpyaHUMKamu JlemapTamMeHTa MOJIOKEHUM
AJIMUHUCTPATUBHOTO pErjaMEHTa M HWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MTPEAOCTABICHUIO MyHUIIUITAIIbHOW YCIYTH.

4.2. TlopsIoK ¥ NEPUOANYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHETUJIAHOBBIX
MPOBEPOK MOJTHOTHI M KAYECTBA UCIIOJHECHUS aIMUHUCTPATUBHOTO PErJIAMEHTA.

KoHTponp 3a DNONMHOTOM M KadyeCTBOM HCIOJHEHHS YIOJIHOMOYEHHBIMHU
coTpynHukamu JlenaprameHnTa AJIMHUHUCTPATUBHOIO PETJIAMEHTA BKIIIOYAET B ce0s
IIPOBEJICHNE IUIAHOBBIX WM BHEIUIAHOBBIX IPOBEPOK, BBIABIECHUE W YCTPAHEHUE
HapyIlIeHU! TPaB 3asBUTEIIEH, PACCMOTPEHNE, IPUHITHE PELIEHUN U TOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENCH, coAep)KaluX KajoObl Ha JEUCTBHS
(Oe3neiicTBUE) TOJKHOCTHBIX JIUI] 1 MYHULIMITAJIBHBIX CITYKAILUX.

[Topsinoxk ¥ MEepUOAUYHOCTH MPOBEACHUS IUIAHOBBIX MPOBEPOK MOJHOTHI U
KaueCcTBa UCIIOJHEHUS  YIOJHOMOYEHHBIMH  COTPYJHUKAMH  JielapTaMeHTa
AJIMUHUCTPATUBHOTO perjlaMeHTa YyCTaHABJIMBAIOTCS JIOKAJbHBIMM  aKTaMU
nernapramenTa. [Ipu 3Tom maHOBEIE TPOBEPKH OCYILECTBIISIIOTCS HE pexe | pa3a B
TOI.

Buermanossie IIPOBEPKU ITOJTHOTBI 151 KayecTBa  MCIIOJHEHUS
YIOJHOMOYEHHBIMH  COTpyJHMKamMu  JlemaprameHTta  AJMHUHHCTPATUBHOIO
perinaMeHTa IMPOBOAATCA NPU BbIIBJICHUM HAPYLWIEHUN [0 NPEAOCTABICHUIO
MYHULUNAIBHON yCIyTH (B TOM 4HMCIIe€ KOHTPOJIbHO-HA/I30pPHBIMA OpraHaMu) WIIU
M0 KOHKPETHOM Kajno0e 3asiBUTEIS.

Petenue 00 ocyiiecTBI€HUH TIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK MOTHOTHI U
KayeCTBa HCIOJIHEHUS  YIIOJHOMOYEHHBIMM COTpyIHMKamu JlemaprameHTa
AJIMUHUCTPATUBHOTO pErjaMeHTa MPUHUMAETCS pyKoBouTeneM [lemapramenTa.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JHUL M MYHULHMIAJIBHBIX CIIyXKaIluX
YIOJHOMOYEHHOTO OpraHa WM OpraHu3auuii B cdepe MperocTaBIeHUs
MYHULIMIIAJIBHBIX YCIAYT 3a pelieHust U aenctBus (Oe3aeiicTBue), MpUHUMAaeMble
(ocy1iecTBIIsIEMbIE) B X0J1€ UCIIOJIHEHUSI AIMUHUCTPATUBHOTO PETJIAMEHTA.

[TIo pe3ynbraTaM NPOBENEHHBIX MPOBEPOK B CIydae BBIABICHUS HapyLICHUN



MpaB 3asBUTEJEH BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

V. JOCYJAEBHbBIN (BHECYJEBHbIN) MOPSJIOK OBKAJIOBAHU S PEIIEHUM
U JENCTBUM (BE3JIEMCTBHUS) OPTAHA, ITPEJJOCTABJISIFOIIIET O
MYHHUIUIIAJIBHYIO YCJIYTY, MHOTO®YHKIIMOHAJIBHOI'O IIEHTPA,
OPI'AHM3AIIMM, YKABAHHBIX B YACTH 1.1 CTATbH 16 ®EJEPAJIBHOI'O
3AKOHA OT 27.07.2010 Ne 210-®3 «Ob OPTAHU3AILIAU NMPEJOCTABJIEHUS
TOCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCJIYTI'», A TAKKE UX
JTOJ’KHOCTHBIX JIMI, MYHHUILMITAJIBHBIX CJTYKAILIIUX, PABOTHUKOB

5.1. 3asBuTenp uMEET MNpaBO Ha OOKaJOBaHUE pEUIEHUH U ACHCTBUUI
(Oe3meiicTBUSI)  opraHa,  NPEJOCTABISIONIETO  MYHHUIMMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, yka3aHHbiX B yactu 1.1 cratbu 16
®denepanpHOro  3akoHa or  27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPENOCTABICHUSI TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr» (nanee -
OpraHu3alliu), a TaKXe WX JOJDKHOCTHBIX JIHI], MYHUIUIAJIBHBIX CIY>KalluX,
pabOTHUKOB B J10Cy1€0HOM (BHECYI€OHOM) MOPAJKE IMTyTEM MOJAaun KaloObl Ha UX
perenue u (uaum) nerictus (Oe3neiicTBre) (Hanee - xanooda).

5.2. 3agBUTENb MOXKET 0OpaTUTHCS C Kalno0OH, B TOM YHCIIe, B CIASAYIOITUX
CITyJasx:

5.2.1. Hapymenue cpoka perucTpaldd 3ampoca O MPeJOCTaBICHUH
MYHULIUITATBHON YCITyTH.

5.2.2. HapymeHue cpoka npe1oCTaBICHHs] MyHULIUITAIIBHOW YCIYTH.

5.2.3. TpebGoBanue y 3asgBUTENs JOKYMEHTOB Wi uH}opmaruu maubo
OCYILECTBIICHUS JCUCTBUM, IPEICTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE
IIPEIyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon dexepauuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu CyObekTOB Poccuiickoii deneparum,
MYHHIMIIAIBHBIMA NPAaBOBbIMU AKTaMHU JJIs OPEAOCTABJICHUS MYHUIIMIAIBHOU
YCIIYTH.

524. Orkaz B 1@OpueMe JOKYMEHTOB, MPENOCTABICHUE  KOTOPBIX
IIPEAYCMOTPEHO HOPMATUBHBIMHA NPaBOBBIMH akTamu Poccuiickon Penepanum,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoii ®enepanum,
MYHULMNAIbHBIMU IIPABOBBIMM aKTaMH JUIsI TPENOCTABICHUS MYHULMUIIAIBHOU
YCIIYTH, Y 3asIBUTEII.

5.2.5. OTtka3 B IpeAoCTaBIECHUNA MYHULMUIIAJBHONW YCIYTH, €CIIM OCHOBAHUS
OTKa3a He MNpPelyCcMOTpeHbl (deaepaibHbIMA 3aKOHAMU M MPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATHBHBIMHM NPABOBBIMU akTamH Poccuiickoii
denepanuy, 3aKOHAMU U UHBIMH HOPMATHUBHBIMH MPABOBBIMU AKTaMU CYOBEKTOB
Poccniickon @enepanuy, MyHUIMNAIbHBIMU IPAaBOBBIMUA AKTAMH.

5.2.6. 3atpeboBaHue C 3asiBUTENS TPU MPEJOCTABICHUH MYHUIIUITATEHON
yCIYTH TIIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMU



Poccuiickoii ®epepanuu, HOPMAaTHUBHBIMU MPaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickon denepaun, MyHULMITAIBHBIMU ITIPABOBBIMUA AKTaAMH.

5.2.7. Otka3 opraHa, MpeAOCTaBIAIONIETO MYHULUIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO ~ JIMIIa, MHOTO(YHKIIMOHAILHOTO IIEHTpa, €ro paOOTHUKA,
opraHu3anuid, Ux pabOTHUKOB B HUCHpPaBICHUM MAOMYIICHHBIX UMH OINEYATOK U
OIIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHUIIMITAIBHON YCIyTH
JIOKyMEHTaX MO0 HapyIlIeHUE YCTAaHOBJICHHOTO CPOKA TAaKUX UCIIPABJICHHIM.

5.2.8. Hapymienue cpoka WiM MopsijKa BblIaud JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABICHUSI MYHUIIUTIATLHON YCITYTH.

5.2.9. IlpuocTraHOBIEHHE MPEAOCTABICHNAS MYHULHIIAIBHON YCIYTH, €CIU
OCHOBAHUSl NPUOCTAHOBJIICHUS HE MPENyCMOTpEHbl (efepaabHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUM C HUMHU MHBIMM HOPMAaTUBHBIMU IIPABOBBIMM AKTaMH
Poccniickon ®denepanuy, 3aKOHAMU ¥ UHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
cyowrekToB Poccuiickoit denepanyiv, MyHULUIIAIbHBIMU IPABOBBIMH AKTaMHU.

5.2.10. TpebGoBanue y 3asBUTENS MPU MPEIOCTABIECHUU MYHUIIUINAIbHOU
yCIyTd JOKYMEHTOB WM MH(GOpPMaluu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH MPH MEPBOHAYATHHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX NIl MPEAOCTaBICHHS MYHUIMNAIBHOM yciyru, im0 B
OPEOCTaBICHUN  MYHUIMIAJIBHOM  yCIYTM, 3a HCKIIOYEHHEM  CIY4aes,
IIPEAYCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7 dDenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiiu MpeAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYTY.

5.3. locyneOHoe (BHecyneOHOE) o0OkajloBaHUE 3asBUTEIEM pEUICHUNA WU
nerctBui (0e3aeiicTBUsl) MHOTO(QYHKUIMOHAIBHOTO LIEHTpPa, €ro pabdOTHHUKA B
clyyasx, VyKa3aHHBIX B TyHKTax 5.2.2, 5.2.5, 5.2.7, 529, 52.10
AIMUHHUCTPATUBHOTO  pErjlaMeHTa, BO3MOXHO B  CiIy4ae, €ClIid  Ha
MHOTO(YHKIIMOHANILHBIN [EHTP, perieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTo
00XaTyroTCsl, BO3JIOKEeHA (DYHKITHUS 110 MPEIOCTaBICHUIO MYHUIIMITAIIbHON YCIYTH B
MOJTHOM 00BEeME B TIOPSAKE, OMpeieIeHHOM YacThio 1.3 ctathu 16 denepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opra#nuzanud TPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT).

5.4. O61ue TpeboBaHUs K MOPSIKY MOJIaYU U PACCMOTPEHHS KaIOObI.

5.4.1. XKanoba nomaercs B mUCbMEHHOW (popMe HA OyMaKHOM HOCHUTENE, B
AJIEKTPOHHON (opMe B oOpraH, NPEIOCTABISIONUNA MYHUIUTIATBHYIO YCIYTY,
MHOTO()YHKIIMOHAIILHBIHN IIEHTp JTM00 B COOTBETCTBYIOIINI OPTaH TOCY1apCTBEHHON
BJIaCTU (OpraH MECTHOTO CaMOYMpAaBJICHUS) MyOJUYHO-TIPAaBOBOIO 00Opa30oBaHUs,
SBJISIOIIUIICS ydpeauTeeM MHOTOQYHKIIMOHATIBHOTO LEHTpA (J1ajee - yupeauTeb
MHOTO(YHKIIMOHAJILHOTO LIEHTPA), & TAKXKE B OpTraHU3ALIMH.

XKanoObl Ha pemieHuss u JedcTBUs (Oe3qeHCTBUE) PYKOBOIUTENSI OpraHa,
MPEIOCTABIISIONIEr0 MYHUIIMTAIBHYIO YCIYTy, TOJAI0TCS B BBIIIECTOSIIUN OpraH



(mpu ero HammMuuu) MO0 B CiIy4ae €ro OTCYTCTBHSI PacCMaTpPUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJUTENEM OpraHa, MPeAOCTaBIIAIONIEr0 MyHUIIUIIATBHYIO

YCIIYTY.

Kamobsr Ha  pemieHus W jgecTBus  (Oe3meiicTBUE) — pabOTHHKA
MHOTO(YHKIIMOHATLHOTO HEHTpa MOJIAt0TCS PYKOBOJIMUTEIIO ATOTO
MHOTO(YHKITMOHAIBHOTO IIeHTpa. JKanoObl Ha peleHus U 1eUCcTBUS (0e3/1eCTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MOJAI0TCS €r0 YUPEIUTETI0 WIH JOJKHOCTHOMY
JUILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM IIPABOBBIM aKTOM cyObekTa Poccuiickoi
denepanum.

KanoOwr Ha pemeHust U JercTBUsA (0e3aelicTBUe) paOOTHUKOB OpraHU3aIuit
MOJTAI0TCS PYKOBOJAMTEIISM 3TUX OPTaHU3AIHA.

54.2. Xanoba Ha pemeHus u JeWcTBus (Oe3dciicTBHE) oOprasa,
MPEIOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JODKHOCTHOTO JIMIAa OpraHa,
IPEIOCTABIIAIONIEIO MYHUIUIAIBHYIO YCIAYTy, MYHHIIHIIAIBHOTO CIIYKaIlero,
PYKOBOIMTEIIS OPraHa, IPEI0CTABIIAIONIECIO MyHUIIAIAIBHYIO YCIIYTY, MOXKET OBITh
HaIpaBJicHa 10 MOYTe, Yepe3 MHOTOQYHKIIMOHATLHBIA IIEHTP, C UCIOJIb30BaHUEM
UH(POPMAITMOHHO-TSICKOMMYHHKAITMOHHON cetn  «MHTepHET», O(HUIIMAILHOTO
caiita Mdpun Topoma Maranmana (https://magadan.49gov.ru), eawHOro MOpTaia
TOCY/JIApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr JHO0O PErHOHAJIBLHOrO IopTaia
TOCY/IApPCTBEHHBIX ¥ MYHHUIIUTIAIBHBIX YCIIYT, a TaKKe MOXET OBbITh NMPUHSATA TPU
JMYHOM TIPUEME 3asBUTEIISI.

XKanoba Ha pemenus u nerctBus (Oe3nercTBHE) MHOTO(YHKIIMOHATBHOTO
[EHTpa, pa0OTHUKA MHOTO(YHKIIMOHATIFHOTO LIEHTPA MOXET OBITh HAaIpaBjeHa 10
moyre, C WCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON — CETU
«HTepHeT», OMUIMATBLHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IEHTPA, €IUHOTO
nopraja TOCYJAapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT JUOO PErHOHAIHLHOTO
nopraja TOCYJAapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT, a TakKe MOKET ObITh
MPUHSATA TIPU TUYHOM TIPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u neictBus (Oe3neCTBUE) OpraHU3aIlNil, a TaKkKe UX
pabOTHUKOB MOXET OBbITh HampaBlieHa 1O TIoYTe, C HCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», 0oduIInaIbHBIX
CalTOB ATUX OpraHU3AIMH, AMHOTO TTOpTajia TOCYAapPCTBEHHBIX K MyHHUITUTIATBHBIX
yCIIyT THOO PETHOHATIBLHOTO MOpTajia TOCYAAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT,
a TaKKe MOJKET OBITh MPUHATA TIPH JIMYHOM IPHUEME 3asBUTEIIS.

5.4.3. OcobeHHOCTH MOJaYl U PACCMOTPEHHUS Kajlo0 Ha pelleHUs U IeUCTBUS
(6e3neiicTBUE) OpraHOB MECTHOTO CAMOYIIPABJICHUS UM MX JIOHDKHOCTHBIX JIMII,
MYHUIIMTIATBHBIX CIYXAIllUX, a TaKkKe Ha pemeHus u AeicTtBus (Oe3melicTBre)
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpPa, €ro  paOOTHUKOB  YCTaHABIMBAIOTCS
MYHHIIUTIAJTbHBIMA TIPABOBBIMH aKTaMH.

5.4.4. XXanoba goymKHa COAEpKaTh:



- HAMMEHOBAaHWE OpraHa, MPEeIOCTABISIONICT0 MYHUIUNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJI0CTABISIONIEI0 MyHHUIIUIIAIBHYIO YCIIYTY, TH00
MYHHIIMIIAJTFHOTO  CIIY)KaIlllero,  MHOTOQYHKIIMOHAJIBHOTO  IICHTpPA,  €ro
pykoBoauTeNss W (Wiu) paOOTHHKA, OPraHU3AlMH, WX PYKOBOAWTENCH M (WIIN)
pabOTHUKOB, pelIeHUs U AeHCTBUSI (0e37eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

- pamunnio, UMs, 0T4ECTBO (TIOCIEIHEE - IPU HAIWYHH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTEIS - (PU3NYCCKOTO JHIA JHOO0 HAaUMEHOBAHHE, CBEACHUS O
MECTE HaXOXICHHS 3asBUTEIS - IOPUAMYECKOTO JIMIA, a TaKkKe HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJIUYUHU) U
MIOYTOBBIN a/ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

- CBeJIcHUs 00 00KalyeMbIX PEHICHUSX U IEUCTBUAX (Oe3/1eiCTBUU) OpraHa,
IPENOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JAODKHOCTHOIO JIML@A OpraHa,
MPEIOCTABISAIONIEr0 MyHUIIUNAIBHYIO YCIYTY, JIN00 MyHUIUNIATBHOTO CITYXKaIIETo,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, €ro pad0THUKA, OpraHU3aINil, UX paOOTHUKOB;

- JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asABUTEIb HE COTJIACEH C PEIICHUEM U
nerctueM (0e31eiCTBUEM) opraHa, MPeA0CTaBIIAIOIIEr0 MyHUIIUITAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, Mpea0CTaBIISIONIEr0 MyHUITUIIATIBHYIO YCIYTY, 00
MYHULUNAIBHOTO CIIyXKallero, MHOro(pyHKIIMOHAJIBHOTO IIEHTpa, €ro pabOTHHKA,
OpraHu3alui, uX paOOTHUKOB. 3asBUTEJIEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHI
(Tpu HAJTMYKM ), TOATBEPIKIAIOIINE TOBOJIBI 3asIBUTENIS, TUOO0 UX KOIIHH.

5.4.5. XKanoOa, mocTynuBIlIasi B OpraH, NPeJOCTaBISIOINNA MyHUIUIATbHYIO
yCIIyT'y, MHOTO(QYHKIHOHAIBHBIM LEHTP, YYPEAUTENII0O MHOTO(]YHKIIMOHAIBHOTO
LEHTpa, B OpraHU3allK JUOO BBIIECTOSIINN OpraH (MpU €ro HAJIMYUH ), OJIEKUT
pPaccMOTPEHHUIO B TEUEHHE MATHAUATH padOunX JHEH CO JTHS ee perucTpaiuu, a B
cilyuae 00’KajJOBaHMS OTKa3a OpraHa, MPEJOCTABISAIONIEI0 MYHHUIUIAIbHYIO
yCIIyTy, MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OPraHu3aluid B pueMe JOKYMEHTOB Y
3asgBUTENS JIMOO B MCIPABICHUM JOMYIIEHHBIX OMEYaTOK U OMIMOOK WJIM B CiIyyae
00KaJIoBaHUS HAPYILLIEHUS! YCTAHOBJIEHHOTO CPOKa TAKUX UCIPABIICHUI - B TEUEHHE
IATH pabovnX JTHEH CO JHS €€ PEerucTpaluu.

5.4.6. Tlo pe3ynpTaTaMm pacCMOTPEHHUS] MPUHUMAETCS OJHO W3 CIEAYIOIIUX
PELICHUM:

- Kajoba yIOBJIETBOPSETCS, B TOM uucie B (OpMe OTMEHBbI MPUHSATOrO
pellieHusl, HMCIPABICHUsS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3ysibTare NPEAOCTABIICHUS MYHULMIIAIBHON YCIyTM JOKYMEHTax, BO3BpaTa
3aBUTEIIO JICHEXKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATUBHBIMU
NpaBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepanuu, MyHULUNATIbHBIMU
IIPaBOBbIMU AKTAMMU;

- B YZIOBJIETBOPEHUH JKAJIOOBI OTKA3bIBAETCS.

5.4.7. He no3nHee AHS, CIEAYIOLIETO 32 THEM NPUHATHUS PEIICHUSI, YKa3aHHOTO



B IyHKTe 5.4.6 AJIMHHHCTPAaTHBHOIO pPErJIAMEHTA, 3asBUTEI0 B NUCHMEHHOMU
dbopMe M 1O JKENAHUIO 3asBUTENS B DJIEKTPOHHOM (opMe HampapiseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHUS KaJIO00BI.

B cnywyae mnpusHaHus KanoObl MOJJIeXalleld YIOBJIETBOPEHHUIO B OTBETE
3asIBUTENI0 JaeTcss WH(opManus o JEHCTBUAX, OCYHIECTBISIEMBIX OPIraHOM,
MPEIOCTABISAIONIUM MYHUIIUMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
aub0 opraHuzalued B IENIX He3aMeIJIUTEIbHOTO YCTPAHEHHs BBISIBICHHBIX
HapylIeHUH TpPU OKAa3aHUM MYHUIIMNAIBHOW YCIYI'H, a TakKKe MPUHOCITCS
W3BUHEHUSI 32 JIOCTaBJIEHHBIE HEYNOOCTBA M yKa3biBaeTcss uWHMOpManus o
JaNbHEHIINX ACHCTBUSAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBHUTENIO B LIEIIAX
MOJYYEHHS] MyHUITUIIAIbHOW YCIYTH.

B cnydae npusHaHus xajno0bl He MOAJEKAIIEH yJOBIETBOPEHHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTHPOBAHHBIE PA3bICHEHUS O MPUYMHAX MPUHSATOTO
pElIeHMs], a TaKKe HHPOpMaLUs O OPAJIKE 00KaJIOBAHUS MIPUHATOTO PEIICHHUS.

5.4.8. B ciaydae yCTaHOBJIEHHS B XOJI€ WJIM IO PE3ylbTaTaM PaCCMOTPEHUS
XKanoObl TNPHU3HAKOB COCTAaBa AJMHHHCTPATUBHOIO IPAaBOHAPYLIECHUS WIIU
NPECTYIUIEHUSI JOHKHOCTHOE JIMLO, PAOOTHHUK, HAJIEJICHHBIE MOJIHOMOYMSIMH I10
PAacCCMOTPEHHUIO KaJI0O B COOTBETCTBUM C MYHKTOM 5.4.1 AJIMHUHHUCTPATUBHOIO
perjiaMeHTa, He3aMEUIMTENIbHO HAIPaBISIOT MUMEIOIIMECS MaTepHalibl B OpraHbl

IIPOKYpPaTypHl.



B0k — cxeMa 1o npexoCcTaBJIeHNI0 MyYHHIMIIAJIBHON YCJIYTH MO0 IpUeMYy
3asiBJIEHMI M BbIIa4H JOKYMEHTOB O COIJIACOBAHMU MePeyCcTPoicTBA U (WJIN)
nepeniaHupoOBKYU MOMellleHUii B MHOTOKBAPTHPHBIX JI0Max

IIpuem u perucrpanus
3asIBJICHUS C IPHIIAra€MbIMU
JOKYMEHTaMH

|

Hanpasnenue

MEKBEIOMCTBEHHOTO
3ampoca

v

PaccmoTpenue 3asBnenus,

MOJTrOTOBKA U U3JIaHUE
MOCTAHOBJICHUS] MAPUU
ropoaa Maranana

Bbinaya (HanpaBieHwue)
Odopmienue perieHus
3asIBUTEITIO TIOCTAHOBJICHHUS
0 COTJIACOBaHUH
. M3puH ropona Maragana
MepeyCTPOUCTBA U
00 OTKa3e B COTJIaCOBAHUU
(unn) neperIaHupPOBKU .
nepeycTporcTBa u (Uin)
TIOMEIICHHUS

v

Brigaua (HanpaBneHue)

MCPCINIAaHUPOBKHU ITIOMCIICHUA

3asIBUTEIIIO PELICHMS O
COIJIaCOBAHMH IIEpPEyCTPOMCTBA
U (MJIK) HepersiaHupOBKU
IIOMEILEHHUS U IOCTAHOBJICHUS
0 COIIACOBaHUU
nepeycTporcTBa U (UIIN)
NEPETIAaHNPOBKY TOMEILIEHUS




