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(B pex. ot 23.10.2024 Ne 3640-1mm)

AJIMMHUCTPATHBHBINA pPerjaMeHT NPeA0CTABICHUS MYHUIIUNIATbHOM YCJIYIH
«IlepeBo/ »KMI0T0 MOMELIEHUS B HEKHJI0€ NTOMelleHre U HeKUJIOT0 NOMelleHUs!
B JKIJIOE TMIOMEIIICHHEe)

1. O0mme moJ10KeHu A

1. Ilpenmet perynupoBaHusi AIMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJAMUHUCTPATHBHBIM pErjJaMeHT MPEeAOCTaBICHUS MYHHUIMIAIbHON
yeiayru  «llepeBoj KWJIOrO TOMELIEHUS B HEXKUJIOE TOMEIIEHUE W HEXUIOro
MIOMENICHUSI B JKUJIOE MOMEUIEHUE» (Jajiee COOTBETCTBEHHO - AJIMUHUCTPATHUBHBIN
periiaMeHT, MYHHIMNAIbHAs yCIyra) yCTaHaBJIMBaeT MOPSAJOK M CTaHJapT
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

AJMVHHCTPAaTUBHBI  PETJaMEHT  ONpelneiseT  IMOPSJAOK, CPOKH |
[OCJIEOBATEIBHOCTD BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX poLexyp 1o
MPEAOCTABICHUIO MYHUIIMTIAIIBHON YCIIYTH, TPEOOBaHUS K MOPSIKY UX BBINOJHEHUS, B
TOM YHCJIE OCOOEHHOCTH BBIMIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOU
dopme, a TaKkkKe OCOOCHHOCTH BBIMOJHEHUSI AJIMHHHCTPATUBHBIX MPOLENYp B
MHOTO(YHKIIMOHAJIBHBIX ~ LEHTpax  MNPEeJOCTaBIEHUS  TOCYJAApPCTBEHHBIX U
MYHUIIUNATBHBIX yciuyr (manee — M®II), dopmbl koHTpoJs 3a mpemocTaBieHuEM
MYHHUIIUTIATBHOW YCIYTH, JOCYIcOHBIA (BHECYINEOHBIN) TMOPSAOK 0O0KaIOBaHUS
pemieHuit W gelictBuil  (Oe3lEWCTBHI) OpraHa MECTHOTO CaMOYIMPAaBIICHUS,
JOJDKHOCTHBIX JIUIl OpTraHa MECTHOTO caMoyIipaBiieHus, paboTHukoB M®I].

[IpaBoBbIE OCHOBaHUS MPEIOCTABICHUS MYHUIIMTIAIBHONU YCIYTH 3aKPEIJICHbI B
[Tpunoxenuun Ne 2 k HacTosAEMYy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2.  Kpyr 3asBureneil.

MyHununanbHast yciayra MpPedoCTaBIseTCs] COOCTBEHHHKY TIIOMEIICHHUS B
MHOTOKBapTHUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLY (Jajiee - 3asIBUTEND).

1.3. TpeGoBanuss & moOpsAaKy HWHPOPMHUPOBAHUS O MPEAOCTABICHUU
MYHULUIIATBHOU YCIIYTH.

1.3.1. Undopmarius o nopsiake ¥ yciaoBHUsIX UHOOPMUPOBAHUS TPEAOCTABICHUS
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MYHUIIUTIATBHON YCIYTH MPEIOCTABIISIETCS:

- MyTeM pa3MeIleHus Ha O(PHUIMAIBFHOM CaiiTe YMOJHOMOYEHHOTO OpraHa B
“H()OPMAITMOHHO-TETICKOMMYHUKAIIMOHHOMN CeTH «HTEepHET»
https://magadan.49gov.ru (nanee — opUIUANTBHBINA CAUT YITOJHOMOUYEHHOTO OpraHa);

- MyTeM pa3MeleHus B ¢eaepanbHONM TOCYJapCTBEHHON HH(POPMAIMOHHOM
cucteMe «EauHbIA mopTan rocy1apCcTBEHHBIX U MYHUIUIAIBHBIX YCIYT ((DYHKIIHI)»
https://www.gosuslugi.ru/ (nanee - ETIT'Y);

- HEMNOCPEACTBEHHO MpPU JUYHOM IpUEME 3asBUTENSI B YIOJIHOMOYEHHOM
opraHe, pacnojiokeHHoM 1o anpecy: 685000, ropon Maraman, mpocrnekt Kapra
Mapxkca, mom 62 «Ay, kabuaeT Ne 10 mo Bropaukam u cpeaam ¢ 14.30 mo 17.00 mo
MpeBapuTeNbHOI 3anucu 1o tenedony (4132) 60-66-08;

- 1o TenedoHy B yrosiHOMoueHHOM opraHe (4132) 60-66-08;

- mucbkMeHHO 1o aapecy: 685000, ropox Maranan, npocnekt Kapna Mapkca,
oM 62 «A», B TOM  YHCI€  TOCPEACTBOM  DJIEKTPOHHOM  IOYTHI
satek@magadangorod.ru, paxcumunsHoi cBsizu (4132) 65-24-34,

- TyTeM pa3MelnieHuss Ha HWHPOPMAIMOHHOM CTEHJE B TMOMEIICHUU
YIIOJITHOMOUYEHHOTO OpraHa, B MH(POPMAIIMOHHBIX MaTepuanax (Opouropsl, OyKIETHI,
JIUCTOBKH, TTAMSTKH);

- myTeM NyOnuKauuu MHPOPMALMOHHBIX MAaTEpPHAIOB B CPEICTBaX MacCOBOU
uHbopMaIuy;

- corpynHukoMm otaena MO B cooTBeTCTBUU € MyHKTOM 6.3 HACTOAIIETO
AJMUHUCTPATUBHOTO PETJaMEeHTa.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH coJiepkaTh HWHOOpMAIHMIO O
HAaMCHOBAaHWM OpPTaHa, B KOTOPHIA OOpaTHiCs 3asBUTENb, (haMHIIUIO, UMS, OTYECTBO
(mocneaHee - MPU HAMYUHU) W JOJDKHOCTH CTCIUANIKMCTA, TMPUHSABIIETO TeIePOHHBIN
3BOHOK. [Ipy HEBO3MOXXHOCTH TPHHSBIIETO 3BOHOK CITCIIMAIUCTA CAMOCTOSTEIBHO
OTBETUTh Ha TMOCTaBJIEHHBIE BOIPOCH TeNe(OHHBIM 3BOHOK MEpPeaJpecOBBIBACTCS
(mepeBoAMTCS) HA APYroe JOHKHOCTHOE JIMIIO WKW OOpaTHBIIEMYCS TPaKIaHHHY
coolmraercss HoMep TeneoHa, MO KOTOPOMY OH MOKET MOIYYUTh HEOOXOIUMYIO
uH(pOpMaITHIO.

B cnyuyae mocTymiieHus OT 3asiBUTENS 00pallleHusl B MUCbMEHHOM (3J1IEKTPOHHOM )
dbopme OTBET Ha OOpalllcHUE HAMPABISIETCS TakKe B MUCHMEHHOW (DJIEKTPOHHOM)
dbopme He mo3zaHee 30 KajdeHAApHBIX JAHEH CO AHS peructpauuu oodparmieHus. [lpu
HaIPaBJICHUM OTBETA YKa3bIBACTCS JOJDKHOCTH JIMIA, MTOAMKMCABIICTO OTBET, a TaKXKe
damunusi, uMs, OT4YeCTBO (TOCieHEEe - TMPU HAIMYKMKM) W HOMep TenedoHa
WCTIOJTHUTEJIA.

1.3.2. CnpaBounas wuH(pOpManus O MECTOHAXOXIEHUHU, Trpaduke padoThI,
KOHTaKTHBIX TeJePOoHaX YIOTHOMOYCHHOTO OpraHa, aapece JJICKTPOHHOH ITOYTHI
YIIOJTHOMOYEHHOTO OpraHa pa3MelleHa Ha OQHUIIMAIBHOM CaiTe yIMOIHOMOYEHHOTO



oprana, EIIT'Y.

CrpaBoyHast nH(OPMALIUA O MECTOHAXOXKJIEHUH, Tpaduke padOThl, KOHTAKTHBIX
tenedonax MO®ILI, anpece snexrporHor moutel M®I] pa3merieHa Ha opuIMaILHOM
caiite MOII,.

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyrd

2.1. HaumeHOBaHNE MYHHIUIIAJIBHON YCIIYTH.

HanmeHoBaHME MYHUIMINAIBHOW YCIYTH - MEPEBOJ KWIOTO TMOMEMICHUS B
HEKMJIOE TOMENIEHNE U HEKUIIOTO ITIOMEIIEHUS B KUJIO€ TIOMEIICHUE.

2.2. HanmeHoBaHUE OpraHa, Mpe0CTaBISIONIEr0O MyHUIINIAIBHYIO YCIYTY.

JlemapTaMeHT CTPOUTENBCTBA, APXUTEKTYPhl, TEXHUYECKOIO U IKOJIOTHYECKOTO
KOHTpPOJIsI M3pUH Topoaa Maranana.

M®I] yuacTByeT B IIpEeIOCTABICHUN MYHULIUIIAJIBHON YCIIYT'H B YaCTH:

- HH(OPMUPOBAHMUSI 110 BOIIPOCAM MIPEIOCTABICHNUS MyHUIIUIIAILHOU YCIIYTH;

- IpUeMa 3asBJIECHUNM M JOKYMEHTOB, HEOOXOIUMBIX IJsi MPEAOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

- BBIJIAYX PE3yJIbTaTa MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B npenocraBneHMM MyHULIMNAIBHOM YCIYTM B PaMKax MEKBEIOMCTBEHHOIO
MH(POPMAIITMOHHOTO B3aUMOJICUCTBUSA Y4acTBYIOT OenepanbHas ciyx0a
roCy/IapCTBEHHON perucTpanuu, Kagactpa u kaprorpaduu, denepajipHas HaJIOroBas
ciyx0a, ClenraIn3upOBaHHbIE TOCYIapCTBEHHbIE M MYHHIIMIIAJIbHBIE OpraHU3allU
TEXHUYECKOW NMHBEHTAPU3ALUU.

3asBUTENb BIIPAaBE MOAATh 3asABJICHUE O TNEPEBOAE NOMEUIEHHS B
YIIOJTHOMOUYCHHBIA OpraH Mpu JUYHOM oOpaiieHuu, yepe3 M®PI[ B cooTBETCTBUU C
COTJIAIIEHHEM O B3aumonaeucTBun Mexnay MOPI[ v ynoJHOMOYEHHBIM OpPraHoOM,
MOYTOBBIM OTHpaBjeHueM uiau ¢ nomompio EINI'Y mo ¢opme B cooTBEeTCTBUHM ¢
[Tpunoxxennem Ne 3 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3anperniaercs TpeOOBATh OT 3asBUTENS OCYLECTBICHUS JACHCTBHI, B TOM YHCIE
COTJIACOBaHUM, HEOOXOIUMBIX JJIsl OJyUYEHHUsI MyHULIUIIAIbHON YCIYTH U CBSI3aHHBIX C
oOpalieHleM B UHbIE TOCYJaPCTBEHHBIE OPraHbl, OpraHbl MECTHOT'O CaMOYIIpaBJIEHUS,
OpraHM3alNH, 3a UCKIOYEHHEM IOJYyYEHUS YCIIYyT, BKIIOUYECHHBIX B NEPEUYEHBb YCIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOAMMBIMU UM O0S3aTEeNIbHBIMU NIl TPEIOCTaBJICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.3. Onucanue pe3yJibTara MpeAoCTaBICHNs MyHULUIIAIbHON YCIYTH.

PesynbraToM npenocTaBieHUs MYHHUIMIAIBHOM YCIYI'HM SIBJISIETCA NPUHATOE
YIOJHOMOYEHHBIM OPTraHOM pEeILIECHHE O MEPEBOJIE WM 00 OTKa3e B MEPEBOJE KUIOTO
NOMELIEHUS B HEXKUIIO€ IOMEIICHUE U HEXKUIIOTO IMTOMELIEHHUS B )KMJIO€ IIOMEILICHHE.

dopMma yBeOMIIEHUSI O TepeBoje (OTKa3e B MEPEBOJIE) JKUIOrO (HEKUIIOTO)
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NOMEIIEHUs] B HeXWwioe (KWIoe) TOMEIIeHHEe YTBEpXkAeHa IOCTaHOBIEHUEM
[IpaBurensctBa Poccuiickoit @enepauuu ot 10.08.2005 Ne 502 «O0 yTBepkaeHuUn
dbopmbl yBemoMIIeHHST O TepeBoje (OTKase B TIEPEBOJAE) JKUJIOTO (HEXHIIOTO)
nomenieHuss B Hexwioe (kwioe) nomenieHue» (Ilpunoxenne Ne 4 x HacTosemy
AJMUHHCTPAaTUBHOMY PEIJIAMEHTY).

PesynbpTaT npenoctaBieHUs MyHUITUIAIBHOU YCIIYTH MOKET OBITh MOJIYYEH:

- B YIIOJJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEJIE MPH JINYHOM OOpallleHHH;

- B MOI] Ha OymMaKHOM HOCHTEJIE TIPH JTMYHOM OOpaIleHUH;

- IOYTOBBIM OTIPABJICHUEM;

- Ha EIII'Y, B Tom yucie B ¢popMe 3IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
3JIEKTPOHHOM MOIHUCHIO.

2.4. Cpox mpenoCTaBICHUS MYHHIMIIAJIBHON YCIYTH, B TOM YHCIIE C Y4ETOM
HEOOXOAUMOCTH O0OpalleHus B OpraHu3aliM, YYacTBYIOLIME B IPEJOCTaBICHUU
MYHULUNAIBHON YCITYTH.

Y1oJIHOMOYEHHBIH OpraH NMPUHUMAET pEIIeHHE O MEepeBOAE WM 00 OTKa3e B
IIEPEBOJE JKUJIOTO MOMEIICHUS B HEKWIOE IOMEIICHUE U HEKWIOrO IOMEIIECHUs B
KUJIO€ TIOMEIICHHE HE MO3AHEe 4YeM uepe3 45 nHel CcO JOHS MpPEACTaBICHUS B
YKa3aHHBIM OpraH JTOKYMEHTOB, 00S13aHHOCTb IO MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEII.

B ciiyyae nogaun 1okymMeHToB B MO®L[ cpok npenocraBieHns MyHULUNIAIbHOU
YCIIYTU UCUUCISAETCS CO JHS MOCTYIUIEHUS B YIIOJTHOMOYEHHBIM OPTraH JTOKYMEHTOB U3
MOILI.

B cnyuae nogauu nokymenToB uepe3 EIII'Y cpok npenocTraBieHNs UCUUCIISETCS
CO [IHS TOCTYIUIEHHWsS B YIIOJHOMOYEHHBIM OpraH JOKyMmMeHTOB. HampasieHue
npuHATHIX Ha EIII'Y 3asBneHnid 1 TOKYMEHTOB OCYLIECTBIIAETCS C HCIIOJIb30BAaHUEM
€OUHOM CHUCTEMBI MEXXBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aWMMOJEWUCTBUS WU
MOJKJIFOYEHHOW K HEW PErMOHAJIBbHOW CHUCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O
B3aUMOJICCTBHUSL.

IIpuocraHoBiieHue IIPEIOCTABIICHUS MYHULATTAITBHOM YCIIYTH
3aKOHOJATENLCTBOM Poccutickon deneparuu He MPeayCMOTPEHO.

Cpoxk BbBlJAYM JOKYMEHTOB, SBIIFOLIMXCS PpE3YyJbTATOM IPEAOCTAaBICHUSA
MYHULMINAIBHON yCIyTH, - HE MO3JHEee YeM yepe3 3 pabouux AHS CO AHS MPUHATHUSA
pellieHusT B COOTBETCTBMM C MyHKTOM 3.1.3 Hacrosmero AJIMHUHUCTPATUBHOIO
periameHTa.

2.5. HopmaTuBHBIE TMpaBOBBIE AaKThI, PETYJUPYIOIIUE MPEIOCTABICHHUE
MYHULIMOATBHON YCITyTH.

[IepeyeHp HOPMATHMBHBIX ITPABOBBIX AKTOB, PETYIUMPYIOLIUX IPEIOCTABICHUE
MYHUIIUIATBHONW YCIYTH (C YKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATIBHOTO
OMmyOJIMKOBaHUsA), pa3MeNIaeTcss Ha OPUIIMAIbHOM CalTe YHNOJHOMOYEHHOI'O OpraHa,



Ha EIIT'Y.

Y T10THOMOUYEHHBIN OpraH 00eCIeYMBaET pa3MEIICHUE U aKTyaIu3al|io MePEeUHs
HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEAOCTABICHUE MYHUIIUNAIBHOU
YCIIYTH, Ha CBOEM O(UIIMATIEHOM CaiTe.

2.6. HcuepnbpiBarolmivii MEpeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEb JOJDKEH
NPEACTABUTh CAMOCTOSITEIbHO, M JOKYMEHTBI, KOTOpBIE€ 3asBUTEIb BIIPABE
IPEICTaBUTh MO COOCTBEHHOM MHUIIMATUBE, TaK KaK OHU TOJUIEKAT MPECTABICHUIO B
paMKax MeXBEIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

2.6.1. HWcuyepnbiBalomuii TNEpeUYEeHb JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

HcuepnipiBaronuii mepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEIOCTABICHHUS
MYHULIMOATBHON YCIyTH, KOTOPBIE 3asBUTENb MPEJICTABISET CaMOCTOSTEIBHO B
YIOJIHOMOYEHHBIN OpraH:

1) 3asiBIeHME O TIEPEBOJIEC TOMEIICHUS;

2) TmnpaBOyCTaHABIMBAIOIIME JIOKYMEHTHI Ha TIEPEBOJUMOE TOMEIICHHUE
(MOTMHHUKY WUJTU 3aCBUJIETEIILCTBOBAHHBIC B HOTAPUATILHOM MOPSIKE KOIHHN);

3) mjaaH nepeBOJUMOrO MOMEILEHHS C €r0 TEXHUYECKUM OIUCaHueM (B ciydae,
€CIM TIEPEeBOAUMOE TOMEIIECHUE SIBJISIETCS KUJIbIM, TEXHUUYECKUU MACIOPT TaKOro
MIOMEILCHHUS);

4) MosTaXXHBIN TJIaH I0Ma, B KOTOPOM HaXOJUTCS IEPEBOUMOE TTOMEIICHHE;

5) NOAroTOBIEHHBIM W O(OPMICHHBIM B YCTAaHOBJIEHHOM IMOPSAKE MPOEKT
nepeycTpocTBa U (WJIM) MEPEIUIAaHUPOBKH MEPEBOAUMMOIO MOMENIEHUs (B ciydae,
€CIIM TEepPeyCTPOMCTBO M (WMJIM) TepeIUlaHUPOBKA TPEOyIOTCS MJid  OOeCIeUeHUs
HCTIOJIb30BaHUS TAKOTO MOMEIICHUS B KQUE€CTBE KUJIOTO MIIM HEXKHUIIOTO TTOMEIIEHUS);

6) mnpoTokoa  OOmero  coOpaHuss ~ COOCTBEHHUKOB  IOMEIICHUN B
MHOTOKBapTHUPHOM JOME, COACPKAIIUMN pelIeHrue 00 UX COIIaCHU Ha MEPEBOJ HKHUIIOTO
MOMEUIEHHUS B HEXKUIIO€ MIOMEIICHUE;

7) corimacWe KaKAaoro COOCTBEHHHMKA BCEX IIOMEIICHWH, MPUMBIKAIOMINX K
NEePEeBOJMMOMY TOMEIICHUI0, Ha TEPEBOJ IKUJOTO IOMEIICHUS B HEXKHUIIOE
OMENIEHUE.

2.6.1.1. B cnyuae nanpasneHus 3asBieHus nocpeactsoMm EIIY cBenenus u3
JIOKYMEHTA, YJOCTOBEPSIONIEr0 JUYHOCTh 3asBUTEIISI, MPEICTaBUTENS (POPMUPYIOTCS
Ipu TOJATBEPXKJICHUM YYETHOM 3amucu B EnuHOM cucreme wuaeHTUDUKAIUM U
ayTeHTU(UKAIIMU U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOM 3aIluCH
¥ MOTYT OBITh TPOBEPEHBI MIyTEM HAIMPABICHUS 3aMpoca C MCIOIb30BAHIEM CHCTEMbI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHSI.

B cnyyae, ecnu 3asBieHUE MOAAETCA YEPE3 MPEACTABUTENS 3asBUTENS, TAKKE
NpEACTaBISACTCS JOKYMEHT, MOATBEPXKAAIONIUNA TOJTHOMOUYUS Ha OCYIIECTBIICHUE
JNEUCTBUA OT HMEHM 3asABUTENSA. B KadecTBe [OKYMEHTA, MOATBEPHKIAOIIETO



6

NOJIHOMOYHMS Ha OCYIIECTBICHHE NEUCTBUA OT WMEHM 3asABUTENS, NPEACTABUTEIb
3asBUTEIISI BIIPABE NPEICTABUTH:

- o(hopMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIhLCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);

- o(hopMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoi
denepauuy  JOBEPEHHOCTh, 3aBEPEHHYIO II€YATHIO 3adBUTENS W MOANHCAHHYIO
PYKOBOJUTENEM 3asBUTEINS WU YIIOJIHOMOYEHHBIM 3TUM PYKOBOAUTENEM JUIIOM (JIs
IOPUINYECKUX JIUIT).

B cnydae ecnu 3adBlEHME MONAETCS 4Yepe3 MPEACTABUTENS 3asBUTEIS
nocpencteoM EI'Y W 10BEpEeHHOCTh MNPEACTABUTENS 3asBUTENS H3TOTOBJIIEHA B
AJIEKTPOHHON (opMme, Takash JOBEPEHHOCTh JOJDKHA OBITh MOJMUCAHA AJIEKTPOHHON
MOANKCHIO, TpeOOBaHUA K KOTOPOM  YCTAHABIMBAIOTCS  3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu, peryaupyroldM OTHOLICHUS B 00JacTH HUCIHOJb30BaHUS
AJIEKTPOHHBIX MOIIHUCEN.

Y I0CTOBEpEHHAs1, COBEPLICHHAs WM BbIJaHHAs HOTApUYyCOM JOBEPEHHOCTH
NpEICTaBUTENA 3asBUTENIE B JJICKTPOHHOM (opMe JOIKHA COOTBETCTBOBATH
TpeboBanusMm ctatbu 44.2 OcHOB 3akoHojarenbcTBa Poccuiickoit ®enepanun o
HOTapuaTe, YTBEPKICHHBIX ITOCTaHOBIeHHEM BepxoBHoro Coseta Poccuiickoit
®eneparuu oT 11 depanst 1993 roga Ne 4462-1.

2.6.2. 3adBuTEnp BIpaBE HE MPEACTABIATH JTOKYMEHTHI, MPELYCMOTPEHHBIE B
noanyHkrax 3, 4 myHkrta 2.6.1 HacTosimero AJIMHUHHCTPATUBHOIO PEIVIAMEHTA, a
TAaKXKE€ B CIllydae, €CIM IPaBO HA IEPEBOJMMOE ITOMEILIECHHUE 3apETUCTPUPOBAHO B
EnuHOM rocynapCTBEHHOM peecTpe HEABUKUMOCTH, TOKYMEHTBI, IIPELyCMOTPEHHBIE
MOAITYHKTOM 2 IyHKTa 2.6.1 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JloxymMeHTHI (UX KOIUU UM CBEJEHUS, COICpKAIINECS B HUX), YKa3aHHBIE
B moAnyHkTax 2, 3, 4 myHkra 2.6.1 Hacrodmero AJIMUHUACTPATUBHOIO PETJIAMEHTA,
3aIpalluBaOTCA YIIOJHOMOYEHHBIM OPraHOM B IOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPABJIEHHUS U MOJABEIOMCTBEHHBIX TI'OCYIApCTBEHHBIM OpraHaM WJIA
OpraHaM MECTHOTO CaMOYIIPABJIEHUS OPraHU3alMsAX, B PaCHOPSIKEHUU KOTOPBIX
HaxXOIATCsl YKAa3aHHbIE JOKYMEHTBI, €CJIIM 3asBUTEIb HE IMPEICTAaBWII YKa3aHHbIC
JOKYMEHTBI CAMOCTOSITEIIBHO.

YIIOTHOMOYEHHBIM OpraH, OCYIIECTBISIOMIMN NEPEBO TOMELIEHN, HE BIIPABE
TpeOOBaTh OT 3aSIBUTENS MPEACTABICHHE APYIHMX JOKYMEHTOB, KPOME JTOKYMEHTOB,
UCTPEOOBAHUE KOTOPBIX Y 3asABUTENS JOMYCKAETCS B COOTBETCTBUM C MYyHKTOM 2.6.1
HACTOAIIETO AIMUHHUCTPATUBHOIO PErJIaMEHTA.

[Io MeXBENOMCTBEHHBIM 3aIlpOCaM YMNOJHOMOYEHHOIO OpraHa, YKa3aHHbBIX B
ab3alle MepBOM HACTOSIIETO0 TYHKTA, JOKYMEHThI (MX KOMHHM WM CBEICHUS,
coJiepKalirecs B HUX) MPEAOCTaBISAIOTCS TOCYAapCTBEHHBIMH OpraHamMH, OopraHaMu
MECTHOTO CaMOYNIPaBJIEHUs U MOJABEIOMCTBEHHBIMU IOCYAapPCTBEHHBIM OpraHaM WIIH
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OpraHaM MECTHOTO CaMOYMPAaBJICHUS OpPraHU3alUsIMM, B PACHOPSKEHUU KOTOPBIX
HaxXOJATCS yKa3aHHbIE IOKYMEHTHI, B CPOK HE MPEBBIIAIOIIUN MATh pabouux JTHEU co
JIHS TOCTYIUIEHHS MEXBEAOMCTBEHHOIO 3ampoca B OpPraH WIM OpPraHu3aIuio,
MPEIOCTABIIAIONINE JOKYMEHT W WH(OpPMAIMio, €CIM WHBIE CPOKH IOJATOTOBKH W
HaIlpaBJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpOC HE YCTAaHOBJICHBI (heiepaTbHBIMU
3aKOHamu, TipaBoBbiMKM akTamu lIpaBurtenbctBa Poccuiickorn Depepanuu u
IMPUHATHIMUA B COOTBETCTBUHU C (PeiepaibHBIMU 3aKOHAMH HOPMATHUBHBIMH ITPABOBBIMU
akTamu cyobekToB Poccuiickoii denepaiiuu.

2.7. VicuepnblBalouil epeyeHb OCHOBAHMM JIJIsi OTKa3a B MPUEME IOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH.

OTka3 B nmnpuemMe JOKYMEHTOB, HEOOXOJUMBIX JJi1 MPEAOCTABJICHUS
MYHULIMIIAIBHOM  yCIYIHM, 3aKOHOZATenbCTBOM Poccuiickon @enepauun  He
IIPEYCMOTPEH.

2.8. NcuepnpiBaroniuii mepeueHb OCHOBAHMM ISl MPUOCTAHOBJICHUS MJIM OTKa3a
B MIPEI0CTaBJICHUU MYHUITUIIAJIBHOMN YCIIYTH.

[IpuocranoBiieHuE MPEOCTABIICHUS MYHUIUTIAIBHOM YCIYTH
3akoHoAaTenbCcTBOM Poccuiickon denepannn He MPETyCMOTPEHO.

OTkKa3 B EepeBOJIE )KUJIOTO MMOMEIIEHUS B HEKWIOE TTOMEIIEHUE WIIH HEXKUIIOTO
MMOMEIIEHUS B )KWJIOE MOMENIEHUE IOMYCKAETCS B CIIy4ae, €CIu:

1) 3asiBUTEJIEM HE MPEJICTaBICHBI IOKYMEHTBI, ONIPEICIICHHBIE ITYHKTOM 2.6.1
HACTOSIIEr0 AJIMUHHUCTPATHBHOTO perjiaMeHTa, OO0S3aHHOCTh IO TIPEJACTABICHHUIO
KOTOpPBIX C y4eToM NyHKTa 2.6.3 HacTosiiero AJIMHHUCTPATUBHOIO perjaMeHTa
BO3JIOJKCHA Ha 3asBUTEIIS;

2) NOCTYIUJICHHUs] B YIOJHOMOUYCHHBIA OpraH OTBETa OpraHa rocyAapCTBEHHOMU
BJIACTU, OpraHa MECTHOTO CaMOYINpPABJICHUS JUOO TMOABEJOMCTBEHHOM Oprany
rOCy1apCTBEHHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIIPaBJICHUA OpPTraHU3allid Ha
MEKBEJIOMCTBEHHBI 3aIlpoC, CBUJICTEIIBCTBYIONIET0O 00 OTCYTCTBHHM JOKYMEHTa H
(mnmm) uHbOPMAIUH, HEOOXOIUMBIX IS MEPEeBOJA IKUJIOTO MOMENISHUS] B HEXKHUIIOE
MIOMEIICHUE WM HEXKHUJIOTO ITOMEIICHUS B KHJIO€ IMOMEIICHHE B COOTBETCTBHHU C
IIYHKTOM 2.6.1 HACTOAIIETO  AJMUHHCTPATUBHOIO  pErJIaMEHTa, eciu
COOTBETCTBYIOIIMI JOKYMEHT HE ObUI TpEACTaBIE€H 3asBUTEJIEM IO COOCTBEHHOMU
naunuatuBe. OTKa3 B MEPEBOJE KUIOTO NMOMEMICHHUS B HEXKWIOE IMOMEIICHUE WU
HEXXWJIOTO TTOMEIICHUS B XKUJIO€ MMOMENIEHUE MO0 YKa3aHHOMY OCHOBAHMIO JIOMTYCKAETCs
B Cllydyae, €CJIM yIOJHOMOYEHHBIM OpraH TOCJ€ IIOJy4YeHUs OTBETa Ha
MEXKBEJIOMCTBEHHBIN 3alpoOC YBEAOMWJI 3asBUTENS O MOJYYEHUM TAaKOrO OTBETA,
MIPEIOKIIT 3aIBUTEIIO TIPEACTABUThL TOKYMEHT U (W) HH(POPMAIIUIO, HEOOXOIMMbIC
Ui TIEPEBOJIAa KWJIONO TOMEIICHUS B HEXWIOEC IOMEUICHUE WM HEXHWIOrO
MOMEIIICHUS B KWJIOE TMOMENICHHUE, MPEAYCMOTPEHHbIE MyHKTOM 2.6.1 Hacrtosiiero
AJIMUHUCTPATUBHOTO pErjaMeHTa, M HE TNOJYy4YusJI Takue JOKYMEHT U (WJn)
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uH(bOpMAIIMI0O B TEYEHUE TMATHAAUATH pabdoyux JHEH co JHS HampaBlieHUs
YBEJOMIICHHS];

3) mpexacTaBieHUs] JOKYMEHTOB, OMPENEICHHBIX MYHKTOM 2.6.1 HacTosero
AJIMUHUCTPATUBHOIO PErJIaMEHTa, B HEHAICKAIIINI OpraH;

4) "ecobOmoaeHue npeaycMoTpeHHbix ctatheir 22 KK P® ycnoBuil nepeBoaa
MOMEUIEHHUS, 3 UMEHHO:

a) €clid IOCTYII K IEPEBOIUMOMY TTOMEIICHUIO HEBO3MOXKEH 0€3 MCI0Ib30BaHUS
MOMEIIICHHU, 00eCTeunBarOIMX JOCTYI K HUJIbIM MOMENICHUSM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTb 000pYI0BAaTh TAKOM JOCTYI K JAaHHOMY IMOMEIIECHUIO (TpU
MEPEBOJIE KUJIOTO MOMEIEHUS B HEKUIIOE TIOMENIEHUE);

0) eciu MepeBOAMMOE MOMEIICHHUE SBIISIETCS YACTHIO KUJIOTO MOMEIIEHHS JTM00
HCTIONB3YETCSl COOCTBEHHUKOM JIAaHHOTO TOMEIIECHUSI WM WHBIM TpaXKJaHUHOM B
KauyecTBE MeCTa MOCTOSHHOIO MPOKUBaHUS (MPU TMEPEBOJIC KUJIOTO MOMEIICHUS B
HEXHUJIO€ TTOMENIEHUE);

B) €CJIM NpaBO COOCTBEHHOCTH Ha MEPEBOJUMOE IMOMELICHHE OOpPEMEHEHO
paBaMu KaKUX-JTUOO JIIL;

I) €CJIM MOcie MEepPEeBoAa M3 JKUJIOr0 MOMEIICHHS B HEKUIIOE NOMEIICHHUE HE
OyZIeT HCKIIOYEeHa BO3MOXHOCTh JIOCTYIIa C HCIOJb30BAHMEM IOMEILECHUMH,
00eCcTIeYMBaIOIINX IOCTYT K KUJIBIM MTOMEIIEHUSIM;

J) eciau TIpU TMepeBOAe KBapTUPbl B MHOTOKBAPTUPHOM JIOME B HEXKHIOE
HOMeEIIEHNE HE COOIOACHBI CIEAYIONINE TPEOOBaHMUS:

- KBapTHpa PacIoyioKeHa Ha IEPBOM ITa)kKe YKAa3aHHOTO J0Ma;

- KBapTUpa pacHoJIOKEHA BBIIIE NEPBOrO H3Taka YKAa3aHHOTO JIOMa, HO
MOMEIICHUS], PACIOJIOKEHHBIE HEMOCPEICTBEHHO MOJI KBApTUPOW, NMEPEeBOAUMON B
HEXUJIOE TTOMEIIEHNE, HE SBJISIIOTCS JKUIJIBIMU,

€) TaK)Xe HE JIOMYCKaeTCs:

- MEPEBOJI JKUJIOTO NMOMEIIECHHUSI B HAEMHOM JIOME COLIMAIIBHOTO UCITOIb30BaHUS
B HEXUJIOE ITOMELICHUE;

- IEPEBOJI )KUJIOTO MOMEIIEHUS B HEXKUIIOE MOMEIIEHHUE B LIEISAX OCYIIECTBICHUS
PEIUTHO3HOM AEATEIbHOCTH;

- IEPEBOJ, HEXKMUIIOTO ITOMEIIEHHUS B KUJIOE IOMENIEHNE, €CIIM TAKOE MOMEIICHHE
HE OTBeyaeT TpeOoBaHUsIM, ycTaHOBIEHHBIM [locTanoBnenuem [IpaButensctBa PO ot
28.01.2006 Ne 47 «O06 ytBepxaeHuu [lojoxkeHns 0 MpU3HAHUKM TTOMEIIECHUS KUJIBIM
MOMEIIEHUEM,  KUJIOTO  TMOMEIICHUS  HENPUTOJHBIM IS  TMPOKUBaHUS,
MHOTOKBapTUPHOTO JIOMa aBAPUWHBIM W TOMJICKAIIUM CHOCY WM PEKOHCTPYKIIUH,
CaJI0BOTO JIOMa KUJIBIM JIOMOM M JKHWJIOTO JOMa CaJOBbIM JOMOM)» WIIM OTCYTCTBYET
BO3MOXHOCTh OOECIEYUTh COOTBETCTBHE TAKOTO TIOMEIIEHUS YCTAHOBJICHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUSI IMPOEKTa TNEpeycTpoiicTBa W (WIHM) MEpPErIaHUPOBKU
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MOMENIEHUS] B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOaTEIhCTBA.

HenonydyeHnue uiam HECBOEBPEMEHHOE MOJIyYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 Hactosmero AJIMUHHUCTPATHUBHOTIO pErjiaMeHTa U 3alpOIIECHHBIX B
roCyJ1IapCTBEHHBIX opraHax, opraHax MECTHOTO caMOympaBJICHUs u
MOJABEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM WIM OpraHaM  MECTHOIO
CaMOYIIPABJICHUSI OPraHU3alUAX, B PACHOPSKECHUM KOTOPBIX HAXOMSITCA YKa3aHHbIC
JOKYMEHTBI, HE€ MOXKET SBJIATHCS OCHOBAHMEM JJIsi OTKa3a B IMEPEBOJEC KUIIOTO
MOMEIIICHUS B HEKWIJIOE MTOMENICHHUE MM HEKUIJIOTO TTOMEIIICHUS B )KUJI0€ TTOMEILICHUE.

2.9. Tlepedenn yciyr, KOTOPBIC SIBISFOTCS HEOOXOIUMBIMU M 00s3aTE€IbHBIMU
JUISl TIPETOCTABIICHUS] MYHUIIUIIATLHON YCIYTH, B TOM YHUCIIE CBEJCHUSI O JIOKYMEHTE
(mokyMeHTax), BblAaBa€MOM (BBIJABA€MbIX) OpraHU3alUsAMH, YYacCTBYIOIIMMH B
MPEOCTaBICHUN MYHUITUTIAILHON YCIIyTH.

Yeayru, KOTOpble SBISIIOTCS HEOOXOJUMBIMHU W 00S3aT€NbHBIMU  JUIS
MPEOCTABICHNS MyHULIMTIIATBHONW YCITYTH:

1) WsrotoBiieHHE TPOCKTa TMEPEyCTPOHMCTBA W (WIM) TepeIUIaHUPOBKH
NEPEBOAUMOIO MMOMEIICHHUS;

2) BpIaya TEXHHYECKOTO HAcopTa MEPEBOIUMOTO JKHAIOTO MTOMEIIICHUS;

3) Bpimaua miaHa MEepeBOJIUMOrO HEXHUIJIOTO TMOMEIICHHS C €r0 TeXHUYCCKHM
OTIMCaHUEM;

4) Bplgaua MO3TaXHOTO IUIaHA JOMa, B KOTOPOM HAaXOIUTCS IMEPEBOIUMOC
OMEIEHUE.

2.10. Ilopsiok, pasMep M OCHOBAaHMS B3MMAHHS T'OCYJIApPCTBEHHOM MOILIUHBI
WJIA UHOM TUIAThI, B3UMAEMOU 32 MPENOCTABICHUE MYHUILIUITAIBHOW YCIYTH.

[IpenocTaBieHne MyHUIIMOAIBHON YCIYTM  OCYIIECTBIAETCS  OecIiaTHO,
rocyJlapCTBeHHas MONUIMHA HE YIIaYMBaCTCS.

2.11. Tlopsmok, pa3Mep W OCHOBAaHHS B3MMAaHMS IUIATHl 34 IPEIOCTABIICHHE
YCIIyT, KOTOPBIC SBJIAIOTCS HEOOXOMUMBIMU U 00SI3aTE€IBHBIMH JIJIsi TIPEIOCTABICHUS
MYHUIIAITATBHOM yCIIYTH, BKIIOUass HHPOPMAITHIO O METOAMKE pacyeTa pa3Mepa TaKoi
TJIATHI.

[Topsimok, pasMep W OCHOBaHMSI B3WUMaHMs IUIAThl 32 MPEAOCTABJIEHUE YCIIYT,
YKa3aHHbIX B TMyHKTe 2.9 Hacrosimero AJIMHHUCTPATUBHOTO  PETJIAMEHTA,
ompeeIsieTcsl B COOTBETCTBUMU ¢ [lopsiakoM ompezeneHus: pasmepa IiaThl 32 OKa3aHHUe
YCIIYT, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMU M O0S3aTEIbHBIMU JIJISl MIPEIOCTaBICHUS
OpraHaMM MECTHOTO CaMOYIpaBJEHUS MYHUIMNAIBHBIX YCIYT, YTBEPKJACHHBIM
pemiennueM Marananckoi ropoackoi Jymer ot 26.06.2012 Ne 46-/1.

2.12. MakcuManbHbId CpPOK OHWJAHHUS B OYEpeNd MpH MoJlade 3ampoca o
MPEJOCTAaBICHUH MYHULIMOAIBHON YCIyIrM M TNpU TOJIYYEHHH pe3yJibTrara
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

MakcuManbHBIi CPOK OXHUJAHWUS B OuYepeIu MpU TojJade 3asiBJICHUS O
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NPEAOCTABICHUNA MYHULMNAIBHON YCIYTM W NpPHU MOJYyYEHUHM pe3yJibTaTa ITaHHOU
MYHULMIIATBHOM YCIIYT'H HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok W THOpSJIOK PETrUCTpalluM 3arpoca 3asBUTENS O MPEJOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

3asgBiIeHUE O TNPEIOCTABICHUM MYHUUMUIIAIBHON YCIyTH, MPEACTAaBIECHHOE
3asIBUTEJIEM JIMYHO JTMOO €ro MpeACTaBUTENEM, PETHCTPUPYETCS YIMOJIHOMOYECHHBIM
OopraHoMm B TeueHue 1 paGodero JIHA ¢ JaThl MOCTYIICHUS TAKOTO 3asBJICHUSI.

3asBIICHME O MPENOCTABICHUH MYHULHUNAIBHOW YCIYIH, MPEICTaBICHHOE
3asBUTENIEM MO0  ero  mpexactaButeneM  uepe3 MO,  perucrpupyercs
YIIOJJHOMOYEHHBIM OPTaHOM B JIeHb nocTyruieHus: or MOII.

3asBneHue, MocTynuBliee B AeKTpoHHON (gopme Ha EII'Y peructpupyercs
YIOJITHOMOYEHHBIM OPraHOM B [JI€Hb €ro IIOCTYIUIEHHsS B CIyd4ae OTCYTCTBHS
ABTOMATHUYECKOU perucrpanuu 3amnpocos Ha EINTY.

3asBieHUe, TOCTyNMBIIEE B  Hepabouee  BpeMs,  pPETUCTpUpPYETCs
YIIOJTHOMOYEHHBIM OpraHOM B MEPBBIA pabouuil JI€Hb, CIENYIOIIMHA 3a JHEM €ro
IIOJTyYEHUS.

2.14. TpeOoBaHuss K TOMELIEHUSM, B KOTOPBIX MPEIOCTABISIOTCA
MYHULIMIAIBHBIE YCIYTH, K 3aly OXHUIAHWA, MECTaM Ul 3allOJIHEHUS 3alpoCOB O
MPEAOCTABICHUN MYHUIMIIATBHON YCIyrd, HTHGOPMALIMOHHBIM CTEHAAM C o0pa3uamMu
UX 3alOJHEHHs M TEPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX Uil MPEAOCTaBICHUS
KaXX/10M MYHUIMNAJIbHON yCIyrd, B TOM 4YHCIE K OOECIEYEHHMIO JOCTYMHOCTH JUIS
MHBAJINUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit
denepanyiv 0 CONMAIBHON 3aIIUTE UHBAJINIOB.

2.14.1. IloMewmeHus yYNOJHOMOYEHHOTO OpraHa JUid IPEJOCTaBICHUS
MYHUIMINIATBHOM YCIYTM pa3MEeNaloTcs Ha MEPBOM 3TaXKE 3/1aHus, 000PYI0BaHHOTO
OTJIETBHBIM BXOJIOM, JMOO B OTIEIBHO CTOSILEM 3JaHUU sl CBOOOJHOrO JIOCTYIa
3asBuTenen. [lepensukenne no MOMEMeHnsIM yIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
IIPOBOJMTCS IIPUEM 3asBICHUS W JOKYMEHTOB, HE JIOJDKHO CO31aBaTh 3aTPYIHECHUM
JUIs1 JIUL] C OTPAaHUYEHHBIMUA BO3MOXHOCTSIMU 3710POBbSI.

IIpu pacmnosioKeHnn IMOMEIIEHHs YIIOJTHOMOYEHHOIO OpraHa Ha BEpXHEM JTaxe
CHEUUATUCTBl YIIOJIHOMOYEHHOIO opraHa o0s3aHbl OCYUIECTBIATH MPUEM 3asiBUTEIEH
Ha IIEPBOM JTaXe, €CIU MO COCTOSHHIO 3I0POBbS 3aBUTENb HE MOKET IOJHATHCS IO
JIECTHHIIE.

Ha Teppuropun, mnpuieraroomen K 3JaHUIO YIIOJHOMOYEHHOIO OpraHa,
OPraHMU3YIOTCS MECTA I MMAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YMCIIE MECTA
JUIs1 TAPKOBKU aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB (HE MeHee 10 MpoIeHTOB MECT,
HO HE MEHEE OJHOr0 MECTa), JOCTYI 3asBHUTENIE K MAPKOBOYHBIM MECTaM SIBIISIETCS
OecCIIaTHBIM.

[Tomenienne ynoJHOMOYEHHOIO OpraHa Juisl IpueMa 3asBUTeNeld o0opyayeTcs
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UH(OPMAIIMOHHBIMUA CTEHJIaMU, Ha KOTOPBIX pa3Melaercs (opma 3asBICHUS C
oOpaslioM e€e¢ 3aloJIHCHHWs MW TIePEUYCeHbh JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

[lomemenrsi, B KOTOPBIX OCYIUECTBISIIOTCS JEUCTBUSA 10 NIPEAOCTABICHUIO
MYHUITUTIATBHOW YCIyTH, OOECIEUYMBAIOTCS KOMIBIOTEpAMHU, CPEACTBAMHU CBS3H,
BKJIOYAsl JOCTYN K MHGOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHOM cetu «UHTepHeT»,
OPITEXHUKOMW,  KaHLEIAPCKUMH  MPUHAMJICKHOCTSIMHU, HHMOPMAIMOHHBIMH U
CIIPABOYHBIMU MaTepuallaMy, HarJsiAHOM HHOpManuen, CTYJIbSIMH U CTOJIAMH,
CpelCTBaMH TMOXKAPOTYIICHUS W OMOBEHICHUS O BO3HUKHOBEHMM YpE3BbIUYAHOMN
CUTYaIlMH, JOCTYIIOM K PETHOHAIBHOM CHCTEME MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICUCTBHS, a TakKe OOeCIeYnmBaeTCs JOCTYNHOCTh JUIsl WHBAIHUIOB K
YKa3aHHBIM TOMENIEHHUSIM B COOTBETCTBUM C 3aKOHOJATEICTBOM Poccuiickoit
®denepanyu 0 CONUATBLHOMN 3alTUTE MHBAIUIOB.

3a OXHMJAAHMS, MecCTa i 3aloJIHEHUs 3alpoCcoB W TpUEMa 3asiBUTENCH
000PYIYIOTCS CTYJIbSIMHU, U (MJIM) KPECEIbHBIMU CEKIMSIMU, U (MJIH) CKAMbIMH.

Nudopmarmonnsie Marepuainbl, MpeAHa3HAYCHHBIE [JIs1 WH()OpPMUPOBaHUS
3asBUTEJICH O TOPSJIKE MPETOCTABICHHS MYHUIIMITAIIBHON YCITyTH, Pa3MENIaloTcs Ha
WH()OPMAITMOHHBIX CTEHAaX, PACIIOJIOKEHHBIX B MECTaX, 00CCIICUNBAIONTUX JTOCTYI K
HHUM 3asIBUTEJIEH.

Nudopmarmonnsie Marepuaibl, MpeAHa3HAYEHHBIE 11 WHOOPMHUPOBAHUS
3asIBUTEJICH O MOPAJIKE MPETOCTaBICHUS MYHUIIMIAIBHOW YCIyTH, Pa3MEIaloTcs Ha
UH(GOPMAITMOHHBIX CTEHAAaX, PACIOJIOKEHHBIX B MECTaX, 00€CIeUnBaIONIUX JTOCTYI K
HUM  3asgBUTEJIE, W  OOHOBJISIOTCS MPU  M3MEHEHHH  3aKOHOJATENbCTBA,
PETYIUPYIOMIETO MPEA0CTABICHHE MYHUIIUITAIGHON YCITyTH, U CITPABOYHBIX CBEICHHM.

NudopmarimoHHbie CTEHIBI TOJDKHBI PACIioiaratbCsi B MECTE, JTOCTYITHOM IS
MPOCMOTpa (B TOM YHCJIC TTPU OOJIBIIIOM KOJUYECTBE TTOCETHTEIICH ).

2.14.2. lna obGecrnieueHus] TOCTYIMHOCTU TOJYYCHHUS MYHHUIIUTAIBHOU YCIYTH
MaJOMOOWJIBHBIMA TPYIIIAMU HACENEHUs 3JIaHuS U COOPYXKEHHs, B KOTOPBIX
OKa3bIBAETCS yCIIyra, OOOPYIyIOTCS COTJIaCHO HOpMaTUBHBIM TpeboBaHusiM «CII
59.13330.2020. Csox mpaBwi. JIOCTYNMHOCTh 3HaHUM M COOPYKEHUN  1Jis
MajoMoOmIbHBIX Tpynm Hacenenus. CHull 35-01-2001.».

B kabunere 10 TmpueMy MaJOMOOWJIBHBIX TPYII HACEICHHUS HMMEETCS
MEIUITMHCKAs] ~amnTedyka, TMHuTheBas Boja. [Ipy  HEOOXOIUMOCTH  COTPYIHHK
YIOJHOMOYECHHOTO OpraHa, OCYIICCTBIISIONIMA TIPUEM, MOXET BBI3BaTh KapeTy
HEOTJIOKHOU CKOPOU MTOMOIIIH.

[Ipu oOpamenuu TpaXJaHWHA C  HApYHICHUSMH  GYHKIUNA  OTOPHO-
JIBUTATEIPHOTO amnmapara pabOTHUKK YHOJHOMOUYEHHOTO OpraHa MpearnpUHUMAOT
CIIEIYIOLINE NECUCTBUA:

- OTKPBIBAIOT BXOJHYIO JBEPh M IOMOTAIOT T'PaXIAHWHY OECIpersTCTBEHHO



12

NOCETUTh 3JaHUE YINOJHOMOYEHHOIO OpraHa, a TakKe 3apaHee MpEeAyNpekIarT O
CYILLECTBYIOIIMX Oapbepax B 3JaHUMU;

- BBIACHSIOT IEJIb BU3UTA TPaKIaHWHA W COIMPOBOXKIAIOT €ro B KaOWHET TI0
IIPUEMY 3asBJICHUS; IOMOTAIOT TPAXKIAHUHY CECTh Ha CTYJ MJIM PACHOJIaraloT Kpecio-
KOJIICKY Y CTOJIa HAIIPOTUB CIIELIMAIMCTA, OCYLIECTBIIIOLIETO IPUEM;

- COTPYJIHHK YTIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIAIOIUNA TPUEM, TIPUHUMAET
rpaXJIaHUHA BHE OYEPENH, KOHCYJIbTUPYET, OCYILIECTBISIET IPUEM 3asBICHUS C
HEOOXOIUMBIMU TJOKYMEHTaMH, OKa3bIBa€T MTOMOIIb B 3alI0JIHEHUU OJIAHKOB, KOITUPYET
TOKYMEHTBI;

- 10 OKOHYaHWU TPEAOCTABICHUS MYHULMNAIBHON YCIYTH COTPYIAHUK
YIIOJJHOMOYEHHOTO OpraHa, OCYLIECTBISIONMA MPUEM, IIOMOTAaeT TPaXIaHUHY
MOKUHYTh KaOWHET, OTKPBIBAET JABEPHU, COMPOBOXKIACT IpakJIaHWHA JO BBIXOJA W3
31aHUS U TIOMOTAET MOKUHYTh 3JaHUE; MEpPelacT IpakJIaHWHA COMPOBOKIAIOIIEMY
JIUIY WJIU 0 €r0 EJIAaHWUI0 BBI3BIBAET aBTOTPAHCHOPT U OKA3bIBAET COACHCTBHE MPHU
€ro IocaJxke.

[Ipu  oOpamieHun  rpakJgaH ¢ HeJAOCTaTKaMu  3peHHs  pabOTHUKH
YIIOJJHOMOYEHHOTO OpraHa MpeANPUHUMAIOT CIECIYIOIIUE TCUCTBHUS:

- COTPYAHHUK YMOJHOMOYEHHOIO OpraHa, OCYIIECTBIIOIINN IPUEM, TPUHUMAECT
rpaXJaHhHa BHE OYEpPEaW, IIOMOraeT COPUEHTHUPOBATHCS, CECTh Ha CTYII,
KOHCYJIbTUPYET, BCIyX MPOYUTHIBACT JOKYMEHTHI W Jajiee 10 He0OXOAMMOCTU
OpPOU3BOAUT WX Bblauy. [Ipu oOmIeHHH ¢ TpaKJaHWHOM C HEJAOCTATKAMH 3pPEHUS
HE0OX0IUMO OOIIATHCS HEMOCPEICTBEHHO C HUM CaMHUM, a HE C COIPOBOXKIAIOITUM
€ro JUIoM, B OeceJie T0JIb30BaThCsl OOBIYHOM PA3TOBOPHOM JIEKCUKOMW, B MTOMEIICHUU
HE CIIeTyeT OTXOAUTH OT HETO 0e3 MpeynpeKacHus;

- COTPYIHHMK YIOJHOMOYEHHOTO OpraHa OKa3bIBA€T IMOMOIIb B 3alOJIHEHWUU
OJIaHKOB, KOMHUPYET HEOOXOIWMbIC JOKYMEHTHl. JlJisi TMOANUCcaHusl 3asiBICHUS
MOJABOAUT JIUCT K AaBTOPYUYKE T'PaKJAHWHA, TOMOTAET COPUEHTUPOBATHCS U MOANUCATH
omank. [lpu HEOOXOAMMOCTH BBIIAIOTCS MAMSTKH 71 CIA0OBUIAIIUX C KPYITHBIM
mpudrom;

- 10 OKOHYaHWU NPEAOCTABICHUS MYHULHUNAIBHON YCIYTH COTPYIHHUK
YIIOJJHOMOYEHHOTO OpraHa, OCyHECTBISIONMNA MPUEM, IIOMOTAET TPAXKIAHUHY BCTATh
CO CTyjla, BBIUTH W3 KaOWHETa, OTKPBHIBAET JABEPH, COMPOBOXKIAACT TpaKJaHUHA K
BBIXOZy M3 3/1aHUSA, U MPOBOXKAET HA YIHIy, 3apaHee MNPEAyNpPEeAuB IMOCETUTEN O
CYILECTBYIOIIUX Oapbepax B 3/laHUU, TIEPEAAET IPakIaHHA COMTPOBOKIAIOIIEMY JIUILY
WJIU TI0 JKEJIAHUIO TPakJIaHWHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamenun  rpaknaHnHa ¢ AedekTamMu  ciyxa  paOOTHUKH
YIOJIHOMOYEHHOTO OpraHa MpeAnpuHUMAIOT CIEAYIONIUE AEHCTBUS:

- COTPYJHHUK YIOJHOMOYEHHOIO OpPTraHa, OCYIIECTBIAIOIINN MPUEM TPAXKIAH C
HapylUIEHUEM CcyXa, OOpaliaeTcsi HEMOCPEICTBEHHO K HEMY, CHpAIIMBAET O LEIU
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BU3UTA U JAET KOHCYJBTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPU HTOM
CMOTPUT B JIMLIO TIOCETUTENIS, TOBOPUT SICHO, CJIOBA JIOMOJIHSET MOHATHBIMH KECTaMHU,
BO3MOXXHO OOIlEHHE B MHCBMEHHOH (opMe MO0 uepe3 MepeBOTUMKA KECTOBOTO
A3bIKa (CypAOIEPEBOAUNKA);

- COTPYJHHUK YIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIOIIUNA IPUEM, OKA3bIBAET
MOMOIIb U COJICUCTBHE B 3alIOJIHEHUM OJIAHKOB 3asBJICHUH, KOMUPYET HEOOXOIUMBbIE
JOKYMEHTBL.

2.14.3. TpebGoBanuss K KOMGOPTHOCTH U JOCTYMHOCTH IIPEIOCTaBICHUS
MyHUUIMTIAIBHOM yciayru B M®I] yctanaBiuBaroTCs nmoctaHoBjieHueM [IpaBurenbcTBa
Poccuiickoii ®@epepaunn ot 22.12.2012 Ne 1376 «O06 yrtBepxkaenuu IIpasun
OpraHM3aliHi JAESITeIbHOCTH MHOTO(YHKIMOHANBHBIX LIEHTPOB MPEAOCTaBICHHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.15. IlokazaTenu AOCTYIMHOCTH U KAYECTBA MYHHIIUTIAJIbHON yCIIYTH.

KonndecTBO B3aMMOJEHCTBUN 3asBUTENS C COTPYJHUKOM YIIOJHOMOYEHHOTO
opraHa npu NpeA0CTaBICHUU MyHUIIUTIATLHON YCIyTH - 2.

[IpOoIOJKATENPHOCT ~ B3aWUMOJCHCTBUM  3asBUTENS  C  COTPYJIHHUKOM
YIOJHOMOYEHHOTO TPH NPEIOCTABIECHUM MYHULHUIIAIBHON yciyru - He Ooisee 15
MUHYT.

Bo3moxxHOCT,  moslydeHHs  MHGOpPMAlMM O  XOA€  MPEAOCTaBIICHHUS
MYHUIIUTIATBHOW YCIyTH, B TOM YHCJIE€ C HCIOJb30BaHUEM HH(GOPMAIIMOHHO -
TE€JIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. MHpIMH TIOKa3aTENsIMM KAadyeCcTBA M JOCTYMHOCTH MPEAOCTABICHUS
MYHULUMAIBHON YCITYTH SIBISFOTCS:

- PacCMOJI0KEHHOCTh MOMENIEHUI YIIOJTHOMOUYEHHOTO OpraHa, npeaHa3HauyeHHbIX
JUISL TIPEIOCTaBJICHUS MYHUIMIAIBHOW YCIYrd, B 30HE JIOCTYIHOCTH K OCHOBHBIM
TPAHCHIOPTHBIM MarucTpaisiM;

- CTeneHb HWH(OPMUPOBAHHOCTH 3asBUTENI O TMOPSAAKE MPEAOCTaBICHHUS
MYHHUITUTATBHOW YCIyrd (IOCTYNMHOCTh WHGOPMAIMU O MYHHUIIMMAIBHOW YCIyTe,
BO3MOXHOCTh BBIOOpA CcI10c00a moxyueHus nHpopmaiun);

- BO3MOXHOCTH BbIOOpa 3asBuTeneM ¢GopM oOOpalieHus 3a TMOJy4YeHHUEM
MYHULIMAIBHOMN YCITyTH;

- JIOCTYITHOCTh OOpaIlleHHus 3a MPEAOCTAaBICHUEM MYHUIUINAIBHOW YCIyTH, B
TOM YHUCIIe AJIA UL C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS;

- CBOEBPEMEHHOCTh MPEAOCTABICHNUS MYHHUIIMIAIBHON YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IIPENOCTABIICHUS;

- coOJIofieHHe CPOKOB MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYTH U CPOKOB
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP MPH MPEAOCTABICHUHA MYHUIUIAIBHON
YCIIyTH;

- BO3MOXHOCTb TMOJy4eHUs UHGOpPMAIMM O XOJi€ MPEJOCTABICHUS
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MYHUIUIIAIBHON YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX ajd00 CO CTOPOHBI 3asBUTENS MO pPE3yJbTaTaM
MIPEAOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

- OTKPBITBII JOCTYN ISl 3asBHUTENCH K HMHQOpMAIMM O TMOPAIKE M CPOKax
MPEAOCTABIICHNUS MYHUIUMAIBLHON  yCIyTH, TIOpSAKE O0O0KaJOBaHUS JIEWCTBHMA
(Oe3nelicTBUS) YIOJHOMOYEHHOIO OpPraHa, pyKOBOJIUTENS YIOJIHOMOYEHHOTO OpraHa
100 CHelHUaIuCcTa YIOJHOMOYEHHOIO OPIraHa;

- HaJIM4yue HEOOXOJUMOr0 U JIOCTATOYHOIO KOJMYECTBA CHEIUAIMCTOB
YIOJHOMOUYEHHOTO OpraHa, a TakXe IIOMEUICHUH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIISIETCS IPUEM 3asIBJICHUN U JOKYMEHTOB OT 3asBUTEIICH.

2.15.2. YIOTHOMOYEHHBIM OpPTraHOM OOECIIEUMBACTCS CO3JaHUE WHBAIHIAM H
MHBIM MaJOMOOWJIBHBIM TpyNIaM HACEJICHUS CJIEAYIOIUX YCIOBHA JOCTYMHOCTU
MYHULIMNIAIBHOW YCIYTd B COOTBETCTBUM C TpPEOOBAHUSIMH, YCTaHOBJICHHBIMU
3aKOHOJIaTEIbHBIMU U HHBIMU HOPMATHBHBIMH ITIPABOBBIMU aKTaMH:

- OKa3aHWE€ MHBAJIWJAM IOMOILIM, HEOOXOAUMOM ISl MOJIyYE€HUs B JOCTYITHOM
i HUX (popme nH(poOpMalMy O MpaBWax MPEAOCTaBICHUS MyHUIIMIIAIbHOW yCIyTH,
B TOM 4Hciie 00 0pOpMIIEHUN HEOOXOUMBIX JIJI TOJYyYEHHUS] MyHUIIUNAIBHOW YCIyTH
JOKYMEHTOB, O COBEpPUIEHMHM UMHU JPYIrUX HEOOXOIMMBIX JJis TOJIY4YEHUs
MYHULIMIAIBHOMN YCIIYTH IEVCTBHN;

- TPENOCTAaBICHUE MYHULMUIIAIBHOW YCIyTH HWHBaJUAAM IO CIyXy, IIpHU
HEOOXOAUMOCTH, C KCIOJb30BAHUEM PYCCKOIO JKECTOBOIO S3bIKa, BKJIIOYAs
oOecrniedyeHue A0IycKa B IOMELIEHUE CypI0TIepeBOIUNKa, TUPIOCYPAOTIEPEBOTUHKA;

- OKa3aHuE IMOMOIIM HWHBaJUAaM B IMPEOJOJEHUH OapbepoB, MEILAOIIUX
MOJIYYEHUIO0 MYHUIIMTIATBHOM YCIIYTH HapaBHE C IPYTUMU JUIAMU.

2.15.3. Ilpm npenocTaBIeHUM MYHULUIAIBHOW YCIYTH B3aUMOJACHCTBHE
3asIBUTENS CO CMELMAIMCTOM YIIOJHOMOUYEHHOTO OpraHa OCYIIECTBISETCS MPU JTUYHOM
oOpallleHUH 3assBUTEJIS:

- JIs TIOJTy4eHUsI THPOpPMAIMH [0 BOMPOCAM MPEIOCTABICHUS MyHUIIUIAIBHOM
YCIIyTH;

- ISl TIOJ1aYM 3asBJICHUSI U TOKYMEHTOB;

- JUIsl TOdy4YeHuss MHPOpMAlMK O XOJA€ NPEAOCTaBICHUS MYHULHUIAIbHON
YCIIyTH;

- JIJ1s1 TIOJTyY€HHUsI pe3yJIbTaTa MpeloCTaBICHUS! MyHUIIUTIATbHONW YCIIYTH.

[IpoIOIKUTENFHOCT ~ B3aUMOJACHCTBUSL ~ 3aBUTENIE  CO  CIELUAIUCTOM
YIOJIHOMOYEHHOI'O OpraHa He MOKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpepocraBiieHHe MyHULHMNAIbHON yciayrn B MO®IL[ BO3MOXHO m1pu
HaJU4YMM 3aKJIFOUYEHHOI'O COTJIAIEHUS O B3aMMOJCHCTBUHU MEXKIY YIOJIHOMOYEHHBIM
oprasom u MOII.

YnonHOMOYeHHBIH oOpraH obecrnedyrBaer WHOOPMUPOBAHHME 3asiBUTENEH O
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BO3MOXKHOCTH TOJIYYEHHUsI MYHHITUTIAIbHON ycinyrd Ha 6aze M®II. B cinydae nogaun
3asBJICHHS] O NPENOCTABICHUM MyHULMNAIBHOM yciuyru B MO®L[ HemocpencTBeHHOE
MPEAOCTABICHUE MYHUUMUIIAIBHOM YCIYTrM OCYIIECTBISIETCA  YIOJHOMOYEHHBIM
OpPraHOM.

2.16. HWuble TpebOBaHMA, B TOM YHCJIE€ YYHUTHIBAIOIIUE OCOOCHHOCTH
NPEAOCTABICHUS MYHULHNAIBHON YCIYTH O SKCTEPPUTOPUAIBHOMY NPUHIUITY U
0COOEHHOCTH MPEJOCTABICHHS] MYHUIIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme.

2.16.1. 3asgBuTenp NPEAOCTABISIET JOKYMEHTHI B OpraH, OCYIIECTBISIOUINAN
NepeBo/l MOMEIEHHUs, HENocpeACTBEHHO JOo dYepes MODIL[ B cOOTBETCTBUH C
3aKJIFOYEHHBIM MMM B YycTaHOBIIEHHOM [IpaBurensctBom Poccuiickont ®enepanuu
MOPSJKE COIIAIIEHUEM O B3aUMOJACHCTBHH.

2.16.2. 3asBuTenb BOpaBe OOpAaTUTHCA 3a MPEJOCTABICHUEM MYHULMIAIBHOM
yCIYTM W TOJaThb JIOKYMEHTHI, YyKa3aHHble B IyHKTe 2.6.1 HacTosero
AJIMUHUCTPATUBHOTO perjamMeHTa, B dJekTpoHHo Qopme wuepes EITY ¢
UCIIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOW MOAMMUCHIO
B COOTBETCTBUU ¢ TpeboBanusimMu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
3JIEKTPOHHOM MOIHUCH.

VY1noiHOMOYEHHBI Opran oOecrneynBaeT WHGOPMHUPOBAHUE 3asBUTENIEH O
BO3MOKHOCTH TTOJTyYE€HUSI MyHUIIUNIATBLHOU yciayTu uepe3 EINTY.

O6pamenue 3a ycayroi depes EII'Y ocymecTtBiaseTcs myTeM 3aroIHEHUS
UHTEPAKTUBHON (opMbl 3asBieHHs (PopMUpOBaHUSI 3ampoca O MPEIOCTaBICHUU
MYHHUITUTIATBHON YCIYTH, COAEpKaHUe KOTOPOTO COOTBETCTBYET TpeOOBaHUSIM (hOPMBI
3asiBJICHUS, YCTAHOBJICHHOW HACTOSIIIIMM AJMUHUCTPATUBHBIM PErJIAMEHTOM) (Z1ajee -
3amnpoc).

OOpaieHue 3asBUTENST B YNOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0ecreuynBaeT BO3MOXHOCTb  HAlpaBJI€HUS M  TOJYYEHUS OJHO3HAYHOU U
KOH(DUICHIIUATEHON HH(OPMAIUH, a TAKXKE MPOMEKYTOYHBIX COOOIEHNN U OTBETHOM
uH(bOpMaIIUK B DJIEKTPOHHOM BHJE C HCIOJIb30BAHUEM OJJIEKTPOHHON MOJMUCH B
MOPSAJKE, TPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM Poccuiickont denepannu.

2.16.3. Tlpu npenocTaBIeHUN MYHUIIMITAIILHON YCIYTH B BJIEKTPOHHOU (opme
nocpeactsoM EINT'Y 3asBurento odecrneunBaeTcs:

- nojdydyeHue HHPoOpManMM O TOpPAJKE M CpPOKax MpPeaoCTaBICHUs
MYHHULUIIAIIBHON YCIIYTH;

- 3aliCh Ha TIPUEM B YIOJHOMOYEHHBIM oOpraH Jyisi MOJauM 3asBJICHUS U
JIOKYMEHTOB;

- opMupoBaHue 3armpoca;

- IPUEM U PETUCTPALINS YIIOTHOMOYEHHBIM OPTaHOM 3alpoca U IOKYMEHTOB;

- IOJIy4Y€HUE pe3yJibTara MPeA0CTaBICHNU MyHUIUIIATLHON YCIYTH;

- IOJIyYEHUE CBEJICHUM O XOJI€ BBIMOJHEHUS 3alpoca.



16

HpI/I HaIrpaBJICHHUHA 3aIllpoCa HUCIIOJb3YCTCA MPOCTad JICKTPOHHAA MOAINUCH, IIPpU
YCIIOBUH, YTO JIMYHOCTD 3ajBUTCIIA YCTAHOBJICHA IIPHW aKTUBAIIUU y‘—ICTHOﬁ 3aIIrCH.

3. Cocras, nocJjie10BaTEJbHOCTh U CPOKH BbINIOJHEHHUS
aIMUHUCTPATHUBHBIX Npoueayp (AeiicTBUil), TPEOOBAHUS K OPSAIAKY
UX BBINOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHHUA
aJIMUHUCTPATUBHLIX Mpoueayp (aeiicTBUiA) B 3J1eKTPOHHOI Gopme

3.1. McuepnbiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

1) mpueM um peructpauusi 3asBICHUS U JOKYMEHTOB Ha IMPEIOCTABICHHE
MYHULIMIIAIBHOMN YCIIyTH;

2) gopMupoBaHME U HaIpaBICHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OpPTraHbI
(opranuzanuu), y4JacTBYIOIIME B IPEIOCTABICHUUM MYHUIMNAIBbHON ycioyru (mpu
HEOOXOJUMOCTH);

3) mpuHATHE pEIICHUST O TEepPeBOAC WM 00 OTKa3e B IEPEBOJAC JKUIIOTO
NOMEILECHHS B HEXKWIIOE WIIA HEXKUJIOTO IIOMEILEHUS B )KUJIO€ IOMELICHUE;

4) BbIaya (HampaBi€HUE) TOKYMEHTOB IO pe3yibTaTaM MpegOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

brok-cxema TmpenoCTaBl€HUs MYHULMNAIBHON YCIYTHM TpPEJICTaBlI€HA B
[Tpunoxxennu Ne 1 x HacTosiieMy AJAMUHUCTPATUBHOMY PETrJIAMEHTY.

3.1.1. Ilpuem m peructpauus 3asBICHUS M JOKYMEHTOB Ha IIPEAOCTaBIICHHE
MYHUIUNAIBHON YCIIyTH.

3.1.1.1. OcHoBaHnmeM Hayaja BBINOJHEHUS AAMUHUCTPATUBHON MPOLETYpPbI
ABJISIETCSl TOCTYIUIEHWE OT 3asBUTENS 3asBJIEHUS O TMEpPEBOAEC IOMEUICHUS H
JOKYMEHTOB, HEOOXOAUMBIX Ui MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, B
VYnonHoMmoueHHslii opras, yepe3 EIITY mmbo yepes MOPLI.

3.1.1.2. Ilpu nuy"HoMm oOpamieHUH 3asBUTEIS B YIOJHOMOYEHHBIH OpraH
CHELUAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IpPUEM M BbLAAUY
JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAHMM JOKYMEHTAa,
YAOCTOBEPSIOIIET0 €ro JHUYHOCTh, MPEACTaBUTENS 3asBUTENSI - Ha OCHOBAHUU
JOKYMEHTOB, YJIOCTOBEPSIONINX €ro JUYHOCTh U MOJHOMOUHUA (B Ciiy4yae oOpaleHus
peICTaBUTENS);

- TIPOBEpSAET CPOK ACHCTBUS JOKYMEHTA, YIAOCTOBEPSIOIIETr0 €ro JMYHOCTh U
COOTBETCTBME  JIAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIErO JIMYHOCTh, JaHHBIM,
YKa3aHHbIM B 3asBJICHUM O T[EPEBOJAE IOMEIICHHS W MPWIOKEHHBIX K HEMY
JOKYMEHTaX.

B xoxe mpuema JOKYMEHTOB OT 3asgBUTENS WIM YNMOJTHOMOYEHHOTO MM JIMLIA
CHEIUATNCT, OTBETCTBEHHBIN 32 IPUEM U BbIIAYy IOKYMEHTOB, YIOCTOBEPSETCSI, YTO:
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1) TeKCT B 3as1BJIEHUU O MEPEBOIE MOMEILECHUS MOAETCS MPOUYTEHHUIO;

2) B 3asABICHUM O TIEPEBOJE MOMEIICHUS YKa3aHbl (aMuiIHsi, UMS, OTYECTBO
(mocnemHee - mpy HATUYMK) (PU3AYECKOTO JUIA MO0 HAUMEHOBAHUE FOPUIAIECKOTO
IUa;

3) 3asBieHME O TMEPEeBOJE TMOMEIICHHUS TMOANUCAHO 3asBUTEIEM WU
YIOJIHOMOYEHHBIM NPEICTABUTENEM;

4) npunaratoTcs  JOKYMEHTBI, HEOOXOJUMBbIE I  MPEJOCTABICHUS
MYHULANAIBHON YCITyTH.

[Ipu ycraHoBieHUM (PAKTOB OTCYTCTBUSL HEOOXOJIHUMBIX JOKYMEHTOB,
00A3aHHOCTh 110 TMPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, MPHU
HECOOTBETCTBUU  MPEJCTABIEHHBIX  JOKYMEHTOB  TPEOOBAHHSAM  HACTOSILIETO
AJIMMUHUCTPAaTUBHOTO pETJIAMEHTa - YBEAOMJISIET 3asBUTENISI O  BBISBICHHBIX
HEJ0CTaTKax B MPEJACTABICHHBIX JOKYMEHTax WM NIpENJaracT NPHUHATh MEphI M0 HUX
YCTPAHEHUIO.

B ciydae ecnu 3asgBUTENs HACTAaUBAET HA NMPUHATUN JOKYMEHTOB - IPUHUMAET
[IPEACTABICHHBIC 3a5BUTEJIEM JTIOKYMEHTHI.

B cnydae ecnum 3adBUTENh CaMOCTOSITEIBHO pEIIWJ TNPHHATH MEPBI IO
YCTPAHEHHUIO HEJOCTATKOB, IIOCII€ HX YCTPAaHEHHs NOBTOPHO oOpamiaercs 3a
MPENOCTABICHUEM MYHUIMIIAJBHOW YCIYTM B  MOPANKE, NPEAYCMOTPEHHOM
HACTOSIIIIMM AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

[Io oxoH4YaHMM IpueMa 3asBICHHA M IpPUIAraeMblX K HEMY JOKYMEHTOB,
CIIELIMAIIACT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BBIJACT 3asBUTEII0 PACIIUCKY B
IIOJIyYEHUH OT HEro JOKYMEHTOB, C YKa3aHMEM HX IIepedyHsA U JaThl UX IOJIyYECHUS
YIIOJITHOMOUYEHHBIM OpPraHOM, a TAKXE€ C YKa3aHUEM IIEpEUYHs JOKYMEHTOB, KOTOPBIE
OyIyT MOJTYYEHbI O MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuManbHbIA CPOK BBINOJHEHHS aIMUHUCTPATUBHOW NIPOLIEAYPHI IO MPUEMY
U PETUCTpAlUMU 3asBICHUS W IPWIOKEHHBIX K HEMYy JIOKYMEHTOB COCTaBiisieT |
pabounii 1eHb C MOMEHTA MOCTYIUICHUS 3asIBICHUS.

Kpurepnil npuHATHA PELICHUs: NOCTYIUICHUE 3asBICHUS U NPWJIOKEHHBIX K
HEMY JOKYMEHTOB.

PesynbraToM agMHUHUCTPATUBHOW NPOLEAYPHI SABIIAETCS NMPUEM U PETUCTPALIUA
3asBJICHUS O MIEPEBOJIE MOMEIIECHNS U IPUWIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmanus o nmpueme 3asBJI€HUS O NMEPEBOE MOMEUIEHUS U MPUITOKEHHBIX K
HEMY JJOKYMEHTOB (PUKCUPYETCSI B CUCTEME JICKTPOHHOTO JOKYMEHTO000pOTa U (MIIH)
KypHAQJIE PETUCTPALAM YIIOJHOMOYEHHOTO OpraHa, IIOCJIE€ Yero IOCTYyIUBIINE
JOKYMEHTBI II€pEaloTCs AOJDKHOCTHOMY JIMIY [JJIi PACCMOTPEHUS W HAa3HAYCHUs
OTBETCTBEHHOT'O MCIIOJIHUTEIIA.

3.1.1.3. Ilpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABJICHUE
MYHUIIUIATBHON YCIYTH B (pOpMeE JIEKTPOHHBIX TOKYyMeHTOB yepe3 EIIY.
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[Ipu HampaBieHuU 3asBJIEHUS O NEPEBOJIC MOMEIIECHUS B JIEKTPOHHOU (hopme
(Ipy HaTWMYUU TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTEII0O HEOOXOJIMMO 3alOJHUTH HA
EIII'Y snexkrpoHHyro ¢opMmy 3ampoca Ha MPEIOCTaBICHUE MYHHIIMIAIBHOW YCIYTH,
MPUKPENUTh K 3asABJICHUIO B JJICKTPOHHOM BHJIE JOKYMEHTHI, HEOOXOIWMBIE s
MIPEAOCTABICHNS] MyHULUITAIBHON YCIIYTH.

Ha EIII'Y pa3memiaercst oOpasel; 3anoiaHeHus 3JIEKTPOHHON (OpMBI 3asBICHUS
(3ampoca).

dopMaTHO-JIOrHYecKasi MpoBepka CcHOpMUPOBAHHOTO 3asiBICHUS (3ampoca)
OCYILIECTBIISIETCA aBTOMATHYECKH IOCJE 3AMOJHEHUS 3asBUTEIIEM KaXXIOT0 U3 MOJIEH
AJIEKTPOHHON (opmbl 3ampoca. [Ipu BBIBIEHUN HEKOPPEKTHO 3aMOJHEHHOTO OIS
AJIEKTPOHHOM (POPMBI 3arpoca 3asgBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHOMN
OIIMOKH M TOPSJAKE €€ YCTPaHEHUs MNOCPEACTBOM HH(POPMAIMOHHOTO COOOUICHUS
HETNOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Cnenuanuct, OTBETCTBEHHBI 3a MNOpPHEM U BbIadyy JOKYMEHTOB, IMpHU
IIOCTYILJICHUU 3asBJICHUS U JIOKYMEHTOB B 3JICKTPOHHOM BU/IE:

- TIPOBEPSIET AIEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB U UCKaXEHHOU MH(pOpMaIny;

- PErucTpupyer JOKYMEHTbl B CHUCTEME OHJIEKTPOHHOIO JOKYMEHTO00OpOTa
YIIOJITHOMOYCHHOTO OpraHa W (WJIW) B XXKypHalle peructpanuu (B ciaydae OTCYTCTBUS
CHCTEMBI AJIEKTPOHHOTO TIOKYMEHTO000pOTa);

- GopMHpYET W HaNpaBlAE€T 3asBUTENIO JJIEKTPOHHOE YBEJIOMIICHHUE Yepe3
EIIT'Y o monydeHWM W perucTpalvd OT 3asABUTENS 3asBICHUS (3ampoca) U KOIMHA
JOKYMEHTOB, B CJIydyae OTCYTCTBUSI TEXHUUYECKOM BO3MOXXHOCTH ABTOMATHYECKOTO
yBenomMiieHus 3asasurens yepes EINNY;

- HampamjsieT TNOCTYNUBIIMKA MAKET JOKYMEHTOB JOJDKHOCTHOMY JIWILY
YIOJITHOMOYEHHOTO OpraHa JUuisi pPAacCMOTPEHMS M HAa3HAYEHUs OTBETCTBEHHOIO
VICTIOJTHUTEJIS.

MaxkcumanbHbIi CPOK BBINOJHEHUS aIMUHACTPATUBHOM MPOLIEAYPHI [0 IIPUEMY
U PETUCTpPAlUM 3asBJIICHUS O IEPEBOJAC NOMELICHUS W NPWIOKEHHBIX K HEMY
JIOKYyMEHTOB B (hOpMe DJIEKTPOHHBIX JTOKYMEHTOB COCTaBisieT 1 pabouuii J€Hb C
MOMEHTA MOJYYEHUS] JOKYMEHTOB.

Kputepnii mnOpuHATHA pELICHHS: IIOCTYIUIEHUE 3asBICHHS O TEPEBOJC
MIOMEIIICHUS U PUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTatoM agMHUHUCTPATHUBHOW MPOLEAYPHI SBISETCS MPUEM, PETUCTpalUs
3as1BJIEHUS O MEPEBOJE MOMEIIEHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Tlpm HampaBIE€HUM 3asiBUTEJIEM 3asBICHUS U JOKYMEHTOB B
YIIOJJHOMOYEHHBII ~ OpraH  MNOCPEACTBOM  MOYTOBOM  CBSI3M  CIIELIUAIMUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIaYy JOKYMEHTOB:

- MPOBEPSET NPABUIBHOCTh AIPECHOCTH KoppecnoHaeHuu. OmudodHo (He 1o
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aZpecy) NpHUCIAaHHbIE MHUCbMa BO3BPAIAIOTCS B OPraHU3alMI0 TOYTOBOM CBSA3U
HEBCKPBITHIMU;

- BCKpBIBA€T KOHBEPTHI, MPOBEPSECT HAIMYME B HUX 3asIBJICHUS U JIOKYMEHTOB,
0053aHHOCTB MO MPEAOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIS;

- IPOBEPSET, YTO 3asBIICHUE HATMCAHO Pa300pUrBO, GaMUINU, UMEHA, OTYECTBA
(Ipu HaMWYMKM), HAUMEHOBAHUE, a/IPEeC MECTa JKUTEIbCTBA, aJPEC MECTOHAXOXKICHUS,
HAIMCaHBI MOJHOCTHIO;

- MPOBOJUT TMEPBUYHYIO MPOBEPKY MPEJACTABICHHBIX KOMUN JTOKYMEHTOB, UX
COOTBETCTBHE JICUCTBYIOIIEMY 3aKOHOJIATEIbCTBY, a TAK)KE MPOBEPSIET, UTO YKA3aHHbBIE
KOITMY 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIaTEIBCTBOM MOPSJIKE;

- TIPOBEPSAET, YTO KOMHH JOKYMEHTOB HE HMEIOT MOBPEXKICHHUI, HaIH4He
KOTOpPBIX HE I03BOJISIET OJHO3HAYHO HCTOJIKOBATH HMX COJAEpPKAHUE, OTCYTCTBYIOT
NOJAYHUCTKH, IPUITUCKU, 3aUEPKHYTHIE CII0BA, UCIIPABIICHHUS.

MakcuMalibHbIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI IO PUEMY
U pErucTpalyy 3asBJICHUS O TMEPEBOAEC IOMEIICHHS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYNMBIIUX MOCPEACTBOM IMOYTOBOHM CBSA3M, cocTaBisieT | pabouunit
JI€Hb C MOMEHTA MOJIY4YEHUsI JOKYMEHTOB.

Kpurepnii mnOpuHATHAA pELICHHs: IIOCTYIUICHHE 3asBICHHS O MEPEBOJC
MTOMEILECHUS ¥ TIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM aJMUHUCTPATUBHOW MPOLENYPHI SBISIETCS MPUEM U PETUCTPALIUS
3asBJICHHS O MIEPEBO/IC MOMEIIECHUS U MIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarust o mpueme 3asBICHUS O MEPEBOIE MOMENIEHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHUPYETCS B CHUCTEME 3JEKTPOHHOIO JIOKyMEHTOO0OOpoTa
YIOJHOMOYEHHOI'O OpPraHa, B )KypHaJle pPEerucTpanuu, B cliydae OTCYTCTBUSL CHCTEMBbI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

B neHp peructpanuu 3asBICHHUS O MEPEBOJE MOMEMICHUS U MPHIOKEHHBIX K
HEMY JOKYMEHTOB, CIIELIMAINCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, IEpEIacT
NOCTYNUBILINE JTOKYMEHTBI JIOJKHOCTHOMY JIMIy YIIOJHOMOYEHHOTO OpraHa s
pPacCMOTPEHHUS K HA3HAYEHHSI OTBETCTBEHHOTO MCIIOJTHUTETIS.

3.1.2. ®opmupoBaHUEe U HAMIPABICHUE MEKBEAOMCTBEHHBIX 3alPOCOB B OpPTraHbI
(opranuszanuu), y4acTBYIOIIME B NPEIOCTABICHUM MYHULMNAIBHON yCIyru (mpu
HEOOXOIUMOCTH).

OcHoBaHuMeM JJi Hayajla aJMHUHHMCTPATUBHOM  MPOUEAYpHl  SIBISETCA
HETPEJICTABJICHUE 3asiBUTEIEM JOKYMEHTOB, NMPEIyCMOTPEHHBIX MOJNYyHKTaMu 2, 3, 4
nyHkra 2.6.1 HacTtosmero AIMUHACTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa MpHU IMOJYyYECHHH 3asiBICHUS O
MePEBO/IC MTOMEIECHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaET CIEIUATUCTY
COOTBETCTBYIOILIETO OT/ENa MPOU3BECTH UX IIPOBEPKY.

B ciydae, ecnu cnenuanucTtoM COOTBETCTBYIOLIErO OTAeNa OyAEeT BBISBIIEHO,
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YTO B MEPEYHE MPEICTABICHHBIX 3asIBUTEJIEM JTOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MpEeAyCMOTpEHHbIE  moAnmyHKTamu 2, 3, 4 nynkra 2.6.1  HacTosmero
AJIMUHHCTPAaTUBHOTO  pEerjiamMeHTa, [PUHUMAETCA PEIICHHE O  HAalpaBICHUH
COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3alPOCOB.

MeXBETOMCTBEHHBIE 3aIlIPOCHl HAIIPABIIIOTCA B CPOK, HE IPEBBIIAIOMNANA 3
pabouux JHEH CcO JAHS PErucTpalud 3asBICHUS O TIEPEeBOJIE TOMEIICHUS U
IPUJIOKEHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEJIS.

HamnpaBnenue MexXBEIOMCTBEHHBIX 3alIPOCOB OCYIIECTBIISIETCS B JIEKTPOHHOM
dbopMe C HMCHOJB30BAaHUEM EIUHOM CHUCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJCHUCTBUS W NOAKIIOYEHHOM K  HEW  PETMOHAIBHOM  CHCTEMBI
MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

CrneuramucT COOTBETCTBYIOLIEIO OT/ENa, OTBETCTBEHHBIM 32 MOATOTOBKY
JOKYMEHTOB, 00s13aH NPUHATH HEOOXOAMMBIE MEpbl JJs TOJY4YeHHUs OTBETa Ha
MEXBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.

Kpurepuit IPUHATHSA peLICHUS: HEIPEICTABICHUE JOKYMEHTOB,
NpeAyCMOTPEHHBIX  moAnyHkTamu 2, 3, 4 nyHkrta 2.6.1  Hacrosiero
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaToM agMUHUCTPATHUBHON MHPOUEAYPHI SBISETCSA IMOIYYEHUE B paMKax
MEKBEJIOMCTBEHHOI'O 3JEKTPOHHOIO B3aWMOJEHCTBUSA JTOKYMEHTOB (MX KOMHWHA WU
CBEICHMH, COJEpXKAIIMXCA B HUX), HEOOXOAMMBIX I  MPEJOCTaBICHUS
MYHULMNAIBHOW  YCIYrM  3asBUTEN0, Ju00  modydyeHue  HMHGOpMaluH,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B pacCHOpPSIKEHUH OPraHoB (OpraHu3aluii),
YYacCTBYIOIIMX B NMPEAOCTaBICHUM MYHMIIMIAIbHOW YCIYTH, JOKYMEHTOB (MX KOIMUH
WM CBEJEHUM, COAEpKAIMXCA B HHUX), HEOOXOAUMBIX [UIsi MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

@ukcauus pe3ynbTaTa BbINOJIHEHUS aJIMUHUCTPATUBHOM MpPOUEAYphl HE
IPOU3BOJUTCS.

3.1.3 Tlpunstue peimieHus O MepeBOAEC WIM 00 OTKa3e B IMEPEBOJE KHUIOTO
NOMEILEHHS B HEXKWIIOE M HEXKMIIOTO TTOMEILEHHSI B )KHJIOE TIOMEILEHNUE.

OcHoBaHueM Ui HadaJla aAMUHUCTPATUBHONW MIPOLIEYPHI SIBISIETCS MOJTy4YECHHE
YIOJIHOMOYEHHBIM OpPraHoM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 HacTosIiero
AJMUHUCTPAaTUBHOTO pErjaMeHTa, B TOM YHUCJE IO KaHajlaM MEKBEIOMCTBEHHOIO
MH()OPMAIIMOHHOTO B3aWMOJICUCTBUSA, JUOO HH(pOpPMAIUU, CBUACTEILCTBYIOMIEH 00
OTCYTCTBUM B  pACHOpPSDKEHMM  OpraHoB  (OpraHu3alMii), y4acTBYIOIIMX B
MPEAOCTABIEHUA  MYHHLMINAIBHOM  YCIYrM, JOKYMEHTOB (MX KONHUWA  WIK
COJEp)KalIUXCsi B HHUX  CBEACHUN), HEOOXOAMMBIX JUI  IPEIOCTaBIICHUS
MYHULUIIATBHOW YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOM MpPOLEAYPHl SBISETCA
JOJIKHOCTHOE JIMIIO YIIOJIHOMOYEHHOI'O OpraHa.
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JIOJDKHOCTHOE MU0 YIIOJHOMOYEHHOTO  OpraHa  IpPOBOJAMUT  aHAJIN3
MIPEJCTABICHHBIX JOKYMEHTOB HAa HaJlMYUE OCHOBAHWU ISl NMPUHATHUS PEUICHUS U
HaIpaBJsIET MAKEeT JTIOKYMEHTOB B MEXXBEJOMCTBEHHYI0 KOMHUCCHUIO MO PACCMOTPEHUIO
BOIPOCOB MEPEYCTPOMCTBA U TNEPEIUVIAHUPOBKH IMOMEIICHUM, TEpPeBOJa KHUIIBIX
MIOMEILCHUI B HEXKUJIbIC TTOMEIIEHUS Y HEKUIIBIX TOMEIIECHUM B JKUJIbIE TIOMEIIICHUS B
MHOTOKBapTUPHBIX JIOMax Ha TEPPUTOPUH MYHHIIMNAIBHOrO oOpazoBaHus «l['opon
Maranan» (nanee — Komuccusi), koropasi paccMaTpuBaeT JOKYMEHTBI B COOTBETCTBUU
CO CBOMM IIOJIOKEHHEM, YTBEPKICHHBIM MOCTAHOBICHHUEM MApHUHM ropoaa MaranaHa
oT 13.01.2016 Ne 16. Ha ocHoBanuu npoTtokosia 3aceqanus Komuccuu J10IKHOCTHOE
JIUIO YIOJTHOMOYEHHOTO OpraHa MOATrOTaBIMBACT MPOCKT MPUKa3a YIOJTHOMOYEHHOTO
OpraHa O COIJIACOBaHUU O COIIACOBAHUHU MEPEBOA JKUIJIOTO TMTOMEUICHUS B HEKUIIOE U
HEXXUJIOTO TOMEIICHUsI B JKWJIOE TMOMEIIeHHE, Jub0o 00 OTKa3e B COTJIACOBAHUU
NEPEBOJIA KUJIOTO MTOMEUICHUS B HEKUIIOE TTOMEIIEHUE WM HEXKHUIOTO TOMENICHUS B
AKUJI0€ TIOMEIICHUE.

[Ipu noCTyIJIEHHH B YIIOJHOMOYEHHBIN OpraH OTBETA OpraHa rocyJapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYIMpAaBJICHUS JUOO TMOJABEJOMCTBEHHON OpraHy
rOCyJIapCTBEHHOM BJIACTH WJIM OPTraHy MECTHOTO CaMOYIPABJICHUS OpraHU3alluu Ha
MEKBEJOMCTBEHHBIM 3aIpOC, CBUJETEIIBCTBYIOIIETO 00 OTCYTCTBHM JOKYMEHTa H
(wn) uHPOpMaUK, HEOOXOIUMBIX IJI MEPEeBOJA KUJIOTO MOMEIICHHUS B HEXHIOE
NOMEIIEHUE WM HEXKWJIOrO0 NMOMEUIEHUS B JKWJIOE MOMENIEHUE B COOTBETCTBUU C
nyHKToM 2.6.1  Hacrosimiero  AJIMHHUCTPAaTUBHOTO  pErjaMEHTa, U  €CJH
COOTBETCTBYIOIIMIA JIOKYMEHT HE€ TIPEACTABJICH 3asBUTENIEM II0 COOCTBEHHOM
WHULIMATUBE, YIOJHOMOYEHHBIN OpraH TOCJ€ TMOJYYEHHUS YKAa3aHHOTO OTBETa
YBEJIOMJISICT 3asBUTENSI O TOJYYEHHHM TaKOTO OTBETa, W Tpeajiaraet 3asiBUTENIO
MPEACTaBUTh AOKYMEHT M (Wju) MHPOPMALIMIO, HEOOXOIUMBIE AJI MEPEBOA KHIIOTO
MTOMEILEHUS B HEXKHUJIOE TTOMEIIEHNUE WIIM HEXKUJIOTO MOMEIICHUS B KUJIO€ TTOMEIIICHHUE
B COOTBETCTBUU C MYyHKTOM 2.6.1 Hacrosimiero AAMUHHCTPATHBHOIO PETJIaMEHTa, B
TEYCHHUE MATHAAIATH padOUrX JHEH CO JHS HANPABICHUS YBEIOMIICHHUS.

[Ipu HempencTaBIeHUW  3asiBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULIMNAIBHON YCIYTH, B YKa3aHHOM CJIy4dae JOJLKHOCTHOE JIMIIO
YIOJITHOMOUYEHHOTO OpraHa IOJrOTaBJIMBAECT MPOEKT IMpHUKa3a YIOJHOMOUYEHHOTO
opraHa 00 OTKa3e B COIJIACOBAaHUU TIEPEBOJIA KHUJIOTO TOMEIIECHUS B HEXKHUIIOE
MOMEIIEHNUE UM HEeXKUJIOTO NMOMEILICHUS B JKUJI0€ TIOMEIICHUE.

[Ipuka3z 00 oTKaze B COTJIACOBAHHWM IEPEBOJIa JKHJIOTO MOMEIIEHUSI B HEXKHUIIOE
MOMEILEHUE WM HEXUJIOTO MOMEUIEHUS B KUJIOE TMOMEIICHUE JOJKEH COJECPKATh
OCHOBaHUS 0TKa3a ¢ 00s13aTENIbHOM CCHUIKOW Ha HApyIICHUSI.

[Ipuka3 ymoaTHOMOUYEHHOTO oOpraHa 00 OTKa3e B COTJIACOBAaHWUHU TMEpPeBOA
KUJIOTO TIOMEIICHUSI B HEXMWJIOE MOMEINIEHUE WM HEXKWIIOTO MOMENIEHUS] B KHUJIOE€
MOMEIIEHUE TOIMUCHIBACTCS JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa B
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OJIHOM DJK3EMIUISIpE, KOIHMS MpPHUKa3a MEPEeNacTcsl CHENUaIUuCTy, OTBETCTBEHHOMY 3a
MPUEM-BbIJIa4y JOKYMEHTOB.

Ha ocHOBaHuMM 1mpuKa3za yIOJIHOMOYEHHOIO OpraHa JOJDKHOCTHOE JIMIIO
VYTIOJIHOMOYEHHOT0 OpraHa MOAroTaBIMBAET MPOEKT YBEJOMIICHHS O MEPEBOJE WU 00
OTKa3€ B IIEPEBOJIE KUJIOTO MOMEIIEHUS B HEKWIIOE U HEXKUIIOTO ITOMEILIEHUS B )KUII0€
nomenienne 1o ¢opme, ycraHoBiaeHHoW [Ipunoxkenuem Ne 4 k HacToseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

YBenomMieHre 0 mepeBojie Ui 00 OTKa3e B MEPEBOE >KUIJIOTO MOMEIICHUS B
HEXUJIOE W HEXKWIOIO0 TOMENIEHUS B JKUAJIOE IOMEIICHHE, MOATOTOBIEHHOE Ha
OCHOBAaHMM MPHKA3a YIOJHOMOYEHHOIO OpraHa, NOANMCHIBAETCS PYKOBOAMUTEIEM
YIIOJITHOMOUYEHHOTO OpraHa Wi JIMLIOM, €T0 3aMEIIAIOIIUM, B JBYX JK3EMIULIpax U
IEpENACTCs CIENUAINCTY, OTBETCTBEHHOMY 3a IPUEM-BBIIady JOKYMEHTOB.

B ciywyae mpencraBieHus 3adBJIEHUS O IiepeBojae nomeuieHus udepes MOL]
JOKYMEHT, MOATBEPKAAOIIMN IPUHATUE pellieHus, Hanpasisercss B MOL, ecnu nHo
CHOC00 €ro MoJlyuyeHus: He YKa3aH 3asBUTEIIEM.

MakcuMalibHbId CPOK BBINOJIHEHUSI aAMUHUCTPATUBHON MPOUEAYPHl MPUHATUS
penieHuss 0 IMepeBojie WM 00 OTKa3e B MEPEBOJE KUJIOrO IMOMEUIEHUS B HEXKUIIOE
IIOMEIICHHE M HEXWIOTO MOMEIICHHS B KWJIOE ITOMEIIECHHUE, HE MOXKET IPEBBIIIATH
COpOKa MATH JHEW CO JHS MPEICTABICHUS B YIOJHOMOYEHHBIM OPraH JOKYMEHTOB,
00S13aHHOCTh TIO TMPEACTaBICHUIO KOTOPHIX B COOTBETCTBHUM C MYHKTOM 2.6.1
HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA HA 3asIBUTEIIA.

Kpurepuit npuHsTHA peiieHus: Hamuuue (OTCYTCTBHE) OCHOBAHMM /I OTKa3a B
NPENOCTABICHUU MYHUIIMMAIBHOW  YCIyTH, TMPEIyCMOTPEHHBIX MyHKTOM 2.8
HACTOAIIETO AIMUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynpTatoM aIMUHUCTPATUBHOW NPOUEAYPHl SBISIETCS MOCTYIUICHHE K
CIIEIUAIACTY, OTBETCTBEHHOMY 3a MPHUEM-BbIAAYy JIOKYMEHTOB, YBEIOMIICHHS O
nepeBojie Wi 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIECHUSI B HEXKUIIOE MOMEIIEHUE U
HEXXWJIOTO MOMEILICHHUSI B KUJIO€ NOMEIICHUE M KONUM IIPUKa3a YIOJIHOMOYEHHOTO
oprasa.

Pe3ynpTaT BBINOJHEHUS aJMUHUCTPATUBHOM MpoOLEAypbl (UKCUPYETCS B
CUCTEME HJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa, >XypHaje
pETUCTpALUH.

3.1.4. Bpinaua (HampaBieHUE) JOKYMEHTOB MO PE3yJbTaTaM MpPEeA0CTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

B ciywyae mpencraBieHus 3asBICHUS O MepeBoAe mnomemeHus depes MOL]
JOKYMEHT, MOATBEPKIAOIINN ITPUHITUE pellieHus, Hanpasisercs B MOL, ecnu nHou
CHoco0 ero MoJiyuyeHus: He YKa3aH 3asBUTEIIEM.

3.1.4.1. Beinaua (HanpaBieHue) JOKYMEHTOB IO pe3yJbTaTaM MPeaoCTaBICHUS
MYHULHANIAIBHON YCIYTH B YIIOJTHOMOYEHHOM OpPTraHe.
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OcHoBaHueM Jis Haydaja MpoUeAyphbl BblAaud JOKYMEHTOB SBIISIETCS HaU4He
cOPMHUPOBAHHBIX JOKYMEHTOB, SIBJISIONIMXCA  PE3YyJIbTATOM  MPEJOCTaBICHHS
MYHHUIUMIAIBHON YCIYTH.

JInst mosydeHHsl pe3yJbTaTOB IMPEAOCTABICHUS MYHULHMIIAIBHON YCIyTd B
OyMaxHOM BuJe W (WIH) JUIsI CBEPKH ODJIEKTPOHHBIX OOpa30B JIOKYMEHTOB C
opuruHaizamu (IIpy HaIMpaBJIEHUHU 3allpoca Ha mpeaocTaBieHue yciyru yepe3 EIITY
(Ipu HAIMYUU TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENb MPEABSBISIET CIEAYIOLIUE
JIOKYMEHTBI:

1) TOKyMEHT, YAOCTOBEPSIOIMIUNA TUYHOCTD 3asIBUTEIIS;

2) DOKYMEHT, MOJTBEPKIAIONINI TTOJTHOMOYHS TPEACTABUTENS Ha TOJIYYCHUE
JOKYMEHTOB (€CIIM OT UMEHH 3asiBUTENIS JCHCTBYET MPEACTABUTEND);

3) pacrnucka B MOJy4YEHUHU JOKYMEHTOB (IIpU €€ HAJUYUU y 3asBUTES).

CnenuanucTt, OTBETCTBEHHBIM 3a MPUEM U BbIIA4y JOKYMEHTOB, IPU BbIIAue
pe3ynbTaTa MPeOCTaBICHHS YCIYyTrd Ha OYMa>KHOM HOCHUTEJIE:

1) ycraHaBAMBaET JIMYHOCTH 3aABUTEISI JIMOO €T0 MPEeCTaBUTE;

2) mpoBepsieT MPABOMOYUS MPEACTABUTENS 3asgBUTENS JCUCTBOBaThH OT MMEHH
3asIBUTENS TIPU MMOTYYEHUU JOKYMEHTOB;

3) BBIIa€T TOKYMEHTHI,

4) peructpupyeT (akT BbIJAYU JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa yIIOJIHOMOYEHHOT0 OpPraHa U B JKypHaJie perucTpaiuy;

5) OTKa3bIBaET B BbIJ]a4€ pe3ysbTaTa MPEJOCTABICHHUS MYHUIIMITAILHON YCIyTH
B CITy4asiX:

- 3a BbIJIayeil JOKYMEHTOB 0OpaTUIIOCH JIUIO, HE SIBJISIOLLIEECS 3asBUTENIEM (€ero
MIPEJCTABUTENIEM);

- oOpatuBIlIeecs JHMIO OTKAa3ajJoCh MPEAbIBUTH JTOKYMEHT, YJIOCTOBEPSIOIIMIA
€ro JUYHOCTb.

B cnydae nmogaum 3asBHTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE MOCPEACTBOM
EIII'Y u yka3zaHnuu B 3ampoce O MOJYYEHHUH pPE3yJbTara MPEIOCTABICHUS YCIYTH B
AJEKTPOHHOM BHJIE, CIICIIUAIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIauy TOKYMEHTOB:

1) ycTraHaBiaMBaeT JIMYHOCTH 3asIBUTEISI INOO €T0 MPEeICTaBUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MPEACTABUTENS 3asgBUTENS JEUCTBOBaTh OT MMEHH
3asIBUTENS TIPU MOTYUYEHUU JOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHajIaMu (mpu
HaINpaBJICHUH 3a1poca U TOKYMEHTOB Ha mpenocTaBieHue yciayru yepes EITY);

4) yBedOMJISIET 3asBUTENE O TOM, UTO PE3YyJAbTaT MPEIOCTABICHUS
MYHHIIMIIAJIBHOW yciyru OyneT HampasiieH B JnuuHblil kabuHer Ha EII'Y B dopme
ANIEKTPOHHOI'O JOKYMEHTA.

[Ipy ycCTaHOBJIIEHHM PACXOXKIEHUW DJIEKTPOHHBIX O0OOpa30B JOKYMEHTOB,
HaIpaBJICHHBIX B AJEKTPOHHOU (hOpMe, C OpUTHMHAIAMHU, PE3YJbTaT MPEIOCTaBICHUS
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YCIIyTY 3asiBUTEIIO HE HamnpasisieTcs yepes EINY, o yem cocTaBisieTcs akT.

VYBenomiieHHe O MepeBoJie WM 00 OTKa3e B MEPEBOJAE KUJIOTO MOMEINIECHUS B
HEXKWIOE IOMEIICHUE M HEXWJIOrO TOMEIICHUS B JKWJIOE NOMEIIEHUWE U IPUKa3
YIIOJJHOMOYEHHOTO OpPraHa CKaHUPYIOTCS M HaIpaBislOTCA 3asBUTENt0 uepe3 EINY
00 HAIMPaBISAIOTCS B (hOPME JIEKTPOHHOTO TOKYMEHTA, TTOAIMMCAHHOTO YJICKTPOHHON
MOAMNKUCHIO B TUYHBIN KaOuHet 3asButens Ha EINTY. JlanHoe yBemomieHrue U MpUKa3
BBIJIACTCS WJIM HAIPABJISETCS 3asBUTEIIO HE TO3HEE YeM yepe3 TpU pabouyux JIHS CO
JTHSI IPUHSATHUS IPUKA3a U MOXKET ObITh 00KaT0BaHO 3asiBUTEIIEM B CyJ1I€OHOM MOPSIKE.

MakcuMalibHbId CPOK BBITIOJIHEHUS JAaHHOW aJMUHHCTPATHUBHON MPOLIEAYPHI
cocTaBisieT 3 pabouyuX JHS CO JTHS NMPUHSATHS PEIICHUS O TIEPEeBOJIC WU 00 OTKa3e B
MEPEBOAEC JKWIOrO IOMEIICHUS B HEXWIOE W HEXWIOr0 NOMEIICHUS B KHIIOE
MIOMEIIEHHUE.

Kputepuit npuHsTHS pelieHus: MPUHATHE PEIICHUS O TIEPEBOJIE WU 00 OTKa3€e B
IIEPEBOJIE KUJIOTO NOMELICHUS B HEXWIOE M HEXUIOTO IMOMELICHUS B IKUJIOE
IIOMEILICHUE.

Pe3ynpratoM  aIMUHUCTPATUBHOM MPOLEAYPHl  SABISIETCS  BblIada  WIH
HalpaBJICHUE M0 aJpecy, YKa3aHHOMY B 3asiBlieHHH, 0o uepe3 MO unu EIITY
3asIBUTEIIO JOKYMEHTA, MTOATBEPKAAIOIIETO MPUHATHAE TAKOTO PEIICHUS.

Pe3ynbTaT BBHINIOTHEHUS AJAMUHUCTPATUBHOM TpoLeayphl (UKCUPYETCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJIHOMOUYEHHOI'O OpraHa U B KypHaje
pEerucTparLum.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHMEM AJIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJISI 3a COOJIIOJACHUEM W
WCTOJIHEHUEM OTBETCTBCHHBIMU JOJHDKHOCTHBIMM JIUI[AMH TIOJIOKEHUN HACTOSIIETO
AJIMUHUCTPAaTUBHOTO pErjaMEeHTa M HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
yCTaHABJIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIAIBHONU YCIYTH, a TAaKKe
IIPUHITUEM UMHU PELICHUH.

Texymuii KOHTPOJIb 32 COOTIOJICHUEM M UCTIOJIHEHUEM JOJKHOCTHBIMU JIMIIAMU
YIIOJJHOMOYEHHOTO OpraHa y4deTa I[IOJIOKEHUH JaHHOTO AJIMHUHUCTPATHUBHOIO
perjaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K TPEIOCTABICHUIO MYHUIIMIAIBHON YCIYyTHM, a TaKX€ NPUHITUEM HMHU PEIICHUN
(mamee - TeKyUMH KOHTPOJIb JEATEIBHOCTH) OCYIIECTBISET AOKHOCTHOE JIUIIO
YIIOJJHOMOYEHHOTO OpraHa.

Tekymmui  KOHTPOJIb  OCYIIECTBIIETCS  NIYyTEM  IPOBEAEHUS  ITPOBEPOK
COOJIO/IEHNS W WCTIOTHEHUS JOJDKHOCTHBIMH JIMIIAMU M COTPYIHUKAMU TOJIOKEHUI
HACTOSIIIEr0 AJIMUHHUCTPATUBHOTO PEIVIaMEHTa W HWHBIX HOPMATHUBHBIX TPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.
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4.2. TlopsaloK ¥ MEPUOJAMYHOCTh OCYIIECTBJICHMS IJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KayecTBa MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, B TOM
quCiie TOPAI0K W (OPMBI KOHTPOJS 3a TMOJHOTOM W KAa4eCTBOM IPEIOCTaBIICHUS
MYHHUIUIAIBHON YCIYTH.

KoHTpob 32 MOJHOTON M KaueCTBOM MPEIOCTABICHUS] MYHULIMTIATBHON YCIyTH
BKJIIOYAET B ceOs MPOBEJCHUE MPOBEPOK, BHISBICHUE U YCTpAaHEHUE HAPYIICHHUM MpaB
3asBUTEJICH, NPUHATHE pEHIeHUW W TMOJATOTOBKY OTBETOB Ha HUX OOpallleHus,
coJIeprKallue >KanoObl Ha IeUCTBUA (O€31eCTBHE) COTPYIHUKOB.

[IpoBepku MOMHOTHI W KayeCTBa MPEJOCTABJICHHUS MYHUIUIAIBHOW YyCIyTH
OCYILIECTBIISIIOTCSI HA OCHOBAHUU PACTIOPSIKEHUM YITOJTHOMOUYEHHOTO OpraHa.

[IpoBepku MOryT OBITh ITUIAHOBBIMA ¥ BHEIUIAHOBBIMH. llopsmox w
MEPUOAUYHOCTh  IUTAHOBBIX  MPOBEPOK  YCTAHABIUBAIOTCA  PYKOBOJMUTEIEM
YIOJHOMOYEHHOro opraHa. IIpu mpoBepke paccMaTpuBarOTCs BCE  BOIPOCHI,
CBSI3aHHBIE C MPEJIOCTABICHUEM MYHHUIIMNAIBHOW yCIyTH (KOMILUIEKCHBIE TTPOBEPKH),
WIH OTJEJIbHBIC BOMIPOCHI (TEMATHUYECKUE MPOBEPKH).

BHemiaHoBbIE TPOBEPKU MPOBOASTCS U1l MPOBEPKU (aKTa yCTPAHEHHUS paHee
BBISIBJICHHBIX HapyLICHWM, a TakkKe B cllydae NOJy4YeHHUs >kajno0 Ha JAercTBUS
(6e3neiictBue) coTpynHHUKOB. IIpoBepkM Takke MPOBOAATCA MO KOHKPETHOMY
00OpallleHUIO 3asIBUTEIIS.

[leproAMYHOCTH OCYIIECTBIEHHUS IIJIAHOBBIX ITPOBEPOK - HE PEXKE OJHOTO pas3a B
TO/I.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa 3a
perieHus u aencTBus (0e3nelcTBre), MpuHUMaeMble (OCYIIECTBISIEMbIE) UMH B XOJI€
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

[To pe3ynpraTaM MPOBEPOK B CIy4dae BBISABICHUS HAPYIICHUW IOJOKEHUN
HACTOSIIETO AJMHUHHUCTPATUBHOTO pErIAMEHTAa W WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAaHABIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUITUTIATHHOU YCIYTH,
BUHOBHBIE COTPYJHUKM ¥ JOJDKHOCTHBIC JIMIIa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHMHM C 3aKOHOJATENbCTBOM Poccuiickoit @enepaunu.

CoTpyaHUKH, OTBETCTBEHHBIC 3a MPHUEM 3asBICHUN U JOKYMEHTOB, HECYT
MEePCOHATILHYI0O OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U MOpsJKa MpuemMa Hu
perucTpanuu JOKyMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIC 3a  MOJATOTOBKY  JOKYMEHTOB,  HECYT
NEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB W TOpsAKa odopMiieHus
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BbIIauy (HAIpaBJEHUE) JOKYMEHTOB, HECYT
MEPCOHAJILHYI0 OTBETCTBEHHOCTh 3a COONIOZCHUE TOpSAKA BBIIAYU (HAMPABIICHUS)
JTOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO0,  TOATHMCABINEE JOKYMEHT, C(HOPMUPOBAHHBIA  TIO
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pe3yabpTaraM MPEIOCTABICHUS MYHUUMUIIAJBHOW YCIYTHM, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a MPABOMEPHOCTh MPUHSITOTO PEIICHUS U BblAady (HAIMpPaBIICHUE)
TaKOTO JOKYMEHTA JIIly, IPEICTaBUBIIEMY (HAlpaBUBILIEMY) 3asBJICHUE.

[lepconanpHasi OTBETCTBEHHOCTh COTPYJHMKOB W  JOJDKHOCTHBIX  JIWII
3aKpeIUIsieTcsl B UX JOKHOCTHBIX HMHCTPYKIMSX B COOTBETCTBUU C TPEOOBAHUAMU
3akoHOJarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxxeHus, XapakTepusylouue TpeOOBaHUS K TOPSIKY U ¢dopmam
KOHTPOJISI 32 MPEIOCTABICHUEM MYHULMNAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJaH, MX 00beTMHEHUN U OpraHU3alIUM.

KoHTposib 32 WCNOJHEHWEM [aHHOTO AJMUHHCTPATUBHOTO PErIaMEHTa CO
CTOPOHBI TPaXJaH, UX OOBEAUHECHUM U OpraHU3alUA SBISETCA CAMOCTOATEIHHOU
dbopMOil KOHTPOJIEI U OCYIISCTBISCTCS MYTEM HampaBJieHUs oOpalieHuid B
YIOJHOMOUYCHHBIN OpraH, a TaKKe IMyTeM O0KalloBaHUs JeHCTBUN (0e31eUCTBUs) U
pEelIeHUI, OCYIIECTBISEMBbIX (NMPUHATHIX) B XOJE HCIHOJHEHHUS HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

['paxnane, ux OOBEAMHEHUS W OpPTraHU3AIMU BIPABE HAMPABIATH 3aMEUaHUS U
NPEUIOKEHHUST MO  YJYYNIEHWIO KAadeCTBA W  JIOCTYIIHOCTH  MPEAOCTABJIEHUA
MYHHUIUNIAIBHON YCITYTH.

5. locyneOHbIii (BHeCy1eOHbII) MOPSIAOK 00:KATOBAHUSA PelliIeHUd U 1eiiCTBUH
(0e3neiicTBYSI) OPraHoOB, MPEAOCTABISIIONIMX MYHUIUNIAJIbHbIE YCIYTH, 4 TAKKE
UX J0JIKHOCTHBIX JIUIL

5.1. Mudopmanus nis 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JOCYyAeOHOE
(BHecyneOHoe) oOxalioBaHue NelcTBUi (Oe3aeiicTBUs) U (WIK) pelieHUd, TPUHSATHIX
(OCYIIIECTBIICHHBIX) B XOJ€ MPEIOCTABJICHUS MYHUIMNAIBHOW YyCIyru (nanee -
xKajnoba).

3asBUTETh UMEET MPABO Ha 00KAJIOBaHUE PEIICHUN U JAeUCTBUI (0e3/1elCTBHS)
Oprasa, IPeNOoCTaBIAIOIIEr0 MYyHULIMNAIbHYHO yciayry, MOIL[, opranusauuii,
yKa3aHHbIX B yacTu 1.1 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHuzanuu NpeaoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT», a
TaKk)kK€ WX JOJDKHOCTHBIX JIMI, MYHUIMOAIBHBIX CIIyXalluX, pPaOOTHUKOB B
nocy1IeOHOM (BHECYZCOHOM) TOPSAKE MyTEM IMOJIauu >KaJloObl HA UX pelieHue U (Kin)
nevictBus (0e3nencTrue).

Kanoba momaercss B THUChMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM (hOpME B OpPTaH, MPEAOCTABIISIONINA MYHUIIUTIAIEHYIO YCITYTY.

JKamoba Ha pemenus u nercTBusa (Oe3lecTBHE) OpraHa, MpPeIOCTaBIISIIONICTO
MYHUIIMNANBHYIO  YCIYTY, JOJUKHOCTHOIO JIMIIA OpraHa, MpeJoCTaBISIIOLIETO
MYHULUMAIBHYIO YCIYTy, MYHUIMOAIBHOTO CIIYXKalllero, PYKOBOJWTENsS OpraHa,
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MPEIOCTABISIONIEr0 MYHUIIMNAIBHYIO YCIYTYy, MOXET ObITh HampaBlieHa MO IOYTE,
yepes MO, ¢ wucnonb3oBanueM HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETU
«HTepHeT», odULMaNbHOTO caiiTa opraHa, MPEIOCTABISIIONIETO MYHHUIUIAIBHYIO
yeayry, EIII'Y, a Takke MOXKET ObITh IPUHSTA NPU JTUYHOM [IPUEME 3asIBUTEIIS.
3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIE B CICAYIOMINX CIIydasx:

1) HapylIeHHe CpoKa pEerucTpaliy 3amnpoca O MPeA0CTaBICHUN MyHUITUTIATBHOM
YCIIYTH;

2) HapyllIeHUE CPOKa MPEIOCTaBICHUSI MyHUITUTIAIBHON YCIIYTH;

3) T1pebGoBaHMe Yy 3asgBUTENS] JOKYMEHTOB WM HWHpopMamuu Jaudo
OCYILLIECTBJICHUSI JECUCTBUM, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU NpaBOoBbIMU akTamu Poccuiickon ®Denepanun,
HOPMATUBHBIMM  TIPAaBOBBIMU  akTaMu CyOBekTOB  Poccuiickoit ~ ®Dexpepariuu,
MYHUIMNAIbHBIMA IPABOBBIMM AKTaMHM I IPENOCTABICHUS MYHHUIMIIAIBHON
YCIIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMH IpaBOBBIMU akTamu Poccuiickoil ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamMH cyObekTOB Poccuiickoir ®enepanuu, MyHHUIMNAIbHBIMU
IIPABOBBIMM aKTaMH IS PEIOCTABIICHUS] MyHULMITAIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NpenOCTaBICHUU MYHULHUIIAJBHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEeAyCMOTPEHBI (peiepabHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHBHBIMM IpaBOBbIMU akTamu Poccuiickoit Penepannu, 3aKOHAMH U
WHBIMH HOPMATHUBHBIMU TIPABOBBIMH aKkTaMu cyOBekToB Poccuiickoii depepanuu,
MYHULHATTAIBHBIMU PABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asgBUTENS NPHU NPEIOCTABICHUU MYHULMIAIBHOW YyCIyru
IJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMH NPaBOBBIMH akTamMu Poccuiickoin
®denepanyy, HOPMATUBHBIMU NPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit deaepanuu,
MYHULHATTAIBHBIMU PABOBBIMU aKTaMU;

7) OTKa3 opraHa, NpeJOCTABIISIIOLIEr0 MyHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MPEeI0CTaBISAIONIEr0 MyHUIIUNAIbHYIO yeiayry, MOIL], pabotauka M®I],
OpraHu3alyii, MpeaIyCMOTPpEeHHBIX 4YacThio 1.1 cratbum 16 DenepanbHOro 3aKkoHa No
210, unu ux pabOTHUKOB B HCIPABIECHUHU JIOMYIIEHHBIX UMHU ONEYAaTOK M OIIHUOOK B
BBIJJAHHBIX B PE3YyJIbTATE IMPENOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHULHMNAIBHOU
YCIIYTH IOKYMEHTax JIn00 HapyIIeHHE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIpaBICHUMN;

8) HapylleHHe CpOoKa WM TMOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEAOCTABIIEHUS MyHULIMIIAIbHON YCIIYTH;

9) npHOCTaHOBIEHWE NPEIOCTABICHUS MYHHULIMIAIBHOM YCIYTH, €CIIH
OCHOBaHUSl TMPUOCTAHOBJICHHUS HE MPEAYCMOTpPEHBl (eaepaabHbIMU 3aKOHAMHU H
OPUHATBIMA B COOTBETCTBMM C HMMHM HMHBIMA HOPMATHUBHBIMH TPABOBBIMHU aKTaMH
Poccniickoit ®@enepanum, 3aKOHAMU M WHBIMA HOPMATHMBHBIMHM IPABOBBIMH AKTAMH
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cyowsektoB Poccuiickoit denepalii, MyHULIUNATbHBIMU TIPABOBBIMU AKTaMU;

10) TpeboBanue y 3asBUTENS MPU TPEIOCTABICHUU MYHHIUIAIBHONW YCIyTH
JOKYMEHTOB WJIM WH(POPMAIUH, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TIPH ITIEPBOHAYAIHHOM OTKA3€ B MPUEME JJOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBICHUS ~ MYHULIMOAIBHOM  yCAyrH, 3a  HUCKJIIOYEHHUEM  CIy4aes,
pe1yCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 @enepanbHoro 3akona Ne 210-03.

Kanoba nomkHa cojiepkKaTh:

1) HamMeHOBaHUE OpraHa, NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MPeJOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTy, JUOO
MYHUITUTIAJIBHOTO  CIIYXKAIllero, pemeHus u JedcTBus (0e3lelCTBUE) KOTOPBIX
00XKanyrTCs;

2) pamunuio, uMs, oT4eCcTBO (MOCJIEAHEE - MPU HAMYUU), CBEJICHUS O MECTE
KUTEIBCTBA 3aABUTEINS - (PU3NYECKOTO JHIla MO0 HAMMEHOBAHUE, CBEJACHUS O MECTE
HAXOXKJICHUS 3asIBUTEIS - FOPUAMYECKOTO JIMIIA, & TAK)KEe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHON MOUTHI (TIPU HAIMYWHU) U TTOYTOBBIN ajjpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 OOXaTyeMBIX PEIICHUSX W JCUCTBUAX (Oe3/eiCTBHM) OopraHa,
MPEOCTABISAIONIET0 MYHULIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIla OpraHa,
MPEIOCTABISIONIEr0 MyHUIIMIATBHYIO YCIYTY, TM00 MYHUIIUTIAIBHOTO CITYKaIlero;

4) 1OBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENh HE COIJIACEH C pEIICHUEM H
nenctBueM (Oe3nelicTBHEM) OpraHa, MPEJOCTABIISIONIEIO MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpTaHa, MPEIOCTAaBJISIONIET0 MYHUIUMNAIBHYIO YCIYyTy, JHUOO
MYHHUITUTIATBHOTO CIIYKAIero. 3asiBUTEIEM MOTYT OBITh MPECTaBICHBI JOKYMEHTHI
(TIpu HAJTMYKM ), TOATBEPIKIAOIINE TIOBOIBI 3asIBUTENIS, TMO0 UX KOTIHH.

5.2. Opran MECTHOrO CamMOYMpAaBJICHHS, OPraHU3alMd U YIOJHOMOYECHHBIE Ha
paccMOTpEHHUE KAJIOOBI JIMIla, KOTOPHIM MOXKET ObITh HalpaBJieHa Kajnoba 3asiBUTENS B
nocyieOHOM (BHECY1eOHOM) TTOPSIIKE.

B nmocyne6HOM (BHecyneOHOM) TOpSAKE 3asBUTEIL BIIPpaBe OOPATUTHCS C
&Kaso0o:

- B YIOJIHOMOYEHHBIA OpraH — Ha pelieHue W (wim) aeuctBusi (Oe3meiicTBue)
JIOJDKHOCTHOTO una, PYKOBOJUTES CTPYKTYPHOTO noApas3aeacHus
YIOJHOMOYEHHOTO OpraHa, a TakKe Ha pelleHue u JedctBus (Oe3nencTBue)
YIOJIHOMOYEHHOTO  OpraHa, pPYyKOBOJUTENS YIOJHOMOYEHHOro opraHa (mpu
OTCYTCTBHH BBIIIECTOSIIIETO OPTaHA);

- B BBILIECTOALIMNA Oprad (IpH €ro HaJIM4YMW) — Ha pelIeHne U (WIN) IeUCTBUS
(6e3meiicTBUE) YITOTHOMOYEHHOTO OpPTaHa, PYKOBOJIUTENS Y IOTHOMOUYESHHOTO OPTaHa;

- Kk pykoBoautento M®I] — na pemenus u neiicteus (0e3nericTBue) pabOTHHUKA
MOII;

- k yupenurenmo M®IL] — na pemenue u aeiicrsus (06e3aeiictsue) MOII,
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5.3. Cnocobpl WHGOPMUPOBAHHS 3asABUTENCH O TOpSAAKE TMOAAYH |
paccMOTpEHUsI KaJI00bI, B TOM 4uclie ¢ ucnoib3oBanuem EINTY.

He mo3gnee aHA, claeayiomiero 3a JHEM MPUHSATHS PEIICHUs, 3asBUTENIO B
MMCbMEHHON (hOpMeE |, TI0 KESJITAHUIO 3asBUTENIS, B DJIEKTPOHHOU (hopMe HarpaBiseTCs
MOTHUBHUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS JKaJTOObI.

B cnywae mnpum3HaHHS JKanoObl TOUICKAIICH YIOBICTBOPCHHIO B OTBETE
3asgBUTENO0 JaeTcs WHGOpManus O JIEHCTBUAX, OCYIICCTBISIEMBIX OpPTaHOM,
NPEIOCTABISIONIUM ~ MYHUIUNATBHYIO  yCIyry, B IEIAX He3aMeIJIUTEeIHLHOTO
yCTpaHEHMS BBISABICHHBIX HAPYIICHWH TNPH OKa3aHUM MYHUIUMAIBHOW YCIyTH, a
TaKKe TPUHOCATCS W3BHHEHUS 3a JIOCTaBJICHHBIE HEYMOOCTBA M yKa3bIBaeTCs
uHopmaIuss O JaTbHEUIUX JACHCTBUSAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B IEJISAX MOTYyYEHUS MyHUITUTIATLHON YCIYTH.

B cinywyae mpusHaHus KaqoObl HE TOMJIEKAIIEH YTOBJICTBOPEHHUIO B OTBETE
3asBUTEII0 JAIOTCS apryMEHTHUPOBAHHBIC PA3bICHEHUS O TMPUYUHAX TPUHATOTO
pelieHus, a Takke HHPopMaIus 0 OpsAJIKe 00KaIOBaHUS MPUHSATOTO PEIICHUS.

B ciyuyae ycraHOBIeHUS B XOJI€ WM IO PE3yJIbTaTaM PACCMOTPEHHUS KaJTOObI
MPU3HAKOB COCTaBa AIMWHUCTPATUBHOTO TIPABOHAPYIICHHS WA MPECTYIICHUS
JOJHDKHOCTHOE JIMIIO, HAJCJIEHHBIE TMOJHOMOYHMSIMH 110 PAaCCMOTPEHHIO >Kajod
HE3aMeNTNTEILHO HAMPABIISIOT HMEIOIITHECS MaTEPHAIIBI B OPTaHbI MTPOKYPATYPHI.

5.4. IlepeyeHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJIHUPYIOUIUX MOPSIOK
nocyneoHoro (BHecyneOHOro) oOKaJloBaHHWSI pEIICHUN W JelcTBui (0e31ercTBUA)
opraHa, MpeOCTABJISIONIETO MYHHIIMIAIBHYIO YCIYTY, a TaKXe €ro JIOJDKHOCTHBIX
T,

[Topsimox nocyneOHoro (BHecyneOHOro) o0»KajJoBaHUSI PEIICHUN W JCHCTBUI
(Oe3neiicTBUs) OpraHa, MPeIOoCTaBISAIONIEr0 MYHUUMIIAIBHYIO YCIYTy, a TakXKe €ro
JIOJHKHOCTHBIX JIUI], PYKOBOJHUTENS YIOJTHOMOUYEHHOTO OpraHa JuOO CHelraancTa

YIOJIJHOMOYEHHOTO OpraHa OCYIIECTBISETCS B COOTBETCTBUH C DenepaabHbIM
3akoHOM Ne 210-D3.

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
M®I]

6.1. IIpenocraBnenne myHunumnanpHon ycayru B M®I[ ocymectBusieTcs npu
HAJIMYUU 3aKJIIOYEHHOTO COTJIAlIeHHs] O B3aMMOACHCTBUU MEXAY YHOJHOMOUYEHHBIM
oprasom u M®II.

6.2. OcHoBaHMEM [UI Hayajga NPEIOCTaBJIEHUS MYHULHIAIBHON YCIIyTH
aBisieTcsi  oOpamienue 3asButens B MOILI, pacronoxeHHBI Ha TEppUTOPUU
MYHUIIMIIATBHOTO 00pa30BaHusl, B KOTOPOM IIPOKUBAET 3asiBUTEb.

6.3. HuadopmupoBaHue  3asBUTENIEH O  TOPSAKE  IPEAOCTABJICHUS
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MyHULHANAIbHOW ycayrn B M®LI, o Xxone BBINOJHEHMS 3ampoca O MPEIOCTABICHUH
MYHULIMNAIBHON YCIyTHM, MO HWHBIM BOIPOCaM, CBSI3aHHBIM C TMPEJOCTaBICHUEM
MYHULIMIAIBHON YCIYTHM, a TakKe KOHCYJIbTUPOBAHUE 3asBUTEICH O TMOPSIKE
MPEIOCTABJICHNS] MyHUIIUNATBbHOU yciIyrd B MOI[ ocyiiecTBisieTcss B COOTBETCTBHUM C
rpaduxom pabotet M®PII, pacmonoxkennoro mo azapecy: 685000, ropon Maranas,
ynuna ['opekoro, 1. 14, ¢ nmonenenbHuka mo matHUiy ¢ 09.00 go 20.00, cy660Ta ¢
10.00 mo 18.00, a Ttaxke mo Ttenedony (4132) 202-002, 8-800-234-08-80
(MHOTOKaAHAJILHBIC).

6.4. IlpueM 3asBIEHUI O MPEIOCTABICHUM MYHUIUITAIBHOW YCIYTM U HHBIX
JTOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHHS] MyHHUIIUITAIIBHON YCITyTH.

[Ipn auuHoM oOpamennn 3asButenss B M®L[ coTpynHHK, OTBETCTBEHHBIN 3a
MpUEM TJOKYMEHTOB:

- YCTaHaBJIMBAET JMYHOCTh 3asBUTENsI HAa OCHOBAaHUM JOKYMEHTA,
YIOCTOBEPSIONIETO €ro JIMYHOCTh, NPEACTABUTENS 3asBUTENSI - HAa OCHOBAaHUU
JIOKYyMEHTOB, YJIOCTOBEPSIONINX €r0 JUYHOCTh U MOJHOMOYUS (B ciiydae oOpalieHus
€ro MpeICTaBUTENS);

- POBEPSIET NPEICTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha TIPEIMET:

1) TeKCT B 3as1BJICHUM MOJJIA€TCSI IPOUYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (haMHIIMsA, UMs, OTYECTBO (IIOCIIEIHEE - IPU HAIUYUN)
¢dusnyeckoro nuia 11060 HauMEHOBaHUE IOPUIUIECKOTO JINIIA;

3) 3asiBJI€HUE MOMUCAHO YITOJTHOMOYEHHBIM JIUIOM;

4)  TpwiIOKEeHbl  JOKYMEHTHI, HEOOXOAMMBbIE Il  MPEJOCTABJICHUS
MYHULIUNAIBHON YCITyTH;

5) COOTBETCTBHE NAHHBIX JOKYMEHTA, yJAOCTOBEPSIOLIETO JIMYHOCTh, JTaHHBIM,
YKa3aHHBIM B 3asIBJICHUU U HEOOXOJIUMBIX JOKYMEHTAX;

- 3aIOJIHSET CBEACHUS O 3asBHUTENICE W IMPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3UPOBaHHOM MHPopMaronHoi cucteme (AVC MOL]);

- BBLJAET PACHUCKy B MOJYyYEHHM JOKYMEHTOB Ha MPEAOCTABICHHE YCIIYTH,
chopmupoBannyto B AUC MOIL]J;

- “THQOPMHUPYET 3asIBUTENS O CPOKE MPEIOCTABICHUS MYHUIIUIIATBLHON YCIyTH,
croco0ax MmojaydeHus: H(popMaluu 0 X0/1€ UCTIOJIHEHUSI MyHULIUTTAIBHOU YCITYTH;

- YBEJOMIISIET 3asIBUTEJISL O TOM, UTO HEBOCTPEOOBAHHbBIC IOKYMEHThI XPAHATCS B
M®I] B Teuenue 30 gHEl, MOCIE YETro NMEPEIAtOTCs B YIIOJHOMOYEHHBIN OpraH.

6.5. 3asdBiieHHEe U JOKYMEHTHI, MPUHATHIE OT 3asABUTENSI HA MPEAOCTaBIICHUE
MYHULIMIAIBHON YyCIYTH, TEpPEaloTcsi B YIOJIHOMOYEHHBIM opraH He mno3aHee |
pabouero IHS, CICTYIOIIETO 3a JHEM PETUCTPAIlUU 3asBIICHUS U TOKyMeHTOB B M DI,
MOCPEACTBOM JIMYHOT'O OOpAILEHHUS M0 COMPOBOIUTEIHHOMY PEECTPY, COAepKalleMy
JaTy U OTMETKY O repeaayde, 0hOpMIIEHHOMY B IBYX 3K3eMIUISIpax. Y Ka3aHHBIA PEECTp
3aBepseTca coTpyaHukom MODI[ u mnepemaercsd CHEUUANTUCTY YHOJIHOMOYEHHOTO
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opraHa noja mnoAanucb. OOUH 3K3EMIUIAP CONMPOBOAUTEIBLHOIO PEECTpa OCTAETCS B
YIIOJJHOMOYEHHOM OpPraHE M XPAaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH OTHEIBHO
OT JINYHBIX €N, BTOPOH - XpaHutcsa B MO®LI. B 3asBieHun MpOU3BOIUTCS OTMETKA C
YKAa3aHHEM PEKBU3HUTOB PEECTPA, ITI0 KOTOPOMY IIEPENAHbI 3asIBJICHUE U TOKYMEHTBI.

6.6. Bpiiaua 3adBUTENO pe3ysbTaTa NpeIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH,
B TOM 4YHKCII€ BblJaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, IMOITBEPKIAIOIIUX
COJICP/KAHUE BJIEKTPOHHBIX JOKYMEHTOB, HampaBiieHHbIX B M®I[ mo pesynbpraTam
NPEAOCTABICHUS  MYHULMOAIbHBIX  YCIYr  OpraHamu,  IPEIOCTaBISIIOIIUMHU
MYHULIANIAIBHBIE YCIYTH, a TAKXKE BblAa4ya JOKYMEHTOB, BKJIIOYas COCTABIICHHE Ha
OyMa)XHOM HOCHUTEJIC M 3aBEPEHHUE BBIITUCOK M3 MH(POPMAIIMOHHBIX CHCTEM OPTaHOB,
MIPEAOCTABISAIOIIMX MYHHUIIUIIAIbHBIE YCIIYTH.

[Ipu oOpamieHuu 3asBUTENS 3a NPEIOCTABICHUEM MYHUILMIIAIBHON YCIyTH
yepes MODI] Bblmaua pe3ynbTara NOPEAOCTABICHUS MYHULMNAIBHOW  YCIIYTH
OCYIIECTBJISIETCS TP JIMYHOM oOpatienuu B ML,

6.6.1.  OTBETCTBEHHOCTh  3a  BblAAYy  pe3yibTaTa  NPEAOCTABICHUSA
MYHHULMITAIBHON yCIIyru HeceT coTpyAHUK MOLI, yrnoJIHOMOUYEHHBIN PYKOBOIUTEIIEM
MOII.

6.6.2. /Ina nmonydeHus: pe3ynbTara IpeaOCTaBICHNUS MYHULUMIIAIIBHON YCIYTH B
M®II 3asBuTens NPEABSIBISET JNOKYMEHT, YAOCTOBEPSIOIIMNA €r0 JIMYHOCTh H
PaCIIUCKY.

B cnyuae oOpaieHust npeacTaBUTeNs 3asiBUTENS MPEICTaBISIOTCS JOKYMEHTBHI,
YAOCTOBEPSIOIINE JIMYHOCTh W IOATBEPKAAIOIIME IIOJHOMOYMSA IPEICTaBUTENSA
3asIBUTEIIA.

Cotpynauk MO®ILI, 0TBETCTBEHHBIN 3a BbIIA4Y JIOKYMEHTOB, BBIJIA€T JOKYMEHTHI
3asiBUTENIO U peructpupyet paxt ux Bbiaun B AUC M®LI. 3asButens noaTBepx1aet
(akT MmoayyeHus JOKYMEHTOB CBOEH MOJINUCHI0 B PACHUCKE, KOTOpas OCTAaeTCs B
MOII.

HeBoctpeboBannbie nokymMeHTHI Xpanarcs B M®L[ B Teuenne 30 muel, mocie
Yero MepetaroTcs B YIIOJTHOMOYECHHBIM OpraH.

6.7. UHble nedcTBUS, HEOOXOAWMBIE ISl MPEAOCTABICHHUS MYHHUIIUIATIbHOM
YCIYTd, B TOM YHCIE CBS3aHHBIE C MPOBEPKOW JAECHCTBUTEIBHOCTH YCUIEHHON
KBaJTU(DUITMPOBAHHON HJICKTPOHHON TMOAMUCH 3asiBUTEJNSl, HCIOJIb30BAHHOW TMIpH
oOpalieHn 3a TOJyYeHHMEM MYHUIMNAIbHOW YCIYTd, a TaKXe C YCTAaHOBJIECHUEM
NepeyHsi CPEACTB  YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS  JJIS
WCIIOJIb30BAaHUsI B LENSIX OOecleueHus] yKa3aHHOM NpPOBEPKU U OMpPENeNsioTcs Ha
OCHOBAaHHWM YTBEPKAAEMOM YIOJHOMOYEHHBIM OPIraHOM IO COTJIACOBAHMUIO C
OenepansHOil ciyx0Ooit  O6e3onmacHocTH  Poccuiickoit deneparuu  mMomenu  yrpos
6e3omnacHocTy MH(popMaluu B MHGOPMAIMOHHON CHUCTEME, MCIOJIb3yeMOM B IENSIX
npuema oOpalleHHid 3a TOJIyYeHHMEM MYHUIMNAIbHOW yciayru U (WiIn)
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MPENOCTABJIEHUS TaKkoU yciryru, B MOL] He npeaycMOTpEHBI.

6.8. JlocynebHoe (BHecymeOHOE) OOXaJlOBaHWE PEIICHWA U JICHCTBUN
(6eznerictBusi) MOILl, corpynmnuka MOIL[ ocymecTBiasiercss B MHOPSJIKE,
IIPEAYCMOTPEHHOM IIYHKTOM 5.1 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA.
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[Tpunoxxenue Ne 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH
«IlepeBof )KMIOr0 MOMEIICHUS B HEXKHUIIOE
MOMEIIEHUE U HEXKUIIOTO MOMEIICHUS

B JKUJIO€ TTIOMEIICHUE»

baok-cxema npeaocraBJacCHUSA MyHI/IHI/IHaJILHOﬁ ycayru
«HepeBon AKHJIOT0 ITIOMCIICHHUA B HEKNJIOC MOMEIIECHUE U HEKUJIOT0 ITOMCIIICHUA
B ZKMJI0€ IIOMCIIICHUEC>

3agaBUTEID

A

[Ipuem u peructpanys 3asBiI€HUS U JOKYMEHTOB Ha IIPEIOCTABIEHUE MYHULIUIIATbHON
yeayru 1 pabounit 1eHb

2

HpI/IHHTI/IC peICHusA O ICPEBOAC NI 00 oTKaze B IEPCBOJAC KHUJIOI'O ITIOMCHICHUSA B HEXKUIIOC
IIOMCIICHUE U HEXMUIIOT'O ITIOMCUICHUA B XKUJIOC ITIOMCIICHUC 45 I[HCﬁ

A

Brigaua (HanpaBieHne) JOKYMEHTOB I10 pe3ysibTaTaM PeI0CTaBIeHUSI MyHUIIUIIaIbHON
ycayru 3 pabounx JTHS

\2

3agaBuUTEND
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[Tpunoxxenue Ne 2

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH
«IlepeBof )KMIOr0 MOMEIICHUS B HEXKHUIIOE
MOMEIIEHUE U HEXKUIIOTO MOMEIICHUS

B JKUJIO€ TTIOMEIICHUE»

HpaBOBbIe OCHOBaHUA NpeaoCTraBJICHUSA MyHHHHHaJIbHOﬁ yYcayru
«HepeBon ZAKHJIOT0 MOMCIICHHUA B HE)KNJIOC IMMOMCIIICHHE U HEKNUJIOTO ITOMCEIIICHUA
B JKHJI0€ TTIOMCIIICHHUE»

[IpenocraBiieHre MyHUIUIIATBHOM YCIIYT'H OCYIIECTBIISIETCS. B COOTBETCTBHH C:

- Kumumasiv Kogexkcom Poceniickon denepanny;

- ®enepanbubpiM 3ak0HOM OT 06.10.2003 Ne 131-03 «OO0 00mMX MpUHIUANAX
OpraHMA3alHA MECTHOTO caMoynpasiieHus B Poccuiickon denepanumy;

- @epepanpHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIIYI»

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcOHaNBHBIX TaHHBIX»;

- IlocranoBnenuem lIpaBurenbctBa Poccuiickoii ®enepaunu ot 10.08.2005 Ne
502 «O06 ytBepxkaeHun GOpPMBI YBEAOMIICHHS O TeEpeBoje (OTKa3e B IEPEBOJIE)
KUJIOTO (HEXKUJIOTO) MOMEIIEHUS B HEXXIIOE (KUIIOE) IIOMEIIICHUEY;

- Pacnopsixenuem IlpaBurensctBa Poccuiickot ®denepanyu ot 17.12.2009 Ne
1993-p «O06 yTBep>KACHUH CBOJHOTO TMEPEYHs MEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX H
MYHUIMNAIBHBIX YCIYT, IPEIOCTABISEMbIX B JIEKTPOHHOM BHUJIEY;

- YcraBoM MyHHUIIMITATIBHOTO oOOpaszoBanus «lopox Maragan», NPUHATHIM
peuienueM Maraganckoi ropojickoi ymer ot 26.08.2005 Ne 96-/1;

- [lonosxeHnem o AenapTaMeHTe CTPOUTENbCTBA, APXUTEKTYPhl, TEXHUYECKOTO U
AKOJIOTMYECKOTO KOHTPOJII MIpUM ropoja MaraiaHa, YTBEpXKACHHBIM PEIICHUEM
Marananckoit ropoackoi dymer ot 14.06.2016 Ne 37-I1 «O Ilonoxenusx o0
oTpacieBbiX ((QYHKUMOHANBHBIX) M TEPPUTOPUAIBHBIX OpraHax M>3pUU TOpojJa
Marangana;

- IlocranoBnennem w™d3puu ropoma Maragana ot 13.01.2016 Ne 16 «O
MEKBEJIOMCTBEHHON KOMHCCHHM [0 PACCMOTPEHHIO BOIPOCOB IIEPEYCTPOICTBA U
MEPEIUIAHUPOBKHY TOMEILIEHHI, IEPEBOJA KUJIBIX TOMEIICHUI B HEKUJIbIE TOMEILEHUS
U HEXWIbIX TOMENICHUH B JKWJIble MOMEIIEHHWS B MHOTOKBapTHPHBIX JOMax Ha
TEPPUTOPUM MYHULIUNTAILHOTO 0Opa3zoBanus «I'opon Maragany;

- UHBIMM HOpPMAaTUMBHBIMHU MpaBOBbIMM akraMu Poccuiickon ®enepanuu,
Maraganckoit 001acTi 1 MyHUIIUTIAILHOTO 0Opa3zoBanus «['opox Maragany.
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[Ipunoxenue Ne 3

K aJIMUHUACTPATUBHOMY PETJIAMEHTY
NPEeAOCTABICHUS MYHUIUIIATBHONW YCIYTH
«[lepeBo )KMIIOTO TOMEIICHHS B HEXXHIIOE
MOMEIICHNE U HEKUIIOTO TIOMEIICHHUS

B JKMJIOE TTIOMEIICHUEY

dopma

JlenmapraMeHT CTpOUTEIBLCTBA,
apXUTEKTYPHI,

TEXHUUYECKOTO U 3KOJOTUYECKOIO
KOHTPOJIS

MAIpHUH roposia Marajgana

(HaMMEHOBaHUE OpPraHa MECTHOTO
CaMOYTIPaBIICHUS
10 MECTY HAXOXJICHUS IepeyCTPauBaeMoro 1
(Wn) IeperIaHuPyEeMOTo OMEIICHHUS
B MHOTOKBapTHPHOM JIOME)

3ASIBJEHUE
O MEPEBO/IE JKWJIOTO (HEXKWJIOTO) MOMEIIEHUS
B HEJKIJIOE (KAJIOE) IOMEIIEHUE

oT

(A7 FOPUANYECKUX JIUIT — TTOJTHOE M COKpAIleHHOE (TIPH HAIWYNK) HAMMEHOBAHHS, OCHOBHOI roCy1apCTBEHHBIH
PETUCTPAIIOHHBIN HOMEp (111 HHOCTPAHHOTO FOPHINYECKOTO JIMIA — PETUCTPAIIMOHHBIN HOMEp, IPUCBOCHHBINA JaHHOMY
IOPUAMYECKOMY JIMIY B CTpaHE PEerucTpanuy (MHKOPIIOpAIMH), HIIH €ro aHajor); 1uis pU3NYecKuX JIUI — GaMutus, UM,

0T4YeCTBO (IPU HAJTMYUH), CEPUSI U HOMEP JOKYMEHTA, YAOCTOBEPSIONIET0 JUYHOCTD, aAPEC PETUCTPALIUHU TI0 MECTY
JKUTEIBbCTBA; JIs1 OPTaHOB TOCYAAPCTBEHHON BIACTH M MECTHOTO CaMOYTIPAaBIICHHS — IIOJIHOE U COKpAIeHHOE (TIpH
HAJINYMN) HAUMEHOBAHMS, PEKBU3UTHI HOPMATUBHOTO MIPABOBOTO aKTa, B COOTBETCTBHH
C KOTOPBIM OCYIIECTBIISIETCSI AEATEIbHOCTh JAHHOTO OPraHa)

MecTo HaX0XAEHUS KIIOTO (HEXKUIIOT0) IOMEIICHHUS:

(cyowexT Poccuiickoit denepanum, MyHHUITUIIATIBHOE 00pa30BaHUe, YIUIA, I0OM, KOPITyC, CTPOCHHUE, KBapTUpa (KOMHATa),
HOMep TOMeIeHHs (TTOoC/IeIHee — IS HEXKIIIBIX TIOMEIIEHHH ), KaJJaCTPOBBIA HOMEP 00BEKTa HEIBHKUMOTO UMYIIIECTBA)

IIpoury pa3pemnTsb

(nepeBogl KHUJIOTO MOMEUICHUA B HEKUIIOC IMTOMCIICHUE NI HEXKUIIOTO IMOMEIICHUA B )KHUJIOC ITOMCUICHUE — HYKHOC yKa3aTB)

B IICJIAX UCITOJIB30BaHUA IIOMCIICHUS B KQYECTBEC

(Ha3HAYCHNE TIOMETIICHHS)
K 3asBaenuro o NEepeBOJAC KHUIIOTO (HC)KI/IJ'IOFO) IIOMCIICHHUA B HCKUIIOC ()KI/IJ'IOC) IIOMCIICHHUEC

npujararoTCd CJICAYOMNUE TOKYMCHTDI:
1)
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a Tax;
(BI/I[[, HOMCD M JaTa MpaBOyCTaHABJIMBAOMINX JOKYMEHTOB Ha MEPCBOANMOC KUJI0C (He)KI/IJ'IOE) IIOMCIICHHUEC (ecnn IpaBO Ha
MEPEBOANMOC KUJI0C (HC)KI/I.TIOG) NIOMCHICHUEC 3apCTUCTPUPOBAHO B E,HI/IHOM TroCyJapCTBEHHOM pECCTPEC HEABUKUMOCTH,
TO JOKYMCHT NPEACTABJIACTCA 10 MHULIUATUBE BaHBI/ITeHH)

2) TeXHUYECKHUI MactopT

a Tax;
(HOMeEp M JaTa BRIOAYM TEXHUYECKOTO MACIOPTa MEPEBOANMOTO KIJIOTO (HEXKHIIOTO) TIOMEIIICHHS)
(IOKYMEHT NPe/ICTABISIETCS 10 MHUIIMATHBE 3asiBUTEIIS)

[03TaXKHBIH TIJIaH A0oMa, B KOTOPOM HaxXOAUTCA IEPEBOANMOC ITOMEIIICHHUE HaA Tax;
(TOKYMEHT IpECTABISIETCS 10 MHUIIMATHBE 3asBUTEIIS)

4) mpoeKT

a Tax;

(HanMeHOBaHME, HOMEP U J1aTa MPOEKTa MepeyCcTPOHCTBa U (WIIH) TIePETIaHUPOBKA
MIEPEBOIMMOTO )KUIIOTO (HEKHUIIOTO0) TIOMEIIICHHS)

5) mporokon o00mero coOpaHus COOCTBEHHHKOB IMOMEIICHHH B  MHOTOKBApTHPHOM  JOME

a Tax;
(HanmeHoBaHue (TIPU HATMYKK), HOMEP U JaTa MPOTOKOJa 00IIero coopaHisi COOCTBCHHUKOB MOMEIICHHUI
B MHOTOKBapTHPHOM JIOME O COTJIACHH BCEX COOCTBEHHUKOB MTOMEIICHUI B MHOTOKBAPTHPHOM JIOME Ha TIEPEBO/T KHIIOTO
MOMEIICHUS B HEXKHIIIOE MOMEIIEHHE B MHOTOKBAPTHPHOM JIOME)

6) coryacre KaxJIOoro COOCTBEHHHMKA BCEX IIOMCIICHHI, NPUMBIKAIOIIUX K IEPEBOJAUMOMY
CILEHUI0, HA TIEPEBO/I JKUIJIOTO MOMELCHHSI B HEXKMIIOE IOMEILCHUE Ha Tax;

7)

a Tax.

(BI/I,I[, HOMED M AaTa JOKYMCHTA, IIOATBCPIKAAIOIIETO NOJIHOMOYHNSA SaﬂBI/ITeJ'IH)

« 20

(TIoNUCH 3asBUTEIS UK (pammummst, UMsI, 0TIECTBO
YIOJTHOMOYEHHOTO MM JIHIIA) (pu HANMUYHN)
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[Tpunoxenue Ne 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH
«IlepeBof )KMIOr0 MOMEIICHUS B HEXKHUIIOE
MOMEIIEHUE U HEXKUIIOTO MOMEIICHUS

B JKUJIO€ TTIOMEIICHUE»

dopma

Komy

(bamumst, UMs1, OTUYECTBO —

JUISL TPaXKaH;

IMOJIHOC HAMMCHOBAHHEC OpraHnU3aluu —

A OPUIUYCCKUX J'II/II_[)

Kyna
(OYTOBBIN UHIIEKC U apec
3asiBUTEISl COTVIACHO 3asIBJICHUIO
0 MepeBO/IL)
YBEJIOMJIEHUE

0 nepeBoje (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro)
NMOMeIeHUsI B HesKUJ10€e (SKUJ10€) OMelleHue

(nonHoe HaMMCHOBAHNE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIONIETO TIEPEBO/T IIOMETIICHHS)

paccMOTpEB TMpPEACTaBICHHbIE B COOTBETCTBMM C 4YacThio 2 cratbu 23 JKunumimHoro kojekca
Poccuiickoit denepanuu JOKYMEHTBI O MEPEBOJIE MOMEMICHH OOIIEH TUIOMAAbI0 KB. M,
HaxOJAILErocs 1o agpecy:

(HaI/IMeHOBaHI/IG TOpoOACKOIo Wi CEJIbCKOTO HOCCJ’ICHI/IH)

(HaMMeHOBaHWe YIUIIBI, TUIOIIA U, MPOCTIEKTa, OyIbBapa, mpoe3/ia u T.11.)
JIOM ___, Kopmyc (BaJieHue, CTPOCHHUE)  , KB. ___, U3 )KHJIOTO (HEXKHUIJIOT0) B HEXKUIIOE (BKUIIOE)
(HeHY>XHOE 3aUepKHYTh) (HeHy)XHOE 3a4epKHYTh)
B IICJIAX HUCIIOJIB30BAaHUA IIOMCIICHHS B KAYECTBE

(BI/I}I HCIIOJIB30BAaHUA IIOMCHICHUSA B COOTBCTCTBHHU
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C 3asBJICHUEM O TIEPEBOJIC)

PEILINJI ( ):

(HanMEeHOBaHHUE aKTa, 1aTa €ro IPUHATHS U HOMED)

1. HOMCH_IGHI/IG Ha OCHOBAaHUH NPHUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) IEPEeBECTH U3 XKHUJIOTO (HEKUIIOT0) B HEXKMIIoe (kuiioe) O0e3 mpeaBapuTeIbHBIX YCIOBUM;
(HEeHyKHOE 3a4epKHYTb)

0) mepeBecTH U3 KHJIOTO (HEXWIOr0) B HEXWIOE (KHIOE) MNpPU YCIOBUM TNPOBENEHUS B
YCTAHOBJIEHHOM MOPSIJIKE CIEAYIOIINUX BUJIOB padoT:

(mepeueHp paboOT IO IEPEYCTPOUCTBY

(nmeperuiaHupOBKE) MOMEIICHUS

WM HHBIX HEOOXOMMUMBIX paboT II0 PEMOHTY, PEKOHCTPYKIIMH, PECTABPALIUH OMEIICHUS)

2. OTKa3arh B IEPEBOJIC YKA3AaHHOTO MOMEIIEHUS U3 )KHJIOTO (HEXKHIOT0) B HEXUII0€ (FKUII0E)

B CBA3H C
(ocHOBaHMe(s1), ycTaHOBIICHHOE YacThio | cTathu 24 XKummmHoro konekca Poccuniickoit @eneparim)

(MOMKHOCTD JHIIA, TOIMUCABIIETO YBEIOMIICHHE) (moamnucs) (pacumgpoBKa MoAMUCH)

« » 20 T.

M.IL




