YTBEPXIEH
MOCTAHOBJIEHHEM MIPHUHU

ropoaa Marajana
ot 08.02.2023 Ne 280-nm

AJIMMHUCTPATUBHBIN PerjiaMeHT MPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCIAYTH
«YCcTaHOBKA HH(OPMAINUOHHOM BbIBECKH, COIIACOBAHUE
AU3AHH-TIPOEKTA Pa3MelleHUs] BHIBECKI»

l. OO0mme MoJI0KeHUus

1. Ipeamer peryJupoBaHusi AIMUHUCTPATHBHOI'O perjiaMeHTa

1.1 AIMUHUCTPAaTUBHBIM pErJIaMEHT NPEJOCTABICHUS MYHHUIIMIAIbHON
yclyru «YcTaHOBKa MH(OPMALIMOHHOW BBIBECKH, COTJIACOBAHUE MU3AaWH-IIPOEKTa
pa3MeIleHUs BBIBECKM» pa3pad0TaH B LEJSAX MOBBILIEHUS KAYE€CTBA U IOCTYITHOCTH
MIPEJOCTABIEHN MYHULMNAIBHOM YCIYTH, ONPENENsAeT CTaHIapT, CPOKH U
NOCJIEIOBATENBHOCTh  JACHUCTBUH  (aAMUHUCTPATUBHBIX  MpPOUEAYp)  MpH
OCYILECTBJICHUU TOJHOMOYMHN II0 NPEIOCTABICHUIO MYHULHUIIAIBHOW YCIIYI'H B
MyHUIMNIATBHOM 00pa3oBanuu «I opoxg Maragany.

2. Kpyr 3asBurenei

2.1. 3asgBuTensIMM Ha IMOJIyYEHHE MYHMIMIAIBHOW YCIYTU SBISIOTCS
WHIUBUyaJIbHbIE IPEANPUHUMATENN U IOpUANYECKHE JInla (1aee — 3asiBUTENb ).

2.2. HHtepecwhl 3adABUTENEH, YKa3aHHbIX B MyHKTe 2.1 HacTosIIero
AJMUHHUCTPAaTUBHOIO pErjaMeHTa, MOTyT MPEACTaBIATh JHIA, 00Jajarolme
COOTBETCTBYIOIIUMH MOTHOMOUMsAMU (nanee — [IpencraBurens).

2.3. Ilonmaomoums IlpencraBurens 3asgBUTENSA, BBICTYIIAIOUIETO OT WMEHU
3asBUTENs, NOATBEPKAAIOTCS JOBEPEHHOCTHIO, O()OPMIIEHHONH B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOAaTENbCTBA Poccuiickoii denepanuu.

3. TpeGoBanus K NOpAAKY HHGOPMUPOBAHMS 0 NIPEIOCTABICHUMN
MYHUIUNIAJIbHON yCIyTH

3.1. MadopmupoBaHue o NOpsSAKE MPEAOCTABIECHUS MyHULUMIIATBHON YCIYTH
OCYIIIECTBIISIETCS:

1) HEnoCpeaCTBEHHO MpH JIMYHOM MpHEME 3asBHTENsSl B JICMapTaMEHTE
CATOK (nanee — YoJIHOMOYEHHBIN OpTaH), pacrojoXXeHHOM 110 aapecy: 685000,
ropoa Maranan, npocnekt Kapma Mapkca, nom 62 «A», xabuner Ne 13 B
clieyomue AHU Hedenu U 4dacel: cpeaa ¢ 15.00 go 17.30, gerBepr ¢ 15.00 no
17.30 o npeaBapuTenbHOM 3amucH o teaedonam (4132) 65-50-70, (4132) 60-15-
13 wim MHOro(yHKIMOHAIBHOM UEHTpPE MPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIIMIAIBHBIX ~ yCIyr  (majiee  —  MHOTO(YHKIIMOHANBHBIA  IEHTP),
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pacrosioxxeHHoM 1o aapecy: 685000, ropon Maranan, ynuia ['opekoro, 1. 14, ¢
noHeaenbHuKa 1o natauiry ¢ 09.00 go 20.00, cy66ota ¢ 10.00 mo 18.00;

2) mo Tenedonam YmoiaHoModeHHoro oprana (4132) 65-50-70, (4132) 60-
15-13 wimm MHOTOdyHKIMOHATRHOTO ImeHTpa (4132) 202-002, 8-800-234-08-80
(MHOTOKaHaJIBHEIE);

3) mmceMeHHO, o ampecy: 685000, ropox Maragan, npocnekt Kapia
Mapkca, mom 62 «A», B TOM YHCIE TMOCPEACTBOM JJIEKTPOHHOM MOYTHI
satek@magadangorod.ru, pakcumunbHO cBs3u (4132) 65-24-34,

4) TOCpeJCTBOM pa3MEIIeHUs B OTKPBITOH W JOCTYHHOH Qopme
uHpopmaruu:

a) B eqepanbHON TocyIapCcTBEHHON MH(POpMAIIMOHHON cucTeme «EmauHbIit
nopTag  TOCYJAApCTBEHHBIX M MYHMIMNOAIBHBIX  YCayr  (hyHKUHA)»
(https://www.gosuslugi.ru/) (namee — EI'TTY, Enunsiii mopran);

0) Ha OpUIMATEHOM caiiTe YTOJIHOMOUYEHHOTO OpraHa B MH(OPMaIMOHHO-
TeJeKOMMYHUKanmoHHoH cetn «MuTepuer» https://magadan.49gov.ru (manee —
ceTb «HTEepHET», OPUIIUATIBHBIA CalT) U (UJIK) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
B ceTn «MuTepHe™ https://mydoc49.ru;

5) mocpencTBoM pa3MerieHus HHGOpMAIUK Ha NTHPOPMAIIMOHHBIX CTCHIAX
YTOJTHOMOYEHHOTO OpTraHa Uil MHOTO(YHKIIMOHAJILHOTO IIEHTpA.

3.2. UndopmupoBaHre OCYIIECTBISECTCA 10 BOMPOCaM, KaCaroIIMMCS:

1) crtoco0OB  TOJauu  3asABJICHUS O MPEJOCTABICHUU MYHHUIUIAIBLHON
YCIIyTH;

2) angpecoB YTOJHOMOYEHHOTO OpraHa W MHOTO(YHIIKHOHAIBHOTO IEHTPA,
oOpallleHue B KOTOpbIE€ HEOOXOAWMO JUIsl MPEJOCTABICHUS MYHULUIAIbHON
YCIIyTH;

3) cnpaBouHOI HHGOpPMAIUU 0 PaboTe YITOJIHOMOYSHHOIO OpraHa;

4) TOKyMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABICHUS MYHHIIMIIATBHOMN
yCIyTH, KOTOpbIE  SIBISIOTCS  HEOOXOAMMBIMH W OOS3aTeNbHBIMH IS
MPEI0CTABICHUS! MYHUIIMTIATBHON YCIYTH,

5) nopsiika ¥ CPOKOB MPEOCTABICHUSI MYHUIIUITATBHON YCITYTH;

6) mopsika TONYYEHUs CBEICHHA O XOJE pPACCMOTPECHUsS 3asBICHUS O
PEIOCTABICHUN MYHUIUNAIBHON yCIyTM M O pe3ylibTaTaX MpeaoCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

7) mopsiaka  gocymeOHoro  (BHecymeOHOro) — oOOKajoOBaHUS — JACHCTBHIA
(Oe3meiicTBUSl) JOJKHOCTHBIX JIMIl, W TPUHUMAEMbIX HMMHU pEHICHUN TpH
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH.

[Tonyuenune mHpoOpManuu MO BONpPOCaM MPEJOCTaBICHUS MYHHUIIMIAIbHOU
YCIyTH W YCIYT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH W O0S3aT€IbHBIMU IS
MPEI0CTaBIECHUSI MyHUIIUTIATBHOM YCIIYTH OCYHIECTBISETCS OECIUIATHO.

3.3. Ilpu ycrtHoM oOpamenun 3asButeds (IMYHO WIM 1O TelaedoHy)
JOJKHOCTHOE 1200(0) Y0ITHOMOYEHHOTO oprasa, paboTHHUK
MHOTO(QYHKIIHOHATBHOTO  IIEHTPA,  OCYIICCTBISIONIMK  KOHCYJIBTHPOBAHHUE,
nopoOHO U B BEXIUBON (KOppekTHOM) opme uH(GOpMHUpPYET 0OOpAaTUBIIMXCS MO
MHTEPECYIOIINM BOIPOCaM.

OtBeT Ha TeneOHHBIN 3BOHOK JOJDKEH HAYMHATHCS C HHGMOpMaLUUA O


http://www.gosuslugi.ru/)
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HAMMEHOBAaHUM OpraHa, B KOTOPBIM MO3BOHWJ 3asBUTENb, (pamMuimu, WMEHH,
oTuecTBa (MOCHEAHEE — MPU HAJIMYHMKM) U JOJKHOCTU CHEIUATUCTA, MPUHSBILIETO
TeneOHHBIA 3BOHOK.

Ecmn  nomkHOCTHOE MO  YHOJIHOMOYEHHOIO OpraHa HE  MOXET
CaMOCTOATEIFHO JaTh OTBET, TeIe(HOHHBIA 3BOHOK JIOJDKEH OBITH IepeaapecoBaH
(mepeBesieH) HA APYToe JOJKHOCTHOE JIUIIO UITK e 0OpaTUBILIEMYCS JIMIY TOJHKEH
ObITh COO0OIEH TeleOHHBI HOMEp, MO KOTOPOMY MOXXHO OyAeT MOJIY4HTh
HE0O0X0IMMYI0 HH(OPMAIIHIO.

Eciu mnoaroroBka otBeta TpedyeT MPOJOIKUTEIBHOTO BPEMEHHU, OH
npeajiaraeT 3asBUTEINIO OJUH U3 CIASAYIOIIUX BAPUAHTOB JalbHEHIITNX IEHCTBUIMA:

1) u3110KUTH OOpallieHHe B MUCbMEHHOU (hopMme;

2) Ha3HAYUTh JPYroe BpeMs IS KOHCYJIbTAIUH.

JIOJDKHOCTHOE JUIIO YTIOJTHOMOYEHHOTO OpraHa HE BIIPABE OCYIIECTBIIATH
WH()OPMHUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTAaHIAPTHBIX NPOIEAYP M YCIOBHM
MPEAOCTaBICHNUS MYHUIIUMTAIIBHOW YCIIYTU U BIUSIONIEE MPSAMO WJIM KOCBEHHO Ha
MPUHUMAEMOE PEIIICHHUE.

[IpogomxutensHOCTh  UHGOPMHUPOBaHUA 1O TeaedoHy HE JOJIKHO
npesbimath 10 MUHYT.

NudopmupoBaHue OCyIIECTBISETCS B COOTBETCTBUHU C IpaUKOM IMpueMa
rpaxkaaH.

3.4. Tlo nucekMeHHOMY OOpaIEHUI0 JOJKHOCTHOE JIUIIO Y TIOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUITUTIATBLHOW yCIyTH, TTOJIPOOHO B
MUCbMEHHON (popMe pazbsCHAET 3asBUTEIIO CBEACHUS MO0 BOMPOCaM, YKa3aHHBIM B
nyHkTe 3.2 Hacrosimero AJMHHHCTPATUBHOTO peErjlaMeHTa B  TOPSAKE,
yctaHoBiieHHOM @DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O mopsiake
paccMoTpeHust oOpameHuid rpaxaaH Poccuiickoir ®denpepauumny (mamee —
®denepanbHblil 3akoH Ne 59-D3).

3.5. Ha EIII'Y pa3memarorcsa cBeneHus, npeaycMorpennblie [lomoxennem o
dbenepanpbHOll TOCyIapCTBEHHOW uHMOpMalMOHHOW cucteMe «®DenepaibHblil
pEEeCTp TOCYAAPCTBEHHBIX M MYHUIIUTALHBIX YCIYT ((DYHKIHHA)», YTBEPKICHHBIM
nocraHoBieHneM [IpaBurensctBa Poccniickoit @enepannu ot 24.10.2011 No 861.

Hoctyn k wuHbOpMamMK O CpPOKax U TOPSAJIKE MPEAOCTABICHUS
MYHUITUTIATBHOM YCIYTU OCYIIECTBISICTCS O€3 BBIMOTHEHUS 3asBUTENIEM KaKHX-
1160 TpeboBaHUM, B TOM YKclie 0€3 UCIIOIb30BAHUS MPOTPAMMHOIO O0eCIIeUeHUs,
yCTaHOBKa KOTOPOTO HAa TEXHUYECKUE CPENICTBA 3asBUTENST TPeOyeT 3aKII0UeHUs
JUIIEH3UOHHOTO WJIM WHOTO COIJIAIIEHHS C MPaBooOJiagaTeseM MPOrpaMMHOTO
oOecrieueHus, MPEIyCMATPUBAIONIETO B3WMAHMUE IUIATHI, PETUCTPALMIO WITU
aBTOPHU3AIIMIO 3aSBUTEIISI WIIM MPEIOCTABJIICHUE UM TTEPCOHAIBHBIX JIAHHBIX.

3.6. Ha odunmanbHOM caiiTe YTOJIHOMOYEHHOIO OpraHa, Ha CTEHJax B
MecTaxX MPEeAOCTAaBICHUS MYHULMNAIBHOM YCIYTU U YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOIMMBIMH U 0053aTCILHBIMU JJISl PEIOCTABICHUSI MYHUIIMTIATBLHON YCIIYTH,
U B MHOTOQYHKIMOHAJIBHOM IIEHTPE pa3MellaeTcs CleAyoIas CrpaBoYHas

uHpopmanus:
- 0 MecTe HaxoXJieHus U rpaduke paboThl YTNOJIHOMOYEHHOTO OpraHa U ux
CTPYKTYPHBIX noApa3aeieHul, OTBETCTBEHHBIX 3a MpEAOCTaBICHUE

MYHUIIUIIAJIBHON YCIYTH, a TAK)KE€ MHOTO(PYHKIIMOHATBHBIX LIEHTPOB;
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- CIpaBOYHbIE TeNE(POHBI CTPYKTYPHBIX MOJpa3AeieHuil Y OJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIATLHON YCIYTH, B TOM YUCJIE
HOMeEp TenedoHa-aBTonH(popMaTopa (Mpu HATUYHH);

- azpec o(UIUATBLHOTO CaiTa, a TAKKE AJIEKTPOHHOM MOUTHI U (M) (GOPMBI
0OpaTHOI CBsI3M YTOJIHOMOYEHHOTO OopraHa B ceTu «HTepHeT.

3.7. B 3amax oxulaHug YTOJHOMOYEHHOTO OpraHa pa3MeniaroTcs
HOPMATHUBHBIE TMPABOBBIE aKThl, PETYIUPYIONIUE TMOPSAOK MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH, B TOM 4Yucie AJIMUHUCTPATUBHBIA PErJIaMEHT, KOTOPbIE
1o TPEOOBAHUIO 3asIBUTEINS MPEOCTABISIOTCS MY JJI1 03HAKOMIICHUS.

3.8.  Pa3memenne  uHbopManMu O  TOPAJKE  IPEIOCTaBICHUS
MYHUIIUNATBHOW YCIYrd Ha HHQOPMAIMOHHBIX CTEHAAX B IOMEIICHUH
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpAa  OCYIIECTBISIETCA B COOTBETCTBUU  C
COTJIAIICHUEM, 3aKJIOUEHHBIM MEXAY MHOTO(PYHKIMOHAIBHBIM LIEHTPOM U
YTHOTHOMOYEHHBIM OpPraHOM C y4eToM TpeOoBaHUH K HHPOPMHUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

3.9. Undopmanust 0 XxoAe pacCMOTPEHHUs 3asiBICHHUS O MPEIOCTaBICHUU
MYHUIMOAIBHOM YCIYIM M O pe3yJbTarax MpeJOoCTaBICHUS MYHHIIMNAIbHON
YCIIYTH MOET OBbITh MOJIydeHa 3asBUTEIEM (€ro MNpeicTaBUTEIEM) B JIMYHOM
kabunere Ha EIN['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM TOJIpa3eICHUH
YOJIHOMOYEHHOTO OpraHa MNpu OOpallleHUd 3asBUTENS JUYHO, MO TelIePOoHy
IIOCPEJICTBOM IEKTPOHHOM IOYTHI.

II. Cranpapr npenocraB/jieHHss MyHHIIUNIAJIBHON yCJIYIH
4. HaumeHoOBaHMEe MYHUIMIIAJIbHOH YCJIYTH

4.1. MynununainbHas yciayra «YcTraHoBka HWH(GOPMAIIMOHHON BBIBECKH,
COTJIACOBAHUE AU3ANH-TIPOCKTA PA3MEILICHUS BBIBECKI.

5. HammeHOBaHUE OPraHa MeCTHOI0 CaMOYIIPABJICHUS,
NPEAOCTABIAIIIEr0 MyHHIUNIAJIBHYIO YCIYTY

5.1. MyHununanpHas yciayra npeaocTaBiasieTcsi Y MOJJHOMOYEHHBIM OPraHOM
—  JenapTaMEHTOM  CTPOMUTENBCTBA,  APXUTEKTYPbl,  TEXHUYECKOTO H
HKOJIOTUYECKOTO KOHTPOJsi MdIpuM Tropojga Maranana (genaprament CATOK
M3puu ropoga MaragaHa).

5.2. B mpenocTaBieHUH MYHUIUNAIBHOW YCIyTHM MNPUHUMAET Yy4acTHE
Maraganckoe  o0lacTHOE  TOCYJAapCTBEHHOE  aBTOHOMHOE  YIIPaBJICEHUE
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  MPEJOCTaBIEHUS  TOCYJAApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (ITPU HAJTMYUK COTJIAIIEHUS O B3aUMOJICHCTBUN ).

IIpu npengocTaBiieHUM MYHULHUNAIBHON YCIYyT'W YIIOJHOMOYEHHBIN OpraH
B3aUMOJICCTBYET C:

- Ynpasnenuem denepaabHOi HaI0roBoM ciyx0b1 Poccuu;

- YnpasnenueM ®PenepanbHON CiyKObl TOCYAapCTBEHHOW pPErMCTpaluy,
KajacTpa u kapTorpadum.

5.3. Ilpm mnpenocTaBI€HUH MYHUUUINAIBHOW YCIYTH YTOJHOMOYEHHOMY
OopraHy 3arnpemniaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBUI, B TOM
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YUCJIe COTJIACOBAHUN, HEOOXOMUMBIX JIJISi TIOJYYCHHS] MYHUIIMITAIILHON YCIyTU U
CBSI3aHHBIX C OOpaIlleHUEM B WHBIE TOCYAAPCTBEHHBIC OPTaHbl M OpraHU3aINH, 32
VCKJIFOUEHUEM TMOJIyYEHHSI YCIYT, BKJIIOYEHHBIX B IIEPEYEHb YCIYr, KOTOPBIC
ABJISIIOTCSL ~ HEOOXOJMMBIMHM M 00SI3aTeNIbHBIMM  JUJIE  IPEAOCTABJICHUS
MYHHIUITATBHON YCIYTH.

6. Onucanue pe3y/ibTaTa Npea0CTABJICHNS MYHUIIUNIAJIbHOU YCJIYTH

6.1. Pe3ynbratoM npeaocTaBiieHUss MyHULUIIAIbHON YCIYTH SIBJISIETCA:

- YBEAOMJICHHE O COIJIACOBAaHUU YCTAaHOBKM HH(OPMAIMOHHON BBIBECKH,
TU3aH-TIPOCKTA pa3MEIICHUs BBIBECKH, odopmieHHOoe 1o (opme coriacHo
[Ipunoxenutro Ne 2 x HacTosAmeMy AIMUHUCTPATUBHOMY PEIJIAMEHTY;

- pemieHre 00 OTKasze B MPEAOCTaBICHUM YCIyTH, OpOpMIICHHOE IO (popme
cornacHo [Ipunoxennro Ne 4 k HacTosieMy AJMUHUACTPATUBHOMY PETJIAMEHTY.

7. Cpok npeaocTraBjieHUusi MyHHIUNAJIBHON YCJIYTH, B TOM YHCJIE C Y4eTOM
He00X0AMMOCTH O0OpalleHNsl B OPraHU3alNu, Y4acTBYIOIINE B
NPeI0CTABJICHNHA MYHUIUNIAJIBHON YCJIYT'H, CPOK IPHOCTAHOBJICHUSA
NpeaoCcTABIEHUA MYHMIMIIAJIBHON YCIYId, CPOK BbIIa4u (HANPABJIEHHS)
JOKYMEHTOB, SIBJSIOIIUXCS Pe3yJIbTATOM MPeI0CTABJICHUS MYyHHUIMIIAJIbHOM
yCJIyru

7.1. YnonHoMoueHHbli opran B TedeHue 10 pabouumx gHEH co AHSA
perucTpaluy 3adBJICHUS W JIOKYMEHTOB, HEOOXOOUMBIX JIA MPEIOCTaBICHUS
MYHUIUIAIBHOW YCIyTH B YIIOJHOMOYEHHOM OpraHe, HANpaBIIE€T 3asBUTEIIO
CHI0cOO0OM YKa3aHHOM B 3asiBJICHUH OJIMH U3 PE3YJIbTaTOB, YKa3aHHBIX B IIyHKTE 6.1
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

8. HopmaTuBHbBIE IPABOBbIE AKTHI, PeryJIupyIINe NpeaocTABIeHHE
MYHUIUNAJIbHON yCIyTH

8.1. IIpaBoBBIE OCHOBAHHUS IJI PEIOCTABICHUS] MyHULUITAIIBHONW YCIYTH:

- 'pagoctpoutenbhsiil koqeke Poccuiickon denepanuu;

- @enepanbHbiii 3akoH 0T 06.10.2003 No 131-®3 «OO6 00mMX NpUHLHKIAX
OpTraHU3aIMd MECTHOTO camoympasieHus B Poccuiickoit denepannmny;

- ®enpepanphbiii 3akoH o1 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS IT'OCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

- ®denepanbuplii 3aKk0H OT 25.04.2011 Ne 63-D3 «O06 »1eKTPOHHOM MOAKHCHY,;

- YcraB MmyHunMnaibHOrO oOpa3oBanus «lopox Maramgan», NPUHATHIN
pemienneM Marananckoi ropoackoi Jymel ot 26.08.2005 Ne 96-/1;

- Pemenune Maramanckoit ropoxackod Hymer ot 03.03.2015 Ne 5-J1 «O
[IpaBwiax OyaroycTpoMcTBa W COJAEPXKAHUSI TEPPUTOPUM MYHHULIMMIATBHOTO
obOpazoBanus «['opog Maramgany.

9. UcuepnbiBaOuuii nepevyeHb J0KYMEHTOB, HE00OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMHM NPABOBLIMHM AKTAMH VISl IPEIOCTABJICHUS MYHHIIUNIAIbHOMI
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YCJIYTH M YCJIYT, KOTOpPbIe SIBJISIOTCH He00X0AUMbBIMH U 00513aTeJIbHBIMH LIS
NpeaoCTABJICHUA MYHMIMIIAJIBHON YCIYTH, MOMJIEKAIMX NPeACTABJICHUI0
3asiBUTeJIeM, CII0CO0bI UX MOJIyYeHHs 3asiBUTE/IeM, B TOM 4HcJie B
3JIEKTPOHHOM GopMe, MOPAIOK MX NPEACTABICHUSA

9.1. 1ns nosty4eHrss MyHULIMNIATbHOM YCIIYTH 3asiBUTEIb MIPEICTABIISET:

1) 3asBnenue, cocraBieHHoe 1o Qopme corimacHo [lpunoxkenuto Ne 1 k
HacTosAleMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) JIOKYMEHT, YJOCTOBEPSIONIHII JIMUHOCTD 3asBUTEINS, IPEACTABUTEIIS,

3) OKYMEHT, MOATBEPKIAIONIUN TMOTHOMOYUS MPEACTABUTENS 3asBUTENS
JIEVCTBOBATh OT UMEHU 3asBUTEIIS;

4) mpaBOyCTaHABIIMBAIOIINE JOKYMEHTHI Ha 3€MEJIbHBIN Y4aCTOK, UM MIPaBO
COOCTBEHHOCTH HE 3aPETHUCTPUPOBAHO B YCTAHOBICHHOM MOPSIIKE;

5) npaBoyCTaHaBIMBAIOIIME TOKYMEHTHI Ha 3/TaHUE, CTPOCHUE, COOPYKEHHE,
MpaBa Ha KOTOPBIA HE 3apETrMCTPUPOBaHbl B EIMHOM TOCYIapCTBEHHOM PEECTpE
HEJIBH>KMMOCTH;

6) coriacue COOCTBEHHHMKa (3aKOHHOTO BIIAJeblla) Ha pa3MElICHUE
WHOOPMAITMOHHONW BBIBECKM (B cllyyae, €CJIM JUIsl YCTAHOBKH BBIBECKH
UCIIOJIb3YETCSI UMYIIIECTBO UHBIX JIMII);

7) MU3aliH-TIPOECKT.

[Ipu wnanpaBnenuu 3asBienus mnocpeactsom EINY  dopmupoBanue
3asBJICHUS OCYIIIECTBIISETCS MTOCPEACTBOM 3aIMIOTHEHUS UHTEPAKTUBHON (hOPMBI Ha
EIIT'Y 06e3 HeoOXOAMMOCTH HOIOJIHHUTEILHON MHOJA4YM 3asBICHHUSA B KaKOU-JIMOO
UHOU Qopme.

B 3asBrneHuM Takke yKa3bIBaeTCs OJWMH U3 CIEAYIOIIUX CHOCO0OB
HAMpAaBJICHUS PE3YJIbTaTa MPEIOCTABICHUS] MyHULIMTIATBHOW YCIIYTH:

- B JopMe 3JIeKTPOHHOT0 JJOKYMEHTA B JINYHOM KabuHeTe Ha EIIY;

- Ha OyMaXHOM HOCUTEJIE B BHJAEC pacneyaTaHHOIO SK3eMIULsIpa
AJIEKTPOHHOTO JOKYMEHTa B YTOJHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAIEHOM
LIEHTPE.

9.1.1. IokyMeHT, yA0CTOBEPSIOIUMN JIMYHOCTD 3asBUTENS, IPEACTAaBUTES.

B cnyuae Hanpasinenus 3asBieHus mnocpenctBoM EIII'Y cBemenus w3
JOKYMEHTA,  yJOCTOBEPAIOLIECTO  JIMYHOCTh  3asABUTEINS,  IPEICTaBUTES,
IPOBEPSIIOTCA  NPU  TOATBEPKIACHUM YYETHOW 3amucu B EnumHOM cucteme
uaeHTuGuKauu 1 ayreHtudukanuu (nanee — ECHUA).

B cnydae, ecnm 3asBlieHME MOJMAECTCA MPEACTABUTEIEM, OMOJHUTEIHLHO
MPEIOCTABISACTCS JOKYMEHT, MOJATBEPKAAIOMIMN TMOJTHOMOYHUS TPEACTABUTEIA
JICCTBOBATh OT UMEHU 3asBUTEIIA.

B cnywae ecin AOKYMEHT, MOATBEPKAAIOIMIMN TOJHOMOYHUS 3asBUTENS
BBIJJaH IOPUJMYECKUM JIMIIOM — JOJDKEH OBITh TMOJINUCAH  YCUJICHHOU
KBAIM(PUKALMOHHON  DJIEKTPOHHOM  MOJANUCHIO  YIMOJHOMOYEHHOro  JIMIA,
BBIJIABILIETO TOKYMEHT.

B ciyuwae ecnu JOKYMEHT, MOJTBEPKIAIONIMN TMOJIHOMOYHUS 3asgBUTENS
BbIJIaH WHAWBUIYAJIbHBIM TpEANPUHUMATEIEM — JOJDKeH OBITh TOJIKCAaH
YCWICHHONW KBaTM(UKAIMOHHON JJICKTPOHHOM TOJIMMCHI0 HWHAWBUIYAJIHLHOTO
NpEeAITPUHUMATEIIS.
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B cinydae ecnum AOKYMEHT, MOATBEPXKIAIOIIMA IMOJTHOMOYMS 3asBUTEI
BbIIaH HOTapUyCOM — JOJDKEH OBITh MOAMHMCAH YCHJICHHON KBaTW(DUKAIIMOHHON
AIIEKTPOHHOM NOJANMCBHI0O HOTAPUYCA, B MHBIX CIIy4asxX — MOANMCAHHBIM IPOCTOU
AIEKTPOHHOM MOAIUCHIO.

9.1.2. 3asgBneHuss W HpuiaraéMele JOKYMEHTHI, yKa3aHHbIE B IyHKTe 9.1
AJIMUHHCTPAaTUBHOTO perilaMeHTa HaIIPaBJISAIOTCS (moparoTcst) B
Y1OoJHOMOYEHHBIH OpraH B 3JIEKTPOHHOM (hopMe 10 BbIOOpPY 3asBUTENS: IIyTEM
3alloJIHEHUsT (POpMBI 3asBJICHUS, Pa3MEUICHHONM Ha O(UIMAIbHOM cailTe, B TOM
YHCclie IOCPEICTBOM OTIIPABKYU Yepe3 JIMUHBIA kabuHeT EquHoro noprana.

10. MHMcuepnbiBamuii ImepevYeHb [JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM C HOPMATHMBHBLIMHU NPABOBBIMU AKTAMHU JJIsl NPeI0CTABICHUSA
MYHUIMOAJIBHOH  YCJIYI'W, KOTOpPble HAXOAATCH B  PACHOPAKEHUHN
roCyJJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS W HHbBIX
OPraHoB, Y4YACTBYIOIIUX B TMPEIOCTABJEHUH TOCYJAAPCTBEHHBIX WJIHM
MYHUIMNAJbHBIX YCJIYT

10.1. TIlepedyeHb JHOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHBHO-IIPABOBBIMU aKTaMH JUIsl NPEJOCTABJICHNUS] MYHULUIIAJIIBHON YCIIYTH,
KOTOpPBIE HAaXOAATCA B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUS M UHBIX OPraHOB, YYaCTBYIOUIUX B MPEIOCTABICHUU
rOCYAapCTBEHHBIX WIA MYHULIUIIAJIBHBIX YCIIYT:

10.1.1. Beimucka n3 EquHOro rocyapcTBEHHOTO peecTpa UHANBUAYAIbHBIX
IpeANpUHUMATENEH, B clydae [OJAa4Y¥  3adBJICHHUS  MHAWBUAYaJIbHBIM
peANpUHUMATETIEM;

10.1.2. Beimucka n3 EQuHOrO rocygapCTBEHHOrO peecTpa FOPHIHYECKUX
JML, B CIIy4ae MOJa4u 3asiBJICHUS IOPUIUYECKUM JTULOM;

10.1.3. Brimucka u3 EnMHOrO rocyaapCTBEHHOTO peecTpa HEJABH)KUMOCTH B
OTHOUIIEHUH 3€MEJBHBIX YUaCTKOB, & TAKKE 3aHUM, CTPOCHUN U COOPYKEHHUI.

10.2. Ilpm nmnpenocTaBIeHHMM MYHULHNAIBHOW YCIYTH  3alpeliacTcs
TpeOOBaTh OT 3asIBUTEIIS:

10.2.1. [IpeacraBnenusi JOKYMEHTOB U MH(POPMALUU WU OCYIIECTBICHUS
JNEUCTBUN, MNPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLIEHUS,
BO3ZHMKAIOILME B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIyTH.

10.2.2. TlpencraBineHus JOKYMEHTOB U HWH(MOpManuu, B TOM YHCIIE
NOATBEP)KIAIOIIMX  BHECEHWE  3asABUTEJNEM  IUIAThl 32  IPEIOCTaBICHUE
MYHUIIUNATBHOW YCIYTH, KOTOpbIE€ HAaXOASATCS B PACHOPSKEHUU OPraHoB,
MPEIOCTABISAIOMINX MyHUIIUTIATBHBIE YCIYTH, OPraHOB MECTHOTO CAMOYIIPABJICHHUS
¥ (WIM) TOJIBEIOMCTBEHHBIX OpPraHaM MECTHOI'O0 CaMOYMPABJICHUSI OpPraHHU3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUU MYHHUIMNAIbHBIX YCIYT, 3a HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 crateu 7 PenepanpHoro 3akona ot 27.07.2010
Ne  210-®3 «OO0 opraHu3anuyd TPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHUIUNAIBHBIX yciyr» (nanee — @enepanbhbiii 3akoH Ne 210-D3).

10.2.3. IlpencraBienusi TOKyMEHTOB W WH(MOpPMAIUU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIIBHOM OTKa3e B
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npueMe JOKYMEHTOB, HEOOXOAMUMBIX Jisi TPEIOCTaBICHUS MYHHUIIUITAILHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIEAYIOLINX CIIy4aeB:

- U3MEHEHHE TPeOOBAaHUM HOPMATHMBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEAOCTaBICHNUS MYHUIMIAIBHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MPEOCTABICHUN MYHUIUTIAILHON YCIIYTH;

- Hajmu4yhe OMMOOK B 3asBJICHUM O TNPEJOCTABICHUM MYHUIMIAIBHOU
yCIIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEePBOHAYAIBLHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTABICHUS MYHHUIIUIATBLHOM
YCIIYTH ¥ HE BKJIIOYEHHBIX B MIPEICTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;

- WCTEYEHHUE CpOKa ACHCTBUSA JOKYMEHTOB WM H3MEHEHHE HH(OopMaluu
MocJie TMEepPBOHAYAIILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUSI MYHUIIUTIALHON YCIYTH;

- BBIIBJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (hakTa (TpU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOMPABHOTO JEHCTBUS (Oe31eHCTBUS) TOJKHOCTHOTO
Juna  YTNOJIHOMOYEHHOTO OpraHa, TrOCYJapCTBEHHOTO WM MYHULHUIAIBHOTO
Cly)Kallero, pabOTHHMKAa  MHOTO(YHKIMOHAJBbHOTO  LEHTpa,  pabOTHHKA
OpraHu3alyu, TpeaycMOTpeHHOM JacTeio 1.1 craten 16 @enepanbHoro 3akona Ne
210-®3, nmpu mepBOHAYATEHOM OTKa3e B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHHIMNAIBHON YCIyrM, O Y€M B IMHCbMEHHOM BHJE 3a
NOANUCHI0  PYKOBOJMTENS ~ YTOJHOMOYEHHOIO  OpraHa,  pyKOBOJWTEIS
MHOTO(YHKIIMOHAJILHOTO IIEHTpa IMpU T[E€PBOHAYAIBHOM OTKa3e B IIpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIMTIAILHOW YCIYTH, MO0
PYKOBOJUTEN OpraHu3aluu, MpeaycMOTpeHHo dacteto 1.1 crarem 16
®epnepanbHOro 3akoHa Ne 210-@3, yBegomisieTcs 3asiBUTENb, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA;

- NOpenocTaBiIeHUE HAa OYMa)KHOM HOCHUTENE JIOKYMEHTOB, 3JIEKTPOHHBIE
00pasbl KOTOPBIX paHee ObLIIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2. yacTtu 1
ctatbu 16 ®enepanmbHoro 3akoHa Ne 210-D3, 3a WCKIIOYCHUEM CITydaeB, €CIH
HAHECEHUWE OTMETOK Ha TaKue JOKYMEHThl JIM0O WX U3BATHE SBISIETCS
HEOOXOJIMMBIM YCJIOBUEM TMPEAOCTABICHUS MYHULMNAIBHOW YCIYyTd, U HHBIX
Clly4aeB, yCTaHOBJIEHHbIX DeepaibHbIMU 3aKOHAMH.

11. UcuepnbiBalomnii nepevyeHb OCHOBAHUI VISl 0TKA3a B IpueMe
AOKYMEHTOB, HEO0OXO0AMMBbIX /IJIl TIPEeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYyTH

11.1. OcHoBaHMsAMH 711 OTKa3a B MPUEME K PACCMOTPEHUIO TOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABIECHUS MyYHULIMTIATBHOM YCIIYTH, SIBISIIOTCSA:

a) 3asBJIEHUE MOJAHO B OpraH MECTHOIO CaMOYIpPAaBIICHHUS, B TOJHOMOYHUS
KOTOPOT'0 HE BXOAUT MPENOCTABICHUE YCIIYTH;

0) HemoJIHOE 3amloJIHEHWE ToJiel B (opMe 3asiBIICHHS, B TOM YHUCIE B
MHTepakTUBHOMU (hopme 3asBiienus Ha EINTY;

B) IMpEACTaBICHUE HEMOJHOTO0 KOMIUIEKTa IOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTAaBIICHUS YCIYTH;

I') JOKYMEHTbI, HEOOXOJUMbIE I IPEIOCTABICHUS YCIYTH, YTPATUIN CUITY;
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1) TpEACTaBICHHbIE 3asIBUTEIEM JIOKYMEHTbl COAEPKAT MOJYUCTKH U
UCIIPaBJIEHUS]  TEKCTa, HE  3aBEPEHHbIE B  IMOPSJAKE, YCTAaHOBIEHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

€) TOKYMEHTBI COJEPKAT MOBPEXKACHHS, HATUYNE KOTOPBIX HE MO3BOJISET B
MOJIHOM O0BEME HCIOJIb30BaTh HH(POPMALIMIO W CBEACHUS, COAEpIKALIUECs B
JOKyMEHTaX JIsl IPeIOCTaBICHUS YCIYTH;

k) JOKYMEHTBI, HEOOXOJUMbIE IJisi MPEIOCTaBICHUS YCIYTH, MOJAHBI B
AJIEKTPOHHOM (hOpME C HAPYIIIEHUEM YCTAaHOBJIICHHBIX TPEOOBaHUM;

3) BBISBJICHO HECOOJI0JICHHE YCTaHOBJIEHHBIX cTaThed 11 denepasibHOTO
3akoHa 0T 06.04.2011 Ne 63-®3 «O0 »1eKTPOHHON MOANKUCHY YCIOBUMA MPU3HAHUS
JEUCTBUTENLHOCTH YCUIICHHOM KBAU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

12. UcyepnbiBarouuii nepevyeHb OCHOBAHUM AJIS IPUOCTAHOBJICHUS WIH
0TKAa3a B NPeA0CTABJICHUHA MYHUIUNAJIbHOMN YCJIYI'H

12.1. OcHoBaHMi1 [J11 MPUOCTAHOBIICHUS IPEAOCTABICHUS MYHULIMTIATBHOMN
YCIIyTH 3aKOHOIaTeNbcTBOM Poccuiickon denepanuu He IPEyCMOTPEHO.

12.2. OcHoBaHMs AJi OTKa3a B NPEIOCTABICHUN MyHULIUITAIIbHOW YCIYTHU:

a) JIOKyMEHTBI (CBEICHHMS), MPEICTABICHHBIC 3asBHTEIECM, MPOTHBOPEYAT
JIOKyMEHTaM  (CBEJICHUSAM), TOJYyYEHHBIM B paMKax MEXBEIOMCTBEHHOIO
B3aUMO/JICHCTBUS;

0) OTCyTCTBHE corylacusi COOCTBEHHHMKA (3aKOHHOTO BJajeiblia) Ha
pa3menieHue HHPOPMaIMOHHON BBIBECKHU (B CiIy4yae, €Cliv JIJIsl YCTAHOBKHU BBIBECKU
UCIIOJIB3YETCSl UMYIIECTBO UHBIX JIUII);

B) OTCYTCTBHUE y 3asBUTENS MPaB Ha TOBApHbBIA 3HAK, YKa3aHHBINA B JAW3alH-
MPOEKTE pa3MEIIECHHUS BhIBECKH;

I) HECOOTBETCTBHUE TMPEJCTABJICHHOTO  3asBUTEIEM  JU3ANH-TIPOEKTa
pa3MenieHus  BBIBECKU  TpeOOBaHUAM  pa3MelleHus U COJIepkKaHUs
WH(OPMAIMOHHBIX BBIBECOK, YCTaHOBIEHHBIM I[IpaBunamu OnaroyctpoicTBa u
COJIEp KaHUsl TEPPUTOPUM MYHHUIIMTNIATBHOTO oOpazoBanusi «lopox Maramany,
yTBepxkaeHHbIM PemenneM Maraganckoil ropoackoit ymst ot 03.03.2015 Ne 5-/1.

13. IlepeyeHb ycCayr, KOTOpPbIe SIBJISIIOTCH HEOOXOAMMBIMH H
00513aTeJIbHBIMU ISl IPEI0CTABJIECHUS MYHUIUIIAJILHOM YCJIYIT'H, B TOM YHCJIe
CBeJIeHMSI 0 JOKYMEeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OpPraHu3anusMHu, y4aCTBYIOIIUMH B MPEI0CTABJICHUN MYHUIIUTIAIbHON
yCJIYIH

13.1. VYcayru, HeoOXomuMble © 00s3aTeNbHBIE I TPEIOCTABICHUS

MYHULUNIAIBHOU YCIYTH, OTCYTCTBYIOT.

14. Ilopsaok, pa3Mep U OCHOBAHUSA B3MMAHUS TOCY1aPCTBEHHOI
NMONLIMHBI MJIM MHOM OIJIATHI, B3UMAEeMOM 32 NpeI0CTABIeHUE
MYHUIMIAJIBHOU YCJIYTH

14.1. IlpenocraBieHne MyHUIIUITAIBHOW YCIYTH OCYIIECTBIISAECTCS OECIUIaTHO.
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15. Ilopsiaok, pa3Mep U OCHOBAHMS B3MMAHUS IJIATHI 32
NpeaocTaBJieHne YCJIyr, KOTOPbIe SIBJIAITCH He00X0AUMbIMHU 1
00513aTeILHBIMM JIJI5l IPEA0CTABJICHUSI MYHUIIUNIAJILHON YCJIYTH, BKJIOYAs
uHGpoOpPMALNIO 0 METOMKE PacyeTa pa3Mepa TAKOH IJIATHI

15.1. VYcnyru, HeoOXoauMble W 0O0s3aTeNbHBIC IS MPEIOCTABICHHS
MYHULIUTATBHON YCITyTH, OTCYTCTBYIOT.

16. MakcuMaJIbHBIH CPOK 0KMIAHUA B 0O4YepelH NPHU noaaye 3ampoca o
NPeAoCTABJICHMH MYHHIUNAABHON YCJIYIM U MPH MOJYYEeHHHU pPe3yJibTaTa
NPeIoCTABJCHUA MYHUIMIIAJIBbHOH YCJIYIH

16.1. MakcuMamnbHBII CPOK OXKHMJIaHUS B OUEpEIU MPH MOAaue 3asBICHUS JIJIs
NPENOCTABICHUS MYHHUIUMNAIBHOM YCIYTM M TpU TOJYYSHHH pe3yibTaTa
NPEAOCTABICHNS MYHUIUNAIBHON YCIyTH B YNOJHOMOYEHHOM OpraHe Wi
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosee 15 MUHYT.

17. Cpok U NOPSIAOK perucTpanuy 3anpoca 3asBUTeIs 0 NPeJ0CTaBIeHUI
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJe B 3JIeKTPOHHOI (popme

17.1. Cpok peructpanuu 3asBJICHHS O IPEAOCTABICHUH MYHULHUIIAJIBHOU
yCIIyry B YTIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabodero AHs cO JHS NOTyYEHUs
3asBJICHUSI U JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MYHULIUIATbHON
YCIIYTH.

B cnyyae HanuuMdg OCHOBaHMM Ui OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX I TPEAOCTaBICHUS MYHUIMNANbHOM YCIyrd, YyKa3aHHBIX B
nyHkre 11.1 Hacrosimiero AJMHHUCTPATUBHOIO PEIrVIAMEHTA, Y NOJHOMOYEHHBIN
OpraH He IO3/IHEE CIICAYIOLIETO 3a JHEM IMOCTYIUIEHUS 3asBJICHHUS U TOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTaBIECHUS MYHULMIAIBHOM YCIyrd, pabodero IHs,
HarpasisieT 3asBUTEI0 JUOO €ro MpeiCcTaBUTENI0 PelIeHne 00 OTKaze B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTaBICHUS MYHHMIMMNAIBHOM YCIyrd MO
¢dbopme, npuseneHHoi B Ilpunoxxennn Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY
PETJIAMEHTY.

18. TpeGoBaHusi K MOMENIEeHHUSIM, B KOTOPbIX MPEI0CTABJISIETCSH
MYHUIIUNAJIbHAS yCJIyra

18.1. MecrononoxeHne aIMUHUCTPATUBHBIX 3aHUM, B  KOTOPBIX
OCYIIECTBJISIETCS. TMpPUEM 3asBJIICHUA M  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NPEIOCTAaBICHUS MYHMIIMNAIBHOW YCIyrd, a TakXke BblJaya pe3yibTaToB
MPEIOCTaBICHUSI MYHUIIMNAIBHONW YCITyTH, JAOHKHO 00€CleyuBaTh yI0OCTBO JUIs
rpaXgaH C TOYKM 3pEHHUS] TNEHIeXOAHOW JIOCTYMHOCTH OT  OCTaHOBOK
OOIIECTBEHHOT'O TPAHCTIOPTA.

B cnydae, eciin nMeeTcss BO3MOKHOCTh OpPraHU3ALMKU CTOSIHKHA (TTapKOBKH)
BO3JIE 3/1aHUA (CTPOEHHUSI), B KOTOPOM Pa3MEIECHO MOMEIICHUE NMPUEMa U BbIJAUYU
JOKYMEHTOB, ~ OpPraHU30BBIBACTCA  CTOAHKAa  (ITApKOBKA) A JIMYHOTO
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aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTEINICH. 3a MOIh30BaHNE CTOSTHKOM (TTApKOBKOM)
C 3asBUTEJIEH IJ1aTa HE B3UMAETCS.

JUIsl MapKOBKM CHELUATIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIUAOB Ha
CTOsIHKE (mapkKoBKe) BbiaensieTcsa He meHee 10% mecT (HO HE MEHEe OJIHOTO MECTa)
JUIsl OeCIIaTHOW MapKOBKHU TPAHCIOPTHBIX CPEJCTB, YIPABISEMbIX HHBATUAAMHU I,
II rpymn, a Ttakxe wuHBamaamu III rpynmbel B mopsigke, yCTaHOBJIEHHOM
[IpaButensctBOM  Poccuitickonn  dexepanmy, ©W  TPaAHCIOPTHBIX  CPEICTB,
NEePeBO3AIIUX TAKUX UHBAIMUJIOB U (WJIN) A€TeH-UHBAIHIOB.

B unensix obecneueHus OecnpensTCTBEHHOIO JOCTyIa 3asBUTENECH, B TOM
YUCJIE TMEPEABUTalONIMXCS HA MWHBAIMIHBIX KOJSICKaX, BXOJ B 3JaHUE U
MOMEIICHHS], B KOTOPBIX MPEAOCTABIACTCS MyHUIIMNIATbHAS YCIyTa, 000pYAYyIOTCS
NaHIyCcaMH, MOPYYHSIMH, TAKTHJIBHBIMU (KOHTPACTHBIMH) MPEAYNPExKAAIOIIMU
DJIIEMEHTAMH, HHBIMU CHEIHAIbHBIMU MPUCIOCOOJICHUSIMHU, TO3BOJISIOIIUMHI
o0ecnieunTh OECHpEenATCTBEHHBI JOCTYI U TEPEIBMKEHHE HWHBAJIUIOB, B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn deaepanviui O COUHATBLHON
3aIUTE UHBAIUIOB.

[lenTpanbHblii BXOA B 37aHWE YTOJHOMOYEHHOIO OpraHa JIOJKEH OBITh
obopynoBaH  uH(pOpPMalMOHHOW  TaOJWYKOM  (BBIBECKOW),  coaepkamieit
uHdOpMaITHIO:

- HAUMEHOBAHMUE;

- MECTOHAXOKJECHUE U FOPUIANYECKUI aipec;

- peXKUM padOThI;

- rpaduK npueMa;

- HoMepa Tesle(h)OHOB ISl CIIPaBOK.

[lomenienusi, B KOTOpBIX MPEAOCTABISAETCS MYyHUUUIAIbHAS yCIyra,
JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-3MUIEMHUOJIOTMYECKUM  MpaBuUjaM U
HOpMATHUBaM.

[lomenienusi, B KOTOpPBIX MPEAOCTABISAETCS MYyHUUUIAIbHAS yCIyra,
OCHAIIAOTCS:

- IPOTUBOIIOKAPHOM CUCTEMOW U CPEACTBAMU NOKAPOTYLIEHNUS;

- CHCTEMOM ONOBEUIEHUS O BOSHUKHOBEHUH YPE3BbIYAlHON CUTYAllNH;

- CpEACTBAMU OKa3aHUs NEPBOM MEAULMHCKOW MOMOIIIH;

- TyaJIETHBIMA KOMHATaMH JIJIsl TOCETUTEIIEH.

3an oxugaHus 3asBUTENEH 000PYAYETCS CTYIIbSIMU, CKAMbSIMH, KOJIHMYECTBO
KOTOPBIX OMpeAeNsieTcss UCXOAs U3 (HaKTUYECKOW Harpy3Kd U BO3MOXKHOCTEH IS
WX pa3MeINIeHHs B IOMEIICHNUH, a TaK)Ke WHHOPMAIITMOHHBIMU CTEHIAMHU.

TexcThl MaTepuanoB, pa3MEIICHHBIX Ha WH(GOPMAIIMOHHOM CTEHJIE,
neyaTaroTcs yIoOHBIM Uil yTeHus: mpudToM, 0e3 UCTpaBICHUN, C BbICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecra st 3amoJiHeHHs] 3asBJIICHUM OOOpPYAYIOTCS CTYJBbSIMU, CTOJIAMH
(cToiikamm), OJ1aHKaMU 3asIBJICHUN, TUChbMEHHBIMU MPUHAIJICKHOCTSIMHU.

Mecra npuema 3asButeneid 000pyAyrOTCs HHPOPMAMOHHBIMH TaOJIMYKAMHU
(BBIBECKAMHM) C YKA3aHUEM:

- HOMepa KaOuHeTa 1 HauMEHOBAHUS OT/IENa;

- gamunuy, UIMEHU M OT4YecTBa (MOCNENHEe — MPU HAIWYWHN), JOJDKHOCTHU
OTBETCTBEHHOTO JIMIIA 33 IPUEM JIOKYMEHTOB;
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- rpaduka npuema 3asBUTETCH.

Pabouee MecTo Ka)xa0ro OTBETCTBEHHOIO JIMIA 3a IMPUEM JOKYMEHTOB,
JOJKHO OBITh 000PYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JocTynma K HEOOXOAMMBIM HH(MOpPMAalMOHHBIM 0a3aM JaHHBIX, [E€YaTaroIIuM
YCTPOMCTBOM (IIPUHTEPOM) U KOITUPYIOIIUM YCTPONCTBOM.

JINo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJIBHYIO
TaOJIMYKY C yKa3aHueM (paMUIIUM, IMEHH, OTYECTBA (IIOCIIEAHEE - IPU HATMYHUH) U
JOJDKHOCTH.

IIpn IIPEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH VHBaJIUIaM
o0ecreunBaroTCs:

- BO3MOXHOCTb OECHpENATCTBEHHOIO0 JOCTyna K OOBEKTy (37aHMIO,
MNOMEILEHUIO), B KOTOPOM MPEAOCTABISETCSI MyHULUNAIbHAS yCITyTa,;

- BO3MOJKHOCTb CAMOCTOSITEJIBHOIO TMEPEABMKEHUS IO TEPPUTOPHH, Ha
KOTOPOM paCIOJIOKEHBl 3JaHUS M TOMEIICHHS, B KOTOPBIX MPEIOCTABISIETCS
MyHUIMOATIbHAS YCIyra, a TaKKe BXOJa B Takue OOBEKTbl M BBIXOJA W3 HHX,
MOCaJIKU B TPAHCHOPTHOE CPEICTBO U BBICAJKM M3 HEro, B TOM YHUCIE C
WCIIOJIb30BaHUE KPECIIa-KOJISICKH;

- COINPOBOXKJIEHWE MHBAJIMJIOB, UMEIOIINX CTOMKHE paccTpoilcTBa (PyHKIIUU
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABUKEHUS;

- HaJJIeXkallee pasMelleHue oOOpyloBaHUS M HOcCUTeled HH(pOpMalu,
HEOOXOIUMBIX [UIsl oOecredeHHuss OecpensiTCTBEHHOIO JOCTYyNa HWHBAJINWIOB
3JaHUSM U [TIOMELICHUSAM, B KOTOPBIX MPEAOCTABIISIETCS MyHULMIIAIbHAS yCIIyra, U
K MYHULHIIAJIBHOMN YCIyre ¢ y4eTOM OTPaHUYECHHUN UX )KU3HEIEATEIbHOCTH;

- nyOnupoBaHME HEOOXOIMMOM IS MHBAJIUIOB 3BYKOBOM U 3PUTEIBHOU
uH(popMaIMy, a TaKKe HAJNUCEH, 3HAKOB M WHOM TEKCTOBOM U TrpauuecKoil
uH(pOpMaIMU 3HaKaMH, BBINOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpUupTOM bpaiins;

- IOMYCK CYpAOIEepEBOAUYHNKA U TU(PIOCYPIONEPEBOIUNKA;

- TOTYCK co0aKu-IPOBOJHUKA npu HaJIU4YUA JTOKYMEHTa,
MOATBEPKAAIONIETO €€ CHelualibHOoe oOydyeHue, Ha OOBEeKThl (37aHUS,
MOMEIIEHHMS), B KOTOPBIX MPEIOCTABISAIOTCA MyHULUIIAIbHBIE YCIYTH;

- OKa3aHW€ WHBAJIWJAM IOMOIIMA B MPEOJOJIEHUU OaphepoB, MEIIAIOIIUX
MOJIYYEHUIO UMU MYHULIMITIAJIBHBIX YCIYyT HAPABHE C APYTUMHU JIMLIAMH.

19. IToka3aTe/iu JOCTYNNHOCTH M KAYeCTBA MyYHHIMNIAJIBHOMN yCJIyI'H

19.1.  OcCHOBHBIMH  MOKa3aTeJSIMM  JOCTYIIHOCTH  IPEIOCTABIICHHS
MYHULMNAIBHON YCITYTH SIBJISFOTCS:

19.1.1. Hanuuve noJiHOM M MOHATHOM MHGOPMALMK O MOPSAIKE, CPOKax U
X0/le  MPENOCTaBICHUS  MYHUUHUIAIBHOM  yCIyrd B  MH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOLIEro Mojb30BaHUsS (B TOM 4YHCIE B CETU
«MHTEepHEeTY), CcpeACcTBaX MaccOBOM MH(MOpMAIUH.

19.1.2. BO3MOXHOCTb  MOJY4YEHHS  3asBUTEIEM  YBEJAOMJIEHUH O
IIPEAOCTAaBIEHNN MYHULIMIIAIBLHOMN yciyru ¢ nomomsio EIITY.

19.1.3. Bo3moxHOCTh TIONTy4eHUsI WH(OpMAIMU O XOJ€ MPEeAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIyTH, B TOM YHCJE C HCIOJIb30BaHHEM HH(OPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHA.
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19.2. OcHOBHBIMU IIOKa3aTeJsIMU KaJecTBa IPEAOCTABICHUS
MYHUITUTIATHHOU YCIIYTH SIBIISIFOTCS

19.2.1. CBOEBpEMEHHOCTh MPEAOCTABICHUS MYHULMIAIBHOW YCIyTH B
COOTBETCTBHM CO CTAaHAAPTOM €€ IMPEIOCTaBIEHUS, YCTAHOBIEHHBIM HACTOSIIUM
AMUHHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHAMaIBLHO  BO3MOXKHOE  KOJHMYECTBO  B3aWMOJICHCTBUU
rpakJaHuHA C JIODKHOCTHBIMHU JIMIIAMH, YYacTBYIOUIUMHU B MPEAOCTaBICHUU
MYHUIUNIATBHON YCIIYTH.

19.2.3. OtrcyrcTBUE OOOCHOBAHHBIX KaJl0O Ha JeicTBUA (Oe3nercTBHE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLICHUE K 3asIBUTEIISIM.

19.2.4. OtcyrcTBHE HAapyUIEHWW YCTAHOBIIEHHBIX CpPOKOB B IIPOLIECCE
MPEIOCTABICHUS MYHUIIUTIATBHOM YCIIYTH.

19.2.5. OtcyrcTBUEe 3asBiIeHHN OO0 OCHApUWBAHUW pEHICHUN, JEHCTBUI
(Oe3neiicTBUS) YTOTHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX JIHII, TPUHIMAEMbIX
(COoBEpLIEHHBIX) MpPU MPEIOCTABIECHUM MYHHUIMNAIBHOM YCIYyrd, IO HWTOTaM
pPacCMOTPEHHUs KOTOPBIX BBIHECEHBI pEHIeHHs 00 YIOBJIETBOPEHUU (YACTUUHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

20. Uuble TpeOOBaHUS, B TOM YHCJIe YYUTHIBAIONIUE 0COOCHHOCTH
NpeaocTaBJIeHUs MYHMIMNIAIBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX
HEeHTPaX, 0COOEHHOCTH NMPeI0CTABIEHHS MYHUIIUNIAJIbHON YCIYyTH 1O
IKCTEPPUTOPUATBLHOMY NPUHIHUILY H 0COOEHHOCTH MPeI0CTABIEHUS
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM dopme

20.1. IlpenocraBieHne MyHHIIMIIATBHON YCIYTH IO dKCTEPPUTOPHUATIBHOMY
OPUHIUMIY OCYUIECTBISIETCS B YacTU OOECIEeYeHUsT BO3MOXXHOCTH T0JIayu
3asBieHni nocpenctsom ElIIIY u nosnydyenus pe3yibrata MyHUIUIIAIBHONW YCIYTH
B MHOTO(DYHKIITMOHAJIbHOM LIEHTPE.

20.2. 3agBuTensiM 00ecredynBaeTCs BO3MOKHOCTD MIPEICTABIICHUS 3asIBIICHUS
U TpUjaraéMbiX JOKYMEHTOB B (pOpMeE 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EIIT'Y.

B 3TOM cnydae 3asBUTENb WK €0 MPEACTABUTENL aBTopusyercs Ha EIITY
MOCPEICTBOM MOJATBEPKACHHON yueTHOM 3anucu B ECHUA, 3amoiHseT 3as8BICHUE O
MIPEIOCTABJIEHUH MYHHUIMIIAIBHON YCIYI'M C MCIOJb30BAHUEM HWHTEPAKTUBHOU
(GOpMBI B 3JIEKTPOHHOM BHJIE.

3amoJIHEHHOE 3asBJIICHUE O TNPEAOCTABICHUM MYHULUINAIBHOW YCIYI'H
OTIPABJISICTCA 3asBUTEJIEM BMECTE C MPUKPEIJIEHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOAUMBIMH [JIsl MPEJOCTABICHUS MYHULIMIIAILHON YCIYTH, B
YnonnomoueHneli oprad. Ilpum aBropmsaumm B ECHA 3asaBneHue o
MPENOCTABIEHUA MYHHIMNAIBHON YCIYIM CYMTAETCA MOJINMCAHHBIM MPOCTON
AIEKTPOHHON TOANMCHIO 3asABUTENSA, IPEIACTABUTENS, YIOJIHOMOYEHHOTO Ha
IIOANIMCAHNE 3asBIICHUS.

Pe3ynbTaThl NpEeAOCTAaBICHUS MYHHIIMNAIBHON YCIYTHM, YKa3aHHbIE B
nyHkre 6.1 Hacrosiero AJIMUHUCTPATUBHOTO pErjlaMEHTa, HampaBIIsSIOTCS
3asIBUTEINIO, TIPEACTABUTENIO B TNYHBIN KaOuHeT Ha EIII'Y B hopme anekTpoHHOTO
JIOKyMEHTa, TOAMHCAHHOTO YCWJICHHOW KBaJM(DUIIMPOBAHHON SJIEKTPOHHOU
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MOJMKUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIMIIa YTIOJTHOMOYEHHOTO OpraHa B
CJly4dae HaIpasJeHUs 3asBiieHus nocpencrsoM EINTY.

B cnyuae mnampaBnenus 3asBiueHuss mnocpeactsom EIY  pesynbrar
MIPEIOCTABIICHUST MYHUIIMITAIGHON YCIIYTH TaK)KE€ MOXET OBITh BBIIAH 3aIBUTEIIO
Ha OyMaXHOM HOCHTEIE B MHOTO(DYHKIIMOHAILHOM IIEHTPE B TMOPSAKE,
PETYyCMOTPEHHOM ITyHKTOM 6.1 HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

20.3. DeKTPOHHBIE TOKYMEHTHI MPEJICTABISIOTCS B CIEIYIOIUX (popMaTax:

a) xml - ;11 hopMaIM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt - I JOKYMEHTOB C TEKCTOBBIM COJICpXKAHHUEM, HE
BKJIIOYAIOIIUM (HOPMYJIBI (32 UCKIIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE
«B» HACTOSIIIETO MYHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpXKAIUX PACUETHI;

r) pdf, jpg, jpeg - s JOKYyMEHTOB C TEKCTOBBIM COJCP’KAaHUEM, B TOM YHUCIIC
BKITFOHArONMX (Gopmynbl U (wim) rpaduueckue M300pakeHus (3a HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B TMOAINYHKTE «B» HACTOSIIETO IIyHKTAa), a TaKkKe
JIOKYMEHTOB C TpaUICCKUM COACPIKAHUEM.

Homyckaercss ~ (GopMHpOBaHHWE  DJIEKTPOHHOTO  JOKYMEHTa  IIyTEeM
CKaHHPOBAHUS HETIOCPEACTBEHHO C OpUTHHAIA TOKYMEHTa (HMCITOIh30BaHNE KOITHA
HE JIONYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXpaHEHUEM OpHUEHTAIUH
opurmHana jaokyMenta B paspemenuun 300 - 500 dpi (macmtab 1:1) c
UCITIOJIb30BAHUEM CIIEIYIOUIUX PEKUMOB:

- «4epHO-Oenbli» (MpU  OTCYTCTBUM B  JIOKYMEHTE TpaduyecKux
U300paKeHUI U (W) IBETHOTO TEKCTA);

-  «OTTEHKH ceporo» (NpU HAJIMYUU B JIOKYMEHTE TrpaduyecKux
U300pKEHU, OTJIMYHBIX OT LIBETHOTO rpa)uyeCcKOro N300pakeHus );

- (IBETHOW» WM «PEKHUM TIOJHOM MBeTomepenaun» (Mpyu HAIWYUU B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakeHuil In0O LIBETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AYTEHTHYHBIX MPHU3HAKOB IMOJJIMHHOCTH, & UMEHHO:
rpadudecKoil MOAMMCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa,

- KOJMYECTBO (halJIOB JTOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
Kbl U3 KOTOPHIX COJNEPKUT TEKCTOBYIO U (UJIK) TpauyecKyr0 HH(OpMaIIHIO.

DNEeKTPOHHBIC TOKYMEHTHI JJOJKHBI 00ECIICUNBATh:

- BO3MOKHOCTh HJICHTU(PHUIIUPOBATH JOKYMEHT M KOJHUYECTBO JIMCTOB B
JIOKyMEHTE;

- U1 TOKYMEHTOB, COJIEp>KallluX CTPYKTYPUPOBAHHBIC MO YACTAM, TJaBaM,
pasnenam (monapasnenam) AaHHBIE M 3aKJIAJIKH, 00€CIIEYUBAIOIINE TEPEXOAbl IO
OTJIaBJICHUIO U (WJIN) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIoKyMeHTBI, MoJjIeKaliie npejacraBieHuio B popmarax xls, xlsx umu ods,
(bOpMHPYIOTCS B BUIE OTACIBHOTO 3JICKTPOHHOTO IOKYMEHTA.

I11. CocTag, nocsie10BaTeIbHOCTh U CPOKM BbITIOJITHEHUS
aIMMHHMCTPATHBHBIX Npouexyp (aeicTBuii), Tpe0OBaAHU K MOPAIAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATHBHBIX
Npoueayp B JJIEKTPOHHOH popme

21. UcyepnbpiBalOIIMii epeyeHb aAMUHUCTPATUBHBIX MPOLEYP
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21.1. IlpenmoctaBieHue MYHHUIMIAILHOW YCIYTH BKJIIOYaeT B ceds
CJIEAYIOIINE aAMUHACTPATUBHBIE IPOLIETYPBL:

- IPOBEPKA JOKYMEHTOB U PETUCTpaLUs 3asIBJICHHUS;

- TIOJNy4YEHHE CBeIeHUM Tmocpenactsom denepanbHOM TIOCYIApCTBEHHOM
uHdopmamoHHor  cucrembl  «ExauHas  cuctemMa = MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3anuMoiecTBus» (Haee — CMDOB);

- pPacCMOTPEHHE IOKYMEHTOB U CBEJICHUIA;

- IPUHSATUE PELICHUS;

- BbIJIa4a PE3yJbTaTa.

Onucanve aAMUHUCTPATUBHBIX NPOLEAYP MPEICTABICHO B MNPUIOKEHUH No
5 K HacrosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aIMUHUCTPATUBHBIX NPoUeAyp (aeiicTBUIl) Mpu
NPeAOCTABJICHMH MYHULUNIAJIBHOM YCJIYIH B 3JICKTPOHHOU dopme

22.1. Ilpu mpenocTaBIeHUN MYHUIIUIIATBLHON YCIYTH B DJIEKTPOHHOU (opMme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

- ToydeHHe HWH(pOpMAIMd O TIOPAAKE W CpPOKax TMPEIOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

- popMupoBaHUE 3asBICHUS;

- TIpHEM W PEerucTpanusl YTOJHOMOYCHHBIM OPTaHOM 3asBJIICHHS W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PE0CTABICHIS] MYHUIIMITAIGHON YCITyTH;

- IOJTyYEHUE Pe3yIbTaTa MPEA0CTABICHUS MyHUITUTIATLHON YCIYTH;

- OCYIIECTBJICHHWE OIIEHKH KadyecTBa MPEJOCTABICHHUS MYHHUIIUNATIBbHON
YCIIyTH;

- nocyneOHoe (BHecyneOHOE) oOKaloBaHWE pENIeHUH | JACHCTBHI
(Oe3meiicTBusl) YMOJTHOMOYEHHOTO oOprana Jnubo jeiicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX ~ JIMIl  YTIOJIHOMOYEHHOTO  OpraHa,  IPeIOoCTaBJISIOINIETO
MYHUITUTIATBHYIO YCIYTY, THO0 MYHHUIIUIIATEHOTO CITYXKAaIIeTo.

23. [lopsigok ocyiecTBJICHUS AAMUHMCTPATUBHBIX NIPOLEAYP
(neiicTBMii) B 3JIEKTPOHHOU (popme

23.1. ®opMupoBaHUE 3asIBICHUS.

dopMUpOBaHUE 3aSIBICHHUS OCYIIECTBISIETCS MOCPEICTBOM 3aIOJIHCHUS
ANeKTpOoHHOM (opmbl 3asBieHus Ha EIII'Y 6e3 HeoOX0aMMOCTH JTOMOTHUTEILHON
MoJa4M 3asBJICHUS B KaKOW-TMO0 MHOM dhopme.

dopmaTHO-JIOTHYeCcKas IpoBEpKa c(hOpMHUPOBAHHOTO 3asBIICHUS
OCYIIECTBIISIETCS TIOCTIE 3AMOJIHCHUS 3asIBUTEIEM KaXKJIOTO U3 TOJIeH DJIEKTPOHHOM
dbopmbl  3asgBiacHUA. [lpu  BBISBICHMM HEKOPPEKTHO 3alOJHEHHOTO  ITOJIS
AJIGKTPOHHON (OpPMBI  3asBIICHUS 3asBUTEIh YBEIOMIIICTCS O XapakTepe
BBISIBJICHHOHM OIMMOKH M TIOPSIZIKE €€ YCTPAHCHHS TTOCPEICTBOM HH(POPMAITMOHHOTO
COOOIICHHS HETIOCPEACTBEHHO B DJICKTPOHHOUN (hopMe 3asIBICHUS.

[Tpu dhopMupoBaHUM 3asBICHUS 3asIBUTEITIO 00ECIICUNBACTCS
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a) BO3MOXKHOCTb KOMNHUPOBAHUSI W COXPAHEHUS 3asBJICHUA U HHBIX
JIOKYMEHTOB, YyKa3aHHbIX B myHkTe 9.1 Hacrosimero AJIMUHHCTPATUBHOIO
peryiaMeHTa, He0OXOJUMBIX JJIsl PEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH;

0) BO3MOXKHOCTH T€4aTH Ha OyMa)KHOM HOCHTENIC KOIHH SJICKTPOHHOU
(GbOpMBI 3asIBICHHS,;

B) COXpaHEHHUE paHee BBEJCHHBIX B OJJICKTPOHHYIO (QOpMYy 3asiBICHUS
3HaUYCHUU B JIIOOOH MOMEHT MO J>KEJAHUIO IMOJb30BaTENsl, B TOM YMHCIE MpH
BO3HMKHOBEHUHU OIIMOOK BBOJIAa UM BO3BpaTe JJis MOBTOPHOTO BBOJA 3HAUYECHHUH B
AJIEKTPOHHYIO (hOpMY 3asiBIICHUS;

') 3aloJHEHUE MOJeH AIEKTPOHHON (OpMBI 3asBIEHUS 10 Hayajga BBOJA
CBEJICHHI 3asBUTEJIEM C MCIIOJb30BAHUEM CBeIEHUH, pasMenieHHbIXx B ECHUA, u
cBeleHni, omyOnukoBaHHbIX Ha EIII'Y, B dacTtu, Kacaromieics CBEICHUH,
orcyrcTBytouux B ECHUA;

1) BO3MOKHOCTh BEPHYTHCSI Ha JIIOOOM M3 ATAINOB 3aMOJHEHUS YJIEKTPOHHON
(dbopmbl 3asiBiIeHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BO3MOXHOCTh Joctyna 3asBurens Ha EIII'Y k paHee mogaHHbIM UM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOro Toja, a TakkKe YaCTHYHO
c(hOpMUPOBAHHBIX 3asBJICHUN — B TCUEHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHOE U TMOANMCAHHOE 3afBJICHHE U WHbBIE JOKYMEHTHI,
HEOOXOAUMBbIC JIS TPEAOCTABICHUS MYHUIUMIAIBLHOW YCIYTH, HANpaBIsIOTCS B
YnosHOMOueHHBIN opraH nocpeacrsom EINTTY.

23.2. YnoJHOMOYEHHBIH Opran oOecleynBaeT B CpPOK He mo3aHee |
pabouero nHA ¢ MoOMeHTa mnojauu 3asBieHus Ha EIII'Y, a B ciywae ero
MOCTYIJICHUS B HEpaOO4YMil WM Tpa3gHUYHBIA J€Hb, — B CIEIYIOLUUNA 32 HUM
NEepBBI pabouunii JeHb:

a) mpueM  JIOKYMEHTOB,  HEOOXOJMMBIX ISl  MPEIOCTaBIICHUS
MYHUIUNIATBHOW YCIIYTH, U HAMPABIECHUE 3aSBUTEIIO AJEKTPOHHOIO COOOUIEHUS O
MOCTYTUICHUU 3asIBJICHUS,

0) perucTpalMio 3asBJICHUS WU HANpPaBICHHUE 3aSBUTENIO YBEJAOMIICHUS O
perucrpauuu 3asBieHus 00 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTAaBICHUS MYHUITUTIATLHON YCITYTH.

23.3. DIIEKTPOHHOE 3aBJIEHUE CTAHOBUTCS JOCTYMHBIM JJISl JOJKHOCTHOTO
auia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPUEM M PETHCTPALUIO
3asiBICHUS (7ajieeé — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCY/IapCTBEHHOMN
WHOOPMAITMOHHONW CHUCTEME, HCIOJIb3YyeMON YIIOJIHOMOYEHHBIM OPraHoM JiIs
npenocTaBiieHus MyHUIUnaidbHou yeiyru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- IIPOBEPSIET HAJWYME DJICKTPOHHBIX 3asBiIeHUN, nmocTynuBLux ¢ EIIY, ¢
MIEPUOJIOM HE pexXe 2 pa3 B ICHb;

- paccMaTpuBaeT IOCTYIUBIIME 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TPOU3BOAMUT JCUCTBUS B COOTBETCTBUM C IMYHKTOM 23.2 HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3asBUTENIO B KAYECTBE pe3ysibTaTa MPEAOCTABIECHUS MYHUIMIIAIbHON
YCIIYTH 00€CTIeYMBAETCS BO3MOXKHOCTh TOJyUYCHUSI IOKYMEHTA!



17

- B (opMe DIEKTPOHHOTO JOKYMEHTa, MOANKUCAHHOTO YCHJIEHHOU
KBaJIM()UIIMPOBAHHOMN 3JEKTPOHHON MOMAMUCKHI0 YIIOJHOMOYEHHOTO JIOJKHOCTHOTO
auia YTOJTHOMOUYEHHOTO OpraHa, HampaBJICHHOTO 3asBUTENIO B JIMYHBIM KaOMHET
Ha EIII'Y;

- B BHJIE€ OYMa)XHOro JOKYMEHTa, IOATBEPKIAIOLIEIO COJAEpPKAHUE
NIEKTPOHHOTO  JTOKyMEHTAa, KOTOPBIA 3asBUTEIb IOJy4aeT NPU JIMYHOM
oOpaleHuy B MHOTO()YHKLIIMOHAJIBHOM LIEHTPE.

23.5. Tlonydyenne uHOpPMAIMK O XOJE€ PACCMOTPEHMsI 3asBICHUS U O
pe3ynbTaTe NPEAOCTaBICHUS MYyHULMIIAIBHOW YCIYTM IPOU3BOAUTCS B JIMYHOM
kabunere Ha EIII'Y, npu ycnoBum aBTopu3anuu. 3asBUTEIb UMEET BOZMOXKHOCTh
IPOCMATPUBATh CTAaTyC JJIEKTPOHHOTO 3asBICHMs, a Takke HH(POPMALUIO O
JNaJIbHENIINX JEUCTBUSX B JIMYHOM KaOMHETE MO COOCTBEHHON WHMIIMATUBE, B
J110060€ Bpemsi.

[Ipu mpemocTaBlieHUH MYHHUIMIAIBHOM YCIYTH B AJIEKTPOHHOU Qopme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEJJOMIICHHE O MPUEME U PETHCTPALIMU 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOJUMMBIX IS MPEJOCTABICHUS MYHUIIMIAIBLHON YCIYyTH, COJepxKaliee
cBeeHuss o (pakTe mnpueMa 3asgBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUSI MYHUIIMIIAIBHON YCIYTH, U Hadajle MPOLEIypbl PEIOCTABICHMS
MYHULMIIAIBHOW YCIYTHW, a TAaKXE CBEICHHUS O JaTe W BPEMEHU OKOHYAHUS
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH JINOO MOTUBUPOBAHHBIM OTKa3 B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;

0) yBelOMJIEHHE O Pe3yJIbTaTaX pacCMOTPEHUS TOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEJOCTAaBICHUS MYHHLIMIAIBHONM YCIYTH, COJEpXKAIlee CBEACHUS O
MPUHATUU TOJIOKUTEIBHOTO PEHIEHUS O MPEIOCTABICHUN MYHUIIMIAIIBHON YCIIyTH
¥ BO3MOKHOCTH TOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHHIMNAIBHOW YCIYTH
I1M00 MOTUBHUPOBAHHBIN OTKA3 B PEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH.

23.6. OreHka Ka4ecTBa MPEIOCTABICHNS MyHUIIUITATLHONW yCITyTH.

Ouenka KauecTBa MPEeI0CTaBICHUS MYHUIUTIATBHOM YCIIyTH
OCYLIECTBJISIETCSI B  COOTBETCTBUMM ¢ llpaBunamu OIEHKM TpaxaaHaMH
3G (DEKTUBHOCTH AEATENBHOCTH PYKOBOAMTENECH TEPPUTOPHUAIBHBIX OpPraHOB
denepanbHBIX ~ OPraHOB  HUCIHOJHUTENBbHOM  BiacTd  (MX  CTPYKTYPHBIX
NOJIPA3/IEJICHUI) C Y4YETOM KauecTBa MPENOCTABICHHUS HMHU TOCYAapCTBEHHBIX
YCIIyT, a TaKK€ MPUMEHEHUS pe3yJIbTaTOB YKAa3aHHON OLIEHKH KaK OCHOBAHMS IS
NPUHATHUSA pELICHMI 0 JOCPOYHOM IIPEKPaICHUH VCIIOJIHEHHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMH CBOMX JOJDKHOCTHBIX OO0SI3aHHOCTEH,
YTBEPKACHHBIMU TTOCTaHOBieHHEM IIpaBurenscTBa Poccuiickoin denepaunu OT
12.12.2012 Ne 1284 «O06 oueHke rpaxiaaHamMu 3(HPEKTUBHOCTH ACSITEIHLHOCTH
PYKOBOAMTENEH  TEPPUTOPUAIBHBIX  OpPraHOB denepanbHbIX ~ OpPraHoB
WCIIOJIHUTENbHOMN BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN) U TEPPUTOPUATBHBIX
OpraHOB T'OCYJApPCTBEHHBIX BHEOIJKETHBIX (OHIOB (MX PETrHOHAIIBHBIX
OTIIEJICHUI) C YYeTOM KayecTBa IMpPEAOCTaBICHUS TOCYJApPCTBEHHBIX YCIYT,
pyKoBOAUTENEH MHOTO()YHKIIMOHAJIbHBIX LEHTPOB peI0CTaBICHUS
rOCYJAapCTBEHHBIX UM MYHHUIMIAIBHBIX YCIYI C YYE€TOM KauyecTBa OpraHHU3aluu
IPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYr, a TaKXe O
IPUMEHEHUU PE3YJIbTATOB YKA3aHHOM OLICHKM KaK OCHOBAHUS JUIsl TPHUHITHS
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peuieHuid O JOCPOYHOM MPEKPAlIEHWU UCIOIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJIUTEIISIMUA CBOUX JTIOJDKHOCTHBIX O0sI3aHHOCTEN.

23.7. 3agBuUTEN0 00ECIEUNBACTCA BO3MOXKHOCTH HAIPaBJICHUS >KaloObl Ha
pelieHus], JeUCTBUA Wian Oe3/1eiicTBUE Y IOJTHOMOYEHHOIO OpraHa, J0HKHOCTHOTO
JuIa  YTOJHOMOYEHHOTO oOpraHa Ju00 MYHHUIIMIAIBHOTO —CIY)Kallero B
cooTBeTCTBUM CcO cTaTheil 11.2 denepansHoro 3akoHa Ne 210-®3 u B mopsake,
YCTaHOBJIEHHOM TMOCTaHOBJIeHUEM I[IpaBurensctBa Poccuiickont ®enepauuu OT
20.11.2012 Ne 1198 «O denepasibHON TrOCYIapCTBEHHONM HH(POPMAIIMOHHOM
cucreMme, o0ecIeunBaroIei mpoiecc 10Ccy/1Ie0HOro, (BHECYACOHOT0) 00KaTOBaHUS
pemieHnid W JeWcTBUi  (Oe374eHCTBUS), COBEPIIECHHBIX IIPH MPEIOCTABICHUH
rOCYJapCTBEHHBIX U MyHHIUIIAIBHBIX YCIyI»?,

24. Tlopsiiok MCIPaBJIeHUs JOMYIIEHHBIX ONEYaTOK U OIINOOK B
BBIIAHHBIX B pe3yJbTaTe NpPeJ0CTABJCHUSI MyHHMIMIIAIbHON yCJIyI'H
AOKYMEHTax

24.1. B ciydae BBISIBIICGHUS OTNEYATOK U OMIMOOK B JOKYMEHTaX, YKa3aHHbIX
B IMyHKTe 6.1 HacTosimero AJIMUHUCTPATUBHOIO PETJIAMEHTA, 3asIBUTEIIb BIIPaBE
o0paTuThcs B YTIOJHOMOYEHHBIN OpraH ¢ 3asiBJICHUEM Ha UCIIPaBJICHUE ONEYaTOK
U OLINOOK.

24.2. OcHOBaHUA OTKa3a B IIPHEME 3asBJICHUS 00 HUCIIPABJIIEHUU ONEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 24.4 HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

24.3. HcnpapieHue AOMYHIEHHBIX OMNEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ynbTare IPEeI0CTaBICHUS MYHULUTIATBHOM YCIIyTH JOKYMEHTax
OCYUIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

24.3.1. 3agaBuTenb npu OOHAPYKEHUHU ONEYATOK U OMMOOK B JTIOKYMEHTax,
BBIJIAaHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHUIMIAIBHOU yCiIyru, oOpamniaercs
JUYHO B YTIOJJHOMOUYEHHBIN OpPraH C 3asBJIEHUEM O HEOOXOAMMOCTH MCIPaBICHUS
OIEeYaTOK U OIMOOK, B KOTOPOM COACPKUTCS YKa3aHHE Ha UX OMHCAHUE.

24.3.2. YIOTHOMOYEHHBII OpraH Npy MOJYyYCHUH 3asBJICHUS, YKA3aHHOTO B
noanynkre 24.3.1 myHkta 24.3 HacTOSIIEro NOAPA3AENa, PacCMATPUBAET
HEOOXOJMMOCTh BHECEHHUS COOTBETCTBYIOIMX HM3MEHEHUH B JIOKYMEHTHI,
ABJISIIOIIMECS PE3YJIBTATOM MPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH.

24.3.3. YIOJHOMOYEHHBIA OpraH OOECHeYMBAET yCTPAHEHHUE OMNEYaTOK U
OIIMOOK B  JOKYMEHTaX, SBIAIOIIMXCS  pE3yJbTaTOM  IPEJOCTABICHHUS
MYHHUIUITAIBHON YCIYTH.

24.3.4. Cpok ycTpaHEHHsI OINEYaTOK W OIMIMUOOK HE JOJDKEH MpeBbIaTh 3
(Tpex) pabounx JHEH ¢ JaThl pETUCTpalMU 3asBICHUS, YKA3aHHOTO B MOAIYHKTE
24.3.1 myHkTa 24.3 HACTOSIIEro MoJIpa3ena.

24.4. VicuepnbIBalomuii mepeyeHb OCHOBAHUM /Ui OTKa3a B WCIPABICHUHU

JOMYIIEHHBIX OTIEYaTOK U OIIHOOK:

1 B cnyuae, ecnmi YOJIHOMOYEHHBIA OpPTraH MOAKIIIOUEH K YKa3aHHOW CHCTEME.
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a) JMIO, OOpaTuBIIEeCs C 3asBICHHEM B YIIOJIHOMOYEHHBIM OpraH o
HEOOXOJMMOCTH HCIIPABJICHUS OINEYaTOK M OIIMOOK, HE SABISAETCS MOIydyaTelieM
MYHUIIUIIAJIBHON YCIYTH WX €r0 MPECTaBUTENIEM;

0) orcyTcTBHE (DaKTa MOMYIIEHUS OMNEYaTOK M OIMMOOK B JOKYMEHTaXx,
BBIJIAHHBIX B PE3yJIbTATE MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH.

V. ®opMbl KOHTPOJISI 32 HCTIOJTHEHHEM AIMUHUCTPATUBHOTO
perjiaMmeHnTa

25. Ilopsiiok ocyuiecTBJIEHHS TEKYIEro KOHTPOJIA 32 c00JII0IeHueM
M UCTIOJTHEHHEM OTBETCTBEHHBIMH J0/LKHOCTHBIMH JIUIAMH TOJI0KeHU I
perjiaMeHTa U NHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAKOIIHNX
TpeOOBaHus K NMPeJ0CTABIEHHI0 MYHHIMIAJIbHOMN yCJIYTH, a TAKKe
NPUHATHEM MMH pelieHuii.

25.1. Texymuii KOHTPOJb 32 COOJIIOJICHUEM U UCIOTHEHUEM HACTOSIIETO
AIMUHHUCTPATUBHOTO pErIaMEHTa, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUIO MYHHUIIMIAIBHON YCIyTH,
OCYIIECTBISIETCS ~ HAa  TIOCTOSIHHOW  OCHOBE  JOJDKHOCTHBIMH  JIUIIAMH
YTOTHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 3a
MIPEIOCTaBICHUEM MYHHUIIUTIATBHON YCITYTH.

JUis  TeKymero KOHTPOJS  UCHOJB3YIOTCS  CBEIEHUS  CIY)XEOHOH
KOPPECIIOHJICHIINH, YCTHasT W TMHCbMEHHas WHQOpPMAIMS CHEIUAINCTOB U
JOJKHOCTHBIX JIUL Y TIOJJHOMOYEHHOTO OpraHa.

Texyiuit KOHTPOJIb OCYIIECTBIISAETCS IyTEM IPOBEICHUSI POBEPOK:

- pemieHMii O TpeaocTaBieHMH (00 OTKaze B MPEJOCTABICHUN)
MYHHUITUTIATBHOUN YCITYTH;

- BBIIBJICHUSI U YCTPAHEHUS HAPYIIICHUH MpaB rpak/iaH;

- paccMOTpeHUs!, IPUHATHUS PEIICHUH U MOATOTOBKA OTBETOB Ha 0OpaIieHus
rpakJaH, coJepKaliue >kanoObl Ha pemieHus, naeilctBus (Oe3geiicTBue)
JOJKHOCTHBIX JIUII.

26. Ilops10K U MEPUOAMYHOCTH OCYIIECTBJIECHHS MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI U Ka4eCTBA MPeI0CTABICHUSA
MYHHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIE MOPAIAOK U (POPMBbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM IPeJI0CTABJICHUS MYHUIUNIAJIBHON YCJIYIH

26.1. KoHTponb 3a TOJHOTOM W  KAaueCTBOM  MPEIOCTABJICHUS
MYHUIIUIIAJIBHON YCIIyTH BKIIIOUAET B ¢€0s POBEJCHHE MJIAHOBBIX M BHETJIAHOBBIX
POBEPOK.

26.2. IlmaHoBBIE TIPOBEPKM OCYUIECTBISIOTCA HAa OCHOBAaHMM TOJIOBBIX
IJIaHOB PaboThl YIOJIHOMOYEHHOTO OpraHa, YTBEP)KIaeMbIX PYKOBOJUTEIEM
YnosHoMoueHHOro opraHa. IIpy mniaHoOBOW IIpOBEpPKE IIOJHOTHI U KadyecTBa
MPEIOCTABIEHUS MYHUIIUIIAIBHOM YCIIYTH KOHTPOJIIO MOAJIEXkKAT:

- CO0JII0/IEHHE CPOKOB MIPEIOCTABIECHUS MyHUIIUTIATBHON YCIIYTH;
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- COOJII0/IEHHE MOJIOKEHUN HACTOSIIEr0 AIMUHUCTPATUBHOIO PEIJIAMEHTA;

- TPaBWIBHOCTh W OOOCHOBAaHHOCTHh TPHUHSITOTO pEIIeHUsS 00 OTKaze B
MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

OcHoBaHueM J1J1s1 TPOBECHUS BHEIJIAHOBBIX MPOBEPOK SIBIISIFOTCSL:

- TOJIydeHHE OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoylpaBiieHuss HMH(OpManuMu O  TMPENNosaraéMbIX WM  BBISBICHHBIX
HapyILIEHUSX HOPMATUBHBIX TMPaBOBbIX akToB Poccuiickoit denepamuu u
HOPMATHBHBIX  TIPABOBBIX  aKTOB  OPraHoB  MECTHOTO  CaMOYIpaBIEHUs
MyHUIIUTIATBHOTO 00pa3oBanus «I'opon Maranany;

- oOpamieHuss TpaxaaH M IOPUAMYECKUX JIMII HAa  HapyUICHUS
3aKOHOJIATEIbCTBA, B TOM YHUCJIE HA KAYECTBO MPEJOCTABJICHHUS MYHUIIMITATILHON
YCIIyTH.

27. OTBEeTCTBEHHOCTD J0JI’KHOCTHBIX JIUII 32 PellIeHUs U JeiicTBUS
(0e3neiicTBue), NPpMHUMAaeMble (OCYILIeCTBJIsieMble) UM B X0/¢
NpeIoCcTABJIEHUS MYHHUIMIIAJIbHON yCIyrH

27.1. Tlo pesynpTaTaM MPOBEACHHBIX IPOBEPOK B CIy4yae BBISBICHUS
HApYIIEHUH TIOJIOKEHUN HACTOSIIEr0o AJMUHUCTPATHUBHOTO perjiamMeHTa W
HOPMATUBHBIX  TIPABOBBIX  aKTOB  OpPraHOB  MECTHOTO  CaMOYIpaBJICHUS
MyHUIIUNIATBHOTO  oOpa3oBanus  «['opom  Maragan»,  OCyIIECTBIsETCA
MPUBJICUCHHEC BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[TepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a TPABWJIBHOCTH H
CBOECBPEMEHHOCTh TMPUHATHUS PEIICHUS O TMpeaocTaBieHun (00 OTKaze B
MIPEIOCTABIICHUN) MYHHIIMIAIBHOW YCIYTH 3aKpeIUIIeTCS B HMX JOJDKHOCTHBIX
perslaMeHTax B COOTBETCTBHH C TPEOOBAHUSAMH 3aKOHOIATEIHCTRA.

28. TpeOoBaHus1 K MOPSIAKY M (hpopMaM KOHTPOJIsI 3a MPeI0CTABJIeHUEM
MYHULHMNAJIbHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAK/IAH,
UX 00beTUHEHU U OpraHu3anmi

28.1. TI'paxnmane, ux OOBEIUHEHHS W OpPraHU3alMM UMEIOT IPaBO
OCYUIECTBJISITh KOHTPOJb 3a MPEJOCTABICHUEM MYHHUIIMNAIbHOW YCIYTHM IyTEM
NOJIy4eHUs] HH(OpMaAUKU O X0Jie MPEJOCTABICHHUS MyHUIIMNIATBHOW YCIYTH, B TOM
YHUCJIE O CPOKaX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

I'paxxnane, uX 0ObEIUHEHUS U OPTaHU3ALMH TAKKE UMEIOT IIPABO:

- HaIpaBJIATh 3aMEYaHUs U MPEIOKEHMS 110 YIYUYLIEHUIO JOCTYITHOCTH U
KaueCcTBa MPEJOCTABICHNS] MYHULIUITAIBHON YCITYTH;

- BHOCUTb IIPEIJIOKEHHSI O MEPAX MO YCTPAHEHUIO HAPYIIEHUI HACTOSLIETO
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

28.2. JlomkxHOCTHBIE JHIAa YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPBI K
NPEKPAIICHUIO JOMYIIEHHbIX HApYIIEHWH, YCTPAaHAIOT NPUYHMHBI W YCJIOBHS,
CHOCOOCTBYIOLINE COBEPIICHUIO HAPYLICHHIA.

Nudopmanus o pe3yibrarax pacCMOTPEHHUs 3aME4YaHUN U NPensioKeHUM
rpaxkjaaH, HUX OOBENMHEHMM W OpraHu3aluid JOBOAUTCS JI0 CBEACHMS JIUI,
HaIpaBUBILKX 3TH 3aMEYaHUS U NPEJI0KEHUS.
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V. JlocyneOHblii (BHeCYAeOHbII) MOPSIAOK 005KAJT0BAHMS PeLIeHUI U
AercTBUiM (0e3aeicTBHSA) OPraHa, NpPeAoCTABJIAIOIIEr0 MYHUIUNIAILHYIO
YCJIYIY, a TaK:Ke UX JOJKHOCTHBIX JIUIL

29.1. 3asBUTENH UMEET MPABO HA 00XKAJIOBAHHUE PEIICHUS U (WIK) NEHCTBUMA
(Oe3nmeiicTBuUs) YIOJIHOMOYEHHOTO OPraHa, IOKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO
oprasa, MHOTO(YHKIIMOHATILHOTO LEHTpA, a TaKXe paboTHHKA
MHOTO()YHKIIMOHAILHOTO IIEHTPA MPHU MPEAO0CTABICHIN MYHUITUTIATLHOW YCITyTH B
nocyneOHOM (BHECYIeOHOM) TTOpsIIKE (Zaee — »kano0a).

30. Opranbl MECTHOTO CaMOYNPaBJIeHNsl, OPraHU3ANMHU U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHUE KAT00bI JIUIA, KOTOPHIM MOKeT ObITh
HANPAaBJIEHA KaJ100a 3asiBUTEJIS B 10Cy1e0HOM (BHeCy1e0HOM) MOPSAKeE;

30.1. B nocynebHom (BHecyneOHOM) mopsiake 3asBUTENb (IIPEICTaBUTEIb)
BIIpaBe 00PATUTHCS C Kaja000i B MUCbMEHHOU (popMe Ha OyMaKHOM HOCHUTEJIE WU
B 2JICKTPOHHOH (popMme:

- B YIOJIHOMOYEHHBIM OpraH — Ha peuieHue W (Wid) ACHCTBUS
(Oe3neiicTBUE) NOHKHOCTHOTO JIMIA, PYKOBOJIUTENS CTPYKTYPHOTO MOIpa3AeACHUS
VYrnonHoMoueHHOr0  opraHa, Ha penieHue U jaelcTBus  (Oe3neiicTBue)
VYT0JIHOMOYEHHOTO OpraHa, pyKoOBOJAUTENS Y HOJTHOMOYEHHOTO OpraHa;

- B BBIIIECTOSIIINI Oprad (IIpy €ro HaJW4Yuu) Ha pelieHue U (W) AeUCTBUS
(Oe3neiicTBUE) NOHKHOCTHOTO JUIA, PYKOBOJIUTENS CTPYKTYPHOTO MOApa3AeICHUs
Y10JTHOMOYEHHOT'O OpPraHa;

- K PYKOBOJMUTENO MHOTOQYHKIMOHAJIHHOTO IIEHTpAa — HA pPEHICHUS U
nerctBus (6e3neiicTBre) paboTHUKA MHOTO(DYHKITMOHAILHOTO IIEHTPA;

- K YUYPEAUTEII0 MHOTO(PYHKITMOHAIBHOTO IIEHTPa — Ha PeIlIeHNe U JeHCTBUSA
(6e3meiicTBUE) MHOTO(PYHKITMOHAIBHOTO IIEHTPA.

B  VYmnomnomouenHoMm opraHe, MHOTO(YHKIIMOHAJIBHOM IIEHTpE, Y
yupeauTeasi MHOTO(QYHKIIMOHAIBHOTO LEHTpPa OMNPEACNSAIOTCS YHNOJIHOMOYEHHbIE
Ha PACCMOTPEHUE KAJI00 TOJKHOCTHBIE JTULA.

31. Cnoco6b1 uH(pOPMHUPOBAHUS 3asIBUTEJICH 0 MOPAIKE MOAAYHN U
pPaccMOTpPEeHHs Kaja00bl, B TOM YHCJIe ¢ HCNOoJab30BaHueM Equnoro noprana
roCcy1apCTBEHHbIX 1 MYHUIMIIAJBHBIX YCIYT (PyHKUIMMA)

31.1. Wudopmanusa o mopsake TOAaYd U PACCMOTPEHHS KaIOObI
pa3Meniaercds Ha HH(OPMALMOHHBIX CTEHIAX B MeCTax MPeIOoCTaBICHUS
MYHULIMNIAIBHOM YCIIyIM, Ha cauTe YIOoJHOMOYeHHOro oprana, EIII'Y, a Taxxe
MpEe0CTaBIsACTCS B YCTHOU (popme 110 TenedoHy U (WIM) Ha JUYHOM IIpueMe JIndo
B MHCbMEHHON (hopMe TOUTOBBIM OTHPABICHUEM IO aApecy, YKa3aHHOMY
3asBUTEJIEM (TIPEJICTAaBUTEIIEM ).

32. [lepeyeHb HOPMATUBHBIX MPABOBBHIX AKTOB, PErYJIHPYIOLINX
NMOPSAOK 10CYAeO0HOro (BHeCy1e0HOr0) 00ka0Banus aeiicTBui (0e3aeiicTBus)
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U (M) peleHn i, TPUHATHIX (0CYIIEeCTBJICHHBIX) B X0/1€ NPeI0CTABICHUA
MYHUIMIAIBHOH YCJIYIH

32.1. Tlopsnok nocynebHoOro (BHeCyaeOHOro) oO0KaloBaHUs pPEIICHUN U
nevctBuil  (Oe3nmedcTBUs)  YTOJTHOMOYEHHOTO  OpraHa, MpeaoCTaBIISIOIEIO
MYHUIIUNAIBHYIO YCIYTy, a TaKXe €ero JOJDKHOCTHBIX JIMIl PEryJIupyeTcs
®denepanabHbIM 3aKOHOM «OO0 OpraHu3aluy Mpea0CTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMNAIBHBIX yCIyT» W T1ocTaHoBieHueM I[IpaButensctBa Poccuiickoi
®enepaunn ot 20.11.2012 Ne 1198 «O denepaibHON TrocyIapCTBEHHOM
uHPOPMAIIMOHHON  cUCTeMe,  OOecCHeuMBaloIIeld  Mmpouecc  JOoCyAeOHOTO
(BHECymeOHOTO)  OOXaJoOBaHWs ~ pemieHud W jAcucTBuil  (Oe3meicTBus),
COBEPIICHHBIX TMPH TMPEIOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIHUMAIbHBIX
YCITyT».

V1. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBuil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPEI0CTABJICHUS
roCcyapCTBEHHbIX U MYHHULIMIAJIbHBIX YCJIYT

33. UcuepnbiBaouii nepeyeHb aAMUHNCTPATUBHBIX MPOLEYyP
(neiicTBUMii) MPU NMPeA0CTABJIEHNH MYHUIMIIAJILHOMN yCJIYTH, BHINOJIHAEMBIX
MHOTO()YHKIMOHAJIbHBIMHU IIEHTPAMH

33.1 MHOrogpyHKUMOHAJbHBIN LHEHTP OCYLIeCTBJIACT:

a) wuHQOpMUpOBaHME  3asBUTENECH O  TOPSAKE  MPEIOCTABICHUS
MYHUIIUIIAJIBbHONW YCIYTU B MHOTO()YHKLIMOHAJIBHOM LIEHTPE, 110 MHBIM BOIIPOCaM,
CBA3aHHBIM C  MPEAOCTABICHHEM  MYHHIMNAIBHOW  YCIYIHM, a  TaKxKe
KOHCYJIbFTUPOBAaHUE 3asIBUTENEH O NOPSAIKE MPEJOCTABICHUS MYHULHINAIBHON
yCIyT B MHOTO(YHKIIMOHAIBHOM LIEHTpE;

0) mpueMm 3asBICHMS M BbIJA4y 3asBUTEIIO pe3yJbTaTa MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON yCIyTy Ha OyMa>kHOM HOCUTEJIE, MOATBEPIKIAOIIEM COJIepKaHue
3JIEKTPOHHBIX JOKYMEHTOB, HAIlPaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIN LIEHTP IO
pe3ynbTataM MpeAOCTaBICHUS MYHUIMNAIbHOW YCIyrd, a TakkKe Bbljaya
JIOKyMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)XHOM HOCHUTENE€ U 3aBEpEHHUE
BBIIUCOK M3  MH(POPMALMOHHBIX  CHUCTEM  OPraHoB, MPEJAOCTaBISIOIINX
MYHUIUTIATbHBIE YCIYTH;

B) HHBIE MPOUEAYpPbl W JEWUCTBUs, mpeaycMoTpeHHble DenepanbHbIM
3aKkOoHOM Ne 210-D3.

B cootBercTBUU ¢ yacthio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-03
JUIS  peaiu3ali CBOMX (PYHKUMH MHOTOQYHKIMOHAJIBHBIE LIEHTPHl BIpaBe
IIPUBJIEKATh NHBIE OPTaHU3ALUU.

34. UudopmupoBaHue 3asiBUTeIei

34.1. NndpopmupoBaHue 3asBUTEIST MHOTO(DYHKIIMOHAIBHBIMU LIEHTpaMu
OCYILECTBISETCS CAEAYIOIUMH CIOCO0aMu:
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a) TOCPEIICTBOM TPHBJICUEHHUS CPEICTB MAcCOBOM HMH(OpMAIUU, a TaKKe
nyTeM pa3MenieHuss MHpopMaluu Ha OQUIUANBHBIX calTaX U UH()OPMALIMOHHBIX
CTeHJIaX MHOTO(YHKIIMOHATLHBIX [ICHTPOB;

0) pu oOpaleHnH 3asiBUTENIE B MHOTO(QYHKIIMOHATIBHBIA LEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MTOYTOBBIX OTIPABJICHUM, TUOO MO JIEKTPOHHOU MOYTE.

IIpu snuyHOM oOOpameHuu pabOTHUK MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
noJpoOHO HMH(OPMHUPYET 3asBUTENCH IO MHTEPECYIOLIMM HX BOIpocaMm B
BEXJIMBON KOPPEKTHOU (hOpME C MCIIONB30BAHUEM O(PHUIIMAIBHO-IEI0OBOIO CTHIISA
peun. PexkomeHayemoe BpeMsi MPENOCTaBICHUS KOHCYNbTalMU — He Oonee 15
MUHYT, BpEMs OKUJAHHs B OUEPEIU B CEKTOpPEe MH(POPMUPOBAHUS AJISl MOTYUECHUS
MH(pOpPMAaIIMKU O TOCYIaPCTBEHHBIX YCIyTax HE MOXKET MPEBBIIIATh 15 MUHYT.

OTBeT Ha TenePOHHBIN 3BOHOK JOJDKEH HAYMHATBCS C HMH(pOpManuu o
HAUMEHOBAHUU OpraHu3anuu, GaMuind, HMEHH, OTYeCTBE U JOJDKHOCTH
pabOTHHKA MHOTO(pYHKIHMOHAIBHOTO LIEHTPA, NPUHSBIIETO TeJIe()OHHBIA 3BOHOK.
NuauBHUyallbHOE YCTHOE KOHCYJIBTUPOBAHUE MPU OOPAILIECHUU 3asBUTENS 10
TeneoHy pabOTHUK MHOTrO(YHKIIMOHAJIBHOTO LIEHTPa OCYIIECTBIIAECT HE Oonee 10
MUHYT.

B ciydae ecnu a5t mOArOTOBKU OTBETA TpeOyeTcs 00Jee TpOoa0JKUTEIBLHOE
BpeMs, pabOTHUK  MHOTO(YHKIMOHAJIBHOIO  LEHTPa,  OCYLIECTBIISIOIINNA
VH/IMBHUIyaJIbHOE YCTHOE KOHCYJBTUPOBAaHUE MO TeNe(POHY, MOXKET MPEIIOKHUTH
3asIBUTEINIO:

- W3JI0KHUTHh OOpallleHue B MHUCbMEHHOW (¢opMe (OTBET HAaNpaBiseTCs
3asiBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

- Ha3HA4YMTh JIPYroe BPEMs I KOHCYJIbTALUH.

[Ipyn KOHCYJIBTUPOBAHUM MO MUCHMEHHBIM OOpPAILEHUSIM 3asiBUTEJIECH OTBET
HaIlpaBJIsieTCsl B MMCBMEHHOM BHUJE B CPOK He mo3jaHee 30 KaJeHIapHBIX JHEU C
MOMEHTA perucTpauuu oOpamieHus B ((opMe 3IEKTPOHHOIO JOKYMEHTa 10 aJpecy
ANIEKTPOHHOM  MOYTHI, yKa3aHHOMY B  OOpalieHuW, T[OCTYyNUBIIEM B
MHOTO(QYHKIIMOHAJIbHBI EHTp B (OpMe DJIIEKTPOHHOTO JOKYMEHTa, WU B
NUCbMEHHOM (QopMe 10 TMOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuH,
MOCTYIHBIIEM B MHOTO(YHKIIMOHAIbHBINA LEHTP B TUCbMEHHOHN (hopMme.

35. Bbij1aua 3asiBUTENI0 Pe3YJIbTAaTA MPEA0CTABICHUSI MYHUIIUNIATbHOM
yCJIyru

35.1. Ilpu Hanuuuu B 3aBJICHUM O MPEAOCTABICHWH MYHULMNAIBHOU
yCIyTd  yKa3aHUsT O BblJade pe3yibTaTOB  OKa3aHUS  YCIyr'H  4Yepes
MHOTO(YHKITHOHATBHBIN IEHTP, Y IOJIHOMOUYEHHBIA OpraH nepenaeT JOKYMEHTHI B
MHOTO(QYHKIIMOHATBHBIA ~ [EHTP I TOCJIEAYIOIIed BBIJAYH  3asBHTEIIO
(mpencraBUTENI0)  CIOCOOOM  COTJIACHO — 3aKJIFOYEHHBIM  COMVIALICHHSIM O
B3aMMOJICHCTBHH, 3aKIIOUYCHHBIM MEXIy YTOJIHOMOYEHHBIM OpPraHOM |
MHOTO(YHKIIMOHATBHBIM LEHTPOM B MOpsAKE, yTBepkaeHHOM l[locTaHOBIEHHEM
ot 27.09.2011 Ne 797 «O B3auMOAECUCTBUU MEXIY MHOTO(YHKIIMOHAIbHBIMU
HEHTPaMU TMPEIOCTABJICHUs TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT U
benepanbHBIMU OpraHaMU HCIIOJIHUTEIBHON BJIACTH, OPraHaMU T'OCYJapCTBEHHBIX
BHEOIO/DKETHBIX (POHJOB, OpraHaMu TOCYJapCTBEHHOM BJIacTH CyOBEKTOB



24

Poccniickonn ®@enepanuy, opraHaMu MECTHOI'O CAMOYIIPABIICHHS WIM B CIIy4asX,
YCTaHOBJICHHBIX  3aKOHOJATeNbcTBOM Poccuiickoii  ®epepanuu, myOInyHO-
paBOBBIMHU KoMIaHusAMM» (nanee — [locranoBnenue Ne 797).

[lopsimok W cpoku mniepenadyd  YIMOJTHOMOYEHHBIM OpPraHOM  TaKHUX
JOKYMEHTOB B MHOTO(YHKIMOHAJIBHBIM IIEHTP ONPEACINSAIOTCA COTJIAIICHHEM O
B3aUMOJICUCTBUM,  3aKIIOYCHHBIM HMMM B IIOpSAKE,  YCTAHOBJICEHHOM
[ToctanoBnenunem Ne 797.

35.2. Ilpuem 3asgBUTENCH 1 BbAAYA JOKYMEHTOB, SBISIOIIMXCS
pe3yiabTaTOM MYHULUIIAJIBHON YCIIYTH, B IOPSIKE OYEPEIHOCTH IIPU IOJYyYECHHUU
HOMEPHOI'O0 TaJOHAa W3 TEpPMHUHANA J3JIEKTPOHHOW OYepeau, COOTBETCTBYIOIIETO
ey odpalieHus, JIM0o 1o NpeaBapUTEIbHON 3aIUCH.

PaGoTHUK MHOrO(QYHKIMOHAIBHOIO ILIEHTpPa OCYIIECTBISET CIEAYIOLIUE
JICUCTBUS:

- YCTAaHABJIMBACT JMYHOCTb 3asBUTENI HAa OCHOBAaHMM JIOKYMEHTA,
YAOCTOBEPSIOWIETO JTUYHOCTh B COOTBETCTBUH C 3aKOHONATENIBCTBOM Poccuiickon
Oenepanuu;

- MPOBEPSIET MOJTHOMOYUS MPEACTABUTEINS 3asBUTENA (B ciaydyae oOpanieHus
IPEICTABUTEIS 3aBUTEIIS);

- OIIPEZIEIISICT CTAaTyC UCIIOMHEHUS 3asaBieHus 3assurens B [ C;

- pacrieyaTblBacT PE3ysbTaT MPEIOCTABICHUS MYHULHMIIAJIBHOM YCIyTH B
BUJIE DK3EMILISIpA 3JIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE U 3aBEpsET
€ro C UCIHOJB30BAaHUEM I€YaTH MHOTO(QYHKIMOHAJIbHOIO  IEHTpa (B
IIPENYCMOTPEHHBIX HOPMAaTUBHBIMH MpaBoBBIMU akTaMu Poccuiickoit denepannn
cllydyasx — TIeyaTH ¢ uzobpaxkeHueM ['ocynapcrBenHoro rep6a Poccuiickoit
Ddeneparun);

- BBIJACT JOKYMEHTHI 3asBUTENIO, MPU HEOOXOJWMOCTH 3allpalluBaceT y
3asIBUTEINS MOJNMCH 33 KaXK]IbIil BbIIaHHBIN JTOKYMEHT;

- 3aIpallMBacT COTJIACHE 3asBUTENS HA YYAaCTHE B CMC-OINPOCE JJIsl OLEHKHU
KaueCTBa MPEAOCTABICHHBIX YCIYT MHOTO()YHKIIMOHATIBHBIM LICHTPOM.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 NPEAOCTABICHUIO MYHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(POPMALITMOHHOM BBIBECKH,
COIIACOBAHUE IU3aH-IIPOCKTA Pa3MELICHHS BBIBECKH)

OOPMA

PykoBogutento nenapramenta CATOK

YcTaHOBKAa HH(POPMAIMOHHON BBIBECKHU, COTJIACOBAHUE IU3ANH-TIPOEKTA
pa3MelleHus BbIBECKHU

Jara
No

CaeneHus o rpecTaBUTeNe

Kareropus npencraBurens

Haumenosauue/ DO

Hannbie JYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJpec JIEKTPOHHON NOYTHI

CBC,Z[CHI/I}I O 3asdBHUTCIIC

Karer OpHs 3asABUTCIIA

IlonHoe HanMeHOBaHHE

Hannbie Y JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJlpec 2JIEKTPOHHOMN MOYTHI
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BapuaHT nipegocraBiieHus yCIyru

[IpaBo Ha OOBEKT, B KOTOPOM pa3MeIaeTCs

3asiBUTENb, 3apeructpuposano B EI'PH?

Ube UMYIIECTBO UCIIONb3YeTCs AJIs
pa3MelleHus BBIBECKU?

Ha BbIBecke yka3aH TOBAapHBIN 3HAK?

Cseneuns 00 00BEKTE

KapnactpoBbliii HoMep

Anpec oObekTa

Tun nHpOPMAIMOHHON BBIBECKH

Howmep peructpanuu ToBapHOro 3HaKa

JIoKyMeHTBI
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[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 NPEAOCTABICHUIO MYHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(POPMALITMOHHOM BBIBECKH,
COIIACOBAHUE IU3aH-IIPOCKTA Pa3MELICHHS BBIBECKH)

OOPMA
Henaprament CATOK mapun ropoaa Maragana

YBEJOMJIEHHUE O COI'JIACOBAHUHA
YCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, AU3ANH-TIPOCKTA Pa3MEIICHHS BBIBECKH

No oT

[Tonyuarenb cornacoBaHus:

Twum BeIBECKU:

AJipec pa3MenieHus:

Jara Havana pa3MenieHus:

JlaTa OKOHYaHHMsI pa3MEIICHUS:

JlononHuTtenbHas HHPOPMALIUS:

(1OMKHOCTD) (moamucek) (pammmust, uMsi, 0TIECTBO (ITOCIICTHEE - TP HAJMYNH))
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 NPEAOCTABICHUIO MYHULIMIIAIIBHON YCIIyTH
«YcTaHOBKa MH(POPMALITMOHHOM BBIBECKH,
COIIACOBAHUE IU3aH-IIPOCKTA Pa3MELICHHS BBIBECKH)

OOPMA

Komy:

(manmeHoBaHue 3asButenst (PUO s
rpaxiaH,

II0JIHO€ HAMMEHOBAHHUE OpraHu3aluu,

OUO pyKoBOIUTEINCH TSI FOPUANICCKUX
ML),

€ro MOYTOBBIN MHJIEKC U ajpec, TenedoH,
aJipec 3JEKTPOHHOM MOYThI)

Henaprament CATOK Mapuu roposna Maragana

PEHIEHUE
00 oTKa3e B mpueMe I0KYMEHTOB, He00X0AUMBIX /I IPEI0CTABJICHHS YCJIYIH

oT Ne

[lo pesynabTaram paccMOTpPEHHUS 3asBIICHUS OT No Ha
MPEIOCTaBIEHUE YCIYIH «YCTaHOBKa HH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHUE M3aiiH-
MPOEKTAa pa3MEIICHHUs] BBIBECKH» TMPHUHATO peHIeHHe 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHHS YCIYTH, MO CIEAYIONIIM OCHOBAHHSIM:

PazbsicHeHne MMPpUYIHUH OTKa3a:

(yxa3bIBaeTcs IPUYMHA OTKa3a B COOTBETCTBHU ¢ ITyHKTOM 1 1.1 HacTosimero
AJIMUHUCTPATUBHOTO PETJIaMEHTa)

JlononHuTeNbHAs UHPOPMALUS:

Be1 BnpaBe noBTopHO oOpatuthest B AenaprameHT CATOK mapum ropoga Maragana c
3asIBJIEHUEM O MPEJOCTABICHUH YCIYTH MTOCIIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUH.
JlaHHBIH O0TKa3 MOXeT ObITh 00KalOBaH B J10CYA€0HOM IMOPSIKE IMyTeM HaIlpaBICHUS
xano6sl B genapramenT CATOK mapun ropoga Marasnana, a Takke B Cy/1€0HOM MOPSJIKE.

(TOMKHOCTB) (moamwuch) (pammunust, uMsi, 0TIECTBO (MTOCIIETHEE - TP HATHYNH))

[Tpunoxenne Ne 4
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K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

110 IPEIOCTaBICHUIO MYHULIUIIAJILHON YCIyTH

«Y craHoBKa HH(POPMAITMOHHOM BHIBECKH,
COTJIaCOBaHUE AU3AUH-TIPOCKTA Pa3MEILIECHUS BHIBECKU»

OOPMA

Komy:

(manmeHoBanue 3asButenst (PUO s
rpaxiaH,

II0JIHO€ HAMMEHOBAHUE OpraHu3aluu,

OO pykoBoaUTENCH A1 FOPUANUECKUX
L),

€ro MOYTOBBIH HH/EKC H aJpec, TenedoH,
aJpec 3JEKTPOHHOM MOYThI)

Henaprament CATOK Mapuu ropona Maragana

PEHIEHUE
00 oTKa3e B MPeAOCTABJIEHUH YCIYTH

oT Ne

1o pe3ynbraraMm paccMOTpEHUs 3asBJICHUS OT No Ha
MPEIOCTaBIIEHUE YCIYIM «YCTaHOBKa HH(OPMALIMOHHOW BBIBECKH, COTJIACOBAaHHUE U3aiiH-
MIPOEKTa Pa3MEIICHUsI BHIBECKU» MPUHATO PEIICHHE 00 OTKa3e B MPEIOCTABICHUU YCIYTU IO
CJEIYIOIIUM OCHOBAHUSM:

PazbsicHeHne MMPpUYIHUH OTKa3a:

(yKaBLIBaeTCSI NpUYrHA OTKasa B COOTBETCTBHUU C ITYHKTOM 12.2 HaCTOAIIETO
AI[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa)

JlononHuTeNbHAs UHPOPMALUS:

Bo1 BrpaBe noBTopHO oOpatutbes B aenaprameHT CATOK mapun ropoga Marajgana c
3asIBJICHUEM O NPENOCTABICHUH YCIYTH TOCJIE YCTPAHEHUS yKa3aHHBIX HapyLLEHUM.
JlaHHBII 0TKa3 MOXET ObITh 00KaJIOBaH B JOCYACOHOM TOPSAJIKE IMyTEM HAIpPaBIICHUS
xanoOsl B genaprameHT CATOK Mapum roposa Marajgana, a Takxke B Cy1I€0HOM MOPSIKE.

(TOKHOCTBD) (moamuck) (bamumust, uMs1, 0TU4ECTBO (TIOCTIETHEE - TIPU HATTUYIHNH))



ITpunoxxenue Ne 5

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU

«YcTaHOBKa MH()OPMALIMOHHON BBIBECKH,
COIJIaCOBaHUE JU3aH-TIPOEKTA pPa3MEIICHUS BBIBECKI)

COCTaB, MmocCjaeaoBaTeJbHOCTb U CPOKHU BBINNOJTHEHUA AIMUHUCTPATUBHLIX IIPOUHEAYP (IleﬁCTBl/lﬁ) npu NpeaoCcTaBJICHUN

MYHUIUNAJIbHOM YCJIYTH

MecTo
JoskHOCTHOE | BBINOJIHEHHS
JMIO, aJMHMHHUCTpPAT
OcHoBaHue I Cpox OTBETCTBEHHOE MBHOI'O Pe3yasbTar
Copnepxanue . Kpurepun
HadaJja BBINIOJIHEHUS 3a aercTBun/ aJIMMHUCTPATUBHOI'O
aIMMHUCTPATUBHBIX NPUHATHSA .«
aJMMHUCTPATHUB neficTBHii aIMUHUCTPATHB | BBINOJHEHHUE | HCHOJb3yeMa CLCHIS JeHCTBHSA, CIIOCO0
HOI nmpoueaypsl HBIX 1eCTBUI | AIMUHUCTPATH qa p bukcauun
BHOI'0 uHpopmManno
aeicTBUA HHaf
cucTremMa
1 2 3 4 5 6 7
1. TIpoBepka JOKYMEHTOB M PETUCTPAIIHSI 3asIBJICHHUS
[Tpuem u mpoBepka
KOMILIEKTHOCTHU
ITocrynnenue YnoaaoModeH
JIOKYMEHTOB Ha N
3asBJICHUSA U HBIN
HAIMYUE/OTCYTCTBHE
JOKYMEHTOB ISt § HomxnoctHOe | opran/MHoro Perucrpanus 3asBnenus
OCHOBAHMUII IS OTKa3a B
MPENOCTABICHUS . JIULIO (G yHKIIMOHATH — u nqokymenToB B ' IC
o MpUEME TOKYMEHTOB, 1 pabouwmii nHs N
MYHULIMTIATbHON YrnomHoMoueHH HBEIN (mpucBOE€HHE HOMEpA 1
MPETYCMOTPEHHBIX
YCIyTH B Oro oprasa nentp/EINTY/ JaTUPOBaHUE)
nyHkToM 11.1
VY0JIHOMOYEHHE] THUC
. AJMUHUCTPATUBHOTO
1 opra”
perinamMeHTa




[TpunsitTie pemenus 0o
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OTKa3e B IpHemMe YnonaomoueH o
He 6oj1ee 2 . Hanuuue ocHoBanuit IToaroroBka u
JIOKYMEHTOB, B CIIy4ae 5 - HbIN JUIS OTKa3a B IPUEME | MOANMCAHKUE PEIIEHns 00
BBISABJICHHS OCHOBaHuit ayst | PACOTHX AHCH €O | 14 repocTHOE | opran/MHOro p pee
TTHS JIOKYMEHTOB, OTKa3e B Ipuéme
oTiasa B TPHCEME Ao (ymxumona, IPEyCMOTPEHHBIX B | JOKYMEHTOB 110 opMme
JIOKYMEHTOB, TIOCTYILICHHA YnonHoMoueH HBII peay p Y p
3asIBJICHUS nynkre 11.1 [Ipunoxxenust Ne 3
IIPEAYCMOTPEHHBIX Horo oprana | uentp/EINTY/
AJIMUHHCTPAaTUBHOT AJIMAHHUCTPAaTUBHOMY
nyHkTom 11.1 I'nc
0 perjaamMeHTa periaamMeHTy
AJIMUHHCTPATUBHOTO
periiaMenTa
OtcyrcTBUE
YnoaHoMouyeH N Haznauenue
. OCHOBaHUU AJis
HBII OpraH / JOJKHOCTHOTO JIUIIA,
Perucrpanus 3asBieHus, B JloikHOCTHOE OTKa3a B IpremMe
MHuorodyHkI OTBETCTBEHHOT'O 3a
Cllydae OTCYTCTBHS . JIUI0 . JIOKYMEHTOB,
. 1 pabounii 1eHb MOHAJIbHBIN IIPEIOCTABIIEHUE
OCHOBaHUH Ui OTKa3a B Y1onHoMo4eHH PELyCMOTPEHHBIX B N
uentp/EINTY/ MYHHUILIUIIAIBHON YCIIYTH,
IIpUEME JJOKYMEHTOB Oro oprasa nyHkte 11.1
I'icC U repesiaya eMy
AJIMUHHCTPAaTUBHOT
JOKYMEHTOB
0 periJameHTa
2. Tlonyuenwue cBenenuit nocpencrsom CMOB
[Taker OtcytcTBHE Hanpasnenue
3aperucTPUPOBAH JIOKYMEHTOB, MEXKBEIOMCTBEHHOTO
HBIX JIOKYMEHTOB, HEOOXOIUMBIX /IS 3arpoca B OpraHbl
MOCTYNHUBIINX Hanpagnenue B nenb JlommkHOCTHOE | YTIOJIHOMOYEH MPEeA0CTaBICHUS (opranuzanun),
JOJIKHOCTHOMY MEKBEIOMCTBEHHBIX perucrpanuu JIUIIO0 HBIH MYHHIIMIATBbHOM MPEIOCTABIISAIONINE
auny, 3alpOCOB B OpraHbl U 3asiBJICHUS U YmnonuomouenH | opran/['C/ YCIIYTH, JIOKYMEHTHI (CBEICHHS ),
OTBETCTBEHHOMY OpraHu3aluu JIOKYMEHTOB Oro oprasa CM5B HaxOsIIUXCS B MIPEe1yCMOTPEHHbIE
3a pacIopsKEHUU nyHkrom 10.1
IIPEIOCTABIICHUE HHBIX OPTaHOB AJIMUHUCTPAaTUBHOTO
MYHULIMTIAJTbHON (opranmu3zanmii) perjiamMeHTa, B TOM YHCJIE
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C UCIIOJIb30BaAHHUECM

yCIIyru
CM5B
5 pabouux aHEH
CO JHS
HaIpaBJICHUS
MEXBEIOMCTBEH
HOTO 3ampoca B
OpraH Ui
OpraHu3aluio,
[Tosryuenue oTBeTOB Ha ITosyueHne 1OKYMEHTOB
MEKBEJOMCTBECHHEIE npenocrapion | JIowkHOCTHO® YnoiaaomModeH (cBenenuit),
ue J0KyMEHT U JIUI0 .
3aIpocsl, JOpMHUPOBAHUE HHGbOPMALIIO VionHomouenn | bt oprat — HEOOXOIUMBIX JUIS
MOJTHOTO KOMITJICKTA ’ /TUC/CMBB IPEIOCTABICHUS
€CJIM UHBIE CPOKH Oro oprasa .
JIOKyMEHTOB He MYHULIAINIAJIBbHON yCIYyTH
IIPEyCMOTPEHBI
3aKOHOZAATEIILCTB
oM Poccuiickoin
®enepauuu U
Marananckoit
o0nactu
3. PaccmoTpenue TOKyMEHTOB U CBEJICHHIA
[Taker OrtcytcTBHE [ToaroroBka
3apEruCTPUPOBAH OCHOBaHUU AJIs YBEIOMIIEHHUS O
HBIX JOKYMEHTOB, | I[IpoBepka cooTBeTCTBUS OTKa3a B COIJIaCOBAaHUU
MOCTYIHUBIINX JIOKYMEHTOB M CBEJICHUI COIIaCOBaHUU CTaHOBKH
,ZIOJ'DKiECTHOMy YI\:“pe6OBaHI/ISIM JlomkrocTHoe YnonaomoueH YCTaHOBKU HH(i)}(I)pMauMOHHOﬁ
auLy, HOPMATHBHBIX MPABOBBIX | 5 pabouux JTHEH Ynonizi?)quH HBIM OopraH MH(POPMALMOHHOM BBIBECKH,
OTBETCTBEHHOMY AKTOB, PETYIUPYIOLIUX oro oprama /TUC/CMDB BEIBECKH, JIU3alH-TIPOEKTa
3a NOPSIIOK MPEAOCTaBICHUS JIU3aliH-TIPOEKTa pa3MelIeHNs] BBIBECKH,
IPEIOCTaBIEHUE | MYHULHUIMAIBHON yCIYrH pa3MelieHust KOTOPO€ JTOJIKHO
MYHHUIMITAJIbHON BBIBECKU, COOTBETCTBOBATH
YCIYTH OIIPEAECIIEHHBIX npuioxkeHuro Ne 2 k
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nyHkToMm 12.2
AJIMUHHCTPATHBHOT
0 periaMeHTa

AJIMUHUCTPaTUBHOMY
periIaMeHTy.

Hanuuue ocHoBaHui
JUIs OTKa3a B
COIJIacCOBaHUU
YCTaHOBKH
MH(OPMaLIMOHHON
BBIBECKH,
JIA3alH-TIPOEKTa
pasMeleHus
BBIBECKH,
OIpeEeNIEHHBIX
MyHKTOM 12.2
AJIMUHUCTPATUBHOT
0 peraamMeHTa

IToaroroBka peuienus oo
OTKa3e B BblJIaue
COIJIACOBAaHUS YCTAHOBKHU
UH(POPMALIMOHHOM
BBIBECKH,
JIA3alH-TIPOEKTa
pa3MelleH sl BHIBECKH,
KOTOPOE JTOJIKHO
COOTBETCTBOBATh
npuiiokeHuto Ne 4 x
AJIMUHHUCTPAaTUBHOMY
periJameHTy.

[Ipoexr
pe3yibTara
IIPEIOCTABIICHUS
MYHUILUIIAIBbHON

yCIyrH

4. Tlpunsarue pemeHus
JlomKHOCTHOE YBeoMIIeHHE O
DopMHUpPOBAHUE PELICHUS O
JILIO0 COTJIaCOBaHUHU
MPEI0CTaBICHUN
. YnonaomoueH YCTaHOBKH
MYHULUIIAIBHON yCIyTH .
HOT'O OpraHa nH(OPMAIIMOHHON
1 pabGounii 1eHb BBIBECKH,

[TpunsiTHE pemeHus o
MPEIOCTaBIICHUS
MYHUIUIAIBHON YCIIyTH

(BKITIOYAeTCS B
o01unii Cpox
MIPEI0CTaBICHUS
YCIIyTH)

YnoaaoModeH
PykoBoautenn o
YnoaaoMoueH HbIH
opran/I'NIC
HOTO OpraHa
I UHOE

YIIOJTHOMOYECHH

0€ UM JIUIIO

JIU3alH-TIPOEKTa
pa3MelieHus BIBECKH,
KOTOpPOE J0JKHO
COOTBETCTBOBATH
npuinoxenuto Ne 2 k
AJIMAHHCTPaTHBHOMY
periaameHry,
MOJIMHMCAHHOE
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YCUJICHHOU
KBATU(UIIUPOBAHHOMN
IIOAIINCBHIO
PYKOBOJIUTEIISI
YII0JIHOMOYEHHOTO
opraHa Wiv UHOTO
YIOJIHOMOYEHHOTO UM
JIHIa

Pemenne 00 orkase B

DopMHUpPOBAHHE PELICHUSA 1 pabounii nenp | JlomKHOCTHOE
YnoaaoMoueH
00 oTkaze B (BKJTIOYAeTCs B JIUIIO0 L BbIJIaYe COTJIACOBAHUS
MPEIOCTaBICHUHN o01uii cpok YnosHoMoueH opran/TUC YCTaHOBKH
MYHUILIUTIAJIBHOU YCITYTH MIPeI0CTaBICHUS HOTO OpraHa p nH(OPMALIMOHHON




35

[TpunsTue pewenus oo
OTKa3e B IPEJOCTABICHUU
MYHULUIIAJIBHON YCIyTH

YCIIyTH)

PykoBogurens
VYnonHomoueH
HOI'0 Oprasa
I UHOE
YIIOJITHOMOYEHH
0€ MM JIMIIO

BBIBECKH,
JIM3alH-TIPOEKTa
pa3MelIeHHs BHIBECKH,
KOTOPOE JIOJIKHO
COOTBETCTBOBATh
npuioxeHuto Ne 4
AJIMUHHCTPAaTUBHOMY
periameHry,
MOAMMCAaHHOE
YCUJICHHOU
KBaJTM(PUIIMPOBAHHON
MOJIMUCKIO
PYKOBOJUTEIISA
YoIHOMOYEHHOTO
oprasa Wi UHOTO
YIIOJTHOMOYEHHOTO UM
A

5. Bebigaua pesynbTaTa
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®opMupoBaHue
U perucTpanus
pe3yJsbrara
MYHHUIUTIAJTIHOU
yCIIyTH,
yKa3aHHOTO B
nyHkTe 6.1
AJIMUHUCTpPATUB
HOTO
perimamenTa, B
dbopme
AIEKTPOHHOTO
JIOKyMEHTA B
rncC

ITocne
OKOHYaHUS
IPOLEAYPBI
Perucrpanus pesynbrara HPUHATUSA JIoJDKHOCTHOE VIOIHOMOYG Buecenue cBenenuii o
IIPEIOCTABIICHUS pereHus (B JULO0 — KOHEYHOM pe3yNbTaTe
MYHULUIIAJIBHON YCIyTH o0umii cpox YIIOITHOMOYEHH ooran/TUC IIPENOCTaBICHUS
IIPEIOCTABIICHUS Oro oprasa P MYHULIAINIAJIBHON yCIyTH
MYHULUIIAJIBbHON
YCIIyTH HE
BKJIFOYAETCH)
Hamnpasnenue B Bebiaga pesynbrara
MHOTO()YHKIIMOHAJIbHBIN VKasanie MYHULIAIIAJIBHON yCIyTH
EHTp pe3yibTaTa 3asBUTENIO B (popMme
M HIiIuHTrII)aJP;LH};IZ CIYyTH B cpoku SAABUTCEICM B OYMaXXHOTO Z[OI?) IVFCHTa
Y YCIYTH, POKH, 3ampoce crocoba y Y ’
YKa3aHHOT'O B IyHKTE 6.1 YCTaHOBJICHHBIE MTOATBEPIKIAIOIIETO
BBIJIaYU pe3yibTaTa
AJMUHUCTPAaTUBHOTO COIJIAILIEHUEM O . coJiepKaHue
. JIOJDKHOCTHOE | YTIOJIHOMOYEH MYHULUIIAJIBHON
pernamenTa, B hopme B3aUMOJICHCTBUHN 1HIO bt S 3JIEKTPOHHOTO
ANEKTPOHHOTO JOKYMEHTA MEX OKYMEHTA, 3aBEPEHHOI0
P AOKyMeirta, Y VYnonnomouenH | opran/AUC/ | MHOroyHKIHOHAIb HOKY ’ p
MOJMUCAHHOTO YCUJIEHHON | YTIOJIHOMOYEHHBI 1evyaTbro
. Oro oprasa MOI] HOM LIEHTPE, a TAKKE
KBaJIM(UIIMPOBAHHON M OpPraHOM H R MHOT0()YHKIIMOHAJILHOTO
AJIEKTPOHHON MOJIMUCHI0 | MHOTO(QYHKIIMOH e e3p LEHTPA;
YIIOJTHOMOYEHHOTO AJIbHBIM LIECHTPOM P BHECEHUE CBEJICHUN B
MHOTO(YHKIIMOHAJIb
JOJKHOCTHOTO JIMIIa o TYC o BrIgaue
HBIM LEHTP

YI0JIHOMOYEHHOTO opraHa

pe3yibTaTa
MYHULUIIAJIBHON yCIyTH
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Hanpasnenue 3asBurento B nenb Pesynbrar
pesyJibrara perucTpanuu JlomKHOCTHOE MYHHLIMIIAJIBHON yCIIyTH,
IIPEAOCTABIICHUS pe3yibTaTa JULO THC HaIpPaBJICHHBIN
MYHHMLMIIAJIBHON YCIYTU B | NPENOCTABJICHUSA | YIIOJHOMOYECHH 3asIBUTEIIIO B JTMYHBIN
JMYHBIA KaOMHET Ha MYHULUIIAIBLHON Oro oprasa kabunet Ha Exunom
Enunom nopraie yCIIyT! nopraie
6. BHeceHue pe3ynbpTaTa MyHULMIIAIBHON YCIYTH B PEECTpP peIleHH
dopMupoBaHue Bnecenue cBenenuii o JloiKkHOCTHOE Pesynprar
U perucTpanus pe3yJbrare JU1L0 IIPEIOCTABIICHUS
pe3yJibTaTta MPENOCTABICHUS 1 pabounii feHp | YIOJIHOMOYEHH I'icC MYHULIMTIAJIbHOW YCIIYTH,
MYHHULMIIAJIBHOW | MYHHULMIAIBHOU YCIIYTH, Oro oprasa YKa3aHHBIN B IMyHKTE 6.1
YCIIYTH, YKa3aHHOTO B MyHKTE 6.1 AJIMUHHCTPATUBHOTO
YKa3aHHOTO B AJMUHUCTPAaTUBHOTO periaamMeHTa, BHECEH B
nyHkTe 6.1 perilaMenTa, B peecTp peectp
AJIMUHUCTpATUB peleHni
HOTO
perinameHTa, B
dhopme
AJIEKTPOHHOTO

JIOKyMEHTA B
I'"nC




