Mbapus ropoana Maragana

IHOCTAHOBJIEHHUE

ot 04.08.2016 Ne 2363
20po0 Mazaoan

O BHeceHUM H3MEHEHHH B MOCTA-
HOBJIEHHE MIpPHUH ropoaa Marana-
Ha ot 01.02.2012 roaa Ne 320 «O0
YTBepP:KAeHUH aJMHHHCTPATHBHO-
ro perjlaMeHTa mpeaocTaBJIeHUS
veayrn  «M3roromijieHne  KoOmUH
JOKYMEHTOB C Tomorpaguyeckmux
miaa”HoB B Macuraoe 1:500»

B nensx npuBeneHHus MyHUIMIIAIBHOTO IPABOBOIO aKTa B COOTBETCTBHUE C
JEHCTBYIOIUM 3aKOHOJIaTEIbCTBOM, PYKOBOJCTBYsCH craThsiMu 35.1, 45 Ycrapa
MyHUIMNIATBHOTO 00pa3oBanus «I'opoa Maranan», mapus ropoaa Marajgana

HOCTAHOBJIAET:

1. BHectTn u3MEHEHHsS B IOCTAHOBJIIEHHME MAIpuUM Topoja MaramaHa oT
01.02.2012 roga Ne 320 «O0 yTBep>KIeHUN aIMUHACTPATUBHOTO PETJIAMEHTA Tpe-
JIOCTABJICHUS] MYHUIIMTIATBLHON ycnyru «M3roTroBiieHre KOMUil TOKYMEHTOB C TO-
norpaduyeckux miaHoB B Macmtade 1:500», U310XuB MPUIIOKEHUE B HOBOM pe-
JAKIIUU COTJIACHO MPHUJIOKEHUIO K HACTOSIIEMY TOCTAHOBJICHHUIO.

2. Onmy0nanKoBaTh HACTOSIIEE MOCTAHOBJIEHUE B CPEICTBAX MAacCOBOM HMH-
dbopmanuu.

3. KoHTpoab 3a UCMOTHEHUEM HACTOSAIIETO MOCTAHOBJICHUSI BO3JIOKUTH Ha
MEPBOI0 3aMECTUTENS MApa ropoja Maranana Manamesckoro A.B.

I'1aBa MyHMIMIIAJIBHOT0 00pPa30BaHus
«I'opoa Maragan», Map ropoaa Maraxana 1O.®. I' puman



Ipuioxxkenue
K HOCMAHO8eHuIo Mapuu copooa Maeadana
om 04.08.2016 Ne 2363

AI[MHHHCTPATHBHLIfI PETJIAMEHT
npeoocmagieHus MyHUYURAAbHOU YCIy2U
«H320moenenue Konuii 00OKyMeHmoe8 ¢ monozpaguueckux niaHog 6

macwimaoe 1:500»

|. OBIIUE ITOJIOKEHUA

1.1. Ilenu pa3pabOTKH aIMUHUCTPATUBHOTO PETJIAMCHTA.

Hacrosmmii aIMHHHCTPATUBHBIA pPETJIaMEHT TPEIOCTABICHUS MYHHIIHU-
najgbHOM yCIIyTH «3roToBlIeHHE KONUI JTOKYMEHTOB ¢ TONOTrpadUUSCKUX IIAHOB
B MacmTabde 1:500» (manee - AAMUHUCTPATHBHBIA PETJIAMEHT) OINPEACIISICT CPOKU
U TIOCJIEJIOBATEIIBHOCTh aIMUHUCTPATUBHBIX MpoIeayp (ACHCTBUI) YIOJIHOMOYEH-
HOTO OpTaHa, MPEIOCTaBJIAIONIECT0 MyHUITUTIATBHYIO YCIIYTY; TTOPSIIOK B3aUMOJICH-
CTBUS C 3aIBUTEISIMH TP TIPEIOCTABICHNY MYHUIIMITAIEHON yeimyTH «3rotoBiie-
HUE KOMHI JOKYMEHTOB C Tomorpapuyeckux IiaHoB B macmrade 1:500» (manee
TaKXe - MyHUITUIIaIbHAs YCIyTa).

AIMUHUCTPATUBHBIN PETIaMEHT pa3paboTaH B IEJIAX MOBBIINICHHS KadeCcTBa
U JIOCTYITHOCTH TPEAOCTABIICHNUS MYHHIIUIAIBHONW YCIYTH Ha TEPPUTOPUN MYHH-
uIagabHOro odpazoanus «['opox Maragany.

1.2. HopmaTuBHBIC TIPABOBBIE aKThI, SBISIONIUECS OCHOBAaHHEM IS pa3pa-
OOTKH aJMUHHUCTPATUBHOIO periaMeHTa.

AJIMUHUCTPATUBHBIA pPETJaMEHT pa3paboTaH B COOTBETCTBHHU CO CIICIYIO-
IITUMHU HOPMATUBHBIMU ITPABOBBIMH aKTAMH:

- @epnepanpabiii 3ak0H 0T 27.07.2010 roma Ne 210-d3 «O6 opranuzarnuu
MIPEA0CTABICHUS TOCYIApPCTBEHHBIX U MYHHUITUITAJIBHBIX YCIIYTY;

- IOCTaHOBJICHHE MApuH ropoaa Maragana ot 27.03.2012 roga Ne 1099 «O
PeecTpe MyHHIIMITAIBHBIX YCIIYT MYHHIIMIAIbHOTO oOpazoBanms «I'opom Mara-
JaH.

- IOCTaHOBJIEHHE MIpHUH ropoaa Maranana ot 26.10.2010 roga Ne 3258 «O6
yrBepkaeHnn [lopsaka pa3paboTku W yTBEP)KICHUS aJMUHHUCTPATUBHBIX periia-
MEHTOB TIPEIOCTABJICHUS MYHUIIUITAJILHBIX YCIYT Ha TEPPUTOPHHA MYHUITUTIATBHO-
ro oopazoBanus «I'opox Maranany,

- MIOCTaHOBJICHUE M3pUHU ropoja Maragana ot 28.10.2010 roma Ne 3293 «O6
AKCTIICPTHOM COBETE, YIOJHOMOYEHHOM IPOBOJMUTH DKCIIEPTHU3BI aIMUHUCTPATHB-
HBIX PErJIaMEHTOBY.

1.3. Pasmemenune nadopmanuu 006 aJMUHACTPATUBHOM PETJIAMEHTE U TIpe-
JIOCTABJISIEMON MYHUIIMIIATLHON YCIyre B peecTpe MYHHIIMIAIBHBIX YCIYT, Mpe-
JIOCTABJISIEMBIX OpTraHaM{ MECTHOTO CAMOYIPABJICHHS M MYHHUITUTATHHBIMUA YUpe-
KIESHUSIMU MyHULIUITAIbHOTO oOpa3zoBanus «['opog Maragan».

Nudopmarus 06 AIMHUHUCTPATUBHOM PETJIaMEHTE U MPEIOCTABISIEMON My-
HUIATIAJLHON yCayre pasMmelieHa B PeecTpe MyHHIMIAIBHBIX YCIYyT MYHHUIIH-
najgbHOro oopaszoBanus «l'opox Maragany.
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1.4. 3asBuUTensMU NpU NPEIOCTABICHUM MYHUIUMIATBHOW YCIyTH MO H3rO-
TOBJICHUIO KOMHM JOKYMEHTOB ¢ Tomnorpaduueckux miaHoB B macmrade 1:500,
MOTYT ObITh (PU3UYECKUE WU IOPUANYECKHE JTUIIA.

Il. CTAHJAPT NPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YC-
JYI'N

2.1. HanmeHOBaHME MYHUIIMIIAIIBHOW YCIYTH.

N3rorosienne Konui JOKyMEHTOB C TONOrpauyYeCcKUX IUIAHOB B MacuTade
1:500.

2.2. HanmeHoBaHME OpraHa, HEMOCPEACTBEHHO MPENOCTABISIONIETO0 MYHH-
LHUMAIBHYIO YCIIYTY.

MyHULIMNANIBHYIO YCIYTy NPEAOCTABISET AeNapTaMEHT CTPOUTENBCTBA, ap-
XUTEKTYPbI, TEXHUYECKOTO U 3KOJIOTMYECKOr0 KOHTPOJISL MApUU ropoaa Marajgana
(manee - JlemapTaMeHT WIJIH UCIIOJTHUTEIID).

[Ipu mpenocTaBieHUM MyHULUIIAIBHOM YCIYTH 3amnpeniaercs TpedoBaTh OT
3asBUTEJISI OCYIIECTBICHUS IEUCTBUI, B TOM YHUCJIE COTJIACOBaHUM, HEOOXOAUMBIX
JUISL TIOTYYEHHS] MyHULIUMTAIBHBIX YCIYT U CBSA3AHHBIX C OOpalieHueM B UHBIE I'O-
CYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpPTraHHU3alllM, 3a
MCKJIIOYEHUEM TOJyYeHUS YCIYT U MOJIyYEHUs IOKYMEHTOB U MH(OpMaluK, mpe-
JIOCTABIIIEMBIX B PE3yJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIOUEHHBIX B Iepe-
YeHb YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOJUMBIMHU U 00S3aTENIbHBIMU JJISl IPEAOC-
TaBJICHUS] MyHULIUIAIbHBIX YCIIYT.

2.3. Pe3ynbTaT npeaocTaBiIeHUs MyHUIIMNIATLHON YCIIyTH.

Pe3ynbTaToM mpeaocTaBiIeHUsS MYHUIUIIAIBHOW YCIYTH SIBISIETCS HaIpaB-
JeHue (BpydeHHUE) 3asBUTEIIO0 KOMHUIM JOKYMEHTOB C TOMOTpaUiYecKuX IJIaHOB B
macmtabe 1:500, mu60 nmucbMEHHBIM MOTHBHPOBAHHBIN OTKAa3 B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNIAIBHON YCIIyTH.

[IpenocraBieHrne MyHULUNAIBHOW YCIYyTH OCYIIECTBISIETCA B TeueHue 10
(mecsitu) AHEHN CO THS TOCTYTUICHUS 3asIBJICHUSI.

2.5. IllpegocTraBiieHnEe MyYHUIIMITIAIBHON YCIYTH OCYIIECTBISETCS B COOTBET-
CTBUHM CO CIEAYIOUIMMH HOPMATUBHBIMU MTPABOBBIMU aKTaAMMU:

- Koncrurynuein Poccuiickont @enepannu;

- ®enepanpabiM 3akoHOM OT 06.10.2003 roga Ne 131-D3 «O6 oOmux npuH-
[HUIax OpraHu3alii MECTHOTO camoyImpasieHus B Poccuiickoit denepanum»;

- ®epepanbubiM 3akoHOM OT 02.05.2006 roga Ne 59-®3 «O mopsiake pac-
CMOTpeHUs oOpameHuit rpaxkaan Poccuiickoit deneparnumy;

- YcraBoM MyHUIIUNIATBEHOTO oOpaszoBanus «I'opox Maramany», yTBepKacH-
HbIM Pemennem Marananckoii ropoackoit J{ymsr ot 26.08.2005 roma Ne 96-/1;

- IlonoxxeHueM o aemapTamMeHTe CTPOUTENIHCTBA, apXUTEKTYpPhl, TEXHUYE-
CKOT'0 M DKOJOTUUYECKOTO KOHTPOJISI MIPUU Topojaa MarajgaHa, yTBEpKJICHHBIM pe-
menneM Marananckoit ropoackon ymer ot 14.06.2016 roma Ne 37-J1 «O Ilomo-
XKEHUAX 00 oTpacieBbiX (PYHKIMOHAIBHBIX) U TEPPUTOPUATILHBIX OpraHax M3pUU
ropoaa Maraganay;
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- UHBIMU HOPMATUBHBIMHU ITPaBOBbIMU aKkTamMu Poccurickoin Penepauuu, Ma-
raJlaHckoi 00JaCTH U MyHULIMIIANIbLHOTO 0O0pa3oBanus «I'opoa Maranany, peryiu-
PYIOIIMMU IPABOOTHOIIECHUS B chepe MPeJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.6. UcuepnbiBaroniuii mepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCT-
BUM C 3aKOHOAATEIbHBIMU WJIM WHBIMHU HOPMATHUBHBIMU ITPABOBBIMH AKTAMH JIJIS
MPEAOCTABICHNS MYHUIMIIAJBHONW YCIYTH C Pa3feJ€HUEM HAa JTOKYMEHTHI U WH-
dbopMaruio, KOTOphIE 3asIBUTEIb JOJDKEH MPEAOCTaBUTh CAMOCTOATEIBHO, U JOKY-
MEHTBI, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH MO COOCTBEHHON HHUIIMATHUBE,
TaK KaKk OHH MOJIeKaT MPEICTABICHUIO B paMKax MEKBEIOMCTBEHHOTO HH(pOpMa-
LHUOHHOTO B3aUMOJEHCTBHUS.

2.6.1. lng mnpenocTaBieHUs] MyHULMNAIBHON YCIYTH 3asBUTENb CaMOCTOS-
TEJIBHO MPEICTABISAET CICAYIONINE JOKYMEHTHI:

1) 3asBneHne ycraHoBieHHON ¢opmbl (mpuioxkenue Ne 1 k AamuHHCTpa-
TUBHOMY PETJIaMEHTY);

2) MTOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh 3asBUTENST WIH MPECTABUTEISA
3asIBUTEIIS;

3) AOKYMEHT, MOATBEPKAAIOINN OJTHOMOYMS pyKOBOIUTENS (I IOpUAH-
YEeCKOT0o JIUIa), WIK JOKYMEHT, YJOCTOBEPSIOIIMIA MTpaBa (IIOJHOMOYUS) MpecTa-
BUTEJIS 3asIBUTEIS (€CJIM OT UMEHU 3asBUTENS BBICTYNAET MIPEICTABUTEND).

2.6.2. B cnyyae ecnu juisi IpeOCTaBICHUS MYHUIIUITAIBHOW YCIIYTH HEOO-
X0JIuMa 00paboTKa NepCOHANBHBIX JAHHBIX JIMIA, HE SABISIIOLIETOCS 3asBUTENIEM, U
€CJIM B COOTBETCTBUM C (peAEpaIbHBIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAIBHBIX
JAHHBIX MOXET OCYIIECTBIISTHCS C COTJIACUs YKa3aHHOTO JIMIIA, TPU 0OpalIeHUH 3a
MOJIy4YeHUEM MYHUUMIIAIBHON YCIYTH 3asgBUTENb JOMOIHUTENBHO MPEICTABISAET
JIOKYMEHTBI, MOATBEPKIAIOIINE MOJIYYEHHE COIIACHS YKA3aHHOIO JIMIA WIA €ro
3aKOHHOTO IMPEACTaBUTENS Ha 00padOTKy NEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JIH-
na. JlokyMeHTbI, MOATBEPKAOIIME MOTYYEHHE COTIIacHsi, MOTYT OBbITh NpEACTaB-
JIeHBI B TOM 4Hclie B (OpMe AJIEKTPOHHOTO TIOKYMEHTA.

JleiicTBHE TaHHOTO MYHKTA HE paclpOCTpaHsIETCs Ha JIML, IPU3HAHHBIX 0€3-
BECTHO OTCYTCTBYIOIIMMH, U HA PA3bICKUBAEMBIX JIML, MECTO HAaXOKIEHUS KOTO-
pBIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM (heiepaabHbIM OPraHOM MCIIOJHUTEIbHON
BJIACTH.

2.6.3. [lepedeHp TOKyMEHTOB, MPEAOCTABIISIEMBIX 3asBUTEIIEM 110 COOCTBEH-
HOM MHULIMATUBE, TAK KaK OHU MOJIEKAT MPECTABICHUIO B paMKaX MEXBEAOMCT-
BEHHOT'0 MH()OPMAIIMOHHOTO B3aUMOIEHCTBHUS.

[IpencraBnenne JOKyYMEHTOB B paMKax MEKBEIOMCTBEHHOIO WMH(OpMaIu-
OHHOT'O B3aMMOJECICTBUS HE TPETYCMOTPEHO.

2.6.4. 3asBuTenb (MIpeaCTaBUTENb 3asBUTENS) UMEET MPAaBO MPEACTaBUTH J10-
KYMEHTbI, HEOOXOUMBbIE JJisl IPEIOCTABICHUSI MyHULIMIIAIbHON ycinyru B Jlenap-
TaMEHT:

1) Ha OymMa)kHOM HOCHUTEJIE MOCPEACTBOM MTOUYTOBOTO OTHPABICHUS;

2) nu4yHO MO0 Yepe3 CBOUX MPEACTaBUTENCH;

3) B dopmMe 3IEKTPOHHBIX TOKYMEHTOB C HCHOJb30BaHUEM (deaepaabHOn

roCy1apCTBEHHOM uHOpMaAITMOHHON CHUCTEMBI «EnuHbIn opTall
rOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX yeuyr (GyHKmmid)» WWw.gosuslugi.ru
(masiee — eIUHBIA TOPTANl), PETUOHAIBLHOIO TOpTAJIAa MYHUUUNAIBHBIX U
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roCyJapCTBEHHBIX Yycayr MaragaHckoi oOiactd WWW.pQu.49gov.ru (mamee —
pErHOHANIBHBIN OpTaN);

4) mpy HAJTMYUK COTJIALICHHUS O B3aMMOJICHCTBUH Yepe3 Maraganckoe o0ma-
CTHO€ TOCYJapCTBEHHOE AaBTOHOMHOE yupexJeHue «MHOro(yHKINOHAIbHBIN
LHEHTP NPENOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHHULMIIAIBHBIX YCIyD» (Janee -
MHoropyHKIIMOHAIBHBIA LICHTD).

2.6.5. Bce 1OKyMEHTHI MOJAKOTCS HA PYCCKOM SI3bIKE JINOO JOJHKHBI UMETh
3aBEPEHHBIN B YCTAHOBJIICHHOM 3aKOHOM IOPSIAKE IEPEBOJ HA PYCCKHIl SI3bIK.

2.6.6. 3anperaercs TpeOOBATh OT 3aABUTEIIS:

- IPEJ0CTaBICHHS JOKYMEHTOB U MH(OPMAILIUK WU OCYIIECTBIICHUS ICUCT-
BUI, IPEIOCTABIECHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOpMa-
TUBHBIMU TPABOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIOLIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIUITAIBHBIX YCIYT;

- MPEeAOCTaBIECHMs JOKYMEHTOB M HMH(OpMalMH, B TOM 4YHUCIE IOATBEp-
KIAIOIUX BHECEHUE 3asBUTENIEM ILIATHI 3@ MPEIOCTABICHUE MYHULIUIIAJIIBHON YyC-
JyTH, KOTOPbIE HAXOAATCS B PACIOPSKEHUH OPraHOB IPEIOCTaBIAIONINX rocyaap-
CTBEHHBIE YCIYTH, OPraHOB, NPEIOCTABIAIOIINX MYHHUIMIIAIBHBIE YCIYyTH, WHBIX
rOCyJIapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'O CAMOYIIpaBJIeHUsI 100 MO/IBEIOM-
CTBEHHBIX I'OCYJapCTBEHHBIM OpPraHaM HJIM OpPraHaM MECTHOI'O CaMOYIPABIICHHUS
OpraHu3alliid, y4acTBYIOIIMX B MPEAOCTABICHUH TOCYJAPCTBEHHBIX W MYHHUIU-
NaJgbHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMH MPABOBBIMU akTamu Poccuii-
ckoii denepanuu, HOPMATUBHBIMU NPABOBBIMH aKTaMH CYOBEKTOB Poccuiickoi
denepanry, MyHULIUIIAIbHBIMU MTPABOBBIMU aKTaMH, 3a UCKIIOYEHUEM JIOKYMEH-
TOB BKJIFOYEHHBIX B OIPEAEIEHHBIN ITYHKTOM 6 cTaThu 7 DenepaibHOro 3aKOHA OT
27.10.2010 roga Ne 210-®3 «O6 opranu3anuu MNpea0CTaBICHUs FOCYapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIyI» MEpeYeHb JTOKYMEHTOB. 3asBUTENb BIpaBe MpeaocTa-
BUTh yKa3aHHBIE JOKYMEHTHI U MH(GOpPMALMIO B OpraH, MPeloCTaBIAIOMNNA MyHH-
UNAIBHYIO YCIYTY, 0 COOCTBEHHON MHUIIMATUBE.

2.6.7. TlepedeHnb yciyr, KOTOpBIE SBISIOTCS HEOOXOJIUMBIMH M 00s3aTEIb-
HBIMM I IPEJOCTABJICHUS] MyHUIIMIIATBHONW YCIYTH, B TOM YHCJIE CBEJECHUS O J0-
KyMEHTE (JJOKYMEHTaXx), BbI1aBa€MOM (BbIJJaBa€MbIX) OpraHU3ALMSIMH, Y4aCTBYIO-
IIMMU B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH.

Jpyrux yciyr, KOTOpbI€ SIBIIFOTCS HEOOXOAMMBIMU M 00s3aTENIbHBIMU TS
MPEIOCTABJIECHNAS] MyHULIMNIATBHOW YCITYTH, 3aKOHOJATeNIbCcTBOM Poccuiickoit De-
Jepalyu He MPEayCMOTPEHO.

2.7. NcuepnbiBaronuii NEPEYEHb OCHOBAHUMW ISl OTKa3a B NMPUEME JOKY-
MEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUIAIBHOU YCIIYTH.

OcHoBaHUi A1 OTKa3a 3asBUTEIIO0 B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH, HE YCTAHOBJICHO.

2.8. McuepnbiBaroiinii nepeyeHb OCHOBAHUM JJIsl MPUOCTAHOBIICHHS WU OT-
Ka3a B IPEJIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

2.8.1. OcHOBaHUA ISl PUOCTAHOBIIEHHUSI MYHULIUIIAJIBHOM YCIYTH OTCYTCT-
BYIOT.

2.8.2. 3asBUTENIO OTKA3bIBAETCS B NMPEJOCTABICHUH MYHHMIIMIAIBHON yCIIy-
I', €clii B apxuBe [lemaprameHTa OTCyTCTBYET 3ampaninBaemas Tornorpaduyeckas
cbemka B Maciurade 1:500.
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OTka3 B mpeI0CTaBICHUN MyHUIIMNIATBHONU YCIYTH MOKET ObITh 00KaJIOBaH
3asBUTEJIEM B JIOCYJI€OHOM (BHECYJIEOHOM) WIIH CY/IeOHOM TTOPSIIKE.

2.9. Pazmep mnaThl, B3MMaeMOU C 3asBUTENS MPU NMPEAOCTABICHUA MYHHIIU-
NajJbHOM YCIIYyTH, U CIOCOOBI €€ B3MMaHHUs B CiIydasiX, IPeayCMOTPEHHbIX (ene-
pajbHBIMM 3aKOHAMH, MPUHUMAEMbIMU B COOTBETCTBHUM C HUMH HWHBIMHU HOpMa-
TUBHBIMU TMPABOBbIMU akTamu Poccuiickoit denepanvid, HOPMATUBHBIMHU MPaBO-
BBIMU akTamMu MarajaHckoi 00JacTH, MyHUIUITAIbHBIMU TIPABOBBIMHU aKTaAMHU.

MynuunanpHas yciayra mpeaocTaBiseTcss 0e3 B3MMaHUs TOCYAapCTBEHHOM
MOTUTAHBI WJIA WHOM TIATHI.

2.10. MakcuMmanbHBIM CPOK OXHUJAHHS B OYEPEAW IPU MOJAYE 3ampoca O
MPEIOCTABICHUN MYHHUITUTIATHFHOW YCIIYTH M TPH MOJYyYEHUN Pe3yJIbTaTa Mpeaoc-
TaBJICHUS MYHUITUTIATBHON YCITYTH.

Bpemst oxupganust B odepeny Uil Tojadu JOKYMEHTOB B JlemapTtaMeHT u
IIPU TIOJIYYCHUH PE3yJIbTaTa MPeI0CTaBICHUS MYHULIUITAIbHON YCIIYTH HE JIOTKHO
MPEBBIMIATH 15 MUHYT.

2.11. Cpok perucrtpaiyu 3arpoca 3asBUTENsI O MPEIOCTABICHUU MYHUIIU-
MAJIBHOM YCIIYTH.

3asBiIeHUE O MPEIOCTABICHUN MYHUIIUMAIBLHON YCIYTH PETUCTPUPYETCS B
teueHue 1 (ogHOr0) paboyero AHSI C MOMEHTA €ro MOCTYIUICHUS.

2.12. TpeboBaHus K TTOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIFOTCS MYHHUIIH-
NajJbHBIC YCIYTH, K 3aJTy OKHUIAHUSA, MECTaM JJIs 3aII0OJTHCHHS 3alpOCOB O MPEA0C-
TaBJICHU MYHHUITUTIAIBHOW YCIyTH, HHGOOPMAITMOHHBIM CTEHIaM ¢ o0pasmaMu ux
3aIOJTHEHUS W TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHH-
ITUTIAJILHOW YCIIYTH, B TOM YHCIICe K 00ECIICUCHUIO TOCTYITHOCTH JJIS WHBAJUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit dene-
paruu O COIMaTbHOM 3aIIUTEe HHBAHAIOB.

[Ipu mpenocTaBieHUN MyHUITMIIATLHON YCITyTH TOJKHBI COOJI01aThCs TpeOo-
BaHUSI TIO OOECIEYEHUIO JIOCTYIMHOCTU JIJIi WHBAJIMIOB MOMENICHUH, B KOTOPBIX
MPENOCTABIISICTCS MYHUIMIIATIbHAS YCIIyTa, 3aJIa OKUIAHUS MECT JIJISl 3arOTHEHUS
3aMpoCOB O MPEAOCTABICHUN MYHUIIUNAIBHOW YCIYTH, HHGOPMAIIMOHHBIX CTCH-
JIOB C oOpasllaMM MX 3alOJHEHUS W MEPEUYHEeM JTOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPEIOCTABIIECHUSI MyHUITUTIATBHONW YCIYTH, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepany 0 CONUAIBHOMN 3aIUTE NHBAUIOB.

Mecra mpenocTaBiieHUsS MYHHUITUNIATBHOW YCIYTH JIOJDKHBI OTBEYaTh Clie-
JTYIOIIMM TPEOOBAHUSIM.

2.12.1. 3nanue, B KOTOPOM pacnojiokeH [lemaprameHT, AOMHKHO OBITH 000-
PYIOBAHO OTIEIBHBIM BXOJIOM JIJIsi CBOOOHOTO JIOCTYTIA 3asBUTEIICH.

entpanbubiii BXOJ B 3aaHue JlemapTameHTa JIOJKEH ObITH 00OpYAOBaH
nH(pOpMAITMOHHON TaONMMYKOM (BBIBECKOM), cojeprkaliel nHpopMaiuo o HauMe-
HOBaHWH, MECTOHAXOXIeHNH [lenapramenTa.

2.12.2. Mecra ans uHGOPMUPOBAHUS 3aSBUTENICH JTOJDKHBI OBITH 000PYI0-
BaHbl MH(GOOPMAIITMOHHBIMUA CTEHJAMH, CTYJIBSIMHA U CTOJIAMH JIJIsi OOPMIICHUS J0-
KYMEHTOB.

2.12.3. BuzyanbHas, TeKCTOBasi U WHas UH(POpPMAIKs O TIOPAIKE MPETOCTaAB-
JICHUSI MyHUITUTIAIBHON yCIIYTH pa3Melnaercs Ha WHOOPMAITMOHHOM CTEHJE B TO-
MEIIEHUAX JemapTaMeHTa I OKUJaHUs 3asBUTENeH (YCTaHABIMBAIOTCS B YI00-
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HOM Ul 3asBUTENIEH MECTE), a TaKKEe Ha PETMOHAJIbHOM W €IMHOM IopTajax U
odumanbHOM caiite Mdpuu ropoga Maragana Www.magadangorod.ru (manee —
oHUIIUATIBHBIA CANT).

Odopmienne BU3yallbHOM, TEKCTOBOM U MHOW MH(POPMAIMK O MOPSAKE Ipe-
JIOCTABJICHUS] MYHHULIMITAJIIBHOM YCIYTH JOJDKHO COOTBETCTBOBATH ONTHUMAJIBHOMY
3pUTEIILHOMY BOCIPUATHUIO 3TOM MH(OpMAaLUK 3asBUTEISIMHU, & UMEHHO HH(pOpMa-
Usl 10JDKHA OBITh HamedaTraHa yJOOHBIM ISl YTEHHUS IIPU(PTOM, OCHOBHBIE MO-
MEHTHI U HanboJiee BaXKHbIE MECTA JIOJKHBI OBITH BBIICTICHBI.

[Ipy n3mMeHeHnn yClnoBUN M NOPSIKA IPEAOCTABICHUS MyHULIIUIAIBHON yC-
Jyrd HHGOpMAIHs 00 U3MEHEHUSX JIOJDKHA OBITh BbIJIEJICHA IIBETOM M MOMETKOMN
«BaxxHOo».

HNupopmaninoHHbIe CTEH/bI JOKHBI OBITh MAaKCUMAIbHO 3aMETHBI, XOPOIIIO
pOCMaTpUBAEMbI 1 (PYHKIIMOHATbHBI.

Ha nH}opManMoHHBIX cTEHAAX pa3MELaloTcs cieayromye HHPOpMaluoH-
HbIE MAaTEpUAJIbL:

- UcyepIbIBaromias nHGOpMaLKs O MOPSJIKE MPEIOCTABICHNUS MYHULIUIIAb-
HOW yciyru (B TEKCTOBOM BUJE U B BHUJIE€ OJIOK-CXEMBbI, HAIJIAHO OTOOpaxkaromen
AJITOPUTM MPOXOXKJIEHUS aIMUHUCTPATUBHBIX MTPOLEAYD);

- U3BJICYCHMS U3 TEKCTa AIMIHHACTPATUBHOIO PETIIAMEHTA C IPHIIOKECHUSAMU
(moJsiHast Bepcus Ha O(OUITMATEHOM CalTe);

- CXeMa pa3MEUIEHUs] COTPYJHUKOB, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHUIUTNIATBHOW YCIIYTH, U PEXKUM IIpHeMa MU 3asBUTEIICH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISIETCS MyHULIMIAIbHAS yCIIyTa,
(dbaMuuu, MMeHa, OTYECTBA U JOJKHOCTH COOTBETCTBYIOUIUX JTOJKHOCTHBIX JIHUI U
MYHUIUNATBHBIX CITYXKaIIUX;

- MECTOHAXOXKJAeHue U rpaduk padboTsl MHOTO()YHKIIMOHAIEHOTO LIEHTPA,

- BBIIEP)KKU U3 HOPMAaTHMBHBIX IPAaBOBBIX aKTOB IO HauboJjiee 4acTo 3aja-
BaeMbIM BOITPOCAM;

- TpeOOBaHUS K MUCHMEHHOMY 3asBIICHUIO (3aIIpOCy) O TPEIOCTaBICHUU
KOHCYJIbTallK, 00pa3el 3asBJIeHUs (3ampoca) O MPeA0CTaBICHUN KOHCYJIbTaINHY;

- (hopMBI TOKYMEHTOB IS 3a0JHEHUsI, 00pa3Libl 3a0IHEHHS JOKYMEHTOB;

- IIEpeYeHb OCHOBAHUM ISl OTKa3a B MPEJOCTABICHUN MYHHIMIAIBHON yC-
JYTH;

- MOPSAZIOK 00XKaJOBaHUs PEIICHUM, AJeHCTBUIM Wi O0e3AeHCTBUS TOIAKHOCT-
HBIX JIMI U MYHULIMITAJIbHBIX CIIYKalllMX, MPEAOCTABIIAIONIMX MyHULUIIAJIBHYIO YC-
JYTYy.

2.12.4. Mecrta oxugaHusi 3asBUTENEH TOJKHBI COOTBETCTBOBATH KOM(DOPT-
HBIM YCJIOBUSIM JJIsl 3asBUTENIEH U ONTUMAIBHBIM YCIOBHUSAM PabOThI TOJKHOCTHBIX
JIMI, 1 MyHULIMTAJIBHBIX CITYKAILIKUX, MPEIOCTABISIOIUX MYHULIUITAJIBHYIO YCIIYTY.

Mecta oxunaHus 3asBUTENICH JOKHBI ObITh OOOPYIOBaHBI CTYJIbSIMH U
CTOJIaMH, PACIIOIAraThCsl B KOPUIOPAX MOMEILIECHHUS.

2.12.5. Mecra 15 mpueMa 3asiBUTENeN JTOJKHBI ObITh CHAOKEHBI CTYJIbSIMHU,
CTOJIAMH U MHUCbMEHHBIMHU MPUHAJICKHOCTAMU. 3asBUTENN 00ECIEUUBAIOTCS He-
00XOMMBIM pa3aTOYHBIM MaTepHUajoM (KaHLEISPCKUE MPUHAIJIEHKHOCTH, Oyma-
ra, MamMsTKu, OJJaHKH, 0Opasmpl U T.J. B KOJIMYECTBE, JOCTATOYHOM ISl opopmite-
HUS JJOKYMEHTOB 3asBUTEIISIMH ).



http://www.magadangorod.ru/

2.12.6. Paboune mecra AOJKHOCTHBIX JIUIl U MYHMIIUTIATBHBIX CIY)KaIllUX,
MPEIOCTABISAIONIUX MYHUIMIAIBHYIO YCIYTy, OOOpYIYIOTCS KOMIbIOTEpaAaMHU H
OpPITEXHUKOM, MO3BOJSIOIIMMUA CBOEBPEMEHHO M B MOJHOM OObEME MOJIy4aTh
CIIPABOYHYI0 MH(POPMALIUIO MO BOMPOCAM MPEJOCTABJICHUS YCIYTH U OPraHu30-
BaTh MPEAOCTABICHUE MYHUIIUTIAILHON YCIYTH B TIOJIHOM 00BbEME.

2.13.I1oka3arenu JOCTYMHOCTH M Ka4e€CTBAa MyHULIUIIAIIBHOW YCIYTH.

[TokazarensiMu JOCTYMHOCTH M KayeCTBa MYHUIIUMAIBHOW YCIYTH SIBJISIIOT-
csl:

- BO3MOXHOCTh IOJIy4aTh MYHUIIMIAIbHYIO YCIYTY CBOEBPEMEHHO U B CO-
OTBETCTBHUU CO CTAaHAAPTOM MPETOCTABICHHUS MyHUIIUIIAIbHOW YCIIYTH;

- BO3MOXKHOCTb TOJIy4aTh MOJHYIO, aKTyaJbHYIO U JOCTOBEPHYIO HH(OpMa-
LU0 O MOPSAKE NPEAOCTABICHNUS] MyHUIIMIIAIBHON YCIIYTH, B TOM YHUCJIE C UCIIOJIb-
30BaHHEM WH(GOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX TEXHOJIOTHHA, pa3MeEIIeH-
HYIO €IMHOM U PErMOHAJILHOM TopTaiaxX U 0pUIIMaIbHOM caiTe;

- BO3MOXXHOCTH IOJIy4YaTh 3asBUTEJIEM JIOCTOBEPHYIO U MOJHYI HH(pOpMa-
IIUIO O XOJI€ PACCMOTPEHHUS €ro o0paieHus U (Un) O pe3yybTaTe NpeOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

- BO3MOJKHOCTBH 3asBUTENISI 00pamiathCsi B JIOCY/NeOHOM (BHECYIEOHOM) U
(unn) cyzeOHOM TIOpSAZIKE B COOTBETCTBHUH C 3aKOHOIATENHCTBOM Poccuiickoit de-
JIEpaLy C XKano00il Ha TPUHITOE MO 3asBJICHUIO 3asIBUTEINS PEIICHUE WM Ha JIeH-
cTBUs (0€37eHCTBHE) TOKHOCTHBIX JIUIl U MYHULIMIATBHBIX CITYKaIlluX;

- y100CTBO U IOCTYIHOCTh MOJYYEHHUS 3asBUTENIEM HHPOPMALIUU O MOPSAKE
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[TokazarensiMu KaduecTBa MPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH SBJISIIOT-
Csl CPOK MPEIOCTABICHUS] MyHUIUIIAIbHONW YCIIYTH, OTCYTCTBUE WA HAJIMYWE XKa-
700 Ha neicTBusa (0e3aeiCcTBHE) JOKHOCTHBIX JIMI] M MYHULIMIAJIBHBIX CITy»Ka-
111170:¢

2.14. Vnbie TpeboBaHUS, B TOM YUCIIE YUYUTHIBAIOIME OCOOCHHOCTH TIPEI0C-
TaBJICHNUS MYHHIIMNAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IEHTPaX U OCOOCH-
HOCTH MPEJOCTABICHHUS] MYHUIIMITAJIbHBIX YCIIYT B 3JIEKTPOHHOM (popMme.

2.14.1. TlpenocTaBieHre MYHUIMIIAIBLHON YCIYTH B JJICKTPOHHOU (opme
oOecreuynBaeT BOZMOXXHOCTH MMOJa4M 3asBICHUS U MOIY4YeHUsT HHPOPMAIIUH O XO-
Jie IPEI0CTaBJICHUSI MYHUITUTIAILHOM YCITYTH B DJIGKTPOHHOM BHJE B MOPSIKE, yC-
TAHOBJICHHOM IIYHKTOM 3.3 AIMUHUCTPAaTUBHOTO PETIIAMEHTA.

2.14.2. 3asBuTENh MOXKET MOJYYUTh MYHHIIMNAIBHYIO YCIyry B MHOTO-
(GYHKIIMOHATBLHOM IEHTPE MPU HAJTUYUU COTJIAIICHUS O B3aUMOICCTBUM.

Nudopmaruio o nopsiake npeaocTaBICHUs] MyHUIIUITAIIBHOW YCIyTU 3asBU-
TeJlb BIPABE MOJYYUTh Y CHEUUATIUCTOB MHOroQyHKIIMOHAIBHOTO IIEHTpa B MO-
psanke Tu4HOTro obpaienus mo aapecy: 685000, ropog Maranan, ynuna ['opskoro,
1. 14, ¢ moneaenprauka no narauiry ¢ 09.00 go 20.00, cy66ota ¢ 10.00 go 18.00, a
Takke mocpeacTBoM tenedonHoi cBs3u mo tenedony (4132) 610-000 (muHOTOKA-
HaJIbHBIN).

2.14.3. B ciy4yae mpeacTaBlIeHUs! 3asBIICHHS O MPEAOCTABICHUU MYHHIIU-
najgbHOW ycIyru 4epe3 MHOroyHKITMOHABHBIN IIEHTP pe3ysIbTaT MpeoCTaBIie-
HUS MYHUITATIAILHOM YCITyTH JIeTTapTaMEHT HaIpaBisieT B MHOTO(DYHKITMOHAIbHBIN
LEHTP, €CIIM MHOM CcTIOCO0 €ro MOoIyyYeHUs: HE YKa3aH 3asBUTEIIEM.



I11. COCTAB, HIOCJIEJOBATEJBHOCTb 1 CPOKH
BBIITOJIHEHUA AIMUHUCTPATUBHBIX IIOJAIEAYP, TPEBO-
BAHUA K TOPAAKY UX BBIITIOJIEHHUS, B TOM YUCJIE OCOBEH-
HOCTH BBIIIOJIHEHUA A/IMUHUCTPATUBHBIX ITPOALUEAYP B
JEKTPOHHOM ®OPME, A TAKXKE OCOBEHHOCTHU
BBITOJTHEHUA AIMUHUCTPATUBHBIX IPOJALEAYP
B MHOT'O®YHKIIMOHAJIBHbBIX HEHTPAX.

3.1. CocTaB aAMUHUCTPATUBHBIX TPOLIEYP.

[IpenocTaBieHrne MyHUIIMOANBHON YCIyT'HM BKJIIOYAaeT B cels Cleayrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPBIL:

1) KOHCYJIBTHPOBAHUE 3aSIBUTENS O MOPSAKE MPEIOCTABICHUS MYHHUIIHITATh-
HOU yciyru (Tpy HAJTMYUU HEOOXOTUMOCTH);

2) IPUEM U PETHCTPALUs 3asBJICHUS C MPUIAraeMbIMH JJOKYMCHTAMU,;

3) paccMOTpeHHE 3asBIICHUS M MPUHATHE PEHICHUS O NPEJIOCTABICHUH MY-
HULMNAIBHOMN yCIIyrH, 1100 penieHust 00 0TKa3e B €€ IPEI0CTABICHUH,

4) nampaBiieHHE (BpydYCHHE) 3asBUTEIO KOMHW JOKYMEHTOB C Tomorpadu-
yeckux miaaHoB B macmrade 1:500, mubo peuieHust o6 oTkasze B MPeAOCTaBICHUN
MYHHIUITAIBHON YCIYTH.

biok-cxema mnpeaocTaBieHUs MYHHIMNAIBHOM YCIYTHM MPUBEIEHA B IpU-
JoxeHun Ne 2 Kk ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. TlocnenoBaTenbHOCTh, CPOKM BBIMOJHEHUS M TPEOOBAHUS K MOPSAKY
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD.

3.2.1. KOHCynpTUpPOBaHHE 3aSIBUTEIA O MOPSAIKE MPEAOCTABICHNS MyHULIH-
MAJIbHOM YCIIYTH.

Jig nomydyeHus: MHGOPMALUK MO TMPOLENype MNPEAOCTaBICHHUS MYHHIIH-
NaJbHOM YCIYTH 3asBUTENSIMU HCIOJB3YIOTCS CIeAyIoUIe (GopMbl KOHCYIbTHPO-
BaHUSA:

- HHAUBUAYaIbHOE KOHCYJIbTUPOBAHHUE 3asIBUTEIS IPH JIMYHOM OOpallleHUY;

- HHAUBUAYaIbHOE KOHCYJIbTUPOBAHHUE 3asIBUTEIS 110 TeNePOHY;

- UHAUBUIyaJIbHOE KOHCYJbTUPOBAHUE 3asiBUTEINS B MUCbMEHHOHN (popme o
noyte (Mo 2JIEKTPOHHOM MOYTE) MPU MOCTYIUICHUUW MUCBbMEHHOIO OOpalleHusi OT
3asIBUTEJIS;

- yOJINYHOE KOHCYJITUPOBAHUE 3aIBUTEIIA.

1) UunuBHuayanbHOE KOHCYIBTUPOBAHHME 3asBUTEIS MPHU JIMYHOM oOpare-
HUM Tipou3BoAuTcs no aapecy: 685000, ropon Maranan, npocnekt Kapna Mapxkca,
1. 62 «A», kaburet Ne 17 B ciemyromue THA HEAEIN M Yachl: C MOHEASTBHUKA TI0
natHuny ¢ 14.00 o 15.00.

Bpemst oxunanus 3asiBUTENS IPU HHIAWBUIYAIbHOM KOHCYJBTUPOBAHUU IIPH
JUYHOM OOpalIeHUH HE JOJKHO MPEBbIATh 15 MUHYT.

NuauBuayanbHOe KOHCYJIBTHPOBAHUE 3asBUTENS MPHU €0 JIMYHOM oOpariie-
HUU, OCYILECTBIIIEMOE COTPYIHUKOM J€NapTaMeHTa, OCYLIECTBISIOMNUM KOHCYJIb-
TUPOBAHUE 3asiBUTENEN (fajnee - yNnOJHOMOYEHHBIN COTPYAHUK) HE AOJDKHO Mpe-
BbIIIATh 10 MUHYT.



Ecnu st moAroToBKM OTBETA MPU MPEJOCTABICHUH KOHCYJIBTALMKU TPeOy-
€TCsl IPOJOJDKUTEIBHOE BPEMSI, TO YIIOJTHOMOYEHHBIN COTPYJIHUK MOKET MPEAJio-
’KUTh 3asBUTEIIO0 OOpPaTUTHCS MUCbMEHHO, JIMOO HA3HAYUTH APYroe yAoOHOe s
HEro BpeMsl KOHCYJIbTaIlUH.

[Ipu HEBO3MOXKHOCTH YIOJIHOMOYEHHOI'O COTPYAHHKA CAMOCTOSITEIBHO OT-
BETUTh Ha IMOCTABJIEHHBIC BOMPOCHI, TO OH BIIPaBE IepeaapecoBaTh (IEPEBECTH)
BOIIPOCHI 3asIBUTENS] THOMY JOJKHOCTHOMY JIMIY (MYHULUIIAJILHOMY CITY>KAILIEMY)
JenapTaMeHTa, KOMIIETEHIHS U JTOJDKHOCTHBIE 00S3aHHOCTH KOTOPOI'O MO3BOJISIFOT
JaTh OTBET 3asBUTEJIO HA MOCTABJICHHBIE BOMPOCHI, WM COOOLIUTH TelIe()OHHBIN
HOMEp, M0 KOTOPOMY 3asBUTEJIh MOXKET MOJIYYUTh HEOOXOIUMYIO HHPOPMAIHIO.

VYOJIHOMOYEHHBIE JIMLA, OCYIIECTBIIONINE KOHCYJbTUPOBAHUE IPU JIUY-
HOM OOpaIlleHUH JOJKHBI KOPPEKTHO U BHUMATEIBHO OTHOCUTCS K 3asIBUTEIIIO.

[Tpu oTBeTax Ha yCTHBIE OOpaIICHUs, YIIOJTHOMOYEHHBIE JIUIA TOIPOOHO U B
BEeXKJIMBON (opMe MHDOPMUPYIOT OOPATUBIIUXCS MO MHTEPECYIOMIMM HX BOIPO-
cam.

2) UnauBuiyalibHOE KOHCYJBTUPOBAHUE 3asIBUTENS OCYLIECTBIISIETCA IO Te-
nedony: (4132) 65-39-47.

[Ipu oTBeTe Ha TenedOHHbIEC 3BOHKU YIOJHOMOYEHHBIN COTPYAHUK JTOJKEH
Ha3BaThb HaMMEHOBAHHE OpraHa, (amminio, UMs, OTYECTBO, 3aHHUMAEMYIO JOJXK-
HOCTb.

Bo Bpems pasroBopa HEOOXOIUMO MPOU3HOCUTH CJIOBA YETKO, U30eraTh Ima-
paJUIEIbHBIX Pa3rOBOPOB C OKPYKAIOUIMMU JIFOJIbMHU U HE MPEPHIBATH Pa3roBOp IO
NPUYMHE MOCTYIUIEHUS 3BOHKA Ha JPYTroM ammapar.

B KOHIIe KOHCYJIBTHUPOBAHUS YIIOJIHOMOYEHHBIN COTPYJIHUK JIOJDKEH KPaTKO
MOJIBECTH UTOTH U TIEPEUYUCIUTh MEPhI, KOTOPBIC HAJ0 MPUHATH (KTO HIMEHHO, KO-
r7a ¥ 94TO JOJDKEH CACIaTh).

NuauBuayanbHOe KOHCYJIbTHUPOBAHHUE 3asBUTEINS MO TEIEPOHY YIMOIHOMO-
YEHHBIM COTPYAHUKOM HE JOJHKHO MpeBblath 10 MUHYT.

Ecnu nyig naun oTBeTa Npu MHIMBUYaTbHOM KOHCYJIBTUPOBAHUU 3asIBUTEIIS
no tenedony Tpedyercs MpOoJOHKUTEILHOE BpeMsl, TO YIIOJTHOMOYEHHBIN COTpy -
HUK MOXET MPEJJIOKHUTh 3aBUTEN0 OOpaTUTHCS MUCbMEHHO, JIMOO MEepe3BOHUTH
JTAaHHOMY YIIOJJTHOMOYEHHOMY JIUILY B JApyroe yJo0HOe JIsl 3asiBUTEIIS BpEMSI.

[Ipy HEBO3MOXHOCTU JAOHKHOCTHOTO JIMIIA CaMOCTOSITEIbHO OTBETUTH Ha
MOCTaBJICHHbIE BOMPOCHI, TO OHO BIPABE COOOIIUTH 3aABUTENIO TeAePOHHBIA HO-
Mep, M0 KOTOPOMY MOKHO MOJYYUTh HEOOXOAUMYIO HH(POPMALIHIO.

YTOIHOMOYEHHBbIE JIHI[A, OCYIIECTBIAIONINE KOHCYJIbTUPOBAHUE MO Teie-
(GOHY TOJKHBI KOPPEKTHO U BHUMATEIbHO OTHOCUTCS K 3asBUTEIIIO.

IIpu oTBeTax Ha TenedOHHbIE 3BOHKHU, YIIOTHOMOYEHHBIE JUIA MOAPOOHO U
B BEXJIMBOU (hopme HHPOPMUPYIOT 0OpATUBIIUXCS MO MHTEPECYIOIUM UX BOIPO-
cam.

3) UnauBuayanbHOE KOHCYJIBTUPOBAHUE 3asBUTENS B MHUCbMEHHON (opme
10 M0YTE U (WJIM) MO 3JEKTPOHHOM MOYTE MPOU3BOAUTCS MPU MOCTYIUIEHUH MHACH-
MEHHOTO 0OpalleHus M0 aJpecy MeCTOHaXoXAeHus Aenapramenta: 685000, ropon
Maranan, npocnekt Kapma Mapkca, 1. 62 «A» u (wiam) mo aapecy dJIeKTPOHHON
nouTHI ienapramenTa: satek(@magadangorod.ru.
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[Ipu MHAMBUAYaTEHOM KOHCYJIBTUPOBAHUY 3asIBUTENS] B TUCBMEHHOM (opme
0 TIOYTE OTBET HA OOpallleHHe 3asiBUTEIIS HAIPABIISIETCS] TOYTOM B ajipec 3asiBUTE-
Js1 B ciiydae oOpallleHuss B TUCbMEHHOM (hopme, 100 MO 3JEKTPOHHOM MOoYTe Ha
AJIEKTPOHHBIN ajipec 3asiBUTENS B cliydae oOpailieHus B popMe 3JIeKTPOHHOTO J0-
kymeHTa B 10 (gecsTHIHEBHBII) CPOK ¢ MOMEHTA ITOJIydeHHsT 0OpallleHus.

OTBeT Ha MUCHbMEHHOE OOpaIlleHNE MOKET ObITh TaK)Ke JOMOJHUTENILHO Ha-
MpaBJIeH OTIUYHBIM OT CHOcOo0a MOJydeHHsI OOpalieHusl CliocoOOM Ha ajpec 3as-
BUTEJSI, YKa3aHHBIA B MUCHbMEHHOM OOpAIleHHH B KayecTBE Crocoba oOpaiieHus
3agBUTENS WK CII0CO0a TOCTaBKH, YKa3aHHOTO B MUCHbMEHHOM OOpaIlieHuu.

JlaTtoit momy4yeHus: oOpaleH s SBISAETCS AaTa PETUCTPALMU BXOJSIIETO 00-
pameHus.

OTBeTHl Ha MUCHMEHHBIE OOpAICHUs JAIOTCS B MPOCTOM, YETKOW M TOHST-
HOM (hopMe B MUCHMEHHOM BH/JIE€ U JAOJDKHBI COIEPKATh OTBETHI HA MOCTaBIICHHBIC
BOIPOCHI, JIOJDKHOCTh, ()aMUJIUI0O W WHUIUAJBl YIOJIHOMOYEHHOTO COTPYAHHKA,
MOJAMKCABIIETO OTBET, (PAMIIINIO, HHUIIHAIBI, HOMEP TeJieOHA UCTIOTHUTEIIS.

4) Ily6n1uHO€ KOHCYJIBTUPOBAHUE 3asiBUTENIEH MPOU3BOAUTCS TOCPEICTBOM
pa3MenieHust "HpopMaluu Ha HH(GOPMALIMOHHBIX CTEHJIaX B MECTax MpeloCTaBlIe-
HUS. MYHMLMIAJIBHOW YCIyTH, MyOJUMKaUWW HH(OPMALMOHHBIX MaTepuaioB B
CpeICTBaxX MaccoBOl MH(pOpMalKK, BKIIOYas MyOJIMKalMI0 Ha OUIIUAIBHOM Caii-
T€ U PETMOHAIBHOM U €UHOM IOPTAJIAX.

Pa3Melienrie BU3yaabHOM, TEKCTOBOM M MHOM MHGOPMAIIUU O MOPSIKE Mpe-
JOCTABJICHHUS] MyHULMITAJIBHON YCIYTH B IMOMEIICHUAX JIETIAPTAMEHTA, a TAK)KE Ha
PErMOHAJIBLHOM U €IMHOM MOpTaJiaX U OPUIUATBHOM CalTe TOHKHO COOTBETCTBO-
BaTh TPEOOBAHUAM, YKa3aHHBIM B IyHKTE 2.12.3 AIMHHHCTPAaTUBHOIO pEriaMeH-
Ta.

3.2.2. llpuem u peructpanus 3asBJI€HUS C TPUIAra€MbIMU JOKYMEHTaMM.

OcHoBaHuEeM U1 Ha4YaJla aAMUHUACTPATUBHON NPOLEAYPHI SBISETCS MOCTY-
IUIEHUE COTPYIAHUKY JlemapTaMeHTa, OTBETCTBEHHOMY 3a IPUEM U PETUCTPALUIO
BXOJSIIEH KOPPECIIOHACHIINM, 3asIBJICHUS O NMPEAOCTABICHUH MyHULUMIIAIbHON yC-
JAyru (manee - 3asiBIE€HUE) C MpHJIaraéMbIMU JIOKYMEHTaMH, MEpPeueHb KOTOPBIX
npuBefeH B myHkTax 2.6.1, 2.6.2 (mpu HeoOX0oauMOCTH) AJIMUHHUCTPATUBHOTO
perilaMeHra.

[Ipn mocryrieHny 3asBIECHHS COTPYIHHK /JlemaprameHTa, OTBETCTBEHHBIN
3a IPUEM U PETUCTPALMIO BXOIAIIEH KOPPECTIOHACHIIMY, OCYLIECTBIIIET €T0 ITPUEM
Y PETUCTPALMIO B IPOTrpaMMeE y4eTa BXOASAIIENH KOPPECTOHAECHIUN.

Bpems npuema 3asgBieHHs C NMPUIIAraéMbIMHA JOKYMEHTAMHU COCTaBJISIET HE
oonee 20 MUHYT.

Pe3ynbTaToM BBIOTHEHHS JAHHOW aJMUHUCTPATUBHON MPOLIETYPHI SABIISIET-
Ccsl mepenada COTpyAHUKOM JlemapTaMeHTa, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPA-
LU0 BXOJSIIEH KOPPECIOHJAEHUMH, 3apETHCTPUPOBAHHOIO 3asBICHUS C IPUIIO-
YKEHHBIMH JOKYMEHTAMH COTPYIHHKY JlemapraMeHTa, OTBETCTBEHHOMY 3a MPEOC-
TaBJIEHWE MYHHLIMIIAJIILHOM YCIYTH (Jajnee - ynoJHOMOYEHHbIA cOTpyIHUK [lenap-
TaMEHTA).

MakcumanbHBIA CPOK BBITTOJIHEHHS JAHHOTO JEUCTBUS cocTaBisieT 1 pado-
YU JIEHb.
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3.2.3. PaccMoTpeHue 3asBJIEHUS U NMPUHATHE PELIEHUS O NPEJOCTaBICHUU
MYHUIIMIIAJIBHON yCIIyTH, TMOO pelieHus: 00 0TKa3e B €€ MPeA0CTaBICHUH.

OcHoBaHMEM JUIsl Hayasla aJMUHUCTPATUBHON MPOLETYpHI SIBISETCSA MOCTY-
IUICHWE YIOJHOMOYEHHOMY COTPYIHUKY JlemapTameHTa 3asBICHUS O MPEJOCTaB-
J€HUHM MyHUIUIAIBHOMN YCIIyTH.

1) Ilpu nocTyruieHUH 3asiBICHHUS O MPEIOCTABICHUN MYHUIIMIIAILHON YCITy-
T'¥ YIIOJIJHOMOYEHHBIN COTPYIHHK JlermapTaMeHTa OCyIECTBISIET €0 PACCMOTPEHHE
Ha IpeIMET HaJU4Msl OCHOBAaHUM JJIA OTKa3a B MPEJOCTaBICHUN MYHUIIMIAIbHOU
YCIIyTH.

MakcumanbHblli CPOK BBIIIOJIHEHHS JAHHOTO JEUCTBUS cOCTaBisieT 3 pado-
YUX JTHS.

2) IIpu HanMYUM OCHOBAHUS JIJISl OTKA3a B MPEAOCTABICHUH MyHHUIIUTIAIIBHOM
yCIyTH, TPEAYCMOTPEHHOTO MyHKTOM 2.8.2 AIMUHHUCTPATUBHOTO peErjiaMeHTa,
YIOJIHOMOYEHHBIN cOTpyAHUK JlemaprameHTa 00ecreunBaeT MOArOTOBKY B MHUCh-
MEHHOW (opMe M MoANHCcaHue pyKoBoAuTeNneM JlemapTramMeHTa WM JIMIIOM, €ro
3aMEeLIAIONINM pEelIeHHUs 00 OTKa3e B MPEIOCTaBICHUN MYHMIMIAIBLHOW YCIIyTU C
yYKa3aHUEM IPUYMHBI OTKa3a.

MaxkcuMaibHbI CPOK MOATOTOBKH pEIIEHUsl 00 OTKa3e B MPEIOCTABICHUU
MYHUIIUIIAJIBbHON YCIIYTH COCTaBisieT 3 pabouMx JHS C MOMEHTA MOJIYYE€HHUS YIIOJI-
HOMOYEHHBIM COTPYAHHKOM JlemapTameHTa 3asBJICHUS C MPHIOKEHHBIMH JIOKY-
MEHTaMH.

3) Ilpu oTCyTCTBMM OCHOBaHHM /Il OTKa3a B MPEAOCTABICHUH MYHUIIU-
NaJbHOM YCIIYT'H, YIOJHOMOYEHHBIN COTPYIHUK JlermapTameHnTa o0ecreunBaeT us-
TOTOBJIEHUE KOMMI JOKYMEHTOB C Tonorpauyeckux miaHoB B macirade 1:500.

MakcuMallbHBIM CPOK HM3TOTOBJICHHUSI KOMHUN JIOKYMEHTOB ¢ Tomorpaduue-
ckux aHoB B MacmTade 1:500 coctaBnsier 3 pabounx JHS ¢ MOMEHTA MOIYYEHUS
YIOJIHOMOYEHHBIM COTPYAHUKOM [lenapTameHTa 3asBJICHHS C IPUIOKEHHBIMU J10-
KYMEHTaMH.

Pe3ynpraTomM BBINIOJIHEHHS aJIMHUHHCTPATUBHOM IMPOLIEAYPHI SBIIAETCS WU3rO0-
TOBJICHUE KOIUW IOKYMEHTOB ¢ Tornorpaduieckux riaHoB B macitade 1:500, iu-
00 MOArOTOBKA U MOAMNMCAHUE PYKOBOIUTENEM JlenapTaMeHTa WM JIMIOM, €To 3a-
MEIIAIOIINUM pPELIeHUs] 00 OTKa3e B MPEJOCTABICHUH MYHUIUMNAIBHON YCIyTH, C
yKa3aHUEM MPUYHUH OTKa3a.

3.2.4. Hanpasnenue (BpyueHHE) 3asiBUTENII0 KOMUU JOKYMEHTOB C TOTO-
rpaduueckux miaaHoB B mMacmtade 1:500, mubo pemienust 00 oTka3ze B MPeaoCTaB-
JICHUU MYHUIUTIAIbHON YCIIyTH.

OcHoBaHuEM JIJIsl Hayala aJIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS MOCTYII-
JIEHUE YMOJHOMOYEHHOMY COTPYIHUKY KONHUH JOKYMEHTOB C TOINOIpa(uuecKux
miaHoB B maciirade 1:500, mubo pemienus o0 oTka3e B MPEAOCTABIEHUN MYHHUIIH-
NaJbHOM YCIYTH, NOANMCAHHOIO PYKOBOAMTENEM JlermapTameHTa WM JIMLIOM, €r0
3aMEILAOIIHM.

YOTHOMOYEHHBIN COTPYIHHUK JAemapTaMeHTa 00ecleyrMBaeT HarpaBieHHE
3asIBUTENI0 KOMUK JOKYMEHTOB ¢ Tomorpaduyeckux mianoB B Macmrtade 1:500,
a10o perieHust 00 OTKa3e B MPEAOCTaBICHUA MYHUIIMIIAIBHOMN YCIyTH, 10 aapecy,
COJIep KaIeMycsl B €ro 3asBJIEHUH, JIMOO MO MHULMATUBE 3asBUTEISI BPYUYAET eMy
JIUYHO.
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MakcumanbHbId CPOK BBIMOJHEHUSI TaHHOTO JEUCTBUS cocTaBiseT 1 (oauH)
pabouuii JeHb ¢ MOMEHTA MOJYYEHHs YIIOTHOMOYEHHBIM COTpYJIHUKOM [lemapra-
MEHTa KOMHUH JTOKYMEHTOB ¢ Tomnorpaduueckux miaHoB B macmrade 1:500, nubo
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH.

Pe3ynbraToM agMUHUCTPATHUBHON MpOULEAYpHl SBISETCS HampaBieHue (Bpy-
YeHHUE) 3asIBUTENI0 KOMHUI JOKYMEHTOB € TONOrpaduueckux IUIaHOB B maciitade
1:500, mu6o pemieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIATBHON YCIYTH.

3.3. OcoGeHHOCTH BBITIOJHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B SJICKTPOH-
HOM (hopme.

3.3.1. MyHnunumaneHas yciayra MPeAOCTABISICTCS 3asBUTEII0 B TIOPSIKE,
PELYCMOTPEHHOM pa3aesioM 3.2 AIMHUHHUCTPATUBHOIO PErjaMeHTa ¢ OCOOEHHO-
CTSIMH, YCTAHOBJICHHBIMU HACTOSIIIM Pa3/IEIOM.

3.3.2. 3asBneHNE U TOKYMEHTHI Ha MPEIOCTaBICHNE MYHUIIMTIATBHON YCITy-
T'l, IPEJICTABIIEHUE KOTOPBIX 3asBUTENIEM IIPEIYCMOTPEHO MOJIOKEHUSIMH TyHKTOB
2.6.1, 2.6.2 (mpu HEOOXOAMMOCTH) AIMUHHUCTPATUBHOTO PETJIaMEeHTa B DJICKTPOH-
HOUM (hopMme TpeACTaBISIIOTCA B JIETIApTAMEHT [0 BBIOOpPY 3asBUTENS MyTEM Ha-
MpaBJCHUS] DSJEKTPOHHBIX JIOKYMEHTOB C HCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETEH OOIIEro MoJIb30BaHUs, B TOM YHCIIE:

- (denepanbHON TOCYAapPCTBEHHOM HH(POPMAIIMOHHOW CHUCTeMBbI «EXUHBIM
nopTajg  TOCYJAAPCTBEHHBIX M MYHHIMOAIBHBIX  yCayr  (QyHKUIHIA)»
Www.gosuslugi.ru (maree — euHBINA TTOpTA);

- PETMOHAIBHOTO TOpTaJlia MYHHIMIAIBHBIX U TOCYJApPCTBEHHBIX YCIYT
Maramanckoit o6mact WWW.pgu.499ov.ru (anee — peruoHaIbHBIN TIOpTa).

3.3.3. 3agBieHWEe W JOKYMEHTHl Ha MPEIOCTABICHHWE MYHHUIUIAIBHOM
yCIIyTd, TMojlaBaeMble B (OpMe DIJIEKTPOHHBIX JAOKYMEHTOB, JIOJDKHBI OBIThH
NOJIMUCAHBl  DJEKTPOHHON  MOANMUCHIO, BUA  KOTOPOM  MIPETyCMOTPEH
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

3.3.4. DneKTpOHHbIE JOKYMEHTHI, PUJIaraéMbI€ K 3asBICHUIO, B TOM UHCIIE
JIOBEPEHHOCTH, HAMpaBlsAOTCs B Bujue ¢aiioB B ¢opmarax PDF, TIF,
MO3BOJISIONIMX B TIOJHOM 00BbEME MNPOYUTaTh TEKCT JOKYMEHTa W Pacro3HaTh
PEKBHU3UTHI IOKYMEHTA.

3.3.5. CpexncrBa 35IeKTPOHHOM MOANUCH, IPUMEHSIEMbIE TP M0/1a4e 3asiBlie-
HUSl U JTOKYMEHTOB Ha MPEIOCTAaBJICHNE MYHHUIIMIAIBHON ycIyru B (opme aiiek-
TPOHHBIX TOKYMEHTOB, JIOJDKHBI OBITH CEPTH(PHUIIMPOBAHBI B COOTBETCTBUHU C 3aKO-
HoxaTenbCcTBOM Poccuiickont denepanmu.

3.3.6. 3asgBieHNE W TOKYMEHTHI HA TPEIOCTaBICHUE MYHUIIUITAILHON YCITy-
T, TIOCTYIIUBIIUE B JeNapTaMEHT B AJICKTPOHHOU (opMe depe3 eIWHBIA WU pe-
TMOHAJIBHBIN MOPTaJIbl, MOJIEkKAT 00s3aTEIBLHON perucTpanuu B TeueHue 1 (ogHo-
ro) pabo4ero JHS ¢ MOMEHTA MOCTYILJICHHUS.

3.3.7. CoTpylHHK, OTBETCTBEHHBII 3a MPUEM M PETUCTPALUIO BXOJAIICH
KOPPECTIOHICHITUH (7aJiee — YIOJIHOMOYECHHBIA COTPYIHUK) HAMPABIISCT 3asBUTE-
JI0 YBEJOMJIEHHE B 3JIEKTPOHHOH (popme, MOATBEpKIAlolIee MOTyuyeHUe 3asBiie-
HUS ¥ JJOKyMEHTOB Ha MPEIOCTaBICHUE MYHUIIUIIATLHON YCIYTH, C MCIOJIb30Ba-
HUEM €JJMHOTO WJIM PETMOHATBLHOTO TIOPTAJIOB.

3.3.8. MyHunumnanpHasi yciiyra npefoCTaBisieTcs 3asiBUTEI0 B CPOKH, yCTa-
HOBJICHHBIE ITYHKTOM 2.4 AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.
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3.4. Undopmaiius o xo/1€ BBITOJIHEHHS 3allpoca 3asBUTENS O MPeJoCTaBIie-
HUW MYHHUIIMNIAJIBHON YCIIYTH.

3.4.1. 3agBuTenb BIpaBe MOJTYYUTh CBEACHUS O XOJE MPEAOCTABICHUS MY-
HUIUIAIBLHON YCIYyTU JIMYHO, MTOCPEACTBOM MUCHMEHHOTO 0OpaIeHus! WU B dJIEK-
TPOHHOM (hOpPME C UCTIOTB30BAHUEM €JIMHOTO U PETUOHAIBHOTO MOPTAJIOB.

3.4.2. C 3anpocom 0 MpeaocTaBiIeHUH HH(OPMAIIUU O XOJI€ OKa3aHUs MyHU-
[UIMAIBHOW YCIYTH 3asBUTENIb MOXKET OOpAaTUTHCS B JICMAPTAMEHT WM HANPABUTH
NUChMEHHOE oOpalleHre 1o ajapecy (B TOM YHCIIe AIEKTPOHHOMY), TenedoHny, yKa-
3aHHBIE B MOAMYHKTE 3.2.1 AIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.3. CoTpyIHUK HnemapTaMeHTa, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE WH-
dbopmanuu 0 XOJIe BBITOTHEHHS 3alpoca 3asBUTENS O MPEIOCTaBICHUU MYHHUIIH-
MajJbHOM YCIYTHU (J1ajiee — YIMOJTHOMOUYEHHBIA COTPYAHUK) OCYIIECTBIISIET HAIPaB-
JICHUE 3asIBUTEINIO 3alpalliBaeMbIX B 3alpOCE CBEJICHUI HE MO3/IHEE 5-TH pabouymnx
JHEW TOCIIE MOIYUYEHHUS YKa3aHHOTO 3a1poca.

3.4.4. CBeneHusi HampaBisioTCa (Bpy4aroTcs) 3asBUTENIO CIIOCOOOM, yKa-
3aHHBIM B 3aIIpOCE.

3.5. [Mopsaok B3aUMOAECMCTBUSI OPTAHOB, MPETOCTABISAIONUX MYHHUITUTIATb-
HBIE YCIYTH, UHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMPABJIEHUS, OpraHHU3allNii,
YYAaCTBYIOIIHX B MPEIOCTABICHUN MYHULIUTTAIBHBIX YCIIYT.

3.5.1. B xoae oka3aHWs MyHUIIUITAJLHON YCIYTH JIETTapTaMEHT BIIpaBe 3a-
MpalniuBaTh y rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpAaBJICHUS,
OpraHu3allyii, Y4acTBYIOIMUX B MPEJAOCTABICHUN MYHUIIMNAIBHON YCIyTH, CBE/IE-
HUSI, HEOOXOIUMBIE JIJIsl €€ UCTIONHEHUS B (hOpME MEKBEJOMCTBEHHBIX 3alIPOCOB.

IV. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AIMHUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Tlopstok OCYIIECTBIICHHS TEKYIIET0 KOHTPOJISI 32 COOIOICHHEM U HC-
MOJHEHUEM JIOJKHOCTHBIMH JIMIAMU, U MYHHUIUIIAJBbHBIMUA CIIYXKAlIlUMHU aJIMUHH-
CTPaTUBHOI'O PETJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, 4 TAKXKE MPH-
HATUEM PELICHUN OTBETCTBEHHBIMU JIMLIAMU.

Texymmii KOHTPOJIb 3a COOJIFOICHUEM TOCIIEIOBATEILHOCTH JIEUCTBUH, OTI-
PEIEICHHBIX aJAMUHUCTPATUBHBIMH MPOLEAYPAMHU IO MPEAOCTABICHUIO MYHUIIU-
MAJIBHOM YCIYTH, U MPUHITUEM PEUICHUN YHNOJIHOMOYEHHBIMU COTPYIHUKAMU Ji€-
MApTAMEHTA OCYILECTBIACTCA HENPEPHIBHO PYKOBOJAUTEIIEM JIEIAPTAMEHTA.

Tekyuuii KOHTPOJIb OCYIIECTBIISACTCS MYTEM MPOBEICHUS MPOBEPOK COOITIO-
JICHUSI ¥ UCTIOJIHEHUS YIIOJJHOMOYEHHBIMU COTPYAHUKAMHU JIE€MAPTAMEHTA MOJIOXKE-
HUW AJIMUHUCTPATUBHOTO PErJaMEHTa W WHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUIO MYHUIIUITAIbHONU YCIYTH.

4.2. Tlops 10K ¥ NEPUOAUYHOCTh OCYIIIECTBICHHUS MIAHOBBIX M BHETIAHOBBIX
ITPOBEPOK MOJTHOTHI U KAYECTBA UCITOJIHEHHS aIMUHUCTPATUBHOTO PETJIAMEHTA.

KoHnTposb 3a MOJHOTOW M KauyeCTBOM HCIIOJHEHUS YHOJIHOMOYEHHBIMU CO-
TPYJIHUKAMU JAemapTaMeHTa AJIMHHHCTPATUBHOTO PErJIaMEHTa BKIIOYAeT B ceOs
ITPOBEJICHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBISBICHUE U YCTPAHCHUE Ha-
PYLIEHUN ITPaB 3asBUTEJEN, PACCMOTPEHNE, TPUHATUE PELICHUN U MMOJATOTOBKY OT-

14



BETOB Ha OOpalleHus 3asBUTENICH, coepKalluX >KajloObl Ha aerdcTBus (06e3nencT-
BH€) JOJKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CITyKaIlHX.

[Topsiiok ¥ MEPUOIUYHOCTh MPOBEJCHUS IIJIAHOBBIX MPOBEPOK IMOJHOTHI U
KauyeCcTBa WCITOJIHCHHS YITOJIHOMOYCHHBIMH COTPYAHUKAMH JerapTamMeHTa AJIMH-
HUCTPATHBHOTO pEIrIAMECHTA, YCTAHABJIMBAIOTCS JIOKAJIBHBIMH aKTaMH JerapTa-
MeHTa. ITpy 3TOM TUTaHOBBIE TIPOBEPKH OCYIIIECTBIISIFOTCS HE peke 1 pas3a B rof.

BremranoBbIE TTPOBEPKHU TOJTHOTHI M Ka4eCTBA MCTIOJHEHUS YIIOJHOMOYCH-
HBIMH COTPYJAHUKAMH JIeTIapTaMeHTa AJIMUHUCTPATUBHOTO PETIaMEHTa MPOBOISIT-
Csl TIPU BBISIBIICHUU HAPYIICHWHA TI0 MPEIOCTABICHUIO MYHHUIIATIAIBLHON ycIyTu (B
TOM YHCJIE KOHTPOJIHHO-HAI30PHBIMI OpraHaMH) WA TI0 KOHKPETHOM skaitobe 3asi-
BUTEJIS.

Pemenne 06 ocyimecTBIICHNH TIAHOBBIX W BHETIAHOBBIX MPOBEPOK TOIHO-
Thl M Ka4eCTBa HWCIIOJHCHUS YITOJTHOMOYCHHBIMH COTPYIHUKAMH JeTapTaMEHTa
AJMHUHHUCTPATUBHOTO PeTjIaMEHTa MIPUHUMAETCS PYKOBOIUTEIICM JICTIapTaAMCHTA.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII U MYHUIMNAIBHBIX CITY)KaIUX
YIOJJHOMOUYEHHOT'O OpraHa WM OpraHu3aluil B cepe mpeaocTaBiIeHUsS MYHHUIIH-
MaJbHBIX YCIIYT 3a pelieHus U nercTBus (0e3aeiicTBre), IpuHUMaeMble (OCYIecT-
BJIIEMbBIC) B XOJI€ UCITOTHEHHUS aIMUHUCTPATUBHOTO perjaMeHTa.

ITo pe3ynbpTaTaM IPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUN
mpaB 3asgBUTEJICH BHHOBHBIC JIMIIA MPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBET-
CTBHUH C 3aKOHOJIATENBCTBOM Poccuiickoint denepanumu.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSJIOK
OBXAJIOBAHMSA PEIIEHUM U JEUCTBUM (BE3JIEHCTBUS)
OPI'AHA, NPEJOCTABJISIOIETO MYHUIIUIIAJIBHYIO YCIIVIY,
A TAKXKE JOJI’KHOCTHBIX JIMI UJIN
MYHUIUNAJBHBIX COYXKAIIMX

5.1. 3asgBuTENH UMEET MPABO HA O0XKAJTOBAHUE PEIICHUM U JeicTBuil (0e3-
JIEHUCTBUS) JenapTaMeHTa, MPEJOCTaBIIAIONIET0 MyHUIIUTAIBHYIO YCIYTY, 8 TaKKe
JOJDKHOCTHBIX JIMI] U MYHUITMIIAJIBHBIX CIYXKaIllUX JenapTamMeHTa, B JOCYJIeOHOM
(BHECY1€OHOM) TOPSIIKE MYyTEM IOJIayu >KajloObl Ha pelieHue W (WJIK) JEeUCTBHUE
(6e3nelicTBue) AenapTaMeHTa U (W) €ro JOKHOCTHBIX JIMI U MYHUIIUMAIBHBIX
ciyaiux (ganee - xkanooa).

5.2. 3asBUTENIL MOXKET OOPATUTHCS C KajIo00#, B TOM YHUCJE B CIEAYIOUTUX
CIIyYasx:

5.2.1. Hapymenue cpoka perucTpanuu 3asiBieHHUs (0OpaleHus, 3ampoca)
3asIBUTEJISI O MIPEJOCTABICHUNA MYHUIIMTIATLHON YCIIYTH.

5.2.2. HapyuieHue cpoka npeaoCTaBICHUS MyHUIIUIIATBHON YCIYTH.

5.2.3. TpeboBanue y 3asBUTENS TOKYMEHTOB, HE TIPETyCMOTPEHHBIX HOpMa-
TUBHBIMM ITPAaBOBbIMU akTamMu Poccuiickoii denepannv, HOPMATUBHBIMU IPABO-
BBIMU aKTaMU CyOBeKTOB Poccuiickoit Denepanuiv, MyHUITUTIATIBHBIMEA TTPABOBBI-
MU aKTaMH JJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

5.2.4. Otka3 B mpueMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETyCMOT-
PEHO HOPMAaTHBHBIMM NPaBOBbIMU akTamMu Poccuiickon denepannv, HOpMaTUB-
HBIMH TIPaBOBBIMHU akTamMH cyObekToB Poccuiickoit denepaiii, MyHUIUIIATbHbI-
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MU MPABOBBIMU aKTaMU JIJISl IPEOCTABIICHUS] MyHUIIUNATBHONU YCIYTH, Y 3asBUTE-
JIs1.

5.2.5. Otka3 B npenoCTaBIECHUU MYHUIMIIAIBHON YCIyTH, €CJIU OCHOBaHUS
OTKa3a He MpeayCMOTPEHBI (heiepaibHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCT-
BUU C HUMHM UHBIMM HOPMATUBHBIMU MTPaBOBBIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMH TMPABOBBIMHU akTaMu cyObekToB Poccuiickoit denepanuu, MyHuU-
[UTAILHBIMU PAaBOBBIMH aKTaMHU.

5.2.6. 3arpeboBaHue C 3asABUTENA MPU MNPEIOCTABICHUM MYHULIUIIAIBHON
YCIIYTH IUIaThl, HE MPELYCMOTPEHHOW HOPMATHUBHBIMHU IpPaBOBbIMH akTaMu Poc-
cuiickoi @Penepannyd, HOPMATHUBHBIMH IPABOBBIMU aKTaMH CyOBEKTOB Poccuii-
ckoi denepanny, MyHUIIMIAIbHBIMUA TPABOBBIMU aKTaMHU.

5.2.7. Otka3 nenapraMeHTa, MpeA0CTaBIAIONIEr0 MyHUIUIIAIBHYIO YCIYTY,
B MCHPABJICHUM JOMYUIEHHBIX ONEYAaTOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe
MPEIOCTaBICHUS MYHUIUIIAIBHON YCIYrM JOKYMEHTax JHOO HapylleHUE ycTa-
HOBJICHHOT'O CPOKa TaKUX UCIIPABJICHHIA.

5.3. O6mue TpeGoBaHMs K NOPSAKY MOJaYU U pACCMOTPEHMSI JKaI00bL:

5.3.1. KanoOa nonaercst B nucbMeHHOU (popme Ha OyMaKHOM HOCHUTEIIE WIN
B JJIEKTPOHHOW (popMe B JIeNapTaMeHT, MPEIOCTABIAIOMNN MyHUIIUIAIBHYIO yC-
JYTY.

XKanoObl Ha pemieHus, NPUHATHIE PYKOBOJUTENEM JI€IapTaMEHTa, Mpe1oc-
TaBJSIOIIET0 MYHUIMIAIBHYIO YCIYTY, MOAAIOTCA B BBILIECTOSIIMNA OpraH (mpu
€ro HaJU4MH) JUOO0 B CIIydae ero OTCYTCTBUS PACCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIUTENIEM JA€NapTaMEHTa, MIPEIOCTABISAIOIIET0 MYHULIMITAIBHYIO YCIIYTY

5.3.2. Kanoba MoxeT ObITh HampaBjeHa Mo noure, yepe3 MHOroyHkumo-
HaJbHBIM LIEHTP, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOM
cetu  «MHTepHeT», oduIManbHOro caWta M3IpuUM  ropoja  MaragaHa
www.magadangorod.ru, pernoHajabHOT0 mopTajia JIM00 eIUHOTrO MopTalia, a TAKKe
MOJKET OBbITh MPUHSATA MPU JIUYHOM MIPUEME 3asIBUTEIISL.

5.3.3. OcoOeHHOCTH TI0/IaYU ¥ PACCMOTPEHUS )KaloO HA PEIICHHS U JIEHCT-
BUs (0Oe3/1efiCTBHE) OPraHOB MECTHOTO CAMOYIPABJICHUS M UX JOKHOCTHBIX JIUII,
MYHUILIMIIAJIBHBIX CIY’KalIMX YCTAHABIMBAIOTCS MYHHUIMIAIBHBIMUA IPaBOBBIMU
aKTaMHu.

5.3.4. Kanoba gomxHa COaEpKaTh:

- HaMMEHOBAHUE OpraHa, MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIyTy, JH00
MYHUIMNAIBHOTO CIIY)KallleTo, peleHus: U neicTBus (0e31eicTBUE) KOTOPBIX 00-
KaITYyITCS;

- (hamuuio, UMsl, OTYECTBO (MOCTEIHEE - MPU HAJUYUU), CBEJCHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOTO JMIlAa JTMOO HAaWMMEHOBAaHUE, CBEICHHUS O
MECTE HaXOXACHUS 3asBUTEINA - IOPUIMYECKOrO JUIA, a TaKKe HOMEp (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJICKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/IpeC, M0 KOTOPHIM JO0JKEH ObITh HAPABJIEH OTBET 3asBUTEIIIO;

- cBeZIcHUST 00 00XKaTyeMbIX pelIeHUsX U JeHCTBUAX (Oe3eiCTBUN) OpraHa,
IIPENOCTABISIOIIET0 MYHUIIMIAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMIA OpraHa, mpe-
JOCTABJISIOLIET0 MYHUIIMTIAIBHYIO YCIYTY, 100 MYHUIIUIIAIBHOTO CIIY>KaIlEro;
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- OBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U
nerctBueM (0e37eiicTBUEM) OpraHa, MpeaoCTaBIsIONIET0 MyHUIIMIIAIbHYIO YCIY-
Iy, JDOJDKHOCTHOTO JIMI]A OpraHa, MpeJOoCTaBIISIIOIIET0 MYHHUIMIAIBHYIO YCIIYTY,
J1M00 MYHUIMIIAIBLHOTO CIYy>Kalero. 3asiBUTEJIEM MOTYT OBbITh MpPE/CTaBIEHBI J10-
KYMEHTHI (TpY HAJIUYKHU ), TTOJITBEPKAAIOUTUE TOBObI 3asIBUTES, JINOO UX KOIHUHU.

5.3.5. XKano6a, noctynusiias B Oprat, IpeloCTaBISIOMUNA MyHUITUTIATBHYIO
YCIIYTY, MOJUIEKUT PACCMOTPEHHUIO JOHKHOCTHBIM JIMLIOM, HAJEIEHHBIM MOJIHOMO-
YUSIMU 110 PACCMOTPEHHUIO Kano0, B TEUEHUE MMATHAILATH padOYnX JHEN CO AHS €€
perucTpanuuy, a B ciiydae o0kajJoBaHUSl OTKa3a OpraHa, MNpeJOCTABIISIIOLIETO MY-
HULMIAJIBHYIO YCIYTY, AOJDKHOCTHOIO JIMIA OpraHa, NpeIOoCTaBiISIOIIEr0 MyHH-
UNAITBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asBUTENsI JIMOO B UCIIPABICHUU J0-
NYIIEHHBIX OMEYaTOK M OIIMOOK WJIM B Cllydae O0KaJIOBaHWs HApYIIEHUS yCTa-
HOBJICHHOTO CPOKa TaKWX MCTPABICHU - B TEUEHHUE MATH pabouuX HEH co THS ee
perucTpanuu.

5.3.6. 1o pe3ynbTaTaM paccMOTPEHUs KaJlOObl OpraH, MPEIOCTaBISIOMIUN
MYHULUIAIBHYIO YCIYTy, IPUHAMAET OJHO U3 CICAYIOIIMNX PEILICHMIA:

- YIOBJIETBOPSIET Kajlo0y, B TOM 4Hciie B (HOpME OTMEHBI IPUHITOrO pele-
HUSl, UCTIPABJICHUS JOIMYLIEHHBIX OPraHOM, MPEIOCTABIAIOIMM MYHULIUNAIbHYIO
yCIIyTY, OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHH-
LUIIAJIBbHON yCITyTY TOKYMEHTax, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPEJCTB, B3UMa-
HUE KOTOPBIX HE NPEITyCMOTPEHO HOPMATHUBHBIMHU IPAaBOBbIMH akTamu Poccuii-
ckoii denepanuu, HOPMATUBHBIMU NPABOBBIMH aKTaMH CyObEeKTOB Poccuiickoit
denepanru, MyHUIIUIATbHBIMHA IPABOBBIMU aKTaMH, a TAaKKE B MHBIX (popmax.

- OTKa3bIBAET B YJIOBJIETBOPEHUHU KATOOBI.

5.3.7. He nmo3gHee nHs, CAEAYIOWIETO 3a JHEM NMPUHATHUS PEIICHUS, YKa3aH-
HOT'O B IIyHKTE 5.3.6 AJIMUHHUCTPATUBHOIO PETJIaMEHTA, 3asIBUTEIIIO B MHUChbMEHHOU
dopMe U 10 KENaHUIO 3asiBUTEIIS B AJIEKTPOHHOM (hopMe HarpaBisieTcss MOTUBU-
POBAHHBIN OTBET O Pe3yJIbTaTaxX PACCMOTPEHUS KaJIOOBbI.

5.3.8. B ciiyyae ycTaHOBJIEHHUS B XOJI€ WIM IO pe3yJibTaTaM PacCMOTPEHUS
Kano0bl MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS WU TIPECTY-
IUIEHUS JOJDKHOCTHOE JIMIO, HA/JEJICHHOE MOJIHOMOYMSAMU 10 PACCMOTPEHUIO Ka-
700 B COOTBETCTBHUH C MyHKTOM 5.3.1 AAMUHUCTPATUBHOTO PETiaMeHTa, He3aMe -
JUTENBHO HAMPaBJISeT UMEIOLIMECS MaTepHaibl B OpraHbl MPOKYPATYPHI.
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puioxenne Nel

K AOMUHUCPAMUBHOM) Pe2laMeHmy
npeodoCcmasienuss MyHUYUnaibHou yciyau
«HM320moenenue konuii OOKYMeHmos ¢
monoepaghuueckux nianog ¢ macumaoe 1:500»

PykoBoautento nenapramenta CATOK mspuun ropoaa
Maranana

(®.1.0. pyxoBoauTens)

3ASIBJIEHUE
00 M3roToBJICHHM KONUH JOKYMEHTOB C TONOrpauyecKux miaHos B macmrade 1:500

®amwminsd, uMs, (IPU HAJIUYKUK) OTYECTBO 3aBUTEISA

(B cimyuae, eciy 3asiBICHHE M0aeTcsi (PU3NYECKHM JIMLIOM)
HanmeHoBanue 3aaBUTEIIS

(B cyuae, SCITH 3ABIICHUE TIONACTCS FOPHIANTECKHM JIUIIOM)
MecTo XUTEIbCTBA (MCCTO HaXO)I(I[CHI/IH) 3as1BUTCIIA

PexBu3uThI AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD 3aABUTCIIA (HpeILCTaBI/ITeJUI 3asABUTCIIA,
HMCHOLICTO IIpaBO ,Z[eﬁCTBOBaTB OT UMCHH HOPUINYCCKOI'0 UJIN (1)I/I3I/I‘16CKOFO J'II/II_[a)

23

*
PexBu3uThI AOKYMCHTA, IMMOATBCPIKAAIOIICTO IMOJTHOMOYUS NPECACTABUTCIIA 3asIBUTCIIA

ITouToBnIi azpec, aapec BHCKTPOHHOﬁ IIOYTbI, HOMCP TGHGQ)OHEI JJIA CBA3HU C 3asABUTCIICM UJIN
MMpEaACTAaBUTCIICM 3asIBUTCIIA

[Tporry u3roToBUTH KOMUH JOKYMEHTOB C TOMorpaguueckux miaHoB B macimrtade 1:500 B
paiione

(yKasath pailoH MpoBe/IeHHs TOMOrpahuIeCcKOi CHEMKH)

B IICIIAX

(yKa3aTp 1eJIb MOJIydeHHsI KON JOKyMEHTOB)

Crioco6 nmosy4yeHus pe3ysabTaTa MyHHIMIIATbHON yCIyTH:

3agaBUTEND:

(® U O 3asButens) (roxrHch)

« » 20 T.

*
B ciiyuae ecnu 3asBiieHHE TOJAETCS OPUAUUECKUM JTHLIIOM
*%
B cnyuae ecnu 3asiBrieHUE MOAAETCS MPEICTABUTENEM 3asiBUTENs (IIPHUKa3, JOBEPEHHOCTH H TIp.)
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Mpuioxenne Ne2

K AOMUHUCPAMUBHOM) Pe2laMeHmy
npeodocmasienus MyHUYUnaibHou yciyau
«HM320moenenue konuii OOKYMeHmos ¢
monoepaghuueckux nianog ¢ macumaoe 1:500»

BJIOK-CXEMA
0 MPeJ0CTABJICHHI0 MyHUIMIAJIBHON YCJIYTH
«M3roroBiieHne KONMIi JOKYMEHTOB ¢ Tonorpadpuyecknx niaHos B macmrade 1:500»

HpI/IeM " pCrUucCTpalusa 3as1BJICHUA C IIpUIaraCMbIMH JOKYMCHTAMU

‘ v

perucTpanms 3asBJICHUA C IIpUIara€MbIMH JOKYMCHTaMU

V} \ 4

HOPUHATHE peleHus 00 HPUHATHE PELLIEHUS O MPeIoC-
OTKa3€ B IPEJOCTaBICHUN TaBJICHUHM MyHUIIMIAIBHOM ycC-
MYHUIUNAIBHON YCIIyTH JIyTU

A 4 A 4

Hamnpagnenue (BpyueHue) 3asiBUTEIIO
pe3ysabpTaTa IpeloCTaBICHUS MyYHULMIIAIBHON yCIyTH
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